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SECTI ON 1: MONI TOR ASSI GNMENT SUPPORT SYSTEM
60100. | NTRODUCTI ON
1. The MASS (Mnitro Assignnent Support Systen) is a system avail able for issuing PCS PCA
orders via the Wb Orders Systemthat went into effect on 1 Decenber 2002. It is a full
automati on of the assignnent process, practically elinmnating the use of Naval messages and
conbi nes both officer and enlisted orders under one joint system This systemis used by HQWC
only.
60101. MONI TOR ASSI GNVENT SUPPORT SYSTEM ( MASS)

1. The enhanced functionality of Web Orders vice the old Automated Orders Witing Process
(AONP) is as follows:

The capability to distribute full-text orders in a format that is printable fromthe
Internet to all HQWC designated recipients.

An enhanced tracking capability for all HQWC designated recipients to nonitor the
di sposition of orders at all tines.

A security systemthat allows positive managenent of orders delivery and receipt.

G ves the local MSSO authority to assign, update, or delete order witing activities
access to the Wb Orders.

G ves the order witing activity an endorsenent within the web orders system

2. To get an account to MASS Wb Orders, contact your |ocal M SSO
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SECTION 2: JAONS
60200. | NTRODUCTI ON

1. This Section contains information pertaining to Joins. Detailed reporting information is
indicated in the foll owi ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority imedi ately follow ng
t he statenent.

REPORTI NG DEL/  DEL/
AUTHORI TY ADD ERR
019 000 JO N ERRON| HQ REG N N
020 000 JON RUC___MCC___ ADM NDI SCP| REG Y N
020 001 JO N RUC___MCC___ADM NDI SCP ON | DT| REG Y N
020 002 JON RUC_MCC___ATTEND FED ACAD REG Y N
020 003 JO N RUC__MCC___AVNTRNG REG Y N
020 004 JO N RUC_MCC___AVNTRNG ON | ADT| REG Y N
020 005 JON RUC__MCC___CNFT ATLGCM REG Y N
020 006 JON RUC__MCC___ CNFT ATLGCM ON | ADT| REG Y N
020 007 JON RUC___MCC___DUY| HQ REG RES Y N
020 008 JOIN RUC__MCC___ DU ON | ADT| REG Y N
020 009 JON RUC__MCC___FFT OTHER MCC| REG Y N
020 010 JON RUC__MCC___FFT OTHER MCC ON | ADT] REG Y N
020 011 JON RUC__MCC___GCM REG Y N
020 012 JON RUC_MCC___GCM ON | ADT] REG Y N
020 013 JO N RUC___MCC___GCM TLPALW ON | ADT| REG Y N
020 014 JON RUC_MCC___HOSP BC ON | ADT| REG Y N
020 015 JO N RUC___MCC___HOSP OTHER MCC| REG Y N
020 016 JON RUC__MCC___HOSP OTHER MCC ON | ADT] REG Y N
020 017 JON RUC__MCC___ OTHER| REG Y N
020 018 JON RUC___MCC___ RECRUI T| REG Y N
020 019 JON RUC__MCC___RECRU T ON | ADT| REG Y N
020 020 JON RUC__MCC___SEP OTHER MCC| REG Y N
020 021 JON RUC__MCC___SEP OTHER MCC ON | ADT] REG Y N
020 022 JON RUC__MCC___TEM ADM NDI SCP| REG Y N
020 023 JON RUC__MCC___TEM ADM NDI SCP ON | ADT| REG Y N
020 024 JON RUC__MCC___TEM CNFT ATLGCM REG Y N
020 025 JON RUC__MCC___TEM CNFT ATLGCM ON | ADT| REG Y N
020 026 JON RUC__MCC___TEM Dy| REG Y N
020 027 JON RUC__MCC___TEM DU ON | ADT| REG Y N
020 028 JON RUC__MCC___TEM FFT OTHER MCC| REG Y N
020 029 JON RUC__MCC___TEM FFT OTHER MCC ON | ADT| REG Y N
020 030 JON RUC__MCC___TEM AVN REPL| REG Y N
020 031 JON RUC__MCC___TEM GND REPL| REG Y N
020 032 JON RUC_MCC___TEM GCM REG Y N
020 033 JON RUC_MCC___TEM GCM ON | ADT] REG Y N
020 034 JON RUC__MCC___TEM GCM TLPALW REG Y N
020 035 JON RUC___MCC___TEM GCM TLPALW ON | ADT] REG Y N
020 036 JON RUC_MCC___TEM HOSP B(| REG Y N
020 037 JON RUC___MCC___TEM HOSP BC ON | ADT| REG Y N
020 038 JON RUC__MCC___TEM HOSP FR CBT UNIT| REG Y N
020 039 JON RUC___MCC___TEM HOSP FR CBT UNIT ON | ADT| REG Y N
020 040 JON RUC___MCC___TEM HOSP OTHER MCC REG Y N
020 041 JO N RUC___MCC___TEM HOSP OTHER MCC ON | ADT| REG Y N
020 042 JON RUC__MCC___TEM OTHER| REG Y N
020 043 JON RUC___MCC___TEM SEP OTHER MCC| REG Y N

P
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RUC___MCC_ TEM SEP OTHER MCC ON | ADT]

RUC___MCC___ WHI LE UA|
RUC___MCC___TEMAVN REPL ON | ADT|
RUC__MCC___TEM  GND REPL ON | ADT|
RUC___MC___ Dy

RUC__MCC___DU DI FOP|

RUC_MCC___ DU DI FDEN|

RUC__MCC___DU FR RELACDU | MA REQ |
RUC__MC__DUFRIRR IMA REQ |

RUC__MCC___DU FR RET IMA REQ |
RUC__MCC___IRR FR SMCR ADT REQ 30|
RUC__MCC___IRR FR SMCR ADT REQ 00|
RUC__MCC___IRR FR MU ADT REQ 30|
RUC___MCC IRR FR MU ADT REQ 00|

RUC___MCC | RR FR RELACDU ADT REQ 30|
RUC___MCC | RR FR RELACDU ADT REQ 00|
RUC___MCC IRR FR ASL AGR____YRS ADT REQ O]
RUC___MCC IRR FR ASL AGR____ YRS ADT REQ 00|
RUC__MCC IRR FR ISL AGR__YRS ADT REQ 30|
RUC___MC IRR FR ISL AGR___YRS ADT REQ 00|
RUC___MCC I RR FR RET AGR___YRS ADT REQ 30|
RUC___MCC IRR FR RET AGR____YRS ADT REQ 00|
RUC___MCC ASL STANDBY FR SMCR)

RUC___MCC ASL STANDBY FR MTU|

RUC___MCC ASL STANDBY FR | RR|

RUC___MCC ASL STANDBY FR RELACDU|
RUC___MCC ASL STANDBY FR I SL|

RUC___MCC ASL STANDBY FR RET|
RUC___MCC___ STANDBY KFED EMPL FR SMCR)|
RUC___MCC___ STANDBY KFED EMPL FR MTU|
RUC___MCC___STANDBY KFED EMPL FR | RR|
RUC___MCC___ STANDBY KFED EMPL FR RELACDU|
RUC___MCC___STANDBY KFED EMPL FR I SL|
RUC___MOC___ STANDBY KFED EMPL FR RET|
RUC___MCC STANDBY | SL FR SMCR)
RUC___MCC STANDBY | SL FR MTU|

RUC___MCC STANDBY ISL FR I RR|

RUC___MCC STANDBY | SL FR ASL|

RUC___MCC STANDBY | SL FR RELACDU|
RUC___MCC STANDBY | SL FR RET|
RUC___MCC__ FLEET]

RUC___MCC RET ELI G AGE 60 FR SMCR|
RUC___MCC RET ELIG AGE 60 FR I RR|
RUC___MCC RET ELI G AGE 60 FR ASL|
RUC___MCC RET ELIG AGE 60 FR I SL|
RUC___MCC RET NOT ELI G FR SMCR|
RUC___MCC RET NOT ELIG FR | RR)
RUC___MCC RET NOT ELIG FR ASL|
RUC___MCC RET NOT ELIG FR | SL|
RUC___MCC RET REG USMC__
RUC___MCC RET PDRL|
RUC___MCC RET TDRL|
RUC__MCC___ DU FR ACTI VE DUTY | MA REQ
RUC___MCCI RR FR ACTI VE DUTY ADT REQ 00|
RUC___MCCI RR FR ACTI VE DUTY ADT REQ 30|
RUC___MCC___ STANDBY KFED EMPL FR ACTI VE DUTY|
RUC___MOC___STANDBY ASL FR ACTI VE DUTY|
RUC___MCC RET RESERVE RETI RED PAY FR RECALL|
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RUC___MCC RET RESERVE RETI RED NONPAY FR RECALL| RES
RUC___MCC RET ELIG AGE 60 FR MIU|

ELI G FR MIY|

| ADT | DT REQ 48|
[

ACTI VE DUTY | DT REQ 48|

RET | DT REQ 48|

RELACDU | DT REQ 48|

RUC___MCC RET NOT
RUC__MOC___MTU FR MTU|
RUC___MCC__ DU FR
RUC___MCC___DU FR
RUC___MCC___ DU FR
RUC__MCC___DU FR
RUC___MCC___ DU FR

RUC __MCC__ MIy|

RUC___MCC___MOBDES FR | RR ADT REQ 14

RUC__MCC___DU FR
RUC__MC___DU FR

RUC___MCC___ MU FR ACTI VE DUTY ADT REQ 00|
RUC___MCC___LAWYER FR | RR ADT REQ 00|
RUC___MCC___LAWYER FR ACDU OCS ADT REQ 00|
RUC___MCC___LAWYER FR SMCR ADT REQ 00|

| RR | DT REQ 48|

SMCR | MA REQ |
I MA | DT REQ 48]

RUC___ MOl RR FR LAWER RUC|
RUC___MCCI RR FROM NAV ACAD/ NROTC|

RUC 86974 MCC HAB NAV ACAD/ NROTC FR I RR

RUC___MCC___ADM N

SEP LV

RUC___MCC___APL LV
RUC___MOC___AVN ENTLEVEL STUD |

RUC___MOC___AVN ENTLEVEL STUD _ ON | ADT]
RUC___MOC___AVN NO MOS ASG ENTLEVEL STUD __|

RUC__MCC___AVN STUD __|
RUC___MCC___AWIG ASG CMC|
RUC___MOC___AWIG ASG CVC ON | ADT|
RUC___MCC___AWIG PEB|
RUC___MCC___AWIG PEB ON | ADT|
RUC___MOC___AWIG TRANS OTHER MCC|

RUC___MOC___AWIG TRANS OTHER MCC ON | ADT]

RUC___MCC___AVN REPL|
RUC___MCC___AVN REPL ON | ADT|
RUC___MCC___GND REPL|
RUC___MCC___GND REPL ON | ADT|
RUC__MCC___FOR MOS ASG AND FUR TR|

RUC_MOC___FOREC
RUC__MCC___FOREC
RUC__MOC___FOREC
RUC__MCC___FOREC
RUC__MOC___FOREC
RUC__MCC___FOREC
RUC__MOC___FOREC
RUC__MCC___FOREC
RUC__MOC___FOREC
RUC___MCC___FOREC
RUC__MOC___FOREC
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RUC___MOC___FOREC
RUC__MCC___FOREC
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RUC__MCC___FOREC
RUC__MOC___FOREC
RUC__MCC___FOREC
RUC_MOC___FOREC

RUC___MCC__FRDES__

CNFT ATLGCM
ONFT GCM

CNFT GCM TLPALW
CNFT OTHER MCQ
CNFT SPCM

CPTR|

DETND)

DI ED|

FAI L RPT|

HOSP|

HOSP BC

HOSP FR CBT UNI T
| HCA|

| HCA OTHER MCC

| TD|

M Al

M S|

OTHER)

ONFT PAST ECC

_ADM NDI SCP|
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RUC___MCC__FRDES __AVN ENTLEVEL STUD |
RUC___MCC__FRDES __AVN STUD |
RUC___MCC__FRDES___ AVNTRNG
RUC__MCC__FRDES __AWIG ASG CMC|
RUC___MCC__FRDES __AWIG PEB|
RUC___MCC__FRDES __ AWIG TRANS OTHER MCC]
RUC__MCC__FRDES __CLEM
RUC___MCC__FRDES __ ONFT ATLGCM
RUC___MCC__FRDES___ DU|
RUC___MCC__FRDES __FFT OTHER MCC|
RUC___MCC__FRDES __AVN REPL|
RUC___MCC__FRDES __ GND REPL|
RUC___MCC__FRDES __GCM
RUC___MCC__FRDES __ GCM TLPALW
RUC__MCC__FRDES __ GND ENTLEVEL STUD |
RUC__MCC__FRDES___GND STUD |
RUC___MCC__FRDES __ HOSP BC|
RUC___MCC__FRDES___HOSP FR CBT UNIT|
RUC___MCC__FRDES __ HOSP OTHER MCC|
RUC___MCC__FRDES___ OTHER|
RUC___MCC__FRDES __RECRUI T|
RUC___MCC__FRDES___RESPROG AVN|
RUC___MCC__FRDES __ RESPROG GND|
RUC___MCC__FRDES___SEP OTHER MCC|
RUC___MCC__FRDES __TEM ADM NDI SCP|
RUC___MCC__FRDES___TEM APL LV
RUC___MCC__FRDES __ TEM AVN ENTLEVEL STUD |
RUC___MCC__FRDES___TEM AVN STUD |
RUC___MCC__FRDES __ TEM AVNTRNG
RUC___MCC__FRDES __ TEM GND ENTLEVEL STUD _|
RUC___MCC__FRDES __TEM G\D STUD |
RUC__MCC__FRDES___TEM | NSTR|
RUC___MCC__FRDES __ TEM RESPROG AVN|
RUC__MCC__FRDES___TEM RESPROG GND)|
RUC___MCC__GCM TLPALW
RUC___MCC__GND ENTLEVEL STUD |
RUC___MOC__GND ENTLEVEL STUD __ ON | ADT]
RUC__MCC__GN\D STUD |

RUC___MOC__HOSP BC

RUC___MCC__HOSP FR CBT UNIT|
RUC___MOC__HOSP FR CBT UNIT ON | ADT|
RUC___MCC__I NSTR|

RUC___MOC__RESPROG AVN|
RUC___MOC__RESPROG GND)

RUC___MCC__TEM AVN ENTLEVEL STUD|
RUC___MCC__TEM AVN STUD)|

RUC___MCC__TEM AVNTRG

RUC___MCC__TEM AVNTRNG

RUC___MCC__TEM AWIG ASG CMVC|
RUC__MCC__TEM AWIG ASG CMC ON | ADT|
RUC___MCC__TEM AWIG PEB]|

RUC___MOC__TEM AWTG PEB ON | ADT|
RUC___MCC__TEM AWTG TRANS OTHER MCC|
RUC___MOC__TEM AWIG TRANS OTHER MCC ON | ADT|
RUC___MCC__TEM GND ENTLEVEL STUD|
RUC___MCC__TEM GND STUD|

RUC___MCC__TEM | NSTR|

RUC___MOC__TEM RECRUI T|

RUC___MCC__TEM RESPROG AVN|
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021 097 JON RUC__MCC__TEM RESPROG GND| REG Y N
021 098 JO N RUC___MCC__ VI LE DES | HCA| REG Y N
021 099 JON RUC__MCC__RDES___INSTR) REG Y N
021 100 JO N RUC___MCC__GND NO MOS ASG ENTLEVEL STUD | REG Y N
021 101 JO N RUC___MCC__FOREC HOSP OTHER MCC REG Y N
021 102 JO N RUC___MCC__FOREC | HFA| REG Y N
021 103 JO N RUC__MCC__FOREC | HFA OTHER MCC REG Y N
021 104 JO N RUC___MCC__ VI LE DES | HFA| REG Y N
022 000 INIT JON RUC__MOC___AVN ENTLEVEL STUD | REG Y N
022 001 INIT JOON RUC___MOC___AVN ENTLEVEL STUD ___ ON | ADT| REG Y N
022 002 INIT JOON RUC__MOC___AVN STUD___ REG Y N
022 003 INIT JON RUC__MOC___AVN STUD___ON | ADT| REG Y N
022 004 INIT JON RUC___MCC___ AVNTRNG REG Y N
022 005 INIT JON RUC___MCC___AVNTRNG ON | ADT| REG Y N
022 006 INIT JON RUC__MOC___AWIG PEB]| REG Y N
022 007 INIT JOON RUC__MCC___ DY REG Y N
022 008 INIT JON RUC__MOC___AVN REPL| REG Y N
022 009 INIT JON RUC__MOC___GND REPL| REG Y N
022 010 INIT JON RUC__MCC___GND ENTLEVEL STUD REG Y N
022 011 INIT JON RUC__MOC___GND ENTLEVEL STUD ON | ADT EFTSELECT | REG RES Y N
022 012 INIT JON RUC__MC___GN\D STUD | REG Y N
022 016 INIT JON RUC__MCC___DU DI FOP| REG Y N
022 017 INIT JON RUC__MCC___DU DI FDEN| REG Y N
022 030 INIT JON RUC__MCC___RESPROG AVN| REG Y N
022 031 INIT JON RUC__MCC___RESPROG GND)| REG Y N
022 039 INIT JON RUC___MCC___HOSP B( REG Y N
022 041 INIT JON RUC__MOC___AWIG TRANS OTHER MCC| REG Y N
022 047 INIT JOON RUC__MCC___ DU ON | ADT| REG Y N
022 048 INIT JON RUC__MCC___GND REPL ON | ADT] REG Y N
022 049 INIT JON RUC___MOC___AVN REPL ON | ADT] REG Y N
022 050 INIT JON RUC__MOC___AWIG | ADT PAY| RES Y N
022 052 INNT JON RUC__MC___REENL_____YRS| RES Y N
022 053 INIT JON RUC___MCC IRR REENL____ YRS| RES Y N
022 054 INIT JON RUC__MCC | RR PART ROTP| RES Y N
022 057 INIT JON RUC___MCC | RR RECOM RES Y N
369 000 DROP ERRON| HQ REG N N
369 001 JON__DROP ERRON| HQ REG RES N N
369 003 JO N TR ERRON| HQ REG RES N N

60201. ADM NI STRATI VE RUCs

1. Before reporting under the ADM N RUC configuration, units must request an ADM N RUC from
CMC (M) via Naval nessage. Requests for ADMN RUCs will include the follow ng: PARENT MCC
of the supported units, PRESENT RUC/ MCC or RESERVE RUC/ MCC for the supported units. A sanple
request format is provided in Figure 1-6 (Chapter 1). Requests to add additional RUCs/ MCCs
to the ADM N RUC or nodify existing ADM N RUC reporting capability should include the current
ADM N RUC nunber as well as the information listed in Figure 1-7 (Chapter 1). Only reporting
units which report with UDJYMPS can utilize the ADM N RUC configurati on. Conmands, whi ch
are serviced by a consolidated admi nistrative center using these new RUCs, will still
maintain visibility over their unit's personnel data through the reconciliation process of
uDb/ M PS.

NOTE: Menbers will never be assigned to administrative RUCs (45000-46999), and these RUCs nay
not report join entries on Mrines.

2. Oher services personnel who are assigned to a RU for duty with the Marine Corps (see
JO NI NG OTHER SERVI CES PERSONNEL and Cl VI LI ANS — par agraph 60215).
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3. Each Marine who enters the administrative jurisdiction of a RU and/or comand nust be
joined. The Marine is considered to have entered the administrative jurisdiction of a RU
when:

a. The Marine physically reports to the major conmand for duty per conpetent orders.

b. Reliable information is received indicating that the Marine has been hospitalized,
appr ehended, or has died while en route.

c. A Marine does not report by the date specified in conpetent orders and there is no
informati on concerning the Marine's whereabouts.

d. A directive fromhigher authority requires the RUto join the Marine.
4. Marines will be JONED when they are assigned to the RU for:
a. Duty.
b. Duty under instruction (student).
c. Awaiting separation (discharge, release fromAD, retirenment, or transfer to FMCR).
d. Recruit training.
e. For record purposes only.
f. Tenporary duty. (Does NOT include TAD.)
60202. INITIAL JO N | NFORMATI ON
1. The mpjority of Marines entering the Marine Corps on AD enter as a recruit or by
conmi ssi oni ng after conpletion of an officer candidate program Marines entering through
either of these two channels are accessed to the conputer files of MCTFS. Marines entering
AD t hrough any other neans nmust be reported on the UD. This join entry will identify the
Marine as an accession (original gain) to AD. The UD action statenent to join these

personnel contain the words INNT JO N.

2. The categories of personnel listed belowwill be joined using the INNT JO N statenent per
this section.

a. Personnel who are enlisted or inducted but are not assigned to one of the recruit
depots for recruit training.

b. Personnel who reenlist in the Regular Marine Corps and the reenlistnment was nore than
24 hours after separation (broken/continuous).

c. Personnel not on AD who accept an officer appointnment and are subsequently assigned
to AD for 31 days or nore.

d. Al reservists (officer and enlisted) who are assigned to AD for a period of 31 days
or nore regardl ess of the type of orders.

e. Marines on the retired list or nenbers of the FMCR who are assigned to AD for 31 days
or nore.

f. Marines accessed because their conputer record was mssing fromthe MCTFS file.
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g. Menbers of the TDRL returned to a duty status.

h. PLC |lawers assigned to tenporary AD prior to conpleting TBS and upon reporting to
TBS after graduation from|aw school.

i. Al Reservists who did not report for schedul ed periods of AD (31 days or nore).
3. If erroneously dropped refer to Chapter 2.
60203. INITIAL JO N ENTRY (TTC 022)

1. INNT JONentries will include all of the information normally required in a join entry.
Care nust be taken to ensure that the INNT JONis properly reported. Marines who are being
joined for any reason other than those specified in the above paragraph, will be joined per
Section 1 of this chapter, and not as an INNT JO N.

2. Care nust be taken to ensure the accuracy of the data in MCTFS. Should the data prove to
be i naccurate while conducting the join audit, report the correct information per Chapter 5
of this Manual.

3. Refer to Table 6-1 for determ nation of the reason for joining the Marine that must be
reported with the join based on individual circunstances. Use the appropriate statenent to
report the initial join:

022 000 INIT JON RUC__MCC___AVN ENTLEVEL STUD
022 001 ____INIT JON RUC_MCC___AVN ENTLEVEL STUD ___ ON | ADT]
022 002___INIT JON RUC__MC__AVN STUD

022 003 INIT JON RUC__MCC__AVN STUD__ON | ADT|

022 004 ____INIT JON RUC__MCC___AVNTRNG

022 005 INIT JON RUC_MCC___AVNTRNG ON | ADT|

022 006 _____INIT JON RUC__MC__AWIG PEB]|

022 007___INIT JON RUC__MC_ DY

022 008_____INIT JON MCC___AVN REPL|

022 009 INIT JON MCC___GND REPL|

022 010 ____INIT JON MCC___GND ENTLEVEL STUD _|

022 011 ____INIT JON MCC___GND ENTLEVEL STUD___ ON | ADT EFTSELECT |
022 012___INIT JON MCC___GN\D STUD___|

022 015 _INIT JON MC___INSTR|

022 016_____ INNT JOON RUC__MCC___ DU DI FOP|

022 017_____ IN'T JOON RUC___MCC___DU DI FDEN|

022 030_____INIT JON MC___RESPROG AVN|

022 031__INIT JON MC__RESPROG GND)|

022 039 INIT JON MC___HOSP B(|

022 041___INIT JON MC__AWG TRANS OTHER MCC|

022 047_____INIT JON MCC___DU ON | ADT|

022 048____INIT JON MC___GND REPL ON | ADT|

022 049 INIT JON MC___AVN REPL ON | ADT|

8-byte ED (YYYYMVDD) T
of join

Primary MCC of joining RUC unl ess
ot herwi se stipulated in the orders

Reason for which joined (Table 6-1)
NOTE 1: Rules 2, 14-19, 21, and 23-28 of table 6-1 are not applicable when reporting an INIT
JO N entry.
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NOTE 2: When TTC 022 007 INNT JONRUC___MCC DU is reported on nobilized Reservists, the
MOB FUTURE MCC EDA wil |l be zeroed out.

4. The DOA for an initial join of a Reservist assigned to AD 31 days or nobre nmust be the
first day of AD as stated in the original orders (the initial join entry initiates the pay
entitlements for a Reservist assigned to AD). An initial join will not process on a
Reservi st assigned to AD 31 days or nore unless the Reserve unit reported a transfer to
active duty. This can be verified in MCTFS when a record status equal to ‘H.

60204. GAINS TO ACTI VE DUTY REPORTI NG UNI TS

1. See Tables 3-1 through 3-3. In sone cases, a gain to the RU may also represent a gain to
the strength of the Marine Corps; for exanple, enlistment, reenlistment, or induction.

2. There are four categories of personnel gains in the Regular Establishnment. Each category
is covered in a separate section of this chapter. The four categories are:

a. Marine Corps personnel assigned to their first RU after entering or re-entering the
Marine Corps (INITIAL JONS - Section 2 of this chapter).

b. Marine Corps personnel assigned to a RUfor duty with that unit or for adm nistrative
purposes (JONS - Section 1 of this chapter).

c. Marine Corps personnel who are attached to a RU for a specific purpose while still
carried on the rolls of their parent unit (ATTACHVENTS - SECTI ON 5) (FLEET ASSI STANCE PROGRAM
Section 4 of this chapter).

d. Oher services personnel who are assigned to a RU for duty with the Marine Corps
(JO NI NG OTHER SERVI CES PERSONNEL and ClIVILIANS Section 4 of this chapter).

3. Each Marine who enters the administrative jurisdiction of a RU and/or command nust be
joined. The Marine is considered to have entered the administrative jurisdiction of a RU
when:

a. The Marine physically reports to the nmajor command for duty per conpetent orders.

b. Reliable information is received indicating that the Marine has been hospitalized,
apprehended, or has died while en route.

c. A Marine does not report by the date specified in conpetent orders and there is no
informati on concerning the Marine's whereabouts.

d. A directive fromhigher authority requires the RUto join the Marine.
4. Marines will be JO NED when they are assigned to the RU for:
a. Duty.
b. Duty under instruction (student).
c. Awaiting separation (discharge, release fromAD, retirement, or transfer to FMCR).
d. Recruit training.
e. For record purposes only.
f. Tenporary duty. (Does NOT include TAD.)
g. Casuals awaiting assignnent or transportation for nore than 10 days.
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h. Casuals in a disciplinary status.
i. Casuals reporting for reassignnent follow ng hospitalization.
j. Casuals hospitalized in excess of 10 days.

k. Assignhnment to an I-1 staff/4thMAWAD staff for a stated period for humanitarian or
ot her reasons, such as awaiting results of a request for retirenent.

5. For personnel who are to be joined per this section, there are two types of join entries.
These are a join when the Marine physically reports; and when the Marine does not physically
report and is to be joined "for record purposes” (also referred to as "by service record").
The main differences in the UD join entries are the purpose for which joined, billet MOS, and
the fact you must report individual location in a "for record purposes"” join since the Mrine
is not physically present at the unit.

6. The "purpose for which joined" in the join entry causes an autonatic assignnent of a
strength category code. |If the strength category code automatically assigned is not correct,
report the correct code. See Section 6, this chapter

60205. ADDI TI ONAL JO N REQUI REMENTS (TTC 020/ 021)

1. Al Marines who report for duty will be joined on the day after the day the Marine
reports. For exanple, if a Marine reports for duty at 1100 on 19980501, the join date would
be 19980502. Wen preparing the UD join entry, start with the instructions contained in
Figure 3-3. Once a Marine has been transferred fromthe forner comand, the new comrand

assunes adninistrative responsibility for that Marine. In the event that the Marine is
unable to report or fails to report, the new command will report the appropriate join. All
joins will include the follow ng information:

a. Date of joining. Wen the date of joining is different than the date of the UD, Do
not future date.

b. MCC

c. Purpose for which joined.

d. RUfromwhich the Marine is being joined, as a H ST: statenent.
e. Billet MOS. See Chapter 5, Section 9.

f. Table of Organization (T/O Nunber. See Chapter 4, Section 8.

g. Table of Manpower Requirenents (T/MR)-Table of Organization (T/O Line Nunber. See
Chapter 4, Section 8.

h. Home Address. See Chapter 5, Section 3.

i. Tel ephone Nunber (Hone/Wrk). See Chapter 4, Section 1 (Hone Tel ephone) and Section
6 of this chapter.

j. PEN, if other than the primary PEN of the joining unit. See Section 6, this chapter.
2. Information required by Chapter 7, Section 2, for any information known to have changed
since the Marine was detached fromthe |last duty station will be reported. Table 6-3 is

provided as a checklist to aid the RUin determ ning which information should be reported
based on individual circunmstances. The RU should refer to chapter 12 for audit requirenents
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3. In sone cases, there are other itens that must be reported because of the type duty
involved. For exanple, overseas units will report RTD for each Marine who is joined. These
itens are also listed in Table 6-3.

4. EXAMPLE ENTRI ES:

a. Marine is joined by an I-1 Staff in Olando, Florida followi ng transfer by Conpany A
Headquarters Battalion, and Headquarters Marine Corps:
LAST NAME I NI TI ALS SSN REVARKS
KUHNS VM 987654321 JON MCC C13 DU H ST: FR CO A
HQBN HQMWC]
Bl LMOS 0151]

DEPN LOC ALL 09512|
STRT BAS 0001 ED 20000515|

b. Marine is joined by a unit at Quantico, VA and transferred by Conpany A, Headquarters
Battalion, Headquarters Marine Corps:

LAST NAME | NI TIALS SSN REMARKS

GERBER  GS 987654321 JO'N MCC 012 DU| HI ST: FR CO A
HOBN HQMVC
BI LMOS 1431]

60206. TRANSFER BY SERVI CE RECORDS (TTC 021)

1. Personnel who have been transferred by service records while hospitalized, confined,

| HCA, or so directed, will be joined "for record purposes." The date of joining is one day
after the transfer date or the date that was specified in the directive that required the
join. If the Marine was transferred by service records but physically reports to the unit,
report the gain per Chapter 3.

2. The joining entry will be prepared per the instructions contained in Figure 3-3. A HI ST:
statenent will be included to report information necessary to explain the Marine's status.
The following sanple situations and the related entries are provided:

a. A Marine is transferred fromone unit to another unit in a different MCC while
hospitalized at the National Naval Medical Center, Bethesda, Maryland. The join entry would
be reported as foll ows:

LAST NAME | NI TIALS SSN REMARKS

GUNEY E 987654321 20001024 JO N MCC 011 FOREC HOSP
OTHER MCC
HI ST: MB NORVA WHI LE SK NNMC
BETHESDA MD|

b. A Marine is being transferred fromone unit to another (different MCC) while | HCA at
Jersey City, New Jersey. The join entry would be reported as foll ows:

LAST NAME | NI TIALS SSN REMARKS
CLARK AL 987654321 20001024 JO N MCC 012 FOREC | HCA
OTHER MCC|

H ST: FR MB NORVA VWH LE | HCA
JERSEY CI TY NJ|
I NDI'V LOC 00734|
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3. Oher situations that the Marine will be joined for record purposes are specifically
covered bel ow

60207. HOSPI TALI ZED WHI LE ENROUTE BETWEEN DUTY STATI ONS (TTC 021)

1. Wen a Marine who is enroute between duty stations becones hospitalized, the mlitary

activity or organi zation | earning about the Marine's status will notify the command to which
the Marine was ordered to report. This notification will be nade by nessage, if possible,
and will furnish all available information including the estimated duration of
hospitalization. 1In cases where the hospitalization is for a short period of tinme and the

Marine resunes a | eave status, a join for record purposes is not required because the Marine
will be able to report upon conpletion of the authorized | eave period. Upon receipt of
notification that the Marine will be unable to report, the conmand to which the Marine was
ordered will report the event as foll ows:

2. If the "report-by-date" has not expired, join the Marine and include the appropriate
informati on concerning the Marine's status.

3. Report all personal information that is known to have changed between the date of
transfer and the date of joining.

4. If the notification of hospitalization is received after the Marine has been joi ned,
correct the original join entry. The follow ng exanple entry is provided but should not be
considered as the exact structure to be used in all cases of hospitalization:

LAST NAME | NI TI ALS SSN REMARKS
GRIGONIS WK 987654321 20001010 JO N MCC F11 FOREC HOSP
OTHER MCC

H ST: FR MB NAD HASTI NGS NE
ADM TTED NRMC GLAKES|
I NDI'V LOC 08526

60208. DEATH EN ROUTE (TTC 021)

1. If a Marine dies while on leave or liberty away fromthe Marine's parent conmand or while
en route between duty stations, the mlitary activity or organization | earning about the
death will notify the Marine's parent command or comand to which the Marine was ordered to
report. If the Marine was on | eave or liberty, and a conmand other than the parent command
is directed to assune adninistrative responsibility, that command will report the join. |If
the Marine was en route between duty stations, the command to which the Marine was ordered
will report the join.

2. Join the Marine as of the date of death and drop the Marine as having died on the sane
date. Refer to Chapter 10 for the instructions relating to drop entries in the event of
death. The followi ng EXAMPLE shows how the join and drop entries may be conbi ned:

LAST NAME I NI TI ALS SSN REMARKS

HUWVPHREY JX 987654321 20001101 JO N MCC 011 FOREC DI ED
HI ST: FR 1STBN 8TH MAR
2DVARDI V CAMLEJ|

20001101 DROP SDN 8221 8 RE 00
ED 20001101|

60209. APPREHEND BY CIVIL OR M LI TARY AUTH. BETWEEN DUTY STATIONS (TTC 021)

6-17



MCTFSPRI UM 29SEPO4

1. Wen civil or nmilitary authorities apprehend a Marine who is enroute between duty
stations, the mlitary activity or organization |earning about the Marine's status will
notify the command to which the Marine was ordered to report. This notification will be nade
by message, if possible, and will furnish all available information concerning the alleged

of fenses. Upon receipt of such notification, the conmand to which the Marine was ordered
will report the event as follows:

2. If the "report-by-date" has not expired, join the Marine as indicated bel ow

a. Apprehended by Mlitary Authorities. Join the Marine on the date the Marine was
appr ehended.

b. Apprehended by G vil Authorities. |If the Marine is still confined by civil
authorities on the "report-by-date," join the Marine on the "report-by-date" and report the
Marine to | HCA on the "report-by-date." Tine |ost does not begin until the date the Marine
was required to report to the gaining conmand.

3. Report all appropriate information concerning the Marine's status in a history statenent.

4. Report all personal reporting information that is known to have changed between the date
of transfer and the date of joining.

5. The followi ng exanple is provided as a guide only: |If the Marine is required to report
NLT 2400 on 19981025, report the FOREC Join as of 19981025 and report |HCA as of 0001 ED
19981025.

LAST NAVE | NI TIALS SSN REMARKS
PORCHE  RX 987653321 20001025 JO N MCC B54 FOREC | HCA
OTHER MCC

HI ST: FR HQBN HQVC|
HI ST: | HCA SI NCE 2230 20001020

WHI LE ON LV]
20001025 | HCA SI NCE 0001 ED
20001025|

HI ST: APRND CA CHGO GRAND THEFT AUTQ
60210. FAIL TO REPORT (UA) (TTC 021)

1. Wen a Marine fails to report to a duty station or internediate station for further
transportation by the hour and date specified in conpetent orders and the whereabouts or the
reason for the failure to report is unknown, the joining command will inmediately nmake every
effort to determine the reason for the Marine's failure to report. This will include
contacting the transferring/tenporary duty command to deternmine if the Marine was actually
transferred or if the Marine's orders were canceled or nodified or if the period of delay

(l eave) was extended. The Passenger Control Point will advise overseas conmands when a
Marine fails to report per port call instructions. After it has been determ ned that the
Marine has in fact been transferred and has not reported to the joining or internediate
conmmand by the hour and date specified, the Marine will be joined and reported as havi ng
commrenced a period of unauthorized absence. Comanders of units having multiple RUC s, for
exanpl e; stations, divisions, or wings, will designate a RUCto join Marines who fail to
report.

a. Marines who reenlist in the Regular Marine Corps at a recruiting station, after a
break in service, who fail to report to their initial duty station, are in a UA status. The
naj or command to which the Marine is ordered to report will nake every effort possible to
determine the reason for the Marine's failure to report. Upon determ ning that conpetent
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orders had been issued and the whereabouts or the reason for the failure to report are
unknown, the joining command will designate a RUCto join the Marine. In this case, the unit
nmust report an INIT JON, and then report the Marine to UA as of the date the Marine was
required to report.

b. Wen the reporting hour is 2359, or is not specified in the orders, the date of
joining will be on the date after the Marine's last day of travel time. UA will commence at
0001 on the joining date.

c. Wien the reporting hour is other than 2359, the date of joining will be the |ast day
of authorized travel tine. UA wll comence 1 nminute after the designated hour for reporting
on the joining date. Wen the absence is in excess of 24 hours, the Marine forfeits the I ast
day of travel tine.

d. Wen the Marine is declared a deserter, report proceed, delay, and travel tinme
authorized in the PCSO by HI ST: statenment. Wien the information is not available, it will be
expedi tiously obtained fromthe detaching command.

2. The followi ng exanple entries are provided.

a. The Marine was directed to report by 2359 on 31 Cctober 2000:

LAST NAME | NI TI ALS SSN REMARKS

LONDO LX 987654321 20001101 JO N MCC 011 FOREC FAI L RPT|
HI ST: FR 1STBN 1STMAR
1STVARDI V |

19981101 TO UA 0001]|

H ST: AWOL WHEN FAI LED TO

COVPLY W TH 1STMARDI V SO 94- 98|
b. The Marine was directed to report on 31 Cctober 2000:

LAST NAME | NI TI ALS SSN REMARKS

GREGG WX 987654321 20001101 JO N MCC 011 FOREC FAI L RPT|
HI ST: FR 1STBN 1STMAR
1STMVARDI V

20001101 TO UA 0001

H ST: AWOL WHEN FAI LED TO
COVPLY W TH 1STMARDI V
SO 91- 98|

c. The Marine was directed to report by 1600 on 31 Cctober 2000:

LAST NAME | NI TI ALS SSN REMARKS

JOHNSTON  CR 987654321 20001031 JO N MCC 011 FOREC FAI L RPT|
H ST: FR 1STBN 1STMAR
1STMARDI V |

20001031 TO UA 1601]
H ST: AWOL WHEN FAI LED TO
COMPLY W TH 1STMARDI V
SO 92- 98|

3. Report the return FR UA per Chapter 7 when the Marine reports in person and assist the
Marine in conpleting a travel claimfor subm ssion. Prepare a nmenorandum endorsenent to the
PCSO for submission to the FO indicating whether the period of absence is excused, as
required by MCO P4650.37. The following is an exanple of a Marine transferred 31 August,
aut hori zed 4 days proceed, 26 days delay, and 5 days travel tinme, and ordered to report to
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the MCMCC, MCB, Canp Pendl eton, CA, not l|later than 2400, 5 Cctober for transportation to the
3d MARDIV for duty. The Marine reported to the MCMCC at 1600, 10 Cctober, for transportation
and reported to the 3d MARDIV at 0800, 13 Cctober. The 3d MARDIV joined the Marine for
record purposes on 6 October and reported the unauthorized absence as conmenci ng at 0001, 6
Cctober. One of the following UD entries would be reported:

a. UA excused: FR UA 1600 20001010 TO UA 20001006 ABS EXCUSED|
b. UA not excused: FR UA 1600 20001010 TO UA 20001006]| HI ST: FAI LED TO REPORT
BY 2400 20001005 TO MCB CAMPEN FOR GOVAI R TRANS AS DI RECTED
BY PCSQ
TL 20001006 TO 20001009|
60211. FOR FURTHER ASSI GNVENT OR TRANSFER (TTC 020/ 021)
1. Personnel who report to a Marine activity for further assignnent or needing further
transportation while enroute between pernmanent duty stations will be joined ONLY when one of
the follow ng conditions apply:
a. The Marine has been awaiting assignment or transportation in excess of 10 days.
b. The Marine is in a disciplinary status.
c. The Marine has reported for reassignment following a period of hospitalization.
d. The Marine has been hospitalized in excess of 10 days.
2. Personnel who report to a Marine activity for transportation in connection with | eave
while still joined to an overseas unit will not be joined. These personnel shall be ATTACHED
only if the follow ng conditions apply:
a. The Marine has been awaiting transportation in excess of 10 days.

b. The Marine has been hospitalized in excess of 10 days while awaiting transportation.

3. Wiether or not a Marine is joined/attached, in this situation the endorsenent to the
Marine's orders nust include all periods of tine spent awaiting transportation.

60212. DESERTI ON STATUS JO N (TTC 021)

1. Entries to join personnel who are returning froma desertion status will be reported
based on the current status of the Marine as shown below. In the case of personnel who

entered into a desertion status while attached to another unit and are being returned to
either the parent RU or the attached unit, only the parent unit can report the join from

desertion. A join fromdesertion entry will automatically termnate a Marine's TAD and/ or
FAP st at us.
a. Deserters who are being joined while still UA and are | HFA or | HCA

b. Al other deserters will be joined.
2. Deserters who are |HFA/IHCA will be joined as of the date they commenced the period of
| HFA/ 1 HCA. Al though the join statenent will enable the RUto report information into the
Marine's conputer record, the conputer record will show the Marine in an | HFA/ | HCA st at us.
a. Report as follows:

TTC 021 104 _____JON MC__VH LE DES | HFA| HI ST:
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TTC 021 098 __JON MCC___WWHI LE DES | HCA| HI ST:

8-byte ED (YyyywoD) 4 T
DOA

MCC of joining unit

Hi story statenent
b. Report a HI ST: statenent to reflect the follow ng for | HCA/ | HFA Deserti on:
(1) Information concerning the apprehension, surrender or delivery of the Marine.

(2) Information concerning the | HCA/| HFA status of the Marine and any pending civil
char ges.

(3) Information concerning the authority for joining the Marine while | HCA | HFA

(4) The name of the unit fromwhich the Marine is absent if the join is being
reported by a conmand other than the Marines parent command.

c. At such time as the Marine is subsequently returned to nmilitary control, ensure the
following information is submitted to update the Marine's conmputer record:

d. Report other infornmation necessary to update the Marine's conputer record; for
exanple, billet MOS, strength category, duty status code, individual |ocation or time |ost.
Report the correct statenent fromFigure 3-5 to join the Marine and term nate the period of
UA/ deserti on.

2. If the Marine was issued orders to return to the command or to carry out transfer orders
and fails to conply with stragglers orders, report the information concerning the failure to
report in a H ST: statenent and the foll owi ng nmust be provided:

a. Billet MOS. See Chapter 5, Section 9.

b. Duty status code. See Chapter 4, Section 4.

c. Strength category code. See Section 6, this chapter.

d. Tine lost. See Chapter 7.

e. |If the Marine is married or was previously authorized BAH on behal f of his approved
dependents, revalidate the Marines entitlenent to previously approved entitlements and report
the information per Chapter 5 of this Manual.

3. Report the termnation of IHCA or IHFA and results of any civil charges that were
resol ved during the period of IHCA or IHFA. Reporting instructions on personnel who are to
be reattached following a return fromdesertion are contained in Section 4, of this chapter.

NOTE: When a Marine returns to a full duty status froma period of absence determined to be
time |ost and the EAS/ ECC has expired.

4. EXAMPLE ENTRI ES:
LAST NAME I NI TI ALS SSN REMARKS
LADI SHEFF PJ 987654321 20001024 JO N MCC 910 WHI LE DES | HCA|
HI ST: APRND BY CA AT 0807 ON 19981024
I'N NEW ORLEANS GRAND THEFT AUTO
AUTH CMC MSG 210804Z OCT 94|
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WAGNER A 987654321 20001024 JO N MCC 011 FRDES 0840 DY
60213. ERRONEOQUS JO' NS - CORRECTI ON PROCEDURES
1. Erroneous joins will be corrected per the follow ng instructions:
a. |If the Marine was properly joined but the date of joining was erroneous, report a

del ete/add to change the date of join. DO NOT resubnit all other statements originally
subnmitted with the join. An exanple is shown bel ow

LAST NAME I NI TI ALS SSN REVARKS
ACUFF BJ 987654321 DEL 19981012 JO N McC 010 Dy
ADD 19981021 JO N MCC 010 DU
b. If a Marine is joined that should not have been joined, the action required is to
transfer the Marine to the proper comand. |f the proper command cannot be determ ned,

contact your M SSO for further assistance.

2. If the original join statenment contained an incorrect reason for which joined, the action
required is to report the Marine's correct strength category code (see Section 6 of this
chapter) and duty status (see Chapter 4, Section 4), as applicable.

60214. TRANSFERRED BY SERVI CE RECORDS WHI LE | N UA STATUS (TTC 020/ 021)
1. Personnel who have been transferred by service records while in an UA status will be
joined while UA as shown below. The date of joining will be the day after the date of

transfer or the date that was specified in the directive that required the join.

2. Report a JON WH LE UA statement followed by a H ST: statenment identifying the unit from
which the Marine is being joined and the tine and date the UA comenced as foll ows:

3. EXAWPLE:
LAST NAME | NI TI ALS SSN REMARKS
COUNSELLERTM 987654321 19991021 JO N MCC 011 WHI LE UA|

H ST: JON FR UNDERWATER
COMPANY 2D RECON BN
2DMVARDI V UA COMMVENCED 0731
19991016|

4. At such tinme as the Marine enters a desertion status report the drop to desertion.

5. It should be noted that the conputer will assign a "STRCAT 0" based on the JON WH LE UA
statenent, indicating that the Marine is chargeabl e against the strength of the command. |If
the DROP DCLDES is subsequently reported it will cause the Marine's conputer record to be
transferred to RUC 54980, MCC W6 and place that record in a nonchargeabl e status.

60215. OTHER M LI TARY SERVI CES/ COUNTRI ES AND CI VI LI AN. (TTC 020/ 021)

1. Personnel of other military services of the Arnmed Forces of the United States and
mlitary personnel of other countries nmust be accounted for within MCTFS while they are
serving with the Marine Corps. Civilian personnel attending formal school and civilians
working with the UD systemw || be maintained in MCTFS. Commanding Officers are al so

aut horized to maintain MCTFS records for other civilian enployees of the command. Report TTC
020 007 (JONRUC__MCC__ DU ) for active duty and TTC 020 048 (JON RUC__MCC__ DU|) for
reserves. See Section 5 of Chapter 10 for drop of non-Marine.
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2. The following data items are maintai ned for personnel of other nilitary services/
countries and civilians attending formal schools and civilians working with the UD system

a. Nane. (Last nane, first nane, and a nmaxi num of one middle initial.)

b. Branch of Service. (Conponent codes are used to indicate the branch of mlitary
service, country, or civilian status.)

c. ldentification Nunmber. (Social security nunmber for all U S. Arned Forces personnel
and civilians.)

d. Pay Grade. Not used for civilians.

e. RU Code and Mnitored Comrand Code.

f. MOS. (Refer to MCO P1080.20 for Navy NEC designators.)Chapter 5, Section 9
Formal Service Schools Information. (Start school, school inconpletion date, and school

conplete. Refer to Chapter 5, Section 10.)

3. In addition to the data itens |isted above, the following data el enents are mai ntai ned on
Navy personnel serving with the Marine Corps :

a. MAGTF Designator. Refer to Section 6, this chapter.

b. Cvilian Education. Refer to Chapter 5.

c. Date Current AD Began. Refer to Chapter 5.

d. Date Current Tour Began. Refer to Chapter 5.

e. Total Nunmber of Dependents. Refer to Chapter 5.

f. Duty Status. Refer to Chapter 4.

g. EAS. Refer to Chapter 3.

h. Individual Location. Refer to Chapter 5.

i. Mrital Status. Refer to Chapter 4.

j. Race/ Sex/Ethnic. Refer to Chapter 4.

k. Hone Address. See Chapter 5.

| . Tel ephone Nunber (Hone/Wdrk). See Chapter 4, Section 1, and Section 6, this chapter.

m  Personnel Tenpo Tracking. Refer to Chapter 9 paragraph 91001.

n. Operational Information. Refer to Chapter 6 paragraph 60615.
4. Transactions provide the only source of information used to create the automated record
for other mlitary service personnel and civilians. A join entry creates the MCTFS record
and a transfer entry renoves the record fromthe system
5. Entries for personnel of other nmilitary services/countries, civilians joined for reason
of MCTFS, and civilians attending formal schools are prepared according to the sane general
procedures as for Marines. A detailed conputer record is NOT maintai ned for personnel of

other mlitary services/countries and civilians. The instructions provided in this section
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to report joins, transfers, MOS, a change of grade, and formal service schools information
are the conplete instructions for these personnel with the exception of those listed in above
par agraph for Navy personnel. Although conponent code and RUC/ MCC are nmmintained in the
autonmat ed record, these itens are never reported individually. The inclusion of the
conponent code in the identification nunber colum of the UD provides this information for
the individual .

6. The follow ng procedures apply when preparing entries for these personnel:

a. The SSN will be preceded with the second character of the conponent code; for exanple
‘2N (Navy) would be ‘N123456789" or ‘2T (Arny) would be ‘T123456789’. Refer to the MCO
1080. 20 for list of conponent codes. The followi ng codes apply to this paragraph;

C — CIVILIANS; N — NAVY; R — MLITARY PERSONNEL OF OTHER COUNTRIES; T — ARWY; U — Al R FORCE;
V — COAST GUARD

b. Correction Entries. Due to the limted nunber of data itens mmintai ned for personnel
of other services/countries and civilian personnel attending formal schools, it is not
necessary to have specific correction entries. Wen the pay grade information in the record
is erroneous, report the correct pay grade with the statement shown in Section 2 of this
chapter.

c. For personnel of other countries use their identification nunber and report it as a
ni ne-byte nunmber. |f the identification nunbers of personnel of other countries contain |ess
than nine bytes, add sufficient |eading zeros to make the nunber a ni ne-byte nunber; for
exanpl e, R000001302.

(1) DO NOT include any prefixes or suffixes such as ‘RA" or, ‘AF . Wen reporting the
identification nunber of US. Army or Air Force personnel.

d. The follow ng EXAMPLES show how the |ast name, initials, and SSN are recorded on the
UD paper copy.

LAST NAME I NI TI ALS SSN REMARKS
NAVYNVAN JX N098765432
ARMYNAN XJ T876543212
USAFNVAN JJ U765432123

e. A join entry. \Wenever a nmenber of another service/country or civilian personnel
attending formal schools begins serving with a RU or is assigned to a specific RU for
adm ni strative cogni zance.

f. A conplete join entry for personnel of other services/countries and civilian
personnel attending formal schools requires additional items not generally needed when
joining Marines. The join entry includes the foll ow ng:

(1) The conponent code and identification nunber are entered and the UD systemwil |
direct entering the last nane and initials.

(2) The join entry nmust be action dated if the date the individual began serving with
the Marine Corps is earlier than the date of the UD.

(3) Following the join entry use the NAME entry followed by the individual’s nanme
recorded as follows:
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(a) After the word NAME, enter the full last nanme, full first name (or initial if
no first nane) and if appropriate, one nmddle initial and nane suffix, if any. This conplete
name nust be reported to provide conplete identification of the individual because only I|ast
name and initials are reported for the UD systemto operate.

(b) No punctuation is used.
(c) There is one space between each nane, initial and/or Cadency Code.

(4) Wth the exception of civilian personnel attending formal schools, every join
entry nust contain an action statenent to report the pay grade of the individual. Pay grade
is reported by the two-character code equivalent to the officer or enlisted pay grade; for
exanple E9 to represent a SgtMaj/ MCPO, O4 to represent the officer grade equivalent to
Maj / LCDR.

(5) Wien Navy personnel are joined, the data elenments listed in Section 2 of this

chapter will be included with the join entry if available. EXAMPLE join entry is shown
bel ow
LAST NAME INITIALS SSN REVARKS
NAVYVAN JIX N987654321 JO N RUC 54031 MCC 800 DU NAME
NAVYMAN JOHN X PAY
GRADE E7|

PRI MARY MOS 0193

EAS 19980923 CURR ACDU
19751002| CIV EDUC 12L 99|
RACE C SEX M NUMBER

DEPN 04|

7. The Training Category Pay Group code of ‘S has been established for the reserve
conponent codes |isted bel ow.

Reserve Conponent Codes:

4N — Navy Reservist.

4T — Arny Reservist.

4U — Air Force Reservist.

4V — Coast Guard Reservi st

4C — Civilian.

4R — Foreign Country Reservi st.
4A — Arnry National Guard.

4G — Air National uard.

8. TTC 020 048 (JON DU ) will accommodate the join to a reserve unit of civilians, other
servi ce personnel and nenbers from another country. The follow ng scenarios have been taken
into consideration:

a. |If the civilian, other service personnel or nmenber of another country has no record
on file, a skeleton record will be built. Ensure that TTC 238 NAME is input with the sane
action date as the JONNG entry. A skeleton record will be zeros if the first name is not
reported.

b. If the civilian, other service personnel or nenber of another country is joined to a

reserve unit, another reserve unit may join themto their reserve unit.

c. |If the civilian, other service personnel or nenber of another country is in a drop
status froman active duty unit the nenber can be joined to a reserve unit.

6- 25



MCTFSPRI UM 29SEPO4

d. |If the civilian, other service personnel or nmenber of another country is currently a
nenber of an active duty unit the transaction will fail with the followi ng error nessage:
“ACTI VE DUTY UNIT MUST DROP NON MARI NE PRI OR TO RESERVE JO N.”

60216. JO NI NG THE RESERVE ESTABLI SHVENT FOR THE FI RST TI ME (TTC 022)

1. The mpjority of reservists entering the Reserve Establishnent for the first tine enter by
enlistnent into the Reserve Special Enlistnent Program upon release fromAD fromthe Regul ar
Marine Corps, with obligated service renmaining, or resign a Regular comm ssion and accept a
Reserve conmmi ssion. Reservists entering the Reserve through these channels will be retained
in MCTFS aut omati cal | y.

2. The categories of personnel listed belowwill be joined using the initial join statenent
per the instructions contained in Table 6-4:

a. Personnel who enlisted into the Reserve Special Enlistrment Program who will
participate in IDT prior to assignnent to | ADT (Training Pay Category ‘P') and enlistees in
the ROTP to include PLGCs.

b. Personnel who reenlist into the Reserve Establishnment after having conpleted their
mlitary obligation, (i.e., broken or continuous reenlistnent).

c. Former nmilitary officers who have been reappointed in the Marine Corps Reserve.
3. Information:

a. A reserve accession (ECCO nust be subnmitted per Chapter 3 prior to reporting the
initial join.

b. Care nust be taken to ensure that the INNT JON is properly reported.
c. Belowis an exanple of an initial join awaiting | ADT entry prepared per Table 6-4.

d. Refer to Figure 6-5 for determ nation of additional information, which must be
reported with the join based on individual circunstances.

4. In addition to reporting the initial join, the RU should refer to chapter 12 for audit
requirements.

5. The type of the initial join is determined by the criteria in Table 6-4. Use the
appropriate statenent to report the initial join:

TTC 022 050 INNT JON AWG | ADT PAY]|
TTC 022 052 INNT JON REENL____YRS|
TTC 022 053 INNT JON IRR REENL____YRS|
TTC 022 054 INIT JON I RR PART ROTP|
TTC 022 057 INNT JON I RR RECOM

NOTE: When TTC 022 050 is reported, the systemw |l verify that a Training Category Pay
Goup ‘P is resident on the Menber’'s record or the transaction will fail.

6. EXAMPLE initial join entry:

LAST NAME | NI TI ALS SSN REMARKS
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MASTERS G 234543213 20000507 INIT JO N AWG | ADT
PAY|
STATE CODE 29|
EXEMPT FOR TAX MD2|
STRT BAH W ED 20000507
HOVE ADDRESS, 9821 HOLMES RD
KANSAS CI TY, MO 64131]
BI LMOS 9900| (CATEGORY ‘P JONS ONLY)

NOTE: Al Marines with the exception of those menbers of the Category ‘P Programw || be a
billet MOS for the T/Obillet currently assigned even if the nunber of Marines to the billet
is in excess of the billets authorized for that line.
60217. RESERVE PERSONNEL JO NI NG AN SMCR UNI'T (TTC 020)
1. Wen a reservist reports to an SMCR unit, the unit will report a join entry as required
by Table 6-5. This action, along with the requirenments of Figure 6-1, will update the MCTFS
record and reflect the correct status.
2. The categories of personnel listed belowwill be joined using a join statenment:

a. Marines released froma period of AD in excess of 30 days.

b. Marines transferred fromthe IRR or Standby Reserve status.

c. Marines transferred from another SMCR unit.

d. Marines fromthe Retired Reserve.
NOTE: Prior to joining a Marine who was previously on the AR Program ensure the reserve
record status is ‘2" in MCTFS. If the record status is incorrect submit a message to M SSO
17 requesting a change. Once the record status has been updated, report the appropriate join
from RELACDU (TTC 020 078, 020 080, or 020 145).

3. Al joins will include the follow ng infornmation:

a. Date of joining. An action date is required when the date of joining is different
than the date of the UD. Do not future date.

b. MOBMCC. See Chapter 11.
c. Billet MOS. See Chapter 5, Section 9.

d. Table of Organization (T/O Nunber. See Chapter 4, Section 8.

e. Table of Manpower Requirenments (T/MR)-Table of Organization (T/O Line Nunber. See
Chapter 4, Section 8.

f. Honme Address. See Chapter 5, Section 3.

g. Tel ephone Nunber (Hone/Wirk). See Chapter 4, Section 1 (Hone phone) and Section 6 of
this chapter (Wrk phone).

h. RU fromwhich the Marine is being joined, as a history statenent.
4. The joining SMCR unit will use the foll owi ng considerations and gui dance:

a. Upon transfer fromone unit to another, the reservist nmust report to the new unit
within 15 days of the date designated in the orders. |If the reservist has not reported or
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cannot be located by the end of the 15 days, the unit the reservist was ordered to wll
report a join, and subsequently transfer the reservist back to the forner unit at |east one
day after the join entry, per Table 6-3. Al Join entries nust be reported at |east 1 day
after the forner RUC transfer entry. Refer to MCO P1001R 1 for the Marine Corps’ policy on
Marines who fail to report.

b. When reporting the join of a reservist first determne the applicable type of join
fromthose listed under the colum TYPE JON in Table 6-5. After determ ning the type of
join, report those supporting UD entries required for the reported join entry per Table 6-4.
The SMCR unit will establish strict controls to ensure that reservists are properly joined on
the rolls of the unit before permitting themto perform]|DT.

c. A reservist cannot be joined prior to their DOE, PEBD, or DEAF.

d. In addition to reporting the join, the RU should refer to chapter 12 for audit
requirements.

5. To report a join into the SMCR
a. The join date nust be the day after the transfer date for SMCR transfers.

b. Ajoin fromAD statenent will not post unless the AD unit has reported the drop. The
ED of the join from AD nust be one day after the date of drop from AD.

TTC/ SEQ  ENGLI SH DESCRI PTI ON

020 060 JO N
020 062 JON
020 065 JON
020 125 JON
020 142 JO N
020 143 JON
020 144 JAN
020 145 JON
020 147 JO N
020 153 JON
020 155 JO N

FR RELACDU | MA REQ |
FRIRR IMA REQ |

FR RET |MA REQ |

FR ACTI VE DUTY | MA REQ
FR | ADT | DT REQ 48]

FR ACTI VE DUTY | DT REQ 48|
FR RET | DT REQ 48|

FR RELACDU | DT REQ 48]
FR IRR | DT REQ 48|

FR SMCR | MA REQ |

FR I MA | DT REQ 48|

CEEREERREREE

Type of join statenent
is determined by criteria
in Table 6-5

6. Erroneous joins will be corrected per Chapter 2, Section 2. |If a nenber was accessed
erroneously (i.e., fraudulent enlistnment which has not been wai ved or nenber has nobre than
one SSN in the MCTFS), the RUw Il provide M SSO 17 the necessary details to correct the
di screpancy.

60218. JO NI NG THE | RR (MOBCOM ONLY) (TTC 020)

1. Nornally, the nenber’s MCTFS record will be resident on the CM~. |In this case, a join
entry will be system generated for Marines being released fromAD with a Reserve obligation.
In all other cases, the CG MOBCOM needs to report a join entry. |n cases where there is no

record on MCTFS, action nust be initiated to place the record on the CM~. Wen a record is
not contained on the file, the CG MOBCOM wi || take appropriate action per this chapter.

2. Upon receipt of the Service Record indicating a change in status (i.e., transfer to IRR),

report the join to the IRR using the appropriate statement and instructions contained in
Tabl e 6-6.
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a. The join date nust be the day after the transfer date.

b. Upon successful conpletion of a join to the IRR (Training Pay Category ‘H)
reservists will automatically be assigned a MOBMCC i n MCTFS.

020 081 ___ JONIRR FR ASL AGR___ YRS ADT REQ 30|
020 083 ___ JONIRR FR ASL AGR____ YRS ADT REQ 00|
020 084 ___ JONIRRFRISL AGR___YRS ADT REQ 30|
020 086 ____ JONIRRFRISL AGR___ YRS ADT REQ 00|
020 075 _____ _JONIRR FR MIU ADT REQ 30|

020 077 _______JONIRR FR MU ADT REQ 00|

020 078 _____ JO N IRR FR RELACDU ADT REQ 30|

020 080 ____ JON IRR FR RELACDU ADT REQ 00|

020 087 _____ _JONIRR FR RET AGR___ YRS ADT REQ 30|
020 089 __ JONIRR FR RET AGR__ YRS ADT REQ 00|
020 072 _____ _JON IRR FR SMCR ADT REQ 30|

020 074 ______ _JONIRR FR SMCR ADT REQ 00|

020 127 ______JON IRR FR ACTI VE DUTY ADT REQ 00|
020 129 ___ JON IRR FR ACTI VE DUTY ADT REQ 30|
020 161 ______JON | RR FROM NAV ACAD/ NROTC|

020 157 _____ JO N LAWER FR | RR ADT REQ 00|

020 158 ___ JO N LAWER FR ACDU OCS ADT REQ 00|
020 159 ~__JO N LAWER FR SMCR ADT REQ 00|

020 160 ____ JON IRR FR LAWER RUC|

020 162 ~_JON RUC 86974 MCC HAB NAV ACAD/ NROTC FR I RR
8-byte ED (YYYYMVDD) T

of join

3. Personnel in the following categories will be joined into the IRR

a. Personnel who have previously qualified for and been assigned to the IRR including
reservists who have not conpleted their MO

b. Reservists who are subject to nandatory participation status due to the provisions of
10 U.s.C. 270.

c. Reservists who are being rejoined fromofficer training.

d. oligors who have conpleted a total of 2 years AD or ADT who are considered fully
trai ned personnel.

e. oligors who have been approved for transfer to the | RR by COMWARFORRES.
f. Oficers who receive a reserve comm ssion.

4. To join personnel fromthe IRRto the Naval Acadeny, RUC 86974 (ROTC) will report as
foll ows:

TTC 020 162 __JAO N RUC 86974 MCC HAB NAV ACAD/ NROTC FR I RR
8-byte date J
of join (YYYYMVDD)
60219. JO NI NG MOBI LI ZATI ON TRAINING UNI T (MIU) (MOBCOM ONLY) (TTC 020).
1. For a nenber of the IRR/ SMCR who requests to join an MU RUC and has approval from

conpetent authority (CG MOBCQOV) .
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a. A reservist cannot be joined into a new unit with a date prior to or on the date of
transfer fromthe previous unit. The join date nust be the day after the transfer date.

b. For a nenber of the I RRFSMCR who has requested to join an MU and has approval from
conpetent authority, the menber must first be transferred to the IRR per Section 5, this
chapter, joined to the IRR using Table 6-6, and subsequently joined to the MU utilizing the
statenent in this paragraph. Additionally, the join into the IRR and transfer to the MU
will be dated the sane day. Report as follows:

TTC 020 150 JON MU RUC_____|

5-byte MIU RUG

2. To report a join fromone MIU RUC to anot her MIU RUC:

TTC 020 141 JO N MU RUC FR MIy

New MIU RUC
3. To report a join of an MIU nenber from TEMACDU as fol | ows:

a. A reservist cannot be joined into a new unit with a date prior to or on the
date of transfer fromthe previous unit. The join date nust be the day after the transfer
dat e.

b. An MIU nmenber returning fromActive Duty need not be joined to the IRR
The MIU RUC can join the nmenber directly to the MU Report as follows:

TTC 020 156 __JON MIU FR ACTI VE DUTY ADT REQ 00|
8-byte ED (YYYYMVDD) _f

4. Personnel who are dropped fromany Service Acadeny/ ROTC programw th an existing Marine
Corps commitment will be joined back to the IRR by utilizing the bel ow statement. Active
duty Marines will be transferred by MOBCOM back to active duty per the instructions contained
in Section 5 of this chapter. Previous nmenbers of the SMCR can be joined fromthe IRR after
the bel ow transaction is reported.

TTC 020 161 _____JONIRR FROM NAV ACAD/ NROTC|

8-byte DOA (YYYYMVDD)j

5. PLC Lawyer. Reserve RUC 88874 has been created and will be naintained by Mrine Corps
Recruiting Command (MCRC), for PLC Lawyers who go to | aw school and perform periods of active
duty before they are ordered to TBS.

60220. JO NI NG THE ASL, STANDBY RESERVE ( MOBCOM ONLY) (TTC 020)

1. Upon receipt of the appropriate source docunent indicating the change in status (i.e.,
transfer to Standby Reserve), the CG MOBCOMw || join the reservist into the ASL, Standby
Reserve with the appropriate statenent:

020 091 JO N STANDBY ASL FR SMCR|

020 092 JO N STANDBY ASL FR Mry

020 093 JO N STANDBY ASL FR I RR|

020 094 JO N STANDBY ASL FR RELACDY|

020 095 JO N STANDBY ASL FR | SL|

020 096 JO N STANDBY ASL FR RET|

020 131 JO N STANDBY ASL FR ACTI VE DUTY|
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2. Personnel in the followi ng categories will be joined into the ASL, Standby Reserve:

a. Reservists tenporarily assigned to the ASL, Standby Reserve for hardship or other
valid reason, who intend to return to the Ready Reserve.

b. Reservists, other than nenbers of Congress and key Federal enployees, who have not
fulfilled their MO

3. Menbers of Congress and other key Federal enployees as defined in MCO P1001R 1, who
vol unteer and are approved for assignment to the ASL, Standby Reserve status nust be joi ned
using the appropriate statenent

020 097 JO N STANDBY KFED EMPL FR SMCR|

020 098 JO N STANDBY KFED EMPL FR MIUY|

020 099 JO N STANDBY KFED EMPL FR | RR|

020 100 JO N STANDBY KFED EMPL FR RELACDU|

020 101 JO N STANDBY KFED EMPL FR | SL|

020 102 JO N STANDBY KFED EMPL FR RET]|

020 130 JO N STANDBY KFED EMPL FR ACTI VE DUTY]|

60221. JO NING THE I SL, STANDBY RESERVE (MOBCOM ONLY) (TTC 020)

Upon recei pt of the appropriate source docunent indicating the change in status (i.e.,
transfer to I SL, Standby Reserve), the CG MOBCOMw || join the reservist into the |SL,
St andby Reserve with the appropriate statenent

020 103 JO N STANDBY | SL FR SMCR)|
020 104 JO N STANDBY | SL FR My
020 105 JO N STANDBY | SL FR | RR|
020 106 JO N STANDBY | SL FR ASL|
020 107 JO N STANDBY | SL FR RELACDY|
020 108 JO N STANDBY | SL FR RET]|

60222. PLC, OFFI CER CANDI DATE COURSE (OCS) PROGRAM (TTC 022 002/012)

SMCR nenbers who join the PLC program are authorized to remain nenbers of the SMCR while
participating in the PLC program Instructions for SMCR Mari nes who are approved and el ect
to participate in the SMCR are as foll ows:

1. The RUw Il enter a strength category code ‘7' into the Marine's MCTFS record.

2. Reservists who are sinmultaneous participants (SMCR and PLC) may be eligible for benefits
under the M3d B-R program Ensure the correct MAdB-R code is in MCTFS when the Marine is a
si mul t aneous participant. These Reservists should reflect a conponent code of ‘K4, K8,
‘K9, ‘B5" or ‘KA” NOT ‘KP'. Request corrections to CMC (RAM. Failure to do so may affect
a Marine’'s Md B-R status.

3. Wien a PLC nenber goes to PLC training, SMCR units will transfer the Marine to voluntary
AD per Section 4. DO NOT SUBM T A REACCESSI ON.

4. Upon arrival at OCS, join the Marine using TTC 022 002 or TTC 022 012. This will post
the Menmber’s EAS and ECC to his record.

5. Wen the Marine returns fromtraining, report a join fromActive Duty per Table 6-5.
NOTE: There is no need to pronmbte a Marine going to PLC. |If E-4 and below, the Marine wll

systematically be paid E-5 pay when reporting the correct transfer, MCTFS will autonatically
adj ust the pay grade, except for Marines with conponent code ‘C9'.
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60223. PLC LAWER (TTC 020 157/ 158).
Those PLCs who do not drill or muster with a Reserve unit will continue to go fromActive
Duty RUC 30382, Oficer’s Candi date School (OCS), to the PLC holding RUC, 30396. PLC Lawyers
are in Reserve RUC 88874 and NAV ACAD/ ROTC mi dshi pmen and candi dates are in RUC 86974.
1. This join is used for those | awers who are nmenbers of the IRR while in the PLC program
TTC 020 157 ___JON LAWER FROM I RR ADT REQ 00|
8-byte DOA (YYYYMVDD) j

2. This join is used for |lawers who have been rel eased from AD at the end of OCS and are in
RUC 30396.

TTC 020 158 ____JON LAWER FR ACDU OCS ADT REQ 00|
8-byte DOA (YYYYMVDD)

3. This join is used for those | awers who were simultaneous menbers in the PLC and the
SMCR.

TTC 020 159 JO N LAWER FR SMCR ADT REQ 00|

8-byte DOA (YYYYMVDD) _4

4. This join is used for those | awers who go back to the IRR fromthe | awer RUC 88874.
The transaction may be ran by IRR RUC s 88801 through 88805.

TTC 020 160 ___JAONIRR FR LAWER RUC|
8-byte DOA (YYYYMVDD) A
60224. JO N DROP ERRONEQUSLY (TTC 369)
TTC 369 001 JO N DROP ERRON| HI ST:
Action date must be
ED of original drop
Date joi ned present unit
UD nunber which reported the drop

and reason for erroneous entry.
DOA of correct drop statenent

60225. JO N TRANSFERRED ERRONEQUSLY (TTC 369)

1. If a Reserve Marine is transferred to Active Duty (nore than 30 days), or nobilized and
shoul d not have been, this transaction will reestablish the record as it was before the
erroneous transfer. This includes pay remarks as well as fields within the record. The AD
unit nust not have joined the Menber prior to reporting this entry and the RU nmust be a
Reserve RU or this entry will fail.

2. Wen a Marine has been transferred to AD erroneously use the followi ng statenent to
report a JON TR ERRON:

TTC 369 003 JO N TR ERRON| (Reserve Only)

8- byte DOA (YYYYMVDD) A
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NOTE: If a reservist is granted a delay or deferment to his nobilization, the individual wll
not be initially joined, the transferring command will report TTC 369 003 JO N TR ERRON

and TTC 099 001 MOB STAT MOBEDA with the Mbilization Status Code that best describes the
reason for the delay and the appropriate date in the future that the individual is expected
to carry out the nobilization orders. |If a reservist is granted an exenption, there is no
need to report a date. |If previously transferred, the transferring command will report TTC
369 003 JON TR ERRON and then report TTC 099 000 MOB STAT.

60226. FMCR JAONS. (TTC 020)

1. Wen an enlisted nenber on AD transfers to the FMCR after having conpleted the AD
requirenments for retirenent, a conputer record will be nmaintained in the CW-.

2. These records will be maintained by the CMC (MVSR) for purposes of nobilization in case
of a national energency.

3. No pay renmarks will be maintained in MCTFS for these personnel. Their pay will be
processed by the DFAS-CL.

4. Normally, a systemgenerated join to the FMCR will be processed when the Marine's
retirenent is reported in the MCTFS.

5. If the systemgenerated join to the FMCR does not occur, report the foll ow ng:
TTC 020 109 JO N FLEET|

NOTE: If the record is not on the CVF, CMC (MVBR) will use the retiree ECCO process to pl ace
the record in the MCTFS.

60227. RETI RED RESERVE PERSONNEL (TTC 020)

1. Wen a nenber of the Reserve Establishnent fulfills the requirenents for retirement, a
conputer record will be maintained in MCTFS in the same manner as for nenbers of the IRR
FMCR, and St andby Reserve.

2. Title 10 U S.C. 675, states that a nmenber of the Retired Reserve may, if qualified, be
ordered to AD without giving consent. It is through these requirenments that nenbers of the
Retired Reserve are considered nobilization assets and will be used as total Reserve force
manpower for both RCCPDS and nobilization reporting.

3. No pay information will be nmaintained on the MCTFS record for the Retired Reserve. All
pay information will be nmaintained by the DFAS-CL.

4. The CMC (MVBR) is required to join a nenber of the Retired Reserve to the appropriate
status within MCTFS based on the category of retirenent.
5. Listed below are categories of the Retired Reserve that nmust be maintained in the MCTFS
with the appropriate UD statenents to be reported:

a. Al officer/enlisted nmenbers of the Retired Reserve who are qualified for retirenent
t hrough Reserve service and who are eligible for retirenent pay at age 60. Upon comencenent
of retired pay at age 60, these nmenbers will have their training/pay category code changed to
‘W or ‘X, based on which category they fall under for retirement.

TTC/ SEQ  ENGLI SH DESCRI PTI ON

020 114 JO N RETIRED ELI G AGE 60 FR SMCR|

020 115 JO N RETIRED ELI G AGE 60 FR I RR]|
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020 116 JO N RETIRED ELI G AGE 60 FR ASL|

020 117 JO N RETIRED ELI G AGE 60 FR | SL|

020 137 JO N RETIRED ELI G AGE 60 FR MU

b. Al officer/enlisted menbers of the Retired Reserve who are retired w thout pay and
are not eligible for pay at age 60. Individuals in this category are known as Honorary
Retirees. This group consists of nmenbers who have an approved request per MCO P1900. 16.
These nmenbers will be assigned a training/pay category code ‘Z' (not currently in use).

TTC/ SEQ ENGLI SH DESCRI PTI ON

020 118 JO N RETIRED NOT ELI G FR SMCR|

020 119 JO N RETIRED NOT ELIG FR I RR|

020 120 JO N RETIRED NOT ELI G FR ASL|

020 121 JO N RETIRED NOT ELIG FR | SL|

020 138 JO N RETIRED NOT ELI G FR MIyj
60228. RESERVE RETI REES RECALLED (TTC 020 132/133)
Reserve Retirees may be reported back to Reserve Retiree status after being recalled (paid
and nonpaid). This Drop/Auto Join process will put their records back into a Reserve Retiree
status, vice a Regular Retiree status, in MCTFS. These join transactions will automatically
be built in the cycle imediately follow ng the processing of TTC 378 000.
020 132 JONRUC __~ MCC RET RESERVE RETI RED PAY FR RECALL|
020 133 JONRUC __~ MCC RET RESERVE RETI RED NONPAY FR RECALL|
5-byte RH
60229. RETI REE REPORTI NG (TTC 218/ 020)
1. Al Active conponent officer retirees, Reserve conponent retirees with 20 or nore years
active service, and enlisted personnel who retire or transfer to the FMCR will be mmi ntai ned

in MCTFS. This will ensure that all necessary nobilization data is available at all tinmes.
Al retiree automated records will be maintained by the CMC (MVSR). Report as fol |l ows:

TTC 218 000 RETI RED DATE___ |

8-byte ED (YYYYMVDD) of retirenent j
or

TTC 218 002 FMCR DATE |

or

TTC 218 003 FAN I
2-byte (functional account
nunmber) nuneric code
or
TTC 218 005 RETI RED CAT CODE___ |

+

1-byte numeric code
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or

TTC 020 122 JO N RETI RED REG USMC |

8-byte ED (YYYYMVDD) join from AD _ 4

2. Normally the nenmber will automatically be joined in MCTFS to the retired RUC. Wen the
record is not automatically joined, the CMC (MVSR) will report TTC 020 122 JO N RETI RED REG
USMC.

3. The following will allow CMC (MVSR) to join Marines to the disability retired list:
020 123 JO N PDRL| (Permanent Disability Retired List)

020 124 JO N TDRL| (Tenporary Disability Retired List)

8-byte ED T
(YYYYMVDD) of join
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020
020
020
020
020
020
020
020
020
020
020
020
020
020
020
020
020
020
020
020
020
020
020
020
020
021
021
021
021
021
021
021
021
021
021
021
021
021

8- byte ED
(YYYYMVDD)

022
023
024
025
026
027
028
029
030
031
032
033
034
035
036
037
038
039
040
041
042
043
044
046
047
082
083
084
085
086
087
088
089
090
091
092
093
094

~__JAON
____JAN
____JAN
____JAN
____JAN
____JAN
____JAN
___JAN
____JAN
____JAN
____JAN
___JAN
____JAN
____JAN
___JAN
____JAN
___JAN
____JAN
____JAN
____JAN
___JAN
____JAN
____JAN
____JAN
___JAN
____JAN
____JAN
____JAN
____JAN
____JAN
___JAN
____JAN
____JAN
____JAN
____JAN
____JAN
____JAN
____JAN

1

MCC to which Marine is

assi gned.

If none is

assi gned enter MCC of

t he

H ST: Title of unit fromwhich

RU

j oi ned
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MCC___ TEM ADM NDI SCP|

MCC___TEM ADM NDI SCP ON | ADT|
MCC___TEM CNFT ATLGCM
MCC___TEM CNFT ATLGCM ON | ADT]
MCC___TEM DUY|

MCC___TEM DU ON | ADT|

MCC___TEM FFT OTHER MCC|
MCC___TEM FFT OTHER MCC ON | ADT|
MCC___TEM FMF AVN REPL|
MCC___TEM FMF GND REPL|
MCC___TEM GCM

MCC___TEM GCM ON | ADT|

MCC___TEM GCM TLPALW

MCC___TEM GCM TLPALW ON | ADT|
MCC___TEM HOSP BC|

MCC___TEM HOSP BC ON | ADT|
MCC___TEM HOSP FR CBT UNIT|
MCC___TEM HOSP FR CBT UNIT ON | ADT|
MCC___TEM HOSP OTHER MCC|
MCC___TEM HOSP OTHER MCC ON | ADT|
MCC___TEM OTHER)|

MCC___TEM SEP OTHER MCC|
MCC___TEM SEP OTHER MCC ON | ADT|
MCC___TEMAVN REPL ON | ADT|
MCC__TEM  GND REPL ON | ADT]
MCC___TEM AVN ENTLEVEL STUD|
MCC___TEM AVN STUD|

MCC___TEM AVNTRG

MCC___TEM AVNTRNG

MCC___TEM AWIG ASG CMC|
MCC___TEM AWIG ASG CMC ON | ADT|
MCC___TEM AWIG PEB]

MCC___TEM AWIG PEB ON | ADT|
MCC___TEM AWIG TRANS OTHER MCC|
MCC___TEM AWIG TRANS OTHER MCC ON | ADT|
MCC___TEM GND ENTLEVEL STUD|
MCC___TEM GND STUD|

MCC___TEM | NSTR| Hi ET:
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FI GURE 6-1--JO N FOR TEMPORARY DUTY
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Cl VI LI AN REPORTABLE TRANSACTI ONS

461 000 - 001 ATT TERM
107 000 - 001 FR TAD|

402 000 | TD|

020 007 JONRUC ____ MC___ FOR DY

350 000 ENROLL MO CRS___|

351 003 ADM N DEL MCI CRS____|

352 000 Ml CRS___ COMPL SCORE___|

170 000 MCC

238 000 NAVE ]

499 003 Bl LLET DESC |

499 004 T/IMR T/OLINE NR __|

499 018 BLOOD TYPE |

499 021 TTo |

470 000 FOR RUC _____ COWPANY CODE____ PLATOON CODE __ WORK STATION |
499 024 HOME TELEPHONE NUMBER |

499 025 HOMVE ADDRESS |

499 026 HOME ADDRESS wi th Mailing Condition ‘2’
499 028 WORK TELEPHONE NUVBER |
499 029 MAGTF DESI GNATOR DELETE]

499 030 MAGTF DESI GNATOR __|

FI GURE 6-2--ClI VI LI AN REPORTABLE TRANSACTI ONS
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ONCE JO N HAS PROCESSED, REPORT THE FOLLOW NG TTCS AS REQUI RED.

REFER TO CHAPTER 12 FOR AUDI T PROCEDURES.

I NI TI AL ENTRY | RELACDU BROKEN REENL/

WHEN THE JO N IS DUE TO - I NTO USMCR ( EXCLUDE | ADT REAPPO NTMVENT
MANDATCORY I NTO USMCR/ FMCR
PARTI ClI PANTS)

ACIP (officers) data elements to include

OSD, ASED, GATES, OPFLY TI ME X

BAH X X

DEAF X X

ECS X

Hone Address X X X

MOS

MOBMCC (if other than unit’s) X X X

Dependent | nformation X

PEBD X

PEN (if other than unit’s) X X X

SG.I if other than $200, 000 coverage

(report for SMCR, MIU, |MAs only) X

School (service/college) X

Fed Tax Pl an- Exenpt For Tax and State

Tax (report for SMCR, MIU, and | MAs X X

only)

Bl LMOS X X X

Pensi on St atus

Current Source Code X

St at e Code X X X

Cunul ative LSL X

M3 B-R Eligibility Data X

Source of Initial Entry X
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Figure 6-3—JONS - OTHER REPORTI NG REQUI REMENTS
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021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021
021

8- byte ED
(YYYYMVDD)

MCC of RU
4-byte time RMC

Pur pose for which joined (Table 6-1) |

037
038
039
040
041
042
043
044
045
046
047
048
049
050
051
052
053
054
055
056
057
058
059
060
061
062
063
064
065
066
067
068
069
070
071
099
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___JON MC__FRDES __ ADM NDI SCP|

— JON MCC__FRDES___AVN ENTLEVEL STUD _|
—__ JON MCC__FRDES__AVN STUD__|
— JON MCC__FRDES___AVNTRNG

~ JON MC__FRDES __ AWIG ASG CMC|

— JON MCC__FRDES___AWG PEB]|

—__JON MCC__FRDES___AWIG TRANS OTHER MCC|

~ JON MCC__FRDES___CLEM

—__JON MCC__FRDES___CNFT ATLGCM

__JON McC__FRDES___Dy|

—__JON MCC__FRDES__FFT OTHER MCQ|
~_ JON MCC__FRDES___AVN REPL|

— JON MCC__FRDES___GND REPL|

—_JON McC__FRDES___GCM

— JON MCC__FRDES___GCM TLPALW

—__JON MCC__FRDES___GN\D ENTLEVEL STUD _|

— JON MCC_FRDES__GN\D STUD__|

~__JON MCC__FRDES___HOSP B(|

~ JON MCC__FRDES___HOSP FR CBT UNI T

—__JON MCC__FRDES___HOSP OTHER MCC

~ JON MCC__FRDES___ OTHER|

~__JON MCC__FRDES___RECRUI T|

—_ JON MCC__FRDES___RESPROG AWN|

~__JON MCC__FRDES___RESPROG GND)

—_ JON MCC__FRDES___SEP OTHER MCC|

—__JON MCC__FRDES___TEM ADM NDI SCP)|

~ JON MCC__FRDES___TEM APL LV

~_JON MCC__FRDES___TEM AVN ENTLEVEL STUD_ |

~— JON MCC__FRDES___TEM AVN STUD |

—__JON MCC__FRDES___TEM AVNTRNG

— JON MCC__FRDES___TEM GND ENTLEVEL STUD_ |

~__JON MCC__FRDES___TEM GN\D STUD___|

— JON MCC__FRDES___TEM I NSTR|

~__JON MCC__FRDES___TEM RESPROG AVN|

~ JON MCC__FRDES___TEM RESPROG GND|
___JON MCC__FRDES___INSTR|

J A

Figure 6-4--Join From Desertion TTC and Entry Listing.
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TABLE 6- 1—REASON FOR WHI CH JO NED/ STRENGTH CATEGORY CODE

A B C D
R [If the Marine is being joined report the follow ng t he TTC
U statenent to reflect the conput er
L reason for which joined will assign
E t he
foll ow ng
strength
cat egory
code based
on the
st at enent
reported
1 is an enlisted reservist on | __ | ON | ADT| A See
initial AD for training (lADT). TTC
This applies to all reasons for list
whi ch joined. “ON |ADT” is added
to statenents to identify
reservists on |ADT. Applies to
all rules except 2, 8, 9, 10, 11,
13 and 18
for the purpose of attending a
2 Federal Acadeny (see MCO ATTEND FED ACAD| A 020 002
1306. 17.)
3 |as an aviation trainee AVNTRNG A 020 003
4 | for predeployment training as an FMFGND REPL| A 021 015
overseas FMF ground repl acenent.
(NOTE 1)
5 | for predepl oynent training as an FMFAVN REPL| A 021 013
overseas FMF aviation
repl acement. (NOTE 1)
6 |for instruction in an entry-level [ GND ENTLEVEL STUD | A 021 073
formal school (ground MOS only).
(Notes 2 and 3) (Use only for School codeg
FORMAL SCHOOL STUDENTS)
7 |for instruction in an entry level [ ANV ENTLEVEL STUD | A 021 002

for mal
(Use for

school (aviation MOS only)
FORMAL SCHOOL STUDENTS.)

School code f
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TABLE 6-1 CONTI NUED- - REASON FOR WHI CH JO NED/ STRENGTH CATEGORY CODE

A B C D
R If the Marine is being joined report the foll ow ng the conmputer | TTC
U statenent to reflect will assign
L the reason for which t he
E j oi ned foll ow ng
strength
cat egory
code based
on the
st at enent
reported
8 as a ground student other than G\D sTUD | A 021 075
rule 6. (NOTES 2 and 3) (Use
only for FORMAL SCHOOL STUDENTS) | School code
9 as an avi ati on student other AVN STUD_ | A 021 005
than rule 7. (NOTES 2 and 3)
(Use only for FORMAL SCHOCOL School code
STUDENTS)
10 |for duty with the Reserve RESPROG GND| (0] 021 081
Program and is assigned to a
ground billet (AR
11 for duty with the Reserve RESPROG AVN| 0 021 080
Program and is assigned to an
aviation billet (AR
12 for duty in a billet that serves | DU 0 020 007
the overall m ssion of the
command to include on-the-job
trai ni ng/ managed on-the-job
training (QJT/MJJT), except MAIT
for MOS 3051. Also includes
personnel joined for the field
skill training program
13 | for duty as a formal school I NSTR| 2 021 079
instructor
14 Confined awaiting trail by CNFT ATLGCM B 020 005

general court-marti al
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TABLE 6-1 CONTI NUED- - REASON FOR WHI CH JO NED/ STRENGTH

CATEGCORY CODE

A B C D
R If the Marine is being joined report the follow ng t he TTC
U statenent to reflect conput er
L t he reason for which will assign
E j oi ned t he
foll ow ng
strength
cat egory
code based
on the
st at enent
reported
15 | from anot her nonitored conmand ADM NDI SCP| D 020 000
for the adm nistration of
di scipline
16 awai ting final results of physical | AWTG PEB| E 021 009
exam nati on board proceedi ngs ;
i ncludi ng revi ew
17 | from anot her nonitored conmand for | FFT OTHER MCC F 020 009
further transfer to a different
noni t ored command
18 while on | eave awaiting appellate APL LV| G 021 001
revi ew of GCM SPCM sent ence whi ch
i ncluded punitive di scharge or
di smi ssa
19 from anot her nonitored conmand HOSP OTHER MCC| L 020 015
solely for hospitalization. Does
not include battle casualties or
injuries/illness incurred while in
a conmbat committed unit
20 | as a battle casualty HOSP BC| T 021 076
21 whil e hospitalized as a result of HOSP FR CBT UNI T| T 021 077
non-battle injury or illness
incurred while in a conbat
comitted unit
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TABLE 6-1 CONTI NUED- - REASON FOR WHI CH JO NEDY STRENGTH
CATEGORY CODE

A B C D
R If the Marine is being joined report the following [the conputer will TTC
U statenent to reflect | assign the follow ng
L the reason for which | strength category
E j oi ned code based on the
statenent reported
from anot her nonitored conmmand
22 and is awaiting transportation AWIG TRANS OTHER F 021 011
to a difference nonitored MCC|
conmand
23 | from anot her nonitored conmrand SEP OTHER MCC| N 020 020
and is awaiting separation
24 and is awaiting assignment by AWIG ASG CMC| P 021 007
HQVC after rel ease from
hospitalization
25 serving a sentence adjudged by GCM TLPALW R 021 072
a general court-martial which
includes a total |oss of pay
and al | owances
26 serving a sentence adjudged by [ce S 020 011
a general court-martial which
does not include a total |oss
of pay and al |l owances
TEM |
27 for tenmporary duty other than U See
for formal school incident to enter the Fig 6-3
PCS. (NOTE: This rule does abbrevi ation of
not apply in the INNT JON reason for tenporary
entry.) duty from
appropriate rule in
this table
28 to undergo recruit training TEM RECRUI T| A 021 095

NOTE 1: FMF ground repl acenment
repl acement
made,

NOTE 2: Refer to MCO P1200.7, MOS Manual ,

is a Marine ordered to a ground unit/conmmand.
is a Marine ordered to an avi ation unit/conmand.

make deternination based on the Marine's prinmary MOS.

is to attend nore than one school,

for additional

i nstructions.

report

for listing of ground/aviation MOXSs.
only the code for the first school.

FMF avi ation

If this determ nation cannot be

If the Marine
See Chapter 5
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NOTE 3: These rules do not apply to personnel joined for field-skill training (FST), nanaged
on-the-job training (MXJT) or on-the-job training (QJT). FST, MXT (except MOS 3051) and QJT
personnel nust be joined FOR DUTY per rule 12.

6- 46



MCTFSPRI UM 29SEPO4

TABLE 6- 2— REASON FOR WHI CH JO NED WHEN JO NED FOR RECORD PURPCSES

A B C TTC
R If the Marine is being then report the follow ng the computer will
U joined for record join statenent to reflect the | assign the
L pur poses while reason for which joined followi ng strength
E category code based
on the statenent
reported
1 hospitalized as a battle JO N MCC__FORREC HOSP B(| T 021 028
casualty
2 hospitalized as a result JO N MCC__ FOREC HOSP FR CBT T 021 029
of non-battle injury or UNI T|
illness incurred while
serving with a conbat
conmitted unit
3 hospitalized and is being | JON MCC___ FOREC HOSP OTHER L 021 101
joined from another MCC MCC|
solely for
hospitalization
4 hospitalized and is being | JON MCC___ FOREC HOSP| appropri ate code 021 027
joined solely for must be reported
hospitalization froma per paragraph 5150
unit within the same MCC
5 confined awaiting trial JO N MCC___FOREC CNFT ATLGCM | B 021 018
by a general
court-martia
6 confined while serving JON MCC__ FOREC CNFT GCM R 021 020
sent ence adj udged by a TLPALW
general court-martia
whi ch includes a tota
| oss of pay and
al | owances
7 confined while serving JON MCC__ FOREC CNFT GCM S 021 019

sent ence adj udged by a
general court-martia

whi ch does not include a
total |oss of pay and

al | owances
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TABLE 6-2 CONTI NUED— REASON FOR WHI CH JO NED WHEN JOI NED FOR RECORD PURPGSES

A B C TTC
R If the Marine is being then report the the conmputer wll
U joined for record following join assign the foll ow ng
L pur poses while statenent to reflect strength category code
E the reason for which based on the statenent
j oi ned reported
8 confined and is being JO N MCC___ FOREC CNFT X 021 021
joined from another MCC OTHER MCC
for admi nistration of
di sci pline
9 confined and is being JO N MCC__FOREC CNFT X 021 022
joined froma unit SPCM
pursuant to sentence of
SPCM i f the confinenent
is for a period in
excess of 1 nonth
10 | confined as a special or JO N MCC___ FOREC CNFT K 021 036
sunmary courts-marti al PAST ECC
prisoner involuntarily
hel d beyond ECC
11 | | HCA donestic JON MCC___FOREC IHCAl | C 021 030
or
JO N MCC___FORREC | HCA 021 031
OTHER MCC|
12 | captured (definitely JON MCC___FOREC CPTR| (W 021 023

known to have been taken
into custody by a
hostile force as a
result of any arned
conflict in which the
Arnmed Forces of the U S
are engaged)
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TABLE 6-2 CONTI NUED— REASON FOR VWHI CH JO NED WHEN JO NED FOR RECCRD PURPOSES

mrCXo

A

B

C

TTC

If the Marine is being
joined for record
pur poses while

then report the follow ng

join statenent to reflect the

reason for which joined

t he conputer
will assign
the follow ng
strength
category code
based on the
st at enent
reported

13

m ssi ng (whereabouts or
actual fate cannot be
det er mi ned but
reasonabl e determ nation
has been nade that the
Marine is not in an UA
st at us)

JON MCC___FOREC M S|

\%

021 034

14

m ssing in action
(battle and hostile
casual ti es whose

wher eabout s or actua
fate cannot be
det er mi ned but
reasonabl e determ nation
has been nade that the
Marine is not in an UA
st at us)

JON MCC____FOREC M A

021 033

15

interned (battle and
hostil e casualties known
to have been taken into
custody by a
nonbel | i gerent foreign
power as a result of any
armed conflict in which
the Arnmed Forces of the
U S. are engaged)

JON MCC___FOREC | TD|

021 032

16

detai ned (this statenent
will not be reported

wi thout prior approval
of the CMC (VHQO))

JO'N MCC___FOREC DETND|

021 024
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TABLE 6-2 CONTI NUED— REASON FOR WHI CH JO NED WHEN JO NED FOR RECORD PURPGOSES

A B C TTC
R If the Marine is being then report the following | the conputer
U joined for record join statenent to reflect will assign the
L pur poses while the reason for which foll ow ng
E j oi ned strength
category code
based on the
st at enent
reported
17 deceased and had been JON MCC __ FOREC DI ED| X 021 025
en route under orders
18 hospitalized and was en | Use appropriate See rules 1, 2,
route under orders statenents fromrules 1, 3, and 4
2, 3, and 4
19 enroute under orders JON MCC___ FOREC FAI L X 021 026
but fails to report RPT|
(reason for failure to
report i s unknown)
20 in hands of foreign JO N MCC___ FOREC | HFA| C 021 102
civilian authorities
or
JO N MCC___FOREC | HFA C 021 103
OTHER MCC|
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TABLE 6- 3--ADDI TI ONAL | NFO THAT MAY BE REQUI RED WHEN REPORTING A JO N

(NOTE 1)
A B C
R Additional information to if statenent to be TTC
U be reported with the join reported
L may i ncl ude
E

1 STRENGTH CATEGORY the strength category STRCAT__EFF DATE___| 112 000
for the Marine is
different than the code
automatical ly assigned
based on the reason for
whi ch joi ned as
indicated in Tables 3-1

& 3-2

2 DEPENDENTS’ | NFORMATI ON There has been an DEPN ADD_ | 088 000
addition or reduction
in the nunber of DEPN LOSS | 089 000

dependent s

3 I NDI VI DUAL LCOCATI ON the Marine is not INDIV LOC_ _ _ 135 000
located in the sane
geogr aphi cal area as
the reported MCC

4 DATE CURRENT TOUR BEGAN the date current tour CURR TOUR BEGAN | 074 000
began is not equal to
the date of joining

5 ROTATI ON TOUR DATE the Marine is joined to |RTD 198 000
a unit outside the
Continental U S

6 COVBAT SERVI CE CODE the Marine is joined to | CBT SERV___ 152 001
aunit located in a
conbat area. Refer to
t he paragraph indicated
for detailed
instructions concerning
t he assignnment of a
conbat service code
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TABLE 6-3 CONTI NUED-ADDI Tl ONAL | NFORVMATI ON THAT MAY BE REQUI RED WHEN
REPORTI NG A JO N (see NOTE 1)

A B C
R Additional information to be if statement to be TTC
U reported with the join may reported
L i ncl ude
E
7 FAM LY SEPARATI ON ALLOWANCE t he Marine has refer to
(FSA) incurred additional Chapter 9
expenses caused by
enforced separation
from dependent s
8 DATE ARRI VED US the Marine is being OVERSEAS CONTROL 071 000
joined from overseas DATE |
9 DATE LAST TOUR COVBAT the Marine is being LASTTOUR CBT___ | | 120 001
j oi ned follow ng
conpl etion of a tour
in a conbat area
10 START/ TERM NATI ON/ SUSPENSI ON/ the join affects the SDA PAY
RESUMPTI ON OF ANY Marine’s entitl enment
SPECI AL OR | NCENTI VE PAY to any type of
special or incentive SPECI AL PAY
pay. Due to the

conplexity of this
item no exanples
are provided in this
tabl e

I NCENTI VE PAY FOR
HAZARDOUS DUTY

HOSTI LE FI RE OR
I MM NENT DANGER
PAY

FOREI GN DUTY
/ CERTAI N PLACE
PAY
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TABLE 6-3 CONTI NUED-ADDI TI ONAL | NFORVATI ON THAT MAY BE REQUI RED WHEN
REPORTING A JON (NOTE 1)

A B C
R Additional information to i f statenent to be TTC
U be reported with the join reported
L may i ncl ude
E
DI VI NG DUTY PAY
CAREER SEA PAY
AVI ATI ON CAREER
I NCENTI VE PAY
DUTY LI M TATI ON
11 START OF ENTI TLEMENT TO BAS |the Marine is BAS and COVRATS
OR COVRATS entitled to this
al | onance
12 | TERM NATI ON RESUMPTI ON OF the status of the CLOTHI NG ALLOWANCE
CLOTHI NG REPLACEMENT Marine results in
ALLOMANCE the term nation or
resunpti on of CRA
13 CHANGE OR PRI MARY MOS the Marine is PRI MARY MOS__ED | 176 000
joining after
successful ly
conpl eting a schoo
for which the CMC
di rected assi gnment
of specific MOS
upon conpl etion of
the school the
Marine is entitled
to a bonus under
the Enli stnent
Bonus Program ( EBP)
14 DI SBURSI NG STATI ON SYMBOL The RU is serviced DSSN___ED 150 000

NUMBER

by nore than one FO
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(NOTES 2 and 3)
TABLE 6-3 CONTI NUED— ADDI Tl ONAL | NFORVATI ON THAT MAY BE REQUI RED WHEN
REPORTI NG A JON (NOTE 1)
A B C
R Additional infornmation to i f statement to be TTC
U be reported with the join reported
L may i ncl ude
E
15 | ARMED FORCES ACTI VE DUTY ACDU BASE DATE___ | 085 000
BASE DATE
16 PROGRAM ELEMENT NUMBER the T/Oline to PEN___ |RCN___ | 265 001
(PEN) AND RESPONSI BI LI TY which the Marine is 263 000
CENTER NUMBER ( RCN) assi gned has a Pen
different fromthe
primary PEN for the
RUC/ MCC
17 BASI C HOUSI NG ALLOWANCE the Marine is refer to BAH par 388 XXX
entitled to BAH 5012
and not assi gned
gover nment quarters
18 REPORTI NG ATTENDANCE AT the Marine starts a | STRT SCOL___| 083 000
FORVAL SCHOOL formal school after
bei ng j oi ned or
attached for
anot her reason
19 PRQIECTED TRAI NI NG t he school PTCD___ IMOS__ | 419 001
COVPLETI ON DATE conpl eti on date and
MOS to be assigned
are known
NOTE 1: This is not an all-inclusive list of statenents that may be required with a JON

ENTRY. Conpletion of the Join BIR BTR and LES audit may require further reporting.
NOTE 2: Do not report the al phabetic prefix.

NOTE 3: DSSN is not required if the sanme FO services all Marines of the unit.
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TABLE 6-4— I NI TIAL JO N | NTO RESERVE ESTABL| SHVENT
R |A B C D E
U
L |If the type and the reason use this statenent and submit TTC
E |joinis is (NOTE 1)
1 | new nenber enlisting inthe [INNT JON AWG | ADT PAY| ot her data 022 050
(NPS) Reserve Speci al (NOTE 2) required by
Enl i st nent Fi gures 6-6
Program and wil | and 6-7
participate in
I DT prior (i.e.
CAT P)
2 | new nenber enlisting in INNT JON REENL___YRS| 022 052
(PS) SMCR after a
previ ous 1 byte no of
di schar ge years (2 to 6)
(broken or
cont i nuous
reenlistnent)
3 enlisting in IRR|INT JON IRR REENL__ 022 053
after a previous | YRS
di schar ge
(broken or 1-byte no of years
cont i nuous (NOTE 3)
reenlistnent)
4 |enlistnment in nember INNT JON I RR PART ROTP| 022 054
ROTP participating in
ROTP (NOTE 3)
5 | Recommi ssioned | approved by the INNT JON | RR RECOM 022 057
of ficer cMC (MRRO
(NOTE 3)

NOTE 1: Data to be reported in the H ST : statenment will be obtained fromDD Form 4 and DD

Form 1966 or other official records as applicable.
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NOTE 2: New nmenbers (NPS) who will not participate in IDT prior to |ADT will be joined using
Table 6-5, rule 2 upon return from | ADT.

NOTE 3: This transaction is for use by the CG MOBCOM only.
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TABLE 6-5—JO N INTO AN SMCR UNIT TO | NCLUDE AN | MA
R |A B C D
U
L |if the type joinis and the reason is use this statenent TTC
E
1 | from another SMCR menber’ s request due to JONRUC __MCC DU 020 048
unit | ocati on change, own H ST: FR RUC_____ |
request, other reason
to an SMCR unit
2 [fromIRR | M | ADT, menber’s request; JON DU FR____ | DT REQ 48|
Active Duty, mandat ory parti ci pant
RELACDU, or Retired required to perform RELACDU 020 145
Reserve (NOTES 1 m ni mum | DT requi rement I RR 020 147
and 2) annual ly with pay; I MA 020 155
RELACDU or from RET 020 144
tenporary active duty | ADT 020 142
wi th Regul ar Marine ACTI VE DUT 020 143
Corps (menbers in this
category are required to
perform 48 | DT peri ods
per year and 14 days AT)
to an I MA
3 | fromIRR, RELACDU, menber who is joined as JONDUFR___ I MA REQ |
Active Duty or an I MA and wll
Retired Reserve participate in 0, 12, I RR 020 062
24, or 48 |IDT periods RELACDU 020 060
per year and 12-14 days ACTI VE DUTY 020 125
AT (not applicable to RE 020 065
SMCR uni ts) M n REQ | DT peri ods
4 |to an IMA from an nmenber who is joined as JON DU SMCR | MA REQ | 020 153
SMCR uni t an IMA will perform 12-
14 days AT per year and M n REQ | DT peri odsJ
0,12,24,0r 48 |IDT
peri ods per year
5 [to an SMCR unit from | menber is joined to a JON DU FR I MA | DT REQ 48| 020 155
an I MA billet SMCR unit and wil |
perform 14 days AT and
48 | DT periods per year

NOTE 1: Reservists who are enrolled in the PLC Program and are being rejoined fromPLC
training will be reported as JON DU FR ACTI VE DUTY | DT REQ 48.

NOTE 2: Refer to MCO P1001R 1, for actions to be taken prior to reporting joins fromthe IRR

or Standby Reserve (ASL or ISL). Take necessary action to report MA@ B-R and SRI P
entitlements per Chapter 5, if applicable.

6- 57



MCTFSPRI UM 29SEPO4

TABLE 6-6—JO N TO THE I RR ( MOBCOM ONLY)
R A B C D
U
L If the type and the reason use this statenent TTC
E joinis is
1 from SMCR, MIU, nmenber’ s JONIRRFR____ _ADT REQ | 020 XXX
RELACDU, or request (or A
Active Duty ot her reason ; SMCR
(see NOTE) e.g., MTU
conpl eti on of RELACDU
SMCR ACTI VE DUTY
obl i gati on, (see note
etc.) with
either a m ni mum nunber days ADT
nandat ory (i.e., 30 or 00)
requirement to
attend ADT or
no nandatory
requirenments
for ADT
2 from St andby JONIRR FR ASL AGR_YRS ADT REQ | 020 081
Reserve (ASL) f 020 083
1-byte no of yrs
m ni mrum nunber days ADT
(i.e., 30 or 00)
3 from St andby JONIRR FRISL AGR YRS ADT REQ | 020 084
Reserve (I SL) 020 086
1-byte no or yrs f
m ni mrum nunber days ADT
(i.e., 30 or 00)
4 fromRetired JON IRR FR RET AGR__YRS ADT REQ | 020 087
Reserve ? 020 089
1-byte no of yrs
m ni mrum nunber days ADT
(i.e., 30 or 00)
NOTE : Reservists who are enrolled in the ROTP and are being rejoined fromtraining
will be reported as JON IRR FR ACTI VE DUTY ADT REQ
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TABLE 6-7- —RESERVE JO N ENTRI ES

A B C
| F RESERVE RECORD THEN REPORT TTC
STATUS | S:
JON RUC_MCC_ DU FR IRR I DT REQ 48 020 147
‘o JONRUC_MC DU FRIRR REQ | (CMJM SSQ MOBCOM USE ONLY) 020 062
INIT JON RUC_MCC__AWIG | ADT PAY| (REG CAT-P) 022 050
‘1 INNT JON RUC_MCC__REENL___YRS| (ECCO 022 052
JO N RUC__MCC DU FR RELACDU | DT REQ 48| 020 145
‘2 JON RUC __ MCC__DU FR RELACDU | MA REQ | (CMC/ M SSQ' MOBCOM 020 060
USE ONLY)
JON RUC__MCC DU 020 049
‘g
*Used for inter-unit
transfers fromthe
IMA to an SMCR
JON RUC_MCC _ DU FR | ADT REQ 48| 020 142
s
JO N RUC__MCC__DU FR ACTI VE DUTY | DT REQ 48| 020 143
‘G JON RUC__MCC DU FR ACTI VE DUTY | MA REQ | (CMIM SSO MOBCOM 020 125
USE

ONLY)

NOTE: Reserve Record status ‘0’

any status. Ensure that the Join date being reported is at

( ZERO)

is a conmon join,

but can be joined fromthe IRRIin

|l east 1 day after join to IRR
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SECTI ON 3: ATTACHVENTS
60300. | NTRODUCTI ON

1. The different categories of this Section are those itens that pertain to Attachnents
(including Fl eet Assistance Programentries). Detailed reporting information is indicated in
the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately foll owi ng the statenent

REPORTI NG DEL/ DEL/
AUTHORI TY ADD ERR

031 000 ATT____ _RUC __ MCC___ ABS RMC EXCESS| REG N N
031 001 ATT____ _RUC __MCC _ ACDUTRA EXCESS| REG N N
031 002 ATT____ _RUC __MCC__~ AWG TRANS CONUS LV EXCESS| REG N N
031 003 ATT____ _RUC___MCC__ DES RMC EXCESS| REG N N
031 004 ATT____ _RUC___MCC___~ OTHER REASON EXCESS| REG N N
031 005 ATT_____RUC __MCC_ RETD ASG TEMP ACDU EXCESS| REG N N
031 006 ATT____ RUC __MCC___ TAD EXCESS| REG N N
031 007 ATT____ _RUC___MCC _ TAD STUD __ EXCESS| REG N N
031 008 ATT____ _RUC___MCC _~ TEMP ACDU EXCESS| REG N N
031 009 ATT TAD RUC __MCC___ EXCESS| RES N N
032 000 JONFAP____RUC__ED | REG N N
106 000 RUC___TO TAD_ __ EXCESS| REG N N
106 001 RUC___TO TAD___STUD__EXCESS]| REG N N
106 002 RUC___TO TAD EXCESS| RES N N
107 000 FR TAD___RUC__ | REG N N
107 001 FR TAD RUC___| RES N N
141 000 FAP MCC__ | REG N N
306 000 TOFAP____ED REG N N
307 000 FROM FAP____ RUC___ED | HQ REG N N
462 000 FAP TERM ED | HQ REG N N
461 000 ATT TERM ___RUC _ | HQ REG N N
461 001 ATT TERM RUC | HQ RES N N
60301. ATTACHED PERSONNEL.

Marine Corps personnel who are attached to a RU for a specific purpose while still carried on
the rolls of their parent unit. Mrines in the belowlisted categories will be attached

EXCESS rather than joined to the RU

1. Personnel reporting to a unit/comand in conpliance with orders for TAD or duty under
instruction as a student for a period of 31 days or nore.

2. Personnel in the categories addressed in paragraph 60212.

3. Personnel awaiting transportation to or from CONUS | eave whil e permanently assigned to an
overseas unit.

4. For personnel in a TAD EXCESS status, the MCTFS will accept valid entries submtted by
either the parent unit or by the attaching unit. However, the attaching unit cannot report
join/transfer/drop/reassi gnnent/change of MCC entries for personnel in a TAD EXCESS st at us.
VWi chever unit beconmes aware of itenms to be reported nmust subnmit the UD entry. All
transactions pertaining to a person who is attached EXCESS will be printed out on the DFR of
the parent unit and also on the DFR of the attaching unit, regardl ess of which unit subnmtted
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the entry. The names of personnel attached EXCESS will appear on the rolls of the parent
unit and also on the rolls of the attaching unit. Appearance of the accepted entry on the
DFR is authority for the unit nmamintaining the Service Records to enter the change if
required.

5. Marines in a TAD EXCESS status may be reported to one additional period of either TAD
EXCESS or TO FAP. The nanes of personnel so reported will continue to appear on the rolls of
the parent unit and the attaching units or FAP unit.

6. In addition to reporting the attachment for TAD EXCESS the RU should refer to chapter 9
for audit requirenments and TABLE 6- 3.

60302. ATTACHED TO THE SMCR/ MrU.
Personnel in the bel ow categories will be attached to an SMCR unit:
1. SMCR nmenbers on TAD to another SMCR unit who perform | DT/AD with the attaching unit.
2. Retired menbers assigned to TAD who perform such duty with an SMCR unit or an MrIU.
3. The followi ng nmust be reported in the case of attached personnel:
a. Conmencenent of attachment, paragraph 60303.
b. Term nation of attachment, paragraph 60307.
c. Al occurrences which require UD reporting.
4. For all personnel in an attached status, MCTFS will accept valid UD entries submtted by
either the parent or the attaching unit. However, the attaching unit cannot report

JO N TRANSFER/ DROP or TO TAD entries (to another SMCR unit) for personnel in an attached
status. UD entries nust be reported as the unit becones aware of itens affecting the

reservist’s unit. All transactions pertaining to a person who is attached will be on the DFR
for the parent and the attached unit, regardl ess of which unit reported the information.
Narmes of the attached personnel will appear on the al pha rosters of both the parent and

attached units. Appearance of the entry on the DFRis authority for the unit naintaining the
Service Record to enter changes if a change is indicated.

5. RU s are cautioned that personnel in an attached status cannot be reported to another
period of Active Duty/ AT/ TAD by the attaching unit. The attaching unit and the parent unit
nmust report the appropriate entries to termnate the current period. After the term nation
entries are processed, the parent unit will then report the new period of duty.

6. |In cases where the attached nmenber is not performing IDI/AD with the attaching unit, and
an event entry for |DT/AD was reported, no exclusive entry is required if the nenmber is in an
attached status for the entire period covered by the event entry.

7. In addition to reporting the attachment, the RU should refer to chapter 12 for audit
requi rements and Tabl e 6-3.

60303. ATTACHED STATUS, COMMENCEMENT (TTC 031)

1. To report commencenent of attached status use either an individual entry or group entry,
as appropriate. Conplete the last name, initials, and identification nunmber col ums.

2. Report the appropriate action statement if the period for which attached is 31 days or
| onger:

TTC/ SEQ  ENGLI SH DESCRI PTI ON
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031 000 ATT___RUC____MCC ~~ ABS RMC EXCESS|HIST : |

031 001____ ATT__RUC____MOC___ ACDUTRA EXCESS|HIST : |

031 002_ ATT__RUC___ _MCC_~~ AWIG TRANS CONUS LV EXCESS|HI ST: __ |

031 003___ ATT__RUC___MC__ DES RMC EXCESS|HIST :

031 004_____ATT__RUC____MOC____ OTHER REASON EXCESS|HIST : |

031 005___ ATT__RUC____MCC___ RETD ASG TEMP ACDU EXCESS|HI ST: |

031 006 ATT__RUC____MCC ~ TAD EXCESS|HIST : |

031 007 ATT _ RUC > _McC__ TAD STUD__ EXCESS|HIST: |

031 008___ ATT__ , _McC__ TEMP ACDU EXCESS|HIST @ |
T A

8- byt e A

4-byte tine

5-byte RUC

3-byte Monitored Command Code —

Title of unit/comand to which attached

NOTE: Action date preceding the word ATT is required only when the actual attachnent
is earlier than the date of the UD.

60304. ATTACHVENT OF RESERVI STS, COMVENCEMENT (TTC 031)

The following statenent will be used to report the comrencenent of an attached status:
TTC 031 009 _ ATT TADRUC___MOC__ EXCESS|HI ST |
8-byte DOA (YYYYMVDD) J 4
5-byte RUC
3-byte MCC
Reason attached Table 6-9,
title of unit fromwhich attached

60305. FLEET ASSI STANCE PROGRAM (FAP) (TTC 032/ 141/306/307/462)

1. This paragraph provides UD reporting requirenments for personnel assigned to the FAP. UD
reporting instructions for the accountability of Marines assigned to the FAP while on the
i sland of Cki nawa, Japan are contained in Section 3 of this chapter.

2. A Marine who is in a TAD excess status can be reported TO FAP. A Marine in a FAP status
can be ordered to TAD by the FAP unit by reporting the appropriate TAD entry per paragraph
60313. Caution nust be exercised to ensure the Marine is on the first period of TAD EXCESS
or FAP prior to reporting the TO FAP/ TAD. (See Chapter 3 ENLI STMVENTS).

3. Qccurrences during periods of FAP (less than 6 nonths) may be reported by the parent unit
or the FAP unit. For extended periods (6 nonths or nore) of FAP, the parent unit wll
coordinate with the FAP unit prior to nmaking a UD entry. This coordination requirenment is
necessary to keep the MCTFS record accurate. Accepted transactions will appear on the DFR of
the parent unit, the FAP unit, and the tenporary unit.

4. If isolated fromRU, conputer-generated error nessages, pay data, and BIR'BTR will be
forwarded to that Marine’'s physical location. |If the Marine is not physically located at RU.
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5. HQWMC entered changes that are accepted into the MCTFS will appear on the DFR of the
parent unit, FAP unit, and the tenporary unit.

6. Conputer processing of the JON FAP entry will automatically generate a Strength Category
code ‘5 (FAP) and a Duty Status of ‘Y (FAP) for the Marine concerned.

7. UD reporting requirenents for periods of FAP are as foll ows:

a. The parent unit (Marine's unit of permanent assignment) or TAD unit (unit to which
the Marine is assigned on TAD EXCESS) nust report the commencenent of FAP with the statenment
shown bel ow. Wien a Marine is reported TO FAP, the FAP unit nust be in the same MCTFS
personnel reporting JURIS as the unit reporting the statenent.

TTC 306 000 TO FAP____ED

4-byte tine *

8-byte ED (YYYYMVDD)

b. The FAP unit to which the Marine is assigned for the period of FAP will report a JON
FAP with the follow ng statenent

TTC 032 000 JONFAP__ _RUC_ED |
4-byte tine f
5-byte RUC

8-byte ED (YYYYMVDD)

c. Report FAP MCC as foll ows:

TTC 141 000 FAP MCC___ |
3-byte MCC of the

command to which the Marine

is assigned for the period of FAP

d. The FAP unit to which the Marine was assigned for the period of FAP will report the
term nation of FAP with the foll owing statenent:

TTC 462 000 FAP TERM ED |

4-byte tine + T

8-byte ED (YYYYMVDD)

e. The parent unit or TAD unit will report the Marine’'s return fromFAP with the
foll ow ng statenent:

TTC 307 000 FROM FAP RUC ED

4-byte tinme T

5-byte (Present) RUC

8-byte ED (YYYYMVDD)
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60306. OCCURRENCES DURI NG ATTACHED STATUS

1. GCccurrences, except for JONS FROM DESERTI ON, and those entries in paragraph 60400,
during a Marine's TAD EXCESS status which require UD entries, will be reported by either the
parent or attaching unit. |If a Marine is to be reattached following a return from deserti on,
the parent unit and the attaching unit cannot submt entries on the Marine until a JON FROM
DESERTI ON has been reported. A join fromdesertion can only be reported by the parent RU.

2. Conputer processing of the join fromdesertion entry will renmove the previous attachnent
data fromthe conputer record. |If the Marine is to be reattached, the parent RU nust again

report the appropriate TO TAD entry per paragraph 60413 after the join fromdesertion entry

has been processed. The attaching unit nust again report the appropriate attaching entry per
par agr aph 60305.

3. RU s are cautioned that a person on the second period of TAD EXCESS cannot be reported TO
TAD EXCESS or TO FAP again. A person who is FAP froma TAD EXCESS status cannot be reported
TAD EXCESS again. A person on their second period of TAD EXCESS or FAP from a TAD EXCESS
status may be term nated and sent directly back to the parent unit. Computer processing of
the parent unit’s from  TAD or FAP will automatically delete the TAD RUC s fromthe record.

4. UD entries will be prepared in the sane manner as for other nenbers of the RUC

60307. TERM NATI ON OF ATTACHED STATUS (TTC 461)

The term nation of TAD of personnel who were attached nmust be reported by the attached RUC as
foll ows:

1. Active duty:

TTC 461 000 __ ATTTERM_____RUC__|HIST:
8- byt e DQA f

4-byte tine

5-byte RUC

Title of unit/comand from which attached

2. Reserves:

TTC 461 000 _____ATT TERM RUC__|
8- byt e DOA
5-byte RUC

NOTE: Action date is required preceding the word ATT only when the actual attachnent
termination is earlier than the date of the UD.

60308. TEMPORARY ADDI TI ONAL DUTY (TAD) (TTC 106/ 107)
1. Either the parent unit or the attaching unit may report occurrences, with the exception
of JO N TRANSFER/ DROP, during the period of TAD. Wichever unit first becomes aware of the

reportabl e occurrence will report it on the UD. The accepted entry will appear on the DFR of
both the parent and attaching unit.

2. Upon conpletion of the period of TAD, the attaching unit nust term nate the period of
attachnent.
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3. Upon conpletion of the TAD period, the parent unit will report termnati on of TAD per
par agr aph 60308.6. Do not report termination of TAD until the attaching unit reports

term nation of attachment and the accepted entry appears on the TRF. |If after a period of 15
days since the reservist has returned from TAD and the term nation of attachnent statenent
has not appeared, the parent unit will contact the attaching unit to ensure that the

term nation of attachnment statenment is processed expeditiously.
4. UD reporting of periods of TAD will be as follows:

a. Periods of TAD for 31 days or nore (TAD EXCESS) will be reported as action statenents
(see bel ow).

b. Wen the parent unit knows in advance that the Marine being sent to TAD i n excess of
30 days will not be attached during the entire period of TAD, then the TO TAD EXCESS
statenent will not be reported on the UD. Instead, for accounting purposes, the parent unit
will report a DU STATUS Al STRCAT 4|. This will place the Marine’s record in a TAD status in
MCTFS, but will not affect the Marine's DSSN. Wen the Marine returns, the parent unit nust
report the appropriate duty status and strength category to restore the Marine’s CVMF to a
full duty status.

c. JAN, TRANSFER, and DROP actions may only be reported by the parent unit. Either the
parent unit or the attaching unit may report all other occurrences during the period of TAD
EXCESS. Wi chever unit first becones aware of the reportable occurrence will report it on
the UD. The accepted entry will appear in the DFR of both the parent unit and the attaching
unit. See chapter 2.

d. Upon conpletion of the period of TAD, the attaching unit nust termnate the period of
attachnent per Section 5 of this chapter.

e. Upon return of the Marine to the parent unit, the parent unit will report termnation
of TAD per subparagraph 60413. 3, except as noted in subparagraph 60413. Do not report
term nation of TAD until the attaching unit reports the term nation of attachnent and the
accepted entry appeared on the TRF.

5. Commencenent of TAD 31 Days or More (AD and Reserve).
a. Active Duty Personnel (to include Reserve personnel on periods of AD for 31 days or

nore (ADSW). The statenent to be used is dependent on whether or not the Marine is going on
TAD as a student.

(1) TAD as a Student in a Formal School for a Period of 31 Days or nore. The
statenent that is reported by the parent unit nust include the tine to TAD, the fornmal school
code, and the word EXCESS. The word EXCESS indicates that the period of TAD is for a period
of 31 days or nore. |If the Marine is to attend nore than one school during the period of
TAD, report the code for the first school only and refer to Chapter 5, Section 10 for
addi tional reporting requirenents.

TTC 106 001 ___RUC TO TAD STUD EXCESS|
T A A

8- byt e DOA

5-byte RUC

(RUC to which Menber
presently attached,
not future RUC)

4-byte time TAD comenced
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Formal school code from MCO P1080. 20

(2) TAD Not as a Student. The statement that is reported by the parent unit nust
include the time to TAD and the word EXCESS. The word EXCESS indi cates that the period of
TAD is for a period of 31 days or nore.

TTC 106 000 RUC___ TO TAD ___ EXCESS|
A

8- byt e DQA

5-byte RUC
(RUC to which Menber
presently attached,
not future RUC)

4-byte time TAD comenced
NOTE: Report individual location if changed.

b. Reserve Personnel. A reservist perfornming a period of TADwith an SMCR unit or an
MIU wi | | be reported TO TAD EXCESS. A reservist performng a period of AD for 31 days or
nore nust be transferred to AD. Report comencenent of a TAD period for Reserve personnel as
foll ows:

TTC 106 002 __ RUC____TO TAD EXCESS | H ST:
8 byte DOA
5-byte RUC

(RUC to which Menber
presently attached, not future RUC)

6. Termnation of TAD. The term nation of TAD EXCESS nust al ways be reported as an action
statenent even though there may be tines when the period of TAD EXCESS nust be term nated
bef ore 31 days have el apsed. Wien the Marine returns in a duty status other than full duty,
report the correct duty status. |If the Marine' s individual |ocation has changed, report the
new i ndi vidual |ocation. Report the appropriate entry to start COVRATS/ BAS, if applicable,
per Chapter 8, Section 2. |If the Marine is returning from attendance at a formal school,
report conpletion for enlisted personnel only if this information has not been previously
reported. Failure to conplete a formal school by officers and enlisted personnel wll be
reported on the UD. Refer to Chapter 5, Section 10 for instructions to report formal school
i nformation.

7. Upon termination of TAD, it may be necessary to report other itens in addition to those
listed below. |In each case, refer to the specific paragraph and/or other directives for
conpl ete instructions.

a. |If the TAD was perfornmed in a conbat area or overseas area, the following itens nmay
be affected:

(1) RTD - see Chapter 5.

(2) Career Sea Pay — see Chapter 9.

(3) Conbat Service Code — see Chapter 4.
(4) Overseas Control Date — see Chapter 5.
(5) Date Last Tour Combat - see Chapter 5.
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(6) Hostile Fire or Inminent Danger Pay (HFP) - see Chapter 9.

b. If the Marine was TAD to attend a school, MOSs may change as a result of the school
conpletion. See Chapter 5.

c. The Marine may be filling a different billet upon return. Report change of billet
MOS. See Chapter 5.

d. Dependent(s) location may change. See Chapter 5.
e. Security investigation/clearance may change. See Chapter 4.

f. In addition, the DoDFMR, Vol. 7A, nust be checked for each type of special or

incentive pay/allowance to which the Marine is entitled to determ ne whether entitlenent is
af fect ed.

g. Duty status code may change. Refer to Chapter 4.

8. UD reporting instructions for the accountability of Marines assigned TAD while on the
i sland of Cki nawa, Japan are contained in Section 3 of this chapter.

TTC 107 000 FR TAD RUC__ | (Active Duty (Parent RUC) reports)

8- byt e DQA J

4-byte tinme TAD term nated

5-byte RUC

(RUC whi ch Menber is being joined to, not TAD RUC)
TTC 107 001 ___FRTAD RUC____ | (Reserve)
8-byte DOA A T

5-byte RUC

(RUC whi ch Menber is being joined to, not TAD RUC)

6-67



6- 68

MCTFSPRI UM 29SEPO4

TABLE 6- 8- - ATTACHVENT TO THE SMCR/ MTU

R A B

u

L

E If the reason for attachnent is then report reason in a
Hl ST: st at enent

1 associ ate duty ASSCC DU

2 appropriate duty APPROP DU

3 repeated training duty REP TRNG DU

4 tenmporary additional duty TAD

5 active duty training ADT

6 retired assigned to AD RETD ASG TEMAC

7 ot her reason | DT status OTHER PERF DRI LL
OTHER NONDRI LL
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TABLE 6- 9- - PURPCSE FOR WHI CH ATTACHED- REGULAR ACTI VE DUTY

R A B C

U

L If the reason for attachnent is then report reason as TTC

E

1 tenmporary additional duty ATT____ MCC___ TAD EXCESS| 031 006

2 tenporary additional duty as a ATT____ _MCC___ TAD STUD___ EXCESS| 031 007
st udent

3 absentee from anot her conmand who ATT____ MCC___ ABS RMC EXCESS| 031 000
is RMC

4 awai ting transportation to or from ATT____ MCC___ AWIG TRANS CONUS 031 002
CONUS | eave whil e permanently LV EXCESS|
assigned to overseas unit

5 a reason not indicated in the rules | ATT__MCC _OTHER REASON EXCESS| 031 004
above (NOTE)

NOTE: When this termis used, the specific reason nust be shown in a H ST: statenent.
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SECTI ON 4: TRANSFERS
60400. | NTRODUCTI ON

1. The different
of Transfers.

categories of this Section are those itens that pertain to different types
Detailed reporting information is indicated in the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections

indicator inmmediately followi ng the statenent:
REPORTI NG DEL/  DEL/
AUTHORI TY ADD ERR

357 000 TR TO___PLC| HQ REG N N
359 019 TR MCC____ FOREC CNFT ADM NDI SCP EDA __| HQ REG \% N
359 020 TR MCC_ FOREC CNFT ATLGCM EDA __| HQ REG \4 N
359 021 TR MCC____ FOREC CNFT GCM EDA __| HQ REG \% N
359 022 TR MCC_ _FOREC ONFT GCM TLPALW EDA __| HQ REG Y N
359 023 TR MCC_ _FOREC CNFT PAST EAS EDA __| HQ REG \% N
359 024 TR MCC_ _FOREC ONFT SPCM EDA __| HQ REG Y N
359 025 TR MCC____ FOREC CPTR EDA __| HQ REG \% N
359 026 TR MCC_ FOREC DI RCTD EDA _| HQ REG Y N
359 027 TR MCC__ FOREC HOSP EDA HQ REG \% N
359 028 TR MCC_ _FOREC HOSP BC EDA __| HQ REG Y N
359 029 TR MCC_ _FOREC HOSP FR CBT UNIT EDA __| HQ REG Y N
359 030 TR MCC_ _FOREC | HCA EDA _ | HQ REG Y N
359 031 TR MCC____FOREC | TD EDA __| HQ REG \% N
359 032 TR MCC_ _FOREC M A EDA __| HQ REG Y N
359 033 TR MCC__ FOREC M'S EDA __| HQ REG \'% N
359 034 TR MCC____ FOREC WH LE TAD EDA __| HQ REG Y N
359 035 TR MCC____ FOREC | HFA EDA__| HQ REG \% N
359 036 TR MCC W03 FOREC CNFT GCM PAROLE TLPALWEDA | HQ REG Y N
359 037 TR MCC W3 FOREC CNFT GCM PARCLE EDA | HQ REG Y N
360 000 TR FOREC| HQ REG Y N
361 000 TR ADM NDI SCP| HQ REG Y N
361 001 TR AVNTRNG HQ REG Y N
361 002 TR DU HQ REG Y N
361 003 TR FURTRANS] HQ REG Y N
361 004 TR HOSP| HQ REG Y N
361 005 TR I CT| HQ REG Y N
361 006 TR | NDI VCBTTR] HQ REG Y N
361 007 TR I NSTR| HQ REG Y N
361 008 TR RECRUI T| HQ REG Y N
361 009 TR SEP| HQ REG Y N
362 000 TR AVN STUD | HQ REG \4 N
362 001 TR CNFT GCM HQ REG Y N
362 002 TR CNFT GCM TLPALW HQ REG Y N
362 003 TR CNFT SPCM HQ REG Y N
362 004 TR FFT OTHER MCC| HQ REG Y N
362 005 TR FMF AVN REPL| HQ REG Y N
362 006 TR FMF GND REPL| HQ REG Y N
362 007 TR GND STUD__| HQ REG Y N
362 008 TR HOSP B(C| HQ REG Y N
362 009 TR OTHER REASOQN| HQ REG Y N
362 010 TR RESPROG AVN| HQ REG Y N
362 011 TR RESPROG GND| HQ REG Y N
362 012 TR TRIAL GCM HQ REG Y N
363 000 TR AVN ENTLEVEL STUD | HQ REG Y N
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363
363
364
364
364
364
364
364
364
364
364
364
365
365
365
365
365
365
365
365
365
365
365
365
365
365
366
366
366
367
367
367
367
367
367
367
367
367
367
367
367
367
367
367
368
368
368
368
368
368
368
368
387
402
880
880
880
880
880

001
002
010
011
012
013
014
015
016
017
018
019
014
015
016
017
018
019
020
021
022
023
024
025
026
027
003
004
005
015
016
017
018
019
020
021
022
023
024
025
026
027
028
029
010
011
012
013
014
015
016
017
001
000
000
001
002
003
004

TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR
TR

TR MCC___TEM AVN ENTLEVEL STUD __EDA
TR MCC___TEM AVNTRNG EDA

TR MCC___TEM CNFT GCM TLPALWEDA |
TR MCC__TEM DU EDA

TR MCC___TEM FFT OTHER MCC EDA |
TR MCC___TEM FURTRANS EDA

TR MCC __TEM HOSP FR CBT UNI T EDA _|
TR MCC___TEM ICT EDA

TR MCC___TEM I NSTR EDA_____

TR MCC__TEM RECRUI T EDA_____|

TR MCC___TEM SEP EDA

TR MCC___TEM GND ENTLEVEL STUD EDA
TR MCC___TEM HOSP EDA_ |

TR MCC___TEM GND STUD__EDA_____|

TR MCC___TEM CNFT SPCM EDA____

TR MCC___TEM FMF AVN REPL EDA_____ |
TR MCC___TEM FMF G\ND REPL EDA |
TR MCC___TEM HOSP BC EDA |

TR MCC___TEM OTHER REASON EDA |

TR MCC___TEM RESPROG AVN EDA |

TR MCC___TEM RESPROG GND EDA______|

TR MCC___TEM TRIAL GCM EDA____|

EDA |

ITD______

TRIRR FR SMCR

TR IRR FR SMCR_____ SCREENI NG RESULT_|
TR IRR FR ASL_____SCREENI NG RESULT_|
TRIRR FRISL_____SCREENI NG RESULT _|
TR IRR FR MTU__SCREENI NG RESULT_|

MCTFSPRI UM 29SEPO4

G\D ENTLEVEL STUD |

HOSP FR CBT UNIT|

MCC___ ADM NDI SCP EDA |
MCC____AVNTRNG EDA |
MCC____ DU EDA |

MCC___ FURTRANS EDA |

MCC____HCSP EDA _ |

MCC____ICT EDA______
MCC____INDIV CBTTR EDA____ |
MCC____INSTR EDA |
MCC___ RECRUT EDA_ |

MCC____SEP EDA

MCC____ ATTEND FED ACAD EDA |
MCC____AVN STUD__ EDA__ |
MCC____ONFT GCM EDA_____
MCC__ ONFT GCM TLPALWEDA |
MCC____ONFT SPCM EDA |
MCC____ FFT OTHER MCC EDA_ |
MCC____FMF AVN REPL EDA |

MCC____FMF G\D REPL EDA |
MCC____GND STUD___EDA |
MCC___ HOSP BC EDA_ |
MCC____ OTHER REASON EDA_____|
MCC___ RESPROG AVN EDA |
MCC____RESPROG GND EDA |

MCC___ TRIAL GCM EDA__

MCC____AVN ENTLEVEL STUD___ EDA |
MCC____ GND ENTLEVEL STUD____ _EDA_____ |
MCC____HOSP FR CBT UNIT EDA__|

MCC___TEM ADM NDI SCP EDA

HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
HQ REG
|_Q

HQ RES
RES

RES

RES

RES

RES

D - e B e A R R A A R A e A e A B A R A i A A R R R A A A e R e
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880 005 TR MTU____ RES Y N
881 000 TR MCC____ COMP CODE____EAS __ EDA | RES Y N
881 001 TR OTHER SERVI CE MEMBER ACDU ED__| RES Y N
882 000 TR ASL FR SMCR___ | RES Y N
882 001 TR ASL FR SMCR___ SCREENI NG RESULT | RES Y N
882 002 TR ASL FR IRR ____ SCREENING RESULT | RES Y N
882 003 TR ASL FR ISL_____ SCREENING RESULT ___| RES Y N
882 004 TR ASL FR MTU____ SCREENING RESULT | RES Y N
883 000 TR ROTP MCC__COWP CODE___EAS EDA |  RES Y N
884 000 TR RUC___EDA | RES Y N
884 001 TR RUC FR I RR SCREENI NG RESULT | RES Y N
884 004 TR RUC FR MU SCREENI NG RESULT _____| RES Y N
885 000 TR RET FR SMCR SPD____| HQ RES Y N
885 001 TR RET FR IRR SPD_____| HQ RES Y N
885 002 TR RET FR ASL SPD __| HQ RES Y N
885 003 TR RET FR ISL SPD __| HQ RES Y N
885 004 TR RET FR MTU SPD____| HQ RES Y N
886 000 TR ISL FR S\CR | RES Y N
886 001 TR ISL FR SMCR____ SCREENING RESULT | RES Y N
886 002 TR ISL FRIRR____ SCREENING RESULT | RES Y N
886 003 TR ISL FR ASL_____ SCREENING RESULT | RES Y N
886 004 TR ISL FR MTU___ SCREENING RESULT ___| RES Y N

60401. REASON FOR TRANSFER FLAG ( RFTF)

1. The data element RFTF reflects the status of HQVC PCS orders. The flag is automatically
generated and posted to the record upon processing of either a join or a HQMC UD transfer
transacti on.

2. To further explain the arrangenent and nmeani ng of an RFTF, the follow ng additi onal
gui dance i s provided:

a. Wen HQVC by nanme orders input is entered into MCTFS either by UD or by batch
transaction file input, a flag of ‘1" will automatically post to the Marine's electronic
record.

b. An RFTF of ‘3" will be conputer generated provided the present MCC equals the future
MCC ordered to by HQVC after posting the join entry fromthe gaining MCC. The foll ow ng
advisory will post to the DFR of RUC 548XX:

“JD MCC EQUALS ORDERS MCC’

c. After posting the join entry fromthe gaining MCC, if the RFTF does not equal ‘1’,
and the present MCC does not equal the forner MCC a conputer-generated RFTF of ‘2’ will be
posted to the Marine's electronic record. The followi ng advisory will post to the DFR of RUC
548XX:

“JD MCC W O RTC/ PCSC’

d. Wwen ajoin entry fromthe gaining MCC is posted, if the RFTF equals ‘1", the present
MCC does not equal the former MCC, and the present MCC does not equal the future MCC, a
conputer generated RFTF of ‘5 will be posted to the Marine's electronic record. The
follow ng advisory will post to the DFR of RUC 548XX:

“JD MCC DCES NOT EQUAL ORDERS MCC

e. Upon receipt of HQVC UD i nput of RESET RFTC X PCSC XX and the present RFTF equals ‘2’
or ‘5, an RFTF of ‘4" will be posted to the Marine's electronic record. The follow ng
advi sory will post to the DFR of RUC 548XX:
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“RFTC AND PCSC RESET”
60402. | NTENDED TRANSFER DATE (I TD) (TTC 402)

The | TD may be entered by HQVC UD but is nornmally generated upon join at a new MCC by addi ng
the tour control factor for the conmand/ Marine to the Date Current Tour Began (DCTB),

carrying forward the days and increnenting both the nonth and year to establish a date.

TTC 402 000 ITD_ | (CMC (548XX) and Reserve units)
8-byte ED (YYYYMVDD)
of intended transfer

60403. ESTI MATED DATE OF ARRI VAL (EDA)(TTC 387)

A change or correction of a Marine's EDA will be reported as follows:
TTC 387 001 EDA __ | (CMC (MVDA MVEA! RAM) )
8-byte EDA (YYYYMVDD) J

60404. TRANSFER- REGULAR ACTI VE DUTY

1. Atransfer is aloss by one RUthat will be balanced by a gain into another RU in the
Regul ar Establishnent. The instructions herein pertain to all RUs of the Regul ar
Est abl i shnment .

2. The information to be reported in a transfer entry depends on the type of transfer being
reported. The types of transfers are further defined in this section.

3. The statenent, “REPORT TRANSFER, JO NED BY RUC XXXXX’, will appear when a join entry is
submitted and processed for a Marine whose transfer entry has not been processed. Wen this
statenent appears, the Marine's conputer record has already been updated to reflect the new
parent RU. If, through research, it is determined that the Marine was transferred but no
transfer entry was reported, the RU nmust report a transfer. |If it is determnmined that the
Marine was joi ned erroneously by another unit, the original (and correct) RU nust report a
join entry with an action date subsequent to the date erroneously joined and a Date Current
Tour Began. Any other data el ement that nmay have been affected by the erroneous join, such
as COWVRATS, nust al so be reported.

60405. TRANSFER WTHI N THE SAME MCC ( TTC 361/ 362/ 363)
1. Transfer within the same nonitored comand invol ves a change of RU only. The date of

transfer is the date the Marine is detached. Use appropriate transfer entry fromfront of
section.

TTC SEQ ENGLI SH DESCRI PTI ON
361 000 TR ADM NDI SCP|

361 001 TR AVNTRNG

361 002 TR DY

361 003 TR FURTRANS|

361 004 TR HOSP|

361 005 TR I CT|

361 006 TR | NDI VCBTTR|

361 007 TR I NSTR|

361 008 TR RECRUI T|
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361 009 TR SEP|

362 000 TR AVN STUD |

362 001 TR ONFT GCM

362 002 TR CNFT GCM TLPALW
362 003 TR CNFT SPCM

362 004 TR FFT OTHER MCC|

362 005 TR FMF AVN REPL|

362 006 TR FMF GND REPL|

362 007 TR GND STUD|

362 008 TR HOSP BC|

362 009 TR OTHER REASON|

362 010 TR RESPROG AVN|

362 011 TR RESPROG GND|

362 012 TR TRIAL GCM

363 000 TR AVN ENTLEVEL STUD |
363 001 TR GND ENTLEVEL STUD |
363 002 TR HOSP FR CBT UNIT|

NOTE 1: A history statenent nust be run containing the title of the RUto which transferred.
Refer to Table 6-9 to determ ne purpose for which transferred.

2. Additional information will be reported as required. |If the transfer occurs at a formal
school, the conpletion or failure to conplete the course will be reported per chapter 5. |If
conpl eti on of the course causes a change of MOS, the change of MOS will be reported per

chapter 5. The ED of the MOS change nmust be prior to date of transfer.

3. Wen a Marine is transferred within the sanme MCC while stationed on the island of
i nawa, Japan, refer to Section 3 of this chapter.

60506. TRANSFER BETWEEN MCCs (TTC 364/ 365/ 366)

1. Transfer between nonitored comrands involves a change of both the RU and MCC.

Reassi gnment s bet ween nonitored commands invol ving a change of RUs will be reported as
transfers per this section. However, reassignments between MCCs involving a change of RU
require reestablishing the DCTB (Chapter 5, Section 5) to reflect the initial date the Mrine
originally reported. Reassignments between nonitored conmands not involving a change of RU s
will be reported per Section 6 of this chapter.

2. The date of transfer is the date that the Marine is detached. The appropriate statenent

wi Il be used when reporting a transfer between nonitored comrands with no tenporary duty
enrout e:

TTC SEQ ENGLI SH DESCRI PTI ON

364 010 TR MCC____ADM NDI SCP EDA |

364 011 TR MCC____ AVNTRNG EDA |

364 012 TRMCC___ DUEDA

364 013 TR MCC___ FURTRANS EDA |

364 014 TR MCC____HOSP EDA |

364 015 TRMCC __ ICT EDA

364 016 TR MCC____INDIV CBTTR EDA___ |

364 017 TR MCC___ INSTR EDA |

364 018 TRMCC _ RECRUT EDA__ |

364 019 TRMCC __ SEP EDA

365 014 TR MCC____ ATTEND FED ACAD EDA |

365 015 TR MCC___ AVN STUD___ EDA |

365 016 TR MCC____ CNFT GCM EDA

365 017 TR MCC___ CNFT GCM TLPALWEDA |

365 018 TR MCC____ CNFT SPCM EDA___ |

365 019 TR MCC____FFT OTHER MCC EDA |
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365 020 TR MCC____FMF AVN REPL EDA |

365 021 TR MCC__FMF GND REPL EDA_____|

365 022 TR MCC___GN\D STUD___EDA |

365 023 TR MOC___HOSP BC EDA |

365 024 TR MOC____OTHER REASON EDA_ |

365 025 TR MOC____RESPROG AVN EDA______|

365 026 TR MOC____RESPROG G\D EDA______|

365 027 TR MOC__TRIAL GCM EDA

366 003 TR MOC____AVN ENTLEVEL STUD ___EDA |
366 004 TR MOC____GN\D ENTLEVEL STUD____EDA |
366 005 TR MOC____HOSP FR CBT UNIT EDA_ |

MCC of conmand to
whi ch transferred

8-byte EDA (YYYYMVDD) at the FMCC

3. If the Marine is ordered froman overseas duty |location to the "nearest Marine Corps
activity CONUS," report MCC WD9.

4. \Wien a Marine is transferred for separation or release fromAD and the MCC of destination
is known, report that MCC. The purpose for which transferred will be SEP. |If the MCC is not
known contact your M SSO for additional guidance. Refer to MCO P1080. 20.

5. Monthly BAS will be started when reporting TTC 364 for RUCs 32092, 34022, 31407, and
33353 by the Depot and Marine Combat Training (MCT) RUCs. The effective date of the transfer
will be the BAS start date.

6. |If the transfer occurs at a fornmal school, the conpletion or failure to conplete the
course will be reported per Chapter 5, Section 10. |If conpletion of the course causes a
change of MOS, report the change of MOS per Chapter 5, Section 9.

7. If the Marine is a PLC | awer conpleting a period of ADSWprior to reporting to TBS,
report a DROP statenent per Chapter 10, Section 5.

60407. TRANSFER BETWEEN MCCs W TH TEMPCRARY DUTY ENRCUTE (TTC 367/ 368)

1. Entries reporting transfer between nonitored commands that include tenporary duty enroute
must include the next duty station the Marine will be joined. This will be the permanent
duty command that will join the Marine. The PCS orders of personnel transferred to/from
overseas may, for example, specify that the Marine will report to MCC W8 for tenporary duty
en route or for transportation arrangenents. However, since MCC V8 will not join the
Marine, the transferring unit should not report W8 in the UD entry. For exanple, a Marine
with orders to the 3d Marine Division (MCC 124) and with tenporary duty en route only at MCC
VW8 should be transferred by UD entry directly to MCC 124. Use the appropriate statenment
shown bel ow when reporting a transfer between nonitored commands with tenporary duty enroute:

TTC/ SEQ ENGLI SH DESCRI PTI ON

367 015 TRMCC__TEMADMNDISCP EDA____ |HIST: |

367 016 TR MCC___TEM AVN ENTLEVEL STUD__EDA _____|HIST.
367 017 TR MCC__TEMAVNTRNG EDA_ [HIST: |

367 018 TR MOC___TEM CNFT GCM TLPALWEDA ____[HIST: |

367 019 TRMCC__TEMDU EDA_____ |HIST: |

367 020 TR MCC___TEM FFT OTHER MCC EDA | HI ST |

367 021 TR MOC___TEM FURTRANS EDA | H ST |
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367 023 TR MCC___TEM I CT EDA | HI ST: |

367 024 TRMCC __TEMINSTREDA ~ |HST:__ |

367 025 TRMC TEMRECRUTEDA  |HST:__ |

367 026 TR MCC___TEM SEP EDA | HI ST: |

367 027 TR MCC___TEM G\D ENTLEVEL STUD_EDA  |HST:
367 028 TR MCC___TEM HOSP EDA | HI ST: |

367 029 TRMCC_TEMGD STUD_EDA  |HIST: |
368 009 TR MCC__TEMCNFT GCMEDA _ |HIST: |

368 010 TR MCC___ TEM CNFT SPCM EDA | HI ST |

368 011 TR MCC___TEM FMF AVN REPL EDA | HI ST: |
368 012 TR MCC___ TEM FMF GND REPL EDA | HI ST: |
368 013 TRMC_TEMHOSP BCEDA _ |HIST. |

368 014 TR MCC___TEM OTHER REASON EDA _ |HIST: |
368 015 TR MCC__TEM RESPROG AVWN EDA  |HIST: |
368 016 TRMC __TEMRESPROGGND EDA  |HST: |
368 017 TR MCC___ TEM TRI AL GCM EDA | HI ST: |

MCC of the final A A

per manent duty
station

Pur pose for which transferred,
using the appropriate statenent
from Table 6-9

8-byte EDA (YYYYMVDD) at the PDS (FMCC)

Title of the unit/comand to which transferred
for tenporary duty

2. If the Marine is being transferred to the "nearest Marine Corps activity CONUS," report
MCC V99.

3. If the transfer occurs at a fornmal school, the conpletion or failure to conplete the
course will be reported per Chapter 5, Section 10. |If conpletion of the course causes a

change of MOS, report the change of MOS per Chapter 5, Section 9. The ED of the MOS change
must be prior to date of transfer. For enlisted personnel, report the appropriate stop
COWVRATS and/ or BAS per Chapter 8.

4. In sonme cases, personnel on PCSO are directed to performtenporary duty at a | ocation
where there is no Marine Corps RU  In such cases the orders of these personnel will indicate
the activity on whose rolls the Marine will be carried for adm nistrative purposes. (The

next Marine Corps RUthe Marine is directed to report to for either tenporary duty or duty.)

Report the MCC of this activity. Upon arrival at the non-Marine Corps tenporary duty station
t hese personnel nust forward a copy of orders endorsenents and an itinerary of travel to the
conmand on whose rolls they will be carried. Upon receipt of these orders, the comrand will

then join/attach the nenbers as of the day followi ng the |ast day of travel tine.

60408. TRANSFER BY SERVI CE RECORDS ( TTC 359/ 360)

1. Transfer by service records (for record purposes only) is normally effected when a Marine
is in a non-available status, for exanple, confined. The Marine nmay be transferred either
within the same MCC or between MCCs.

2. To transfer by service records within the same MCC, report as follows:

TTC 360 000 TR FOREC| HI ST: |

?

Title of the unit to which transferred
and the status of the Marine
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3. To transfer by service records between MCCs, report as follows:
TTC 359 XXX TR MCC____ FOREC EDA |

MCC of command to T A
which transferred
Status of the Marine using the

appropri ate abbreviation from
Table 6-9

8-byte EDA (YYYYMMVMDD) (actual TR ED if the
Marine is already at the | ocation)

4. Use the following statenment to report a transfer by service records of a Marine who is
pl aced on parole while serving sentence of confinement as a result of general court-martial:

a. |If total pay and allowances are not forfeited, report:

TTC 359 037 TR MCC W3 FOREC CNFT GCM PAROLE EDA |

8-byte EDA (YYYYMVDD) f

b. If total pay and allowances are forfeited, report:

TTC 359 036 TR MCC W3 FOREC CNFT GCM PARCLE TLPALWEDA |

8-byte EDA (YYYYMVDD) +

c. Processing of either of the above entries will place the conputer record into CMC

control RUC 54982.

NOTE: The nenber nust be in a confinenment status for these transfer entries to successfully
process. In addition, a strength category code of ‘I’, indicating nenber is in a confined
and on parole status with or without forfeiture of pay and all owances, nust be resident in

t he CVF.

60409. TRANSFER RESERVE ESTABLI SHVENT

1. Atransfer is aloss by one RUthat will be balanced by a gain into another RU in the
Reserve Establishment.

2. The information to be reported in a transfer entry depends on the type of transfer being
reported. The types of transfers are further defined in paragraphs 60410 through 60419.

60410. TRANSFER BETWEEN SMCR UNI'TS (TTC 884).
1. A nenber of the SMCRwill be transferred fromone SMCR unit to another SMCR unit, due to
rel ocati on of the Marine, deactivation of the unit, or on request. Prior to reporting a

transfer, report a new hone address and tel ephone nunber, if necessary, and PRQ CON narks, as
required. Report as follows:

TTC 884 000 TR RUC

EDA
5-byte SMCR RUC to whi ch T
transferred
8-byte EDA (YYYYMVDD) new unit

Title of unit to which transferred

|H ST:
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2. Instructions for the transfer of records is contained in MCO P1070. 12.
60411. TRANSFER FROM THE SMCR TO THE I RR (TTC 880)

1. A nenber of the SMCR nay be transferred to the IRR for the followi ng reasons. |If the
reservist:

a. has conpleted required drilling obligation, nmeets retention requirenents, and havi ng
nore than 30 days renmmining on contract request transfer to the IRR

b. has enlisted for or has been selected for the ROTP and elects not to remain in the
SMCR.

c. has conpleted 2 years AD and is considered fully trained, and requests transfer to
the IRR

d. has not conpleted the mandatory | DT participation portion of the Reserve program
enlisted for, however; a request for transfer to the IRR has been approved by the
COVWWARFORRES. Refer to MCO P1001R 1 for gui dance pertaining to requests for a transfer to
the IRR for those Marines who have not conpleted the mandatory drilling obligation.

2. Menbers of an SMCR unit will not be transferred to the IRRwith |ess than 30 days
remai ning on their contract/extension. The RU nust execute on UD, any
reenli stnments/extensions prior to transferring a Marine to the IRR

3. Menbers who are in an NOE status (strength category ‘8 ) cannot be transferred to the
IRR. Strength category ‘8 nust be changed by CMC before the IRR transfer can be reported.

4. Prior to transferring a Marine to the IRR the CO nust ensure that all conpleted AD/ | DT

entries have been reported. Upon notification fromthe transferring unit, the CG MOBCOM wi | |
report any authorized conpleted AD that has been performed when the RU fails to do so prior

to transfer.

5. This statement will not be used to report nmandatory participants failing to participate
per the provisions of 10 U.S.C. 270. Prior to reporting a transfer, report a new hone
address, tel ephone nunber or PRQO CON markings, as required. To report transfer TO|IRR FR
SMCR, report as follows:

TTC 880 000 TRIRR FR SMCR_____ |

Reason code from Table 6-12 f

6. Wien reporting a drop or a transfer to the IRR for those Marines who failed to conplete
t he bonus programfor an Enlistment, Reenlistnment, or an Affiliation bonus, the unit
commander is required to term nate the bonus.

7. Once a statenent of Transfer to the IRR has been reported, it is the responsibility of
the detaching unit's COto ensure the Service and Health Records are forwarded per MCO
P1070. 12. (See Chapter 4, Section 5 for instructions on reporting the status of
heal t h/ Servi ce Records.)
60412. TRANSFER TO THE | RR FROM SMCR DUE TO MOBI LI ZATI ON ORDERS ( TTC 880)
If circunmstances arise that prevent an SMCR nmenber from carrying out Mobilization orders,
prior to nobilization, the following transfer statement will be used when directed by the CMC
or CG MARFORRES:

TTC 880 000 TRIRRFR SMCR___ |
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1-byte reason code for
transfer from MCO P1080. 20

60413. TRANSFER FROM SMCR TO THE STANDBY RESERVE (ASL) (TTC 882/ 886)

1. A nenber of the SMCR nay be transferred to the ASL or ISL for the followi ng reasons. |If
the reservist:

a. is other than a nenber of Congress or key Federal enployee who has not fulfilled the
requi red MSO and has received approval fromthe COMVARFORRES.

b. is enrolled in a mlitary school course, to include correspondence courses at the
time the reservist has conpleted the nandatory drilling obligation.
c. is not required by law or regulation to remain a nenber of an active status program

but desires to retain a Reserve affiliation in a non-participating status.

d. has obtai ned approval per MCO P1001R 1 and has received a witten assignment order
fromthe CG MOBCOM

2. Prior to reporting a transfer, report a new home address, tel ephone nunber, and PRQO CON
mar ks, as required.

Report transfers fromthe SMCR to the Standby Reserve (ASL or |SL)as foll ows:

TTC 882 000 TR ASL FR SMCR |

TTC 886 000 TR I SL FR SMCR |

Reason code from Tabl e 6-10 Q

3. Wien reporting a drop or a transfer to the Standby Reserve (ASL or I1SL) for those Marines
who failed to conplete the bonus programfor an Enlistnent, Reenlistnent, or an Affiliation
bonus, the unit commander is required to term nate the bonus.

4. Once a statenent of Transfer to the Standby Reserve has been reported, it is the
responsibility of the detaching unit's COto ensure the Service Records are forwarded to the
CG MOBCOM and the health records are forwarded to the Departnent of Veterans Affairs, Service
Medi cal Records Center (SVMRC), P.O Box 150950, St. Louis, MO 63115-8950. (See Chapter 4,
Section 5 for instructions on reporting the status of health/Service Records.)

60414. TRANSFER FROM | RR OR STANDBY RESERVE TO Mru ( MOBCOM ONLY) (TTC 880)

1. Avreservist will be transferred to an MU fromthe IRR only under the follow ng
condi tions:

a. The menber has requested to join the MIU, obtained approval per MCO P1001R. 1, and
executed or has effected an enlistnent contract that would allow the Marine sufficient tine
to be of use to the unit.

b. An SG.I election has been nmade per Chapter 8, Section 4.

c. A Notice of Waiver of VA Conpensation or Pension to receive Mlitary Pay and
Al l owances Form (VA Form 21-8951-2) has been conpl eted per Chapter 12, Section 1.

d. The reservist nust be in the grade of SSgt or above, unless waived by conpetent
authority as authorized by MCO P1001R. 1.
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e. Prior to being transferred to an MIU, a menber of the Standby Reserve nust first be
joined into the IRR using Table 6-6 and then transferred to the MIU per this paragraph.

2. Report a transfer to an MIU as fol |l ows:

TTC 880 005 TR MIuU | HI ST: |
MIU RUC +
Aut hority

60415. TRANSFER BASED ON RESULTS OF SCREENI NG (TTC 884)

1. MCO P1001R. 1 provides the policies, regulations, and instructions for screening the Ready
Reserve and for the assignnment to and transfer between Reserve categories. A reservist wll
be transferred based on the results of screening froman annual, special, or initial audit.

2. If the reservist is to be transferred as a result of screening, the transfer entry wll
include the reason for screening and the results of screening (refer to TABLE 6-13). The
screening date will be used as the action date for the transfer.

3. The transfer fromthe SMCR or fromthe ASL as a result of screening will automatically
post a Reason Transferred code of 'S (screened) to MCTFS

4. The information contained in MCO P1001R 1 and other Marine Corps directives, as required
will be used to determine the appropriate screening code to be used in the transfer entry.

5. Wen transferring a reservist to the SMCR fromthe IRR based on the results of screening
report as foll ows:

TTC 884 001 TR RUC FRIRR___ SCREENING RESULT___ |

TTC 884 004 TR RUC FR MTU___ SCREENING RESULT___ |
A

8-byte ED (YYYYMVDD) T

screened

RUC or unit to which
transferred

Reason screened ANN, SPL, or INT

Code for results of screening (Figure 6-12)

6. Wien transferring a reservist to the IRR or Standby Reserve (ASL or |SL) based on the
results of screening

a. Report a transfer to the ASL from SMCR, IRR 1SL, or MIuU

TTC 882 001 TR ASL FR SMCR____ SCREENI NG RESULT |

TTC 882 002 TRASL FRIRR _ SCREENING RESULT | (Figure 6-12, NOTE 2)
TTC 882 003 TRASL FRISL___ SCREENING RESULT | (Figure 6-12, NOTE 2)
TTC 882 004 TR ASL FR MTU___ SCREENING RESULT_____ | (Figure 6-12, NOTE 2)

8-byte ED (YYYYMVDD)
screened
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Reason screened, ANN, SPL, or IN T

Code for results of screening (Figure 6-12)

b. Report a transfer to the IRR from SMCR, ASL, ISL, or MIU

TTC880 001 _ TRIRRFRSMCR _ SCREENING RESULT |
TTC880 002 _ TRIRRFRASL _ SCREENING RESULT |

TTC880 003 _ TRIRRFRISL ___ SCREENING RESULT | (Figure 6-12, NOTE 2)
TTC880 004 _ TRIRRFRMU ___ SCREENING RESULT | (Figure 6-12, NOTE 2)

8-byte ED (YYYYMVDD)
screened

Reason screened, ANN, SPL, or INT.

Code for results of screening (Figure 6-12)

c. For Marines who have not conpleted their mandatory drilling obligation in the SMCR
approval to transfer to the IRR or the Standby Reserve nust be approved by the CG MVARFORRES
prior to the transfer being reported on the UD. Prior to reporting a transfer, report a new
horme address, tel ephone nunber, and PRO' CON narks, as required. Reporting a reason screened
of INNT will post a '1', ANNw Il post a '2', and SPL will post a '3 to the MCTFS Reason
Screened data field. Report a transfer to the ISL from SMCR, |RR ASL, or MIuU:

TTC 886 001 _ TRISL FR SMCR____ SCREENING RESULT |

TTC 886 002 _ TRISL FRIRR ___ SCREENING RESULT | (Table 6-12, NOTE 2)
TTC 886 003 _ TRISL FRASL____ SCREENING RESULT |

TTC 886 004 TR ISL FR MIU___SCREENING RESULT___| (Table 6-12, NOTE 2)

8-byte ED (YYYYMVDD) T
screened

Reason screened, ANN, SPL, or INT

Code for results of screening (Table 6-12)

60416. TRANSFER TO THE RETI RED RESERVE ( TTC 885)

1. MCO P1900. 16 promul gates policies, procedures, guidance, and administrative instructions
for reservists. MCO P1001R 1 establishes the requirenents for screening the reservist for
assi gnnent between Reserve categories. Uilizing the instructions in these Manual s and ot her
directives, as necessary, transfers to the Retired Reserve will be reported as indicated in
this section.

2. Upon receipt of approval fromthe CMC (MVBR-5), nenbers of the Reserve Establishnent who
have conpl eted 20 years or nore of qualifying service are eligible for transfer to the
Retired Reserve. Report the transfer with the appropriate statenent:

TTC 885 000 TR RET FRSMCRSPD __ OO|HST: __ |

TTC 885 001 ___ _TRRETFRIRRSPD ___ _O00|HIST: |
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TTC 885 004 TR RETFRMIUSPD __ OO|HIST: |
A A

8-byte DOA (YYYYI\/I\/DD)J

with the ED of the

date transferred to

the retired |ist

(NOTE)

4-byte separation code

1-byte separation docunent type

(as shown in MCO P1080. 20)

Show the authority

NOTE: The DOA for transfer to the retired reserve nust be reported as the day prior to the
ED of retirenent. The date of transfer is nornmally the |ast day of the nonth.

3. Prior to reporting this entry, units nust verify total satisfactory years of service. In
cases where the MCTFS record does not contain the correct satisfactory years of service,
RU s should submt a request to M SSO 17 for corrective action by nessage. This nust be
conpl eted prior to reporting the transfer entry on the UD. Also report a new home address
and tel ephone nunber.

4. The transfer entry will cause an automatic join entry for the Retired Reserve to be
gener at ed.

5. Once a statenent of Transfer to the Retired Reserve has been reported, it is the
responsibility of the detaching unit’s COto ensure the Service and Health Records are
forwarded per MCO P1070.12. (See paragraph 40503 for instructions on reporting the status of
heal t h/ Servi ce Records.)

60417. TRANSFER TO ACTI VE DUTY FOR 31 DAYS OR MORE (TTC 881)

1. To report a transfer to AD for a period of 31 days or nore on all Reserve duty perforned
with the exception of Reserve Oficer Training Prograns, report as follows:

TTC 881 000 ___ TRMC___COW CODE___EAS EDA |
A A

8- byte DOA
(YYYYMVDD) (NOTE 1)

3-byte MCC of the conmand to
whi ch transferred (NOTE 1)

2-byte conponent code (NOTE 2)

8-byte EAS (YYYYMVDD) (NOTE 3)

8-byte EDA (YYYYMVDD) (NOTE 3)

NOTE 1: The reported DOA nust be the day prior to the first day of AD as stated in the
orders. Failure to report this date correctly will cause the AD initial join entry to fail.
The reported MCC nust be the MCC of the AD unit that will report the initial join. An
initial join reported by an AD unit with a different MCC will fail.

NOTE 2: The reported conmponent code nust be the Active Duty conmponent code, as determn ned
fromthe orders to AD. Uilize the following list for frequently reported codes:

| ADT, |1 ADT or ETT: ‘K1l' — “K3" (Includes Training/Pay Category ‘P Personnel)
AR Program ‘Bl’ — ‘B4’ or ‘K6’ (K6 is used for officers only)
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EAD Recruiter: ‘CD

Recruiter aide (less than 139 days):‘CFE

Involuntary AD for 45 days or less: ‘CF

Enl i st ment Regul ar Marine Corps: ‘11

Augnent ati on Regul ar Marine Corps (Officer): Contact M SSO for assistance.

NOTE 3: The reported EAS nust be the last day of AD as stated in the orders. This date will
post to the EAS and ECC. The reported EDA nmust be at |east one day greater than the date of
action. The EAS nay be reported as “00000000" for officers only Prior to reporting a

transfer report PRO CON markings and a new hone address and tel ephone nunmber, if necessary.

NOTE 4: \When TTC 881 000 is reported on Menbers whose Conponent Codes are equal to “11’,
‘cr, ‘ec2, 'C3, 'Cs, “Ce', ‘CB, or ‘CD zeros will post to the Reserve RUC, and bl anks to
the Reserve MCC. This will ensure that for the duration of the Menber’'s active duty, the
Reserve unit will not receive feedback on their DFR

2. Wen a Reserve enlisted nmenber, not on AD 31 days or nore, reenlists into the Regul ar
Marine Corps, report TTC 881 000 as shown bel ow with a conponent code equal to ‘11’ and the
EAS based on the nmenber’s new enlistnent contract.

3. There is no ‘delete as erroneous’ capability for the transfer to active duty entry. A
del ete/add statenent will be used in the situation where the AD orders were changed prior to
t he comrencenent of the orders (i.e., dates were changed, place of duty was changed,
conponent code was changed). The del ete/add statenment nust be reported prior to the AD
initial join processing. Wen the ADinitial join has processed, other corrective action
will need to be taken in order to set the record up correctly (i.e., the AD unit runs the
correct EAS, ECC or M SSO HQMC runs the correct conmponent code). Refer to section 1 of this
chapter for the procedure to correct an erroneous transfer to AD in which the Reserve nenber
will not be performing a period of AD (i.e., admin error or cancellation of orders).

60418. RESERVE OFFI CER TRAI NI NG PROGRAMS (ROTP) (TTC 883)

When a Marine (IRR or SMCR) enlists for or has been selected for participation in the Reserve
Oficer Training Program (ROTP) and is due to report to the Reserve Oficer Candidate
Accounting Unit at Quantico, VA to begin the Basic Oficer Training course, the follow ng

gui del i nes appl y:

a. The reported DOA nmust be the day prior to the first day of AD as stated in the
orders. Failure to report this date correctly will cause the ADinitial join entry to fail.
The reported MCC nmust be for O ficer Candidates.

b. The reported conponent code nmust be the Active Duty conmponent code, as
determined fromthe orders to AD. The valid conmponent codes for this entry are KP or C9.

c. The reported EAS nust be the last day of AD as stated in the orders. This date will
post to the EAS and ECC. The reported EDA nust be at |east one day greater than the DOA

d. Prior to reporting a transfer, report PRO CON markings, a new honme address, and
t el ephone nunber, if necessary.

2. Refer to chapter 12 for Headquarters reporting requirements for the O ficer Candidate
Code.

3. Personnel attending any of the Service Academ es or Reserve O ficer Training Courses wll
be placed in the holding RUC established for Naval Acadeny/Naval Reserve O ficer Training
Course (NAV ACAD/ NROTC). Reserve Conponent Code of ‘20 (2 Gscar) has been established for
NAV ACAD/ NROTC nemnbers.

4. To report a transfer to AD:. DO NOT USE TH S STATEMENT FOR TRANSFER OF OFFI CERS.

TTC 883 000 TR ROTP MCC___COMP CODE___EAS EDA |
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A A
8- byte DOA
( YYYYMVDD)

3-byte MCC of the conmand
to which transferred

2-byte conponent code

8-byte EAS (YYYYMVDD)

8-byte EDA (YYYYMVDD)

60419. TRANSFER OTHER SERVI CE MEMBER ACTI VE DUTY (TTC 881).

To transfer other service personnel to an Active Duty Unit, report as foll ows:
TTC 881 001 TR OTHER SERVICE MEMBER ACDU ED
8- byte DQA ( YYYYMVDD) J

8-byte ED (YYYYMVDD) of drop

NOTE: If this transaction is reported on an individual who has a reserve conponent equal to
“4C or ‘4R it will fail.
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R [A B C D E
u
L If the Marine is being then the purpose the strength the duty t he Pay
E transferred to another unit is reported in the | category status Code wi Il
or conmmand for statenent with code will be code will be
be
1 duty; including on-the-job DU ‘o’ s 00000
training or to attend | ocal
conmand school s
2 duty with the Reserve RESPROG GND| $3 00000
Programin a ground billet
3 duty with the Reserve RESPROG AVN| $3 00000
Programin an avi ation
bill et
4 duty as a formal school I NSTR) ‘2’
i nstructor
5 i ndi vi dual conbat training I CT|
6 processi ng as ground FMF GND REPL|
repl acenment
7 processing as aviation FMF AVN REPL|
repl acenment
8 admi ni stration of ADM NDI SCP| ‘D
di sci pline
00000
9 recruit training RECRUI T| ‘A ‘8 02105
02205
02305
10 | duty as an student in an GND ENTLEVEL
entry | evel school; prinmary STUD
MOS is ground MOS (NOTE 1)
11 | duty as an student in an AVN ENTLEVEL
entry | evel school; prinmary STUD |
MOS is aviation MOS (NOTE 1)
12 [ duty as a student; prinmary G\D STUD __ |
MOS is ground MOS (NOTE 1)
13 | duty as a student; prinmary AVN STUD___ | ‘1
MOS is aviation MOS (NOTE 1)
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TABLE 6-10 CONTI NUED- - PURPCSE FOR WHI CH TRANSFERRED/ REASS| GNED

R A B C D E
U
L If the Marine is being then the purpose the strength the duty t he Pay
E transferred to anot her is reported in the | category code | status Code wi Il
unit or conmand for statenent with will be code will be
be
14 attendance at a Federal ATTEND FED ACAD| ‘1 00000
acadeny
15 avi ation training AVNTRNG ‘Q ‘6’ 00000
hospitalization as a HOSP BC| ‘T ‘2’ 05400
16 battle casualty 05500
05600
05700
02620
06100
06200
06300
hospitalization for
17 nonbattle injury or HOSP FR CBT UNIT| ‘T ‘0 02620
illness incurred while (GCscar)
serving with conbat
conmitted unit
hospitalization for reason
18 of injury or illness HOSP| ‘L ‘P 02620
incurred while serving in 06100
a unit which is not conbat 06200
conmitted 06300
further transportation to
19 anot her nonitored conmand FURTRANS| ‘F ‘4 00000
02105
02205
02305
20 further transfer to FFT OTHER MCC| ‘4 (same as
anot her nonitored command ‘F rul e #19)
21 separation SEP| ‘N ‘5’ 99999
Trial by general court-
22 marti al TRI AL GCM ‘B ‘E 03110
confinement as genera
23 court-martial prisoner CNFT GCM ‘H 03200
when sentence DI D NOT ‘S
I NCLUDE total |oss of pay past ECC
and al | owances
confinement as genera
24 court-martial prisoner CNFT GCM TLPALW ‘H 03200
when sentence DI D | NCLUDE ‘R

total |oss of pay and

past ECC
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| al I owances

TABLE 6-10 CONTI NUED- - PURPCSE FOR WHI CH TRANSFERRED/ REASSI GNED
R A B C D E
U
L If the Marine is being then the purpose the strength the duty t he Pay
E transferred to anot her is reported in the | category code | status Code wi Il
unit or conmand for statenent with will be code will be
be
confinement as speci al
25 court-martial prisoner CNFT SPCM ‘3 ‘G 03200
when sent ence incl uded
confinement in excess of 1
nont h
any purpose other than
26 | shown above OTHER REASON| ‘X ‘qQ 02600
(NOTE 2)
NOTE 1: Conplete the entry by entering the appropriate school code; for EXAWMPLE, GN\D

ENTLEVEL STUD 13G; AVN ENTLEVEL STUD X9K| .

NOTE 2: Wen this statenment is used,

statenment .

t he specific reason nmust be shown in a history
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TABLE 6-11-- TRANSFER BY SERVI CE RECORDS

R A B C

U

L

E If the Marine's status at the tine of then conpl ete the TTC
transfer by service records is statenent with

1 hospitalized battle casualty FOREC HOSP BC EDA| 359 028

2 hospitalized as a result of nonbattle FOREC HOSP FR CBT UNIT | 359 029
injury or illness incurred while EDA |
serving in a conbat comitted unit

3 hospitalized as a result of injury or FOREC HOSP EDA | 359 027
illness incurred while serving in a
unit which is not conbat committed

4 confined awaiting trial by general FOREC CNFT ATLGCM EDA 359 020
court-marti al ]

5 confined serving sentence of general FOREC CNFT GCM TLPALW 359 022
court-martial which D D INCLUDE total EDA |
| oss of pay and al |l owances

6 confined serving sentence of general FOREC CNFT GCM EDA| 359 021
court-martial which DI D NOT | NCLUDE
total |oss of pay and al |l owances

7 confined serving sentence of special FOREC CNFT SPCM 359 024
court-marti al EDA |

8 confined for reason not listed in FOREC CNFT ADM NDI SCP 359 019
rules 4 through 7 EDA |

9 confined as an SCM of SPCM pri soner FOREC CNFT PAST EAS 359 023
and Marine's EAS has expired EDA

10 [in hands of civil authorities FOREC | NCA EDA __ | 359 030

11 | captured FOREC CPTR EDA | 359 025
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TABLE 6-11 CONTI NUED- - TRANSFER BY SERVI CE RECORDS

R A B C
U
L If the Marine’'s status at the tine of then conpl ete the TTC
E transfer by service records is statenent with
12 m ssing FOREC MS EDA _ | 359 033
13 m ssing in action FOREC M A EDA | 359 032
14 |interned FOREC | TD EDA ___| 359 031
15 ot her than any listed above, and the FOREC DI RCTD EDA 359 026
unit has been directed to transfer the (Not e)
Mari ne by OQR/ SR
16 in hands of foreign civil authorities FOREC | HFA EDA | 359 035
17 in a tenporary additional duty status FOREC WH LE TAD EDA 359 034

6- 89



MCTFSPRI UM 29SEPO4

TABLE 6-12-- TRANSFER FROM SMCR TO | RR, ASL, OR I SL

R A B
U
L
E If the reason for transfer is t hen report
1 Marine is a non-mandatory partici pant (OAN REQ 1
2 Marine is considered fully trained after (TRAI NED) 5

conpleting 2 years of AD
3 Marine elects not to remain in the SMCR after enlisting

in a ROTP (NROTC/ Naval Acadeny) or PLC Program 4
4 O her than reasons |isted above not as a result of

screeni ng (OTHER) 2
5 reserved for future use 3
6 Marine's request for SMCR I DT obligation B
7 BRAC, unit rel ocated C
8 BRAC, unit redesignated D
9 unit relocated (other than BRAC) E
10 [ unit redesignated, (other than BRAC) F
11 | key federal enployee G
12 | Medi cal H
13 |unsatisfactory drill attendance |
14 | Di sciplinary J
15 | hardshi p/ humani tari an K
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SECTI ON 5: UNIT | NFORVATI ON
60500. | NTRODUCTI ON

1. The different categories of Unit Information are those itens that are unique to Marine
Corps Units, such as Pernanent Change of Station Code (PCSC), Monitored Command Code (MCC),

Di sbursing Station Synbol Nunber (DSSN), etc. Detailed reporting information is indicated in
the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transacti on Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately followi ng the statenent.

REPORTI NG DEL/ DEL/

AUTHORI TY ADD ERR
028 000 TR __NEWLOC | REG N N
030 000 COMD RUC__ | HQ REG N N
150 000 DSSN ED | HQ REG N N
170 001 MCC____ RUC_ | HQ REG RES N N
172 000 FUTURE MCC___| HQ REG RES N Y
172 001 FUTURE RUC___| HQ N N
263 000 RCN___ HQ REG N N
265 001 PEN_ | HQ REG RES N N
274 000 COVD DPI___| HQ REG N N
403 000 RFTC___ HQ N N
404 000 RESET RFTC____PCSC___ | HQ N N
411 000 PCSC__ HQ N N
446 000 PERS RTP RUC__JURI'S TR TO SDPI __| HQ REG N N
450 000 ACTD AS RUC__MCC___ DSSN__EFF___COVD DPI___PEN __RCN | HQ REG RES N N
451 000 DEACTD AS RU___| HQ REG RES N N
452 000 RED ZERO STR| HQ REG RES N N
453 000 FR ZERO STR| HQ REG RES N N
805 000 DI STRICT___| RES N N
807 000 DOD TRAI NI NG CATEGORY PAY GROUP___| HQ N N
823 000 CLOSEST 11 __ | RES N N
824 000 CLOSEST MARTD | RES N N
60501. NEW LOCATI ON (TTC 028)
This transaction is used to input an event entry for table updates that will be received by

central file nmaintenance with |ocations specified for regular duty only.

TTC 028 000 TR __NEWLCC

J I A
8- byte DOA
4-byte Tinme
3-byte A/N County
2-byte A/N State Code

4-byte AN City

60502. COMMAND RUC (TTC 030)
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This transaction is utilized by CMC to correct the Command RUC in a Marine’'s record. The
CRUC data el enent represents the senior CRUC within an MCC. For exanple, the senior CRUC
within the 1st Marine Division, MCC 121, is RUC 11000. CRUCs are listed in MCO P1080. 20.
Use the following statenment to report a change in the Marine’'s CRUC

TTC 030 000 COMD RUC | (OMC 548XX)

5-byte conmmand RUC Q

60503. DI SBURSI NG STATI ON SYMBOL NUMBER (DSSN) (TTC 150)

1. Each RU is provided disbursing service by a designated disbursing station. The
di sbursing station is identified by a four-byte DSSN. DSSNs are listed in the Navy
Conptrol l er Manual, Volune 4, Appendi x B.

2. A FO synbol is a five-character synbol used to identify a specific FO and di sbursing
station. The prefix continues through the al phabet for each FO successor at that station.
Ensure that the four-character DSSN is reported. Do not include the al phabetic prefix that
identified the FO synbol. For exanple, A6091 represents the FO and station providing service
to HgBn, HQWC. For UD entries, report 6091.

3. Pay accounts of all Marines of a single unit nornmally are maintai ned by the same

di sbursing station. However, some personnel of one unit on TAD, naneuvers, and so forth, may
be provided service by a different disbursing station. Wen these conditions exist, the DSSN
nmust be reported for personnel who are affected. Wen reporting a JON entry, DSSN nust be
reported if the unit is served by nore than one disbursing station. DSSN is not required in
the join entry if all Marines of the unit are provided service by the sanme dishursing
station.

4. DSSN changes must be reported by a UD EVENT entry. The change will update the MCTFS
conputer tables for the RUC, the primary MCC and all additional MCCs in the same DSSN as the
primary MCC. |If any additional MCC(s) are assigned to the RUC with a different DSSN, those
MCCs will not be affected by the reported DSSN change. A separate EVENT entry nust be
submitted for any additional MCCs with a different DSSN than the primary MCC.

5. Wen a Marine is joined or attached in excess of 30 days, ensure a DSSN change is
reported. Additionally, another DSSN change is required to return to the original DSSN of
t he permanent RUC upon term nation of TAD/ Excess.

6. Arecord of entry reporting activation, redesignation, reorganization, or relocation of a
unit nust include the DSSN and the ED.

7. DSSN and ED are reported with the statement shown below. [|f DSSN is unknown, it nay be
obt ai ned by contacting the disbursing office.

TTC 150 000 DSSN ED |

DSSN use four-character
synbol . DO NOT i ncl ude
t he al phabetic prefix

8-byte ED (YYYYMVDD)

NOTE 1: The DSSN of a Marine who has been declared a nental inconpetent will be changed to
6167. The ED will be the date the determni nation of nental inconpetence to the FO

NOTE 2: The DSSN of a Marine who is missing in action, interned in a foreign country,
captured, bel eaguered, besieged by a hostile force, or detained in a foreign country against
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their will be changed to 6167. The ED will be the date the Marine was deternined to be in a
m ssing status.

NOTE 3: The DSSN of a Marine who is participating in the Excess Leave (LAW Programwi |l be
changed to 6167. The ED will be the date the Marine assunmes the duty.

60504. MONI TORED COMMVAND CODE ( MCC) / REPORTI NG UNI T CODE ( RUC) (TTC 170)

1. This transaction is used to correct the MCC and/or RUC in the MCTFS record. An exanpl e of
this mght be that the join failed due to a RUC and MCC mi smatch, which results in the nenber
being joined to the reporting Admin RUC. Additionally, this TTC may be used to nove non-
Mari ne personnel fromone RUC MCC to anot her RUC/ MCC under the sanme Admin RUC. An exanpl e of
this mght be a Navy Corpsman noving fromone battalion within a division to a different
battalion in the sanme division covered by the sanme Admi n RUC.

2. This transaction can be used by commands authorized to nove personnel within their control
fromone RUC MCC to anot her RUC/ MCC under an Admin RUC. However, this transaction may not be
used when a Marine has been issued CMC PCA or PCS orders.To correct the MCC Present RUC in
MCTFS, report as follows:

TTC 170 001 MCC__ RUC___ |
3-byte (changed) MCC from ?
MCO P1080. 20

5-byte (present)RUC from
MCO P1080. 20

3. Personnel assigned duties as flag/staff allowance, special security teanms, or counter-
intelligence teans are each assigned a separate MCC that does not change upon change of
location. To report a change of Present RUC, the new RU must subnit an EVENT entry to add
the respective MCC to the RUC (See Section 8, this chapter).

60505. FUTURE MCC and FUTURE RUC (TTC 172)
Future MCCs will only be reported if the future MCCis not in agreement with PCS orders
aut horized by HQMC. This transaction will al so post the Cohesion Future MCC. Report as
foll ows:

TTC 172 000___ FUTURE MCC __ |

8-byte DOAJ

3-byte A/N
FMCC

TTC 172 001 FUTURE RUC____ | (CMC (RA) ONLY)

8- byte DOO\J

5-byte RUC

60506. ADJUST COMVAND MONI TORED COVMAND CODE ( CMDMCC) (TTC 216)

TTC 216 001 ADJ CMD MCC___

3-byte Conmand MCC
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60507. PROCRAM ELEMENT NUMBER ( PEN)/ RESPONSI Bl LI TY CENTER NUMBER (RCN) (TTC 263/ 265)

1. The PENs and the RCNs are codes used by HQMC and the DOD for budgeting and measuring
expendi tures of manpower dollars within functional areas. The nonthly SRAA contains the
MCTFS tables information for each RU. Al tables information, including the primry PEN and
RCN, is automatically posted to the CMF of each Marine upon joining. However, Marines
assigned to T/O billets whose PENis other than the primary PEN will require an entry per

t hi s paragraph.

2. The PEN is included in the unit’'s T/O for each billet Iine. A list of PENs for each line
number is located imrediately following the last line number on a unit’s T/O  The prinmary
PEN on the SRAA is the PEN that applies to the greatest nunber of personnel in that unit.
That PEN is automatically entered into the Marine’s CMF when a join entry or change of MCCis
processed. Certain T/Os for RUs, however, have additional PENs assigned to specific T/O
billet Iine nunbers. For personnel assigned to T/Obillets for which a PEN other than the
primary PEN is indicated, report that PEN with an action statement each tine

a join or change of MCC is reported.

3. An RCN correction should seldombe required. |If a Marine is joined in the correct
MCC/ RUC conbi nation the systemw || post the correct RCN fromthe SRAA to the CW.

4. The PENs and the RCNs nust be reported as separate action statements. Use the
appropri ate statenent. Report the follow ng:

TTC 265 001 PEN |
8- char act er PEN4
TTC 263 000 RCN___ | (ACTIVE DUTY ONLY)

6-character _

NOTE: Change of PEN and/or RCN for an entire unit nust be reported by an EVENT entry (see
Section 6 of this chapter).

60508. COMVAND DPI (TTC 274)

The command DPl is a data processing installation having conputer capability to provide
payroll related services to RUs. The command DPI will performthe disbursing functions
necessary to execute mlitary payrolls frominformation extracted from MCTFS Master record
provi ded by the Regional Automated Services Center (RASC).

TTC 274 000 COWD DPI___|

2-byte code +
60509. REASON FOR TRANSFER CODE ( RFTC) (TTC 403/ 404)

1. The data element RFTC is used by HQVC for accounting purposes to determne wthin

establ i shed categories the reason a Marine was given PCS transfer. This code may be
generated by HQVC UD or by-nanme transfer orders input. Two generations of this data el enent
wi Il be maintained on the Central/Headquarters and Field Master Files. The “old” RFTC will
reside in the |l east-nost position of the field and the “new’ RFTC will be located in the

ri ght-nost position. Report as follows:

TTC 403 000 RFTC____ | (CMC MVOA/ MVEA/ RAM) )

1-byte reason for
transfer code
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MCO P1080. 20

2. To clear the RFTC field report RFTC ‘0’ (zero). This clearing process will only renove
the “new RFTC |located in the right-nost position. Report the foll ow ng:

TTC 404 000 RESET RFTC____PCSC___ | (CMC MVOA/ MVEA/ RAM) )

1-byte RFTC + T

2-byte A/ N PCSC

60510. PERMANENT CHANGE OF STATI ON CODE (PCSC) (TTC 411)

The PCSC is used for CMC accounting purposes to associate PCS costs for an individual Marine
into budget manageabl e subsets. This code may be entered by UD By Name Assi gnment (BNA)
orders input.

TTC 411 000 PCsc__ | (CMC ( MVOA/ MVEA/ RAM) )
2-byte AIN code4
MCO P1080. 20

60511. DI STRICT CODE CHANGE (TTC 805)

This transaction is used by MSSO 17 to correct invalid District codes in Reserve Marine
records.

TTC 805 District __ |

2-byte A/N .

District code
60512. DOD TRAI NI NG CATEGORY PAY GROUP (TTC 807)
This transaction is used by CMC to correct the DOD training category pay group for a Reserve
Marine. This field should reflect the Reservist's |level of training and current drilling
stat us.

TTC 807 DOD Trai ning Category Pay G oup__ |

2-byte A/'N code +

60513. CLOSEST | NSPECTOR- | NSTRUCTOR (I-1) (TTC 823)

This transaction is reported only by M SSO 17 on a Menber whose Mobilization MCCis ‘ X13'.
TTC 823 dosest Il __ |
5-byte RUCg

60514. CLOSEST MARI NE Al R RESERVE TRAI NIl NG DETACHVENT ( MARTD) (TTC 824)

This transaction allows RUC 88888 (M SSO to report the correct RUC which is the closest

MARTD for Marine's whose Mbilization MCCis ‘X13'.
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TTC 824 - Closest MARTD |

5-byte RUC *

SECTI ON 6: MARI NE UNI T DATA
60600. | NTRODUCTI ON

1. The different categories of Marine Unit Data are those itens that are unique to Marine
Corps Units and the individual Mrine, such as Present Tour Control Factor (PTCF), Conpany
Code, Conponent Code, etc. Detailed reporting information is indicated in the follow ng
par agr aphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately following the statenents:

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
096 000 REASG MCC_____ADM NDI SCP| REG N N
096 001 REASG MCC_____AVN ENTLEVEL STUD | REG N N
096 002 REASG MCC__AVN STUD | REG N N
096 003 REASG MCC____AVNTRNG REG N N
096 004 REASG MCC____ BST| REG N N
096 005 REASG MCC_____ONFT GCM REG N N
096 006 REASG MCC____CNFT GCM TLPALW REG N N
096 007 REASG MCC___CNFT SPCM REG N N
096 008 REASG MCC____DU| REG N N
096 009 REASG MCC____FFT OTHER MXQ| REG N N
096 010 REASG MCC_____FMF AVN REPL| REG N N
096 011 REASG MCC_____FMF GND REPL| REG N N
096 012 REASG MCC_____ FURTRANS| REG N N
096 013 REASG MCC____GND ENTLEVEL STUD | REG N N
096 014 REASG MCC____GND STUD__| REG N N
096 015 REASG MCC_____ HOSP)| REG N N
096 016 REASG MCC____ HOSP BQ REG N N
096 017 REASG MCC_____HOSP FR CBT UNIT| REG N N
096 018 REASG MCC____I CT| REG N N
096 019 REASG MCC___INSTR| REG N N
096 020 REASG MCC_____OTHER REASON| REG N N
096 021 REASG MCC____RECRUI T| REG N N
096 022 REASG MCC_____RESPROG AVN| REG N N
096 023 REASG MCC_____RESPROG GN\D| REG N N
096 024 REASG MCC_____ SEP| REG N N
096 025 REASG MCC___TRIAL GCM REG N N
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096 026 REASG MCC_____ATTEND FED ACAD| REG N N
108 000 CURR DU___| HQ REG N N
109 000 COWP_____ED | HQ N N
109 001 RES COMP____TRNGRP____ED HQ RES N N
112 000 STRCAT ___EFF DATE_____| HQ REG RES N N
181 000 PTCF___ HQ N N
251 000 DRAW CASEDELETE HQ N N
251 001 DRAW CASE___TERM __| HQ N N
269 000 RECSTAT | HQ REG N N
269 001 RESERVE RECSTAT | HQ RES N N
409 000 FTOUR | HQ N N
414 000 LMCC ____ | HQ N N
415 000 LMCC DATE____ HQ N N
470 000 FOR RUC___COVPANY CODE__PLATOON CCDE__ WORK SECTION__| HQ REG RES N N
499 002 WORK STATION | HQ REG RES N N
499 022 COMPANY CODE_____| HQ REG RES N N
499 028 WORK TELEPHONE NUMBER | HQ REG RES N N
499 029 MAGTF DESI GNATOR DELETE] HQ REG RES N N
499 030 MAGTF____| HQ REG RES N N
034 000 START OPMCC___ OPRUC OPI D ED | HQ REG RES Y Y
034 001 STOP OPINFO ED | HQ REG RES Y Y
034 002 RETRO OPMCC____OPRUC____OPID FROM ___TO | HQ REG RES Y Y

60601. REASSI GNVENT BETWEEN MCCs | NVOLVI NG A PERMANENT CHANGE OF ASSI GNVENT (PCA) (TTC 096)

1. Wen the Marine remains within the sane RU and i s reassi gned between MCC and a PCA is
invol ved, the reassignment will be reported using TTC 096 with the entry shown below. This
situation nmay arise; for exanple, when a nember of a recruiting station is reassigned to
anot her station or substation or when a nmenber of a flag or staff allowance is reassigned
between two flag/staff allowances within the same RU. The date of the entry is the date the
Marine is reassigned fromthe old MCC

2. Upon arrival at the new duty location, it will be necessary to report any additional
information that has changed as a result of the reassignnent such as individual |ocation,
billet MOS, RTD, date current tour began, dependents |ocation, conbat service code, and pay-
related itens such as BAS or BAHL Refer to table 6-3 and Chapter 12 AUDI T PROCEDURES.

3. Wien the reassignment involves a PCA, but the RUC and MCC remmin the same, report the
information that changes as a result of the reassignnent as required; for exanple, individual
| ocation, or dependent location. It is not necessary to report the reassignment as an action
stat ement .

60602. PRESENT TOUR CONTROL FACTOR (PTCF) (TTC 181)
The PTCF represents the nunber of nonths authorized as a nornmal tour of duty for a Marine at
the present MCC. This data element may be entered by UD or BNA transfer orders input via
batch data change file. Wen CMC enters BNA transfer orders and the PTCF is not in the
Marine’s master record, a PTCF will be automatically generated. |f the Marine elects an
option which results in a change to the PCTF (for exanple, election of an all others tour),
then report as follows:

TTC 181 000 PTCF____ | (CMC (MVDA/ MVEA/ RAM) and CRUC)

2-byte nunber of nonths J

60603. FUTURE TOUR CONTRCL FACTCR (FTCF) (TTC 409)
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The FTCF is the nunmber of nonths authorized as a normal tour of duty for a Marine at the
FMCC. The factor nay be entered by UD or by transfer orders input by CMCif there is a
change. Report as follows:

TTC 409 000 FTOUR | (CMC ( MVOA/ MVEA/ RAM) )

2-byte nunber of nonths
60604. COVPONENT CODE AND TRAI NI NG CATEGORY PAY GROUP (TTC 109)

1. Conponent code is determined fromthe enlistnment contract, record of induction,
appoi nt mrent acceptance and record, and assignnent orders.

2. Wthin the Regul ar or Reserve Establishnent, a change of conponent may occur incident to
reenlistment, appoi ntment or reappointnent, and al so upon transfer to the Marine Corps
Reserve when the Marine is retained on EAD. |In these cases, the Marine is dropped from one
status and joined into another status. The join acconplishes the change of conponent code.
A discrepancy in an officer's AD conponent code must be reported to the CMC (MROA) or to CMC
(RAM for AR officers.

3. Wthin the Reserve Establishnment, the reserve conponent code will remain in MCTFS as the
appropriate inactive reserve conponent code, while the Marine is on | ADT, ADT, or AD. This
wi Il preclude changi ng the conponent code upon the Marine's return to the Reserve

Est abl i shment and MCTFS.

4. Component codes are initially entered into MCTFS as part of the initial join/accession
process (see Chapter 3). Appropriate transactions(transfers, joins, etc.) automatically
updat e the conponent code and other remarks in MCTFS when properly reported. |If a reserve
Marine has an erroneous reserve conponent code or training category pay group, submt
requests for changes to the CMC (RAM for all reserve Marines. The request should contain a
statenent as to why the reserve conponent code or training category pay group is believed to
be in error. Supporting docunmentation not resident in MCTFS should be included in the
request (i.e., background information, DD Form4 (Enlistnent Contract, including all annexes)
or appoi ntnment acceptance and record, and DD Form 1966 supporting the correct conmponent
code) .

5. Wien a reservist reenlists or extends, the individual will be considered a prior service
Marine for reporting purposes. Wen a reenlistnment or extension is processed on an
individual with reserve conponent code ‘K4', ‘K8, ‘K9 or ‘B5, the reserve conponent code
will automatically be changed to ‘KA.

6. Wien reporting a Reserve Conponent Code ‘Dl (eligible for Reserve Retirenent but elects
di scharge) the Training Category Pay Group must be entered as a ‘V'. The ‘V is not a
Training Category Pay Group, it is a code the MCTFS will convert to a ‘blank’ and will post
the ‘blank’ to the Training Category Pay Goup field. This code is required in the UD entry
as MCTFS will not accept a ‘blank’ in the TTC. Report as follows:

TTC 109 000 covP ED | (Active Duty) (CMC AND M SSO S)

2-byte code
from MCO P1080. 20

8-byte ED (YYYYMVDD)

or
TTC 109 001 RES COWP TRNGRP____ED | (Reserve) (CMC AND M SSO S)

2-byte code T
from MCO P1080. 20
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1-byte training/pay category
code from MCO P1080. 20

8-byte ED (YYYYMVDD)

NOTE: For Reserve Marines in the IRR TTC 109 001 can only be reported by HQVC or M SSO 17.
This TTC will al so update the nenber's pay group renark.

7. Wen reporting TTC 109 000 you are now able to report a Marine from Conp Code KMto C7 or
CF without a break in service or pay. There is one very inportant point: |If the conponent
code you are changing the menber to is a C7, this cannot be reported retroactively. This rule
does not apply to CF.

60605. DRAW CASE CODE (TTC 251)
1. The draw case data element will accommodate up to three individually entered codes and

term nation dates. The codes will be autonmatically deleted fromthe record upon the
ternm nati on date.

2. If a draw case assignment is made for a Marine having three codes in the record, the new
entry will fail. This transaction will not post with an expired term nation date and wi ||
fail if the termination date is not in the future of the diary date.

3. For those officers assigned to draw case code of ‘FA", ‘FB', 'FC, or ‘FD, always report

999999 as the ternmination date. The 999999 date is defined as a non-existing date for any
reported draw case code. Use the followi ng statenents to report/del ete draw case codes:

TTC 251 001 DRAW CASE TERM | (CMC MM RA)
2-byte A/'N case code ?
from MCO P1080. 20

6-byte ED (YYYYMM term nation
of the draw case code

or
TTC 251 000 DRAWCASE DELETE|
2-byte A/ N case T
code to be del eted

60606. LAST MONI TORED COMMAND CCDE (TTC 414)

This data el ement identifies the MCC to which the Marine was assigned prior to the forner
MCC. The last two tours of duty may be determined to ensure that Tour Optim zation for
Uni f orm Readi ness (TOUR) nodel “tracks” are followed in the case of non-careerists. This
transaction is automatically generated upon transfer, and will cause the former MCC to be
posted to | ast MCC when present MCC posts to former MCC

TTC 414 000 LMCC __ | (CMC ( MVOA MVEA! RAM) )
3-byte MCC from T
MCO P1080. 20

60607. LAST MONI TORED COMVAND CCDE DATE DETACHED (TTC 415)

This data el ement indicates the date on which a Marine was detached froma conmand prior to
the former MCC. The date is present when LMCC is present. This data elenent is
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automatically generated when a transfer TTC is posted in the MCTFS. The LMCC Date will be
nai nt ai ned by HQMC UD i nput only.

TTC 415 000 LMCC DATE_____ | (CMC ( MVOA/ MVEA/ RAM) )

8-byte ED ( YYYYMVDD)
60608. COMPANY CODE/ PLATOON CODE/ WORK SECTI ON ( TTC 470)

1. The platoon code should be up-to-date in MCTFS. This data el enent provi des comuanders
the capability to effectively nanage their personnel assets, to identify personnel wthin
sections, and to expedite distribution of nost MCTFS reports. Previously, when a Marine was
sent to Tenporary Additional Duty (TAD), Additional TAD, or Fleet Assistance Program (FAP),
the Pl atoon Code and Conpany Code nust have been reported by the new unit. This will allow
the reporting and correct posting of parent, Reserve, FAP, and TAD-specific information.
Report as foll ows:

TTC 470 000 FOR RUC _____ COVPANY CODE _ PLATOON CODE _ WORK SECTION

5-byte RIC —— & A A
(either Present, TAD, Additional
TAD, Reserve, or FAP RUC, this)
is a mandatory field)

1- byt e Conpany Code
(Report ‘0" {zero} if NONE;, this
is a mandatory field)

4-byte Pl at oon Code
(this is a mandatory fi1eld)

4-byte Work Section
(l eave blank if unknown or not applicable)

2. There are fields for corresponding Present, FAP, TAD, Reserve, and Additional TAD pl atoon
and conpany codes. These fields will enhance unit reports. For exanple, a Marine has a
present RUC of 12350, and a FAP RUC of 20230. A report for RUC 12350 will reflect the
Marine’s present unit platoon code and present unit conpany code. A report prepared at the
same time for RUC 20230 will reflect the same Marine’'s FAP RUC, FAP pl atoon code, and FAP
conpany code.

3. Wien a Marine is reported ‘FR TAD,” ‘FAP TERM' or ‘ATT TERM' blanks will be posted to
t he appropriate TAD, FAP, or ADDL TAD conpany and pl at oon codes.

4. The pl atoon code and conpany code are presently displayed on all MCTFS screens. The RUC
shown is the present RUC, unless the nenber is in a separated status, in which case the
Reserve RUC popul ates the field. For Active Duty Marines, the present unit platoon and
conpany codes will be displayed within MCTFS; for Reserve Marines, the Reserve unit platoon
and conpany codes wi ||l be displayed. The Service ‘TOUR screen has been nodified to reflect
all platoon and conpany codes, as follows:

*** ADM NI STRATI VE REPORTI NG* * *

RUC PLT COVPANY ADM N RUC
PRESENT RUC: 12350 XXXX X 45020
FORMER RUC: 80001 80001
TEMPORARY RUC: 13330 XXXX X 46003
ADDI TI ONAL TEMP RUC: 00000 XXXX X 00000
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FLEET ASSI STANCE RUC: 20230 XXXX X 46124
RESERVE RUC: 00000 XXXX X 00000
(a) Work Section is displayed on the Service ‘TOUR screen; however, it will not be

avail able as a query itemwithin UDJMPS or Qperational Data Store Enterprise (ODSE).

(b) Wthin Marine On-Line (MOL), COVPANY CODE and PLATOON NUMBER fiel ds were
deleted. The following fields were added: PRESENT UNI T PLATOON CODE, FAP PLATOON CODE, TAD
PLATOON CODE, ADDL TAD PLATOON CODE, RESERVE UNI' T PLATOON CODE, PRESENT UNI T COVPANY CODE,
FAP COVPANY CODE, TAD COVPANY CCDE, ADDL TAD COMPANY CODE, and RESERVE UNI T COVPANY CCDE.

60609. RECORD STATUS CODE (TTC 269)
A Record Status code is initially established or changed by the system during the processing
of transactions that change the Marine's status. |If it is determned after research that a

Record Status code is erroneous, the RUw Il advise the M SSO of the Marine's current status.

TTC 269 000 RECSTAT | (RUCs 54800/ 54890(M ) and 54982( Parol ee) ONLY)

1-byte A/ N code
from MCO P1080. 20

or
TTC 269 001 RESERVE RECSTAT | (Reserve) (M SSO ONLY)

1-byte A/N code
from MCO P1080. 20

60610. STRENGTH CATEGORY (TTC 112)

1. Strength category code is intended to describe the type or nature of the Marine' s service
within the unit. A nuneric strength category code is assigned to personnel who are

char geabl e agai nst the nonitored conmand' s personnel allowance (T/O or manning level). An

al phabetic strength category code is assigned to personnel who are not chargeabl e agai nst the
nonitored conmand' s personnel allowance. It is inportant to note that all determ nations of
accounting status refer to the MCC and not the RU.

2. A strength category code is automatically assigned to the Marine when a join statement is
processed. The strength category code that is assigned is determi ned by the reason for which
joined to the RU as indicated in Tables 6-1 and 6-2. |In those cases where the actual
strength category code cannot be autonatically assigned, or where the actual strength
category of the Marine is different fromthat indicated in Tables 6-1 and 6-2, the strength
category code must be reported with the join entry.

3. Al personnel who report to a MCC nust be joined as chargeabl e upon reporting even though
they nay be assigned to a casual conpany or other unit while awaiting further assignnent
wi thin the MCC.

4. Particular attention to changes of strength category that result in a change of
accounting status is necessary. Wen reporting a change froma chargeable to a not
chargeabl e strength category or vice versa, it may be necessary to report additional
information such as billet MOS. Report STRCAT as foll ows:

TTC 112 000 STRCAT_____EFF DATE_ |
1-byte A/ N code T
from MCO P1080. 20
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8-byte ED (YYYYMVDD) of change
60611. TYPE OF CURRENT DUTY (TTC 108)

The type of current duty code describes the type of assignnent. The code is automatically
generated by conputer when a join entry is processed and nornally, a UD entry is required
only to correct erroneous data contained in MCTFS. Report as follows:

TTC 108 000 CURR DU_ | (ACTI VE DUTY ON\LY)
1-byte A/ N code T
from MCO P1080. 20

60612. WORK STATI ON WORK CENTER (TTC 499 002)

The work station/work center code is used primarily by the training section to identify
training requirenents within the unit, by work station/work center. Oher uses include the
devel opment of al pha rosters for work stations or work centers. (Report ‘000’ vice |eaving
bl ank). Report as follows:

TTC 499 002 WORK STATI ON__

3-byte A/'N T
code fromFigure 6-4

60613. WORK TELEPHONE NUMBER (TTC 499 028)

The work tel ephone nunber is carried in the CMF for use by the CO It is used to create unit
recall rosters, and provides an additional neans of contacting personnel assigned to a unit
in the event personnel cannot be contacted at the hone tel ephone nunber. Report as follows:

TTC 499 028 WORK TELEPHONE NUMBER _

10- byte work tel ephone nunber T
(Hyphens or spaces will not be used)

NOTE: Do not use bl anks or special characters; e.g., work tel ephone nunber (703) 765-4321 =
7037654321.

60614. MAGTF DESI GNATOR (TTC 499 030)

The MAGTF designator is used by the unit commander as directed by the MAGIF conmander to
identify Marine and Navy personnel assigned to an el enent of a MAGIF.

1. Entry of this information can serve as verification of assignnment of specific individuals
to MAGTF line nunbers by the RUin lieu of responding by letter or message. Because use of
this data element will in no way affect pay or unit status, it can be reported as soon as the
individual is identified to fill a MAGTF billet. If the Marine is not assigned to a MAGIF
billet, leave blank or run all zeros to clear the field. Report as foll ows:

TTC 499 030 MAGTF

4-byte AN
code from bel ow
Leadi ng zeros will be used for single digit MAGIF nunbers

2. The FIRST position will describe the elenment of the MAGIF using the codes bel ow and the
SECOND and THI RD positions will be used to identify the nunber of the MAGTF to which
assi gned:
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CCDE ELEVENT

C COVVAND

A Al R COVBAT

G GROUND COVBAT

S COVBAT SERVI CE SUPPCRT

a. The SECOND and THIRD positions will be used to identify the nunber of the MAGIF to
whi ch assigned. Leading zeros will be used for single digit MAGTF nunbers.

b. The FOURTH position can be any al phanuneric character, and will be designated by the
MAGTF commander to further identify subordinate units. |If not used or unknown, a zero wll
be entered in this position.

c. The followi ng are exanples of how this data el ement coul d be entered:
042 - Command El enent, 4th MEB, &
@324 - Gound Conbat Elenent, 32d MEU, Btry |

3. MAGTF DESI GNATOR DELETE (TTC 499 029) is used to post blanks to MAGTF DESI GNATOR, thereby
renmovi ng ol d and/ or erroneous MAGIF information froma nenber’s record. Report as foll ows:

TTC 499 029 MAGIF DESI GNATOR DELETE|
60615. OPERATI ONAL | NFORVATI ON (TTC 034)

1. During Operation ENDURI NG FREEDOM Conmmenders reported difficulty in tracking depl oyed
Mari nes when personnel were attached to subordinate elements. The inability to |ocate
individuals led to disparate problens, fromdelay in Red Cross notification to possible pay
errors. To remedy this situation, new TTC sequences have been created for deployed units to
report the Qperational Identifier (OPID), Operational Reporting Unit Code (RUC), Operational
Moni t ored Command Code (MCC), and Nanmed Operation Code (6 byte field) to which an individual
Marine is sent. It is inportant to remenber that these sequences are not intended to repl ace
actual attachnents within MCTFS.

2. To start a Marine's attachment to an OPID report the follow ng:

TTC 034 000 START OPMCC___ OPRUC OPI D ED |
A

3-byte
Oper ational MCC

5-byte Operational RUC

6- byt e Operation Code

8-byte Effective Date (YYYYMVDD)

3. At the conclusion of an individuals participation in the operation, reporting of the
‘' STOP' sequence will close the individuals renark:

TTC 034 001 STOP OPI NFO ED |
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8-byte Effective Date

4. To retroactively report participation in an operation, report as follows:

TTC 034 002 RETRO OPMCC___ OPRUC OPI D FROM TO |
A A
3-byte
Qper ational MCC

5-byte Operational RUC

6-byte Free Form Operation Code

8-byte From Date (YYYYMVDD)

8-byte To Date (YYYYMVDD)

NOTE 1: Information reported with the STOP transacti on nust match exactly what was reported
with the START transaction, or the transaction will fail. These transactions may only be
reported with an effective date on or after January 1, 2004. The six-byte Qperation Code
field is free-formand may contain 1, 2, 3, 4, 5, or 6 bytes of information. The reported
Qperational MCC and Operational RUC nmay not be equal to 45XXX/ 46XXX/ 54XXX/ 88XXX, or the
transaction will fail. Operational information may be found on the TOUR screen wi thin MCTFS.

NOTE 2: Sequences 000 and 001 rmay be used for Operational Information reporting for “non-
Mari ne Corps personnel” who are supporting Marine Corps units (first byte of SSNis equal to
‘A thru 7).

60616. OKI NAWA, A MULTI PLE DUTY STATI ON LOCATI ON

1. The island of Ckinawa, Japan consists of multiple permanent duty stations. One or nore of
whi ch may quarter and support units and/or organi zati ons having the same MCC. In order for
the command to nove personnel and/or elenents fromone permanent duty station to another

wi t hout changing their MCC, certain procedures and UD statenments are established to

acconpl i sh such noves. Table 6-14 outlines these procedures.

2. Al official intra-island travel must be acconplished under conpetent orders that direct
either a PCS or TAD per the definitions listed in the JFTR, Volume |, Appendix J.
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WORK STATI ON WORK CENTER CODES

SECOND/ THI RD

FI RST POsI TI ON POSI TI ONS WORK STATI ON
A. Base/Station/ 01 c@dcdac
W ng/ Di vi si on 02 ASST CdE EXECUTI VE OFFI CER
HQ Level 03 CHI EF OF STAFF
04 STAFF SECRETARY
B. Regt/Goup Level 05 STAFF SECRETARY SECTI ON (OFF & ENL)
06 SERGEANT MAJOR
C. Sqdn/Bn/ Det Level 07 AVI ATI ON SAFETY
08 CHAPLAI N
D. Conpany 09 JO NT PAO
10 JO NT PAO SECTION (OFF & ENL)
E. Oher 11 | NSPECTOR
12 I NSPECTOR SECTI ON (OFF & ENL)
F. Not assigned 13 SJA/ LEGAL
14 SJA/ LEGAL SECTI ON (OFF & ENL)
G Not assigned 15 MAO
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17 DPD
18 DPD SECTI ON (OFF & ENL)

19 G1/S1

20 G 1/S-1 SECTI ON (OFF & ENL)
21 HUMAN RELATI ONS

22 EDUCATI ON/ TRANSI TI ON

23 CAREER PLANNER

24 ADJUTANT

25 ADJUTANT SECTI ON (OFF & ENL)
26 FI LES

27 S&C

28 DI STRI BUTI ON

29 REPRODUCTI ON

30 POSTAL

31 M LI TARY PERSONNEL/ W NG PERSONNEL
31 JRC

31 PSO

34 PSO SECTI ON (OFF & ENL)

35 COM ( OPEN)

36 COM ( CLOSED)

37 CLUBS ( SNCO & ENLI STED)

38 MCX

39 MCX SECTI ON ( OFF & ENL)

40 SPECI AL SERVI CES

41 SPECI AL SERVI CES (OFF & ENL)
42 LI FE GUARDS

43 SECURI TY

44 SECURI TY SECTI ON (OFF & ENL)
45 aD

46 G2/S2

47 G 2/ S-2 SECTI ON (OFF & ENL)
48 G3/S3

49 G 3/ S-3 SECTI ON (OFF & ENL)
50 COVMUNI CATI ONS/ ELECTRONI CS

FI GURE 6-5-- WORK STATI ON WORK CENTER CODES

WORK STATI ON WORK CENTER CODES

SECONDY THI RD

FI RST POSI TI ON POSI TI ONS WORK STATI ON
51 COVMUNI CATI ONS/ ELECTRONI CS SECT OFF&ENL
52 TRAI NI NG
53 TRAI NI NG SECTI ON ( OFF & ENL)

54 AERI AL TARGETS
55 RANGES

56 SCHOOLS

57 G4/ S 4

58 G 4/ S-4 SECTI ON (OFF & ENL)
59 HOUSI NG

60 BOQ BEQ

61 MOTOR TRANSPORT
62 SUPPLY (NON 3M
63 ARMORY

64 BULK FUEL
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65 FOOD SERVI CES

66 COVPTROLLER

67 COVPTROLLER SECTI ON ( OFF & ENL)
68 DI SBURSI NG

69 DI SBURSI NG SECTI ON ( OFF & ENL)
70 CORRECTI ONS

71 FLI GHT SECTI ON

72 NATOPS

73 Al RFI ELD OPERATI ONS
74 Al RFI ELD OPERATI ONS SECTI ON ( OFF & ENL)
75 VAL

75 Al R FREI GHT

77 SAR

78 CRASH CREW

79 Al RCRAFT RECOVERY
80 RATTC

81 VEATHER

82 PHOTO

83 VEAPONS

84 ECD

85 UTI LI TI ES

86 aT

87 SSCT

88 BAND

89 SATU

90 MAWTU

91 RECON CENTER

92 NAMTD

93 AUDI TOR

94 DATA SYSTEMS

95 DENTAL

96 FASC

97 TMJ HQ

98 NOT ASSI GNED

99 OTHER

FI GURE 6-4 CONTI NUED- - WORK STATI ON WORK CENTER CODES
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TABLE 6- 13- - OKI NAWA, FAP/ TAD
R A B C D E F
U
L
E | f and then the and the and the TTC
Mari ne statenent to be | type of
reported is orders to
be issued
1 upon arrival, t he is not TO FAP (tine) to FAP
the Marine is assi gnnent entitled ED (date)| (DSA W50
assi gned to FAP i s pernmanent to per HI ST: NOT
for entire tour di em ENTI TLED TO PER
Dl EM
2 after the Marine Intra- 306 000
has served with I sl and PCS
the unit for in
sone time after connecti on
processi ng and with FAP
i s subsequently (bSO Ws0)
assi gned FAP and
the intent is
for the Marine
to stay FAP' d
for remai nder of
t our
3 upon arrival, t he to FAP
the Marine is assi gnnent (bSO Ws0)
assi gned FAP as i s pernmanent and FR FAP
first pernmanent (based on (bSO Ws0)
duty station and t he
after 6 nonths definition
the intent is to of
term nate FAP per nanent
and return the duty station
Marine to the applying to
parent duty both PCS and
station; RAD)
exanpl e, FAP and

per manent duty
station have the
sane

geogr aphi ca

| ocation
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TABLE 6- 13 CONTI NUED- - CKI NAWA, FAP/ TAD

R A B C D E F

U

L

E | f and t hen the and t he and the TTC

Mar i ne statenent to be type of
reported is orders to
be i ssued

4 after the Marine has t he is entitled TO FAP (tine) TAD in 306 000
served with the unit assi gnnent to per diem ED (date)| H ST: connecti on
for some tine after is ENTI TLED TO PER with FAP
processing and is tenmporary D EM (letter
subsequent |y assi gned orders).

FAP with the intent to
return the Marine to
the parent unit
(except for normal

out - processi ng)

5 the Marine is t he is not TR intra- 361 002
transferred; for assi gnnent entitled to DU HI ST: T(enter i sland PCS
example, from3/9 to is per diem unit to which orders
HQ 9'" Mar per manent ; TR) TH S REGT ( DSO WBO)

for NOT ENTI TLED TO
exanple, TR PER DI EM

wi thin same

McC

6 the Marine is assigned |the is entitled none TAD (DS
TAD, for 30 days or assi gnnent to per diem W50
| ess; for exanple, is
school s, details tenmporary

7 the Marine is assigned is not none
to first pernmanent entitled to
duty station and is per di em
assi gned TAD for 30
days or less; for
exanpl e, ness duty,
central training unit

8 the Marine is assigned is entitled TO TAD (tine) 106 000
TAD for a period of 31 to per diem EXCESS| STRCAT 4
days or |onger; for EFF DATE (date)| 112 000
exanpl e, school s H ST: ENTI TLED
details TO PER DI EM
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SECTI ON 7: EVENT AND EXCLUSI ON ENTRI ES
60700. | NTRODUCTI ON

1. This section pertains to record of event entry and exclusions for Active/Reserve Units.
Detailed reporting information is indicated in the foll owi ng paragraphs.

2. Diary input authority is indicated for HQ Reg or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator imrediately following the statenments:

REPORTI NG DEL/  DEL/

AUTHORI TY ADD ERR
002 000 ARR INDIV LOC | REG N N
028 000 TR__NEWLOC | REG N N
446 000 PERS RTP JURIS TR TO SDPI HQ REG N N
448 000 REDESIG TO RU___MC__| HQ REG RES N N
450 000 ACTD AS RUC__MCC___DSSN___EFF___COMD DPl__PEN__RCN__ | HQREGRES N N
451 000 DEACTD AS RU__| HQ REG RES N N
452 000 RED ZERO STR| HQ REG RES N N
453 000 FR ZERO STR| HQ REG RES N N
477 001 PARENT SDPI | HQ REG N N

60701. RECORD OF EVENT | NFORMATI ON ( ACTI VE DUTY/ RESERVE)

1. Avrecord of event entry (hereafter referred to as EVENT entry) is used primarily to
report an action or event affecting the status of a RU or command. For exanple, when a
unit/comrand is activated, the activation is reported with an EVENT entry. An EVENT entry
nmay or nay not affect the conputer records of individual Marines. Wen a RUis redesignated
toa RUwith a different RUC, the EVENT entry changes the official title and RUC of the unit
and changes the RUC in each individual conputer record.

2. Certain events effect MCTFS and these nust be reported with action statenments whereas
sonme events do not effect MCTFS and these must be reported with a history statenment. See
Figure 6-5. In either case, the EVENT entry serves to provide an accurate history of unit
activities. The follow ng exanples are provided to illustrate how EVENT entries are
processed in the MCTFS.

a. A RUnnust be in existence before any personnel can be joined. Wen a unit activation
is reported on the UD, the M SSO takes action to ensure that the RUC and MCC and ot her
appropri ate data are added to the RUC/ MCC conputer table. This establishes the unit as a
valid unit in MCTFS and will then accept joins into the RUC as well as other data nornally
reported by UD. |If the EVENT entry reporting activation is not reported, any joins or other
UD entries will be rejected because the RUCis not valid within the system

b. If a unit does not report redesignation or unit/location changes as an EVENT entry,
all output fromthe systemw Il continue to be prepared with the old unit designation and
addr ess.

c. A change of MCC can be accepted and posted to MCTFS only if the RUC MCC table
i ndicates that the RUC and MCC are conpati ble. For exanple, a new MCC is assigned by HQMC to
a Marine Corps Security Forces Conpany. The Marine Corps Security Forces Conpany nust report
a historical EVENT entry to add the new MCC to their RUC before personnel can be joined to
the new MCC. Al so, when the MCC is deactivated or transferred to another RU, the Marine
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Corps Security Forces Conpany nust delete the MCC fromtheir unit with a historical EVENT
entry.

3. Personnel not affected by an EVENT entry or who have other statements to be reported can
be excluded fromthe processing action indicated el sewhere in this section, by use of an
EXCLUSI ON entry.

4. An EVENT entry nmay contain nmore than one statement (Action or Historical). Only one
EVENT entry nmay be reported on a UD. The only other type of entry authorized for reporting
on the sane UD with an EVENT entry is an EXCLUSI VE entry; reporting |ndividual and G oup
entries is not authorized with EVENT entries. See Figure 6-10 for an MCTFS checklist for
Unit Depl oynent return to CONUS.

60702. EVENT ENTRY REPORTI NG REQUI REMENTS ( ACTI VE/ RESERVE)
The following actions or activities require the unit to subnit an EVENT entry on the UD. The

par agr aph number shown indi cates the paragraph of this Manual that contains UD reporting
instructions for that action/activity.

ACTI ON ACTI VE DUTY RESERVE
1. Activation of a Unit/Command. 60703. la 60703. 1b
2. Deactivation of a Unit/Conmand. 60704. la 60704. 1b
3. Redesignation of a Unit/Command. 60705. 1 60706. 1
4. Relocation of a Unit/Conmmand. 60707 N A
5. Transfer of Personnel Reporting JUR S. 60708 N A
6. Unit Personnel Strength Reduced to Zero. 60709 60820
7. Resunption of UD Reporting From Zero Strength. 60710 60821
8. Assignnent/Del etion of MCC 60712 N A
9. Assunption of Personnel Reporting for Another Unit. 60713 60822
10. Changes of Administrative or

Qper ational Control (ADCON OPCON). 60813 N A
11. Enbarkation, Sailing and/or Debarkation of a Unit. 60715 N A
12. Unit Address and Tel ephone Nunmber Changes. 60716 60823
13. M scel | aneous EVENT Entries. 60717 60824
14. Corrections for a Deactivated/Zero Strength Unit. 60711 60817
15. Depl oyment of CONUS FMF Units to WESTPAC UDP. 60719(al so CH 9/12) N A

16. Corrections for an Erroneous UD Nunber,
UD Date and/or RU Information
on a Previously Submitted UD. (BOTH) (Chapter 2)

17. Change of PEN for Entire Unit (BOTH) (Section 6, this chapter)

60703. ACTI VATION OF A UNI T/ COMVAND ( TTC 450)
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1. Wen activation of a unit or comand has been authorized by the CMC (M) for an AD unit
or the CMC (RA) for a Reserve unit, an EVENT entry is required. Figure 6-8 is an exanple of
a reply approving a request for the assignnent of a RUCto a RU.

a. ACTIVE DUTY. The EVENT entry will be reported by the RU being activated on the
initial UD entry, which is submtted for the date of activation. The UD will be nunbered as
the first UD. For exanple, 001-99.

b. RESERVE. The EVENT entry will be reported by M SSO 17 on the initial UD that is
subnmitted for the date of activation. The M SSO UD will be nunbered as UD 900 (i.e., 900-99)
as it will be the first UD submtted for that RU.

c. Use the following statenent to report unit/conmand activation for BOTH Active Duty
and Reserve, report as follows:

TTC 450 000 ACTD AS RUC__MCC___DSSN____EFF__COMD DPI__PEN_RCN__|HIST: |

5-digit RUC A 4 4 4 4 4 4

3-digit MCC. If the
RUC has nore than

1 MCC, show the prinmary
MCC. Other MCCs will
be reported in the

hi story statenment

4-digit DSSN

8-digit ED (YYYYMVDD)

2-digit code for Comand DPI

8-digit Program El ement Nunmber (PEN)

6-digit Responsibility Center Number (RCN)

Enter the conplete unit mailing address, tel ephone nunber,
authority for activation and additional MCCs, if applicable

2. Active Duty. EXAMPLE of an activation entry is shown bel ow
LAST NAME I NI TI ALS SSN REVARKS

EVENT 1 ACTD AS RU 12196 MCC 122 DSSN
6119 EFF 19980601
COVD DPI 02 PEN 0026211M RCN 08321]|
H ST: UNI T TI TLE/ ADDR: MCB CAMLEJ
NC 28542
TELEPHONE NUMBER COWM (999) 555-2222
REMARKS: AUTH CMC MSG 141440Z NAY 98|

3. RESERVE. EXAMPLE of an activation entry is shown bel ow
LAST NAME I NI TI ALS SSN REMARKS
EVENT 1  ACTD RES RU 00407|H S: UNIT TI TLE MARI NE
W NG CONTROL SQUADRON 48 MARI NE Al R CONTROL
GROUP 48 4™ NAW NAS GLENVI EW I L 60626
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TELEPHONE NUMBER COWM (999) 777-8888 AUTH
CMC LTR M&RA 5050 OF 980315 RPT BY M SSO- 17|
EVENT 2 PEN 0502515M

4. ACTIVE DUTY. Wen the RU being activated is part of a larger organization or

internmedi ate comand, the headquarters el enent of the organization or inmedi ate comrand nust
report the activation with a historical statenent to provide a continuous

organi zati on/ command history on the UD. For exanple, if a battalion currently consists of
Headquarters Conpany, Service Conpany, Conpany A and Conpany B, and the CMC aut hori zed
activation of another Conpany in the battalion, the follow ng nust be reported on the UD:

a. Activation of Conpany C will be reported per subparagraph 60703. 1c.

b. Headquarters Conpany nust report the activation of Conpany C with a historical EVENT
entry as follows:

LAST NAME I NI TIALS SSN REMARKS

EVENT 1 H ST: CO C TH'S BN ACTD TH S DATE W TH
RUC 22222 SUBORDI NATE UNIT THI S BN ARE HQ
CO SERV CO CO A CO B AND CO (C

c. Wien the RU being activated is a subunit, the parent unit must report a historical
EVENT entry as di scussed above.

d. Wen a command or activity consisting of nore than one subactivity is being
activated, the follow ng nmust be reported:

(1) Each RU must report activation.

(2) The Headquarters Conpany or unit must report activation of the command with an
EVENT entry in addition to reporting its own activation. See the follow ng exanple:

LAST NAME I NI TI ALS SSN REVARKS

EVENT 1  ACTD AS RU 13310 MCC 130 DSSN
6795 EFF 19980301 COVD DPl 06
PEN 0026211M RCN 467339|
1STMEB FMFPAC FPO SAN
FRANCI SCO 96602 TELEPHONE
NUVBER COMM (999) 555- 2222
REMARKS: AUTH CMC MBG 032660Z MAR 98|
1STBN 12TH MARI NES ACTD THI S DATE
W TH HQBTRY BRTY A BTRY B AND BTRY C

5. RESERVE. Wen the unit being activated is part of a |larger organization or internediate
command, M SSO- 17 will report the activation with a history statenent to provide a continuous
organi zati on/ command history on the UD. For exanple, if a battalion currently consists of a
Headquarters and Servi ce Conpany, Conpany A, and Conpany B, and the CMC aut horized activation
of another conpany in the battalion, the following entry will be reported on the UD:

a. Activation for Conmpany C will be reported per paragraph 60803. 1c.

b. MSSO 17 will report the activation of Conpany C with a H ST: EVENT entry on the
Headquarters and Service Conpany UD as foll ows:

LAST NAME I NI TI ALS SSN REMARKS
EVENT 1 H ST: CO C TH'S BN ACTD THI S DATE W TH
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RUC 2222 SUBORDI NATE UNI TS THI'S BN ARE
HQ AND SERVCO CO A CO B AND CO C AUTH

CMC LTR MBRA 5050 OF 19980315 RPT BY

M SSO- 16|

c. Wen the unit being activated is a subunit, MSSO 17 will report H ST: EVENT entries
as required in paragraphs 60703. 6.

d. Wen a conmand or activity, consisting of nore than one subactivity, is being
activated, MSSO 17 will report the activation to include:

(1) Activation for each RU per paragraph above.

(2) A H ST: EVENT entry per paragraph above.

e. EXAMPLE entri es:
LAST NAME I NI TI ALS SSN RENMARKS

EVENT 1  ACTD RES RU 00407|
HI ST: MARI NE W NG CONTROL SQUADRON 48
MARI NE Al R CONTROL GROUP 48™ 4™ naw
NAS GLENVI EW | L 60626 TELEPHONE NUMBER
COWM (999) 777-8888 AUTH CMC LTR M&RA
5050 OF 19981201 RPT BY M SSO 17|

EVENT 2 PEN 0502515

EVENT 3 H ST: MACG 48™ MAR ACTD W TH RUC 00405
SUBORDI NATED UNI TS ARE MACS 48 RUC 00407
DET A RUC 01234 AUTH CMC LTR MBRA 5050 OF
19981201 RPT BY M SSO- 17|

60704. DEACTI VATION OF A UNI T/ COMVAND ( TTC 451)

1. Al requests for deactivations nust be subnmitted to the TFS Division, Quantico, VA for an
AD unit or the CMC (RA) for a Reserve unit. Wen deactivation of a RU or command has been
aut horized by the CMC, an EVENT entry is required.

a. ACTIVE DUTY. The RU being deactivated reports the deactivation with an action
statenent. Prior to reporting deactivation the JURI'S commander (M SSO) and the unit
conmander/ AD site conmander/|-1/supervisor nmust ensure that all personnel have been
transferred or separated as appropriate. Until this is acconplished, the unit cannot be
deactivated. Do not report these actions as part of the EVENT entry. There will be no
Exclusive Entries related to this EVENT entry. Use GROUP or Individual Entries as necessary.
Acceptance of all transfer/separation entries indicates that no personnel remain in the RU
and the deactivation can be reported. The M SSO can provi de val uabl e assi stance to the unit
in research and resolution of individual cases as required. The M SSO is authorized to
wi t hhol d processing of the deactivation entry for a maxi nrum of 15 days to ensure that all
personnel have been transferred/separated fromthe unit. |If additional tine or assistance is
required regardi ng processing of the UD deactivation entry, the M SSO conmmander shoul d submt
a nessage request to the CMC (M) with a copy to the DFAS-KCC. See bel ow instructions.

b. RESERVE. Deactivation nessages for Reserve units will be published by CMC (RA).
When deactivation of a RU or command has been authorized by the CMC (RA), an EVENT entry is
required. M SSO 17 reports the deactivation with a normal statement. Prior to reporting
deactivation, M SSO 17 and the active duty site comrander/|-1/supervisor will ensure that all
personnel have been transferred or separated, as appropriate. Until this is acconplished,
M SSO- 17 cannot deactivate the unit. These actions will not be reported as part of the EVENT
entry. Goup or individual entries will be used as necessary. Acceptance of all
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transfer/separation entries indicates no personnel renmain in the unit and the deactivation
can be reported. M SSO 17 can provide val uabl e assistance to the unit by furnishing unit
rosters and assisting in research and resol ution of individual cases as required. M SSO 17
is authorized to withhold processing of the deactivation entry for a maxi num of 15 days to
ensure all personnel have been transferred/separated fromthe unit. |[If additional tine or
assi stance is required regardi ng processing of the UD deactivation entry, M SSO 17 w ||
subnmit a nessage request to the CMC (M) with a copy of the Dir, DFAS, KCC See bel ow
instructions

c. Report deactivation of a RUw th the followi ng EVENT entry for BOTH AD and Reserve:

TTC 451 000 DEACTD AS RU_____ | HI ST |

RUC

Unit title and authority for deactivation

2. ACTIVE DUTY EXAMPLE of a deactivation entry is shown bel ow
LAST NAME I NI TI ALS SSN REVARKS

EVENT 1 DEACTD AS RU 88888| HI ST: CO R
48TH MARI NES AUTH CMC MG
030430Z APR 98 FI NAL UD|

a. The followi ng special instructions apply to ACTIVE DUTY deactivations:

(1) Wien the unit being deactivated is a subunit, the parent unit nust report a
hi storical EVENT entry as shown in above paragraph.

(2) Wien the unit being deactivated is the parent unit of one or nore subunits. The
subunits nust al so be deactivated when the parent unit is deactivated. The requirenent to
ensure that all personnel are transferred/separated prior to reporting deactivation is
applicable to subunits al so.

(a) The parent unit nust report a historical EVENT entry as shown bel ow
LAST NAME I NI TI ALS SSN REMARKS

EVENT 1 DEACTD AS RUO0O010| HI ST: AUTH
CMC MSG 2821217 MAR 98
FI NAL UD| 6TH MP BN FMF
DEACTD RUC 16001 DEACTD
RUCS | NCLUDE HQCO RUC 16002
SERV CO RUC 16003 CO A
RUC 16004 SU 1 CO A RUC
16110 CO B RUC 16111 AUTH
CMC MSG 141220Z APR 98|

(b) If a subunit is at zero strength and the parent unit is deactivated, the
followi ng must be reported. The SU nust report EVENT 1 reporting the deactivation:
LAST NAME I NI TI ALS SSN REVARKS

EVENT 1 DEACTD AS RU 00011]|
HI ST: DEACTD WHI LE AT ZERO
STR AUTH CMC MG 1412217 APR
98 FI NAL UD|
(3) Wien an organi zation or commuand i s being deactivated, then in addition to the
requirements in the precedi ng subparagraphs, the headquarters el ement of the organization or
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conmand rust report command deactivation with a historical EVENT entry. An exanple is shown

bel ow:
LAST NAME I NI TI ALS SSN REMARKS

EVENT 1 DEACTD AS RU16002| HI ST: AUTH
CMC MSG 241220Z JAN 98
FI NAL UD| HI ST: M BN FMF
DEACTD RUC 16001 DEACTD RUCS
I NCLUDE HQCO RUC 16002 SERV
CO RUC 16003 CO A RUC
16004 SU 1 CO A RUC 16110
CO B RUC 16111 AUTH CMC
MSG 141220Z NMAY 98|

(4) Wien a command identified by an MCC i s being deactivated, the headquarters
el ement must include deactivation of the MCC in the historical EVENT entry. It is essential
that all personnel assigned to the MCC, whether chargeabl e or not chargeable, be separated or
reassigned to another MCC prior to deactivation of the command. The provisions of the
par agr aphs above apply. In addition, all RUCs within the command, including SU and units at
zero strength, nust be deactivated before the conmand can be deactivated. The follow ng
exanpl e reports deactivati on of Headquarters Conpany, Headquarters Battalion, 6th Marine
Di vi sion and al so deactivation of the division.

LAST NAME I NI TIALS SSN REMARKS

EVENT 1 DEACTD AS RU 16001| HI ST: AUTH
CMC MsSG 2821127 APR 98|
HI ST: DEACTI VATE HQBN 6TH
MARDI V RUC 16660 DEACTI VATE
6TH MARDI V RUC 16000 MCC 166
AUTH CMC MBSG 282112Z APR 98|

3. RESERVE EXAMPLE of a deactivation entry is shown bel ow
LAST NAMVE I NI TI ALS SSN REMARKS

EVENT 1 DEACTD AS RES RU| HI ST: CO R 48™ MARI NES
AUTH CMC NAVGRAM M OF 981201 RPT BY
M SSO- 17 FI NAL UD|

a. The follow ng special instructions apply to RESERVE deactivations:

(1) Wien the unit being deactivated has a subunit, M SSO 17 will report a H ST: EVENT
entry as shown bel ow.

(2) Wen the unit being deactivated is the parent unit of one or nore subunits, the
subunits will al so be deactivated with the parent unit. The requirement to ensure all
personnel are transferred/ separated prior to reporting deactivation is also applicable to
subunits.

(a) MSSO 17 will report a H ST: EVENT entry as shown bel ow
LAST NAME I NI TI ALS SSN REVARKS

EVENT 1 DEACTD AS RU 00010| HI ST: AUTH CMC MSG
2821127 MAR 99 RPT BY M SSO- 17 FI NAL UD|

EVENT 2 HI ST: SU 1 RUC 00011 SU 2 RUC 00012 DEACTD
WHI LE AT ZERO STR AUTH CMC MSG 2821127
MAR 99 RPT BY M SSO- 17|
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(b) If a subunit is at zero strength and the parent unit is deactivated, the
following will be reported. M SSO 17 will report EVENT 1 reporting the deactivation:

LAST NAME I NI TI ALS SSN REVARKS

EVENT 1 DEACTD AS RES RUC 00011| HI ST: DEACTD WHI LE
AT ZERO STR AUTH CMC SPDLTR MPC- MJJ DITD
19981201 RPT BY M SSO- 17 FI NAL UD|

b. Wen an organi zati on or comand is being deactivated, in addition to the requirenents
in the precedi ng subparagraphs, M SSO 17 will report command deactivation with a H ST: EVENT
entry. An exanple is shown bel ow

LAST NAME I NI TI ALS SSN REMARKS

EVENT 1 DEACTD AS RES RU 16000| HI ST: AUTH CMC MSG
141220ZDEC98 RPT BY M SSO 17 FINAL UD

EVENT 2 HI ST: 6™ MP BN FMF DEACTD RUC 16001 DEACTD
RUCS | NCLUDE HQCO RUC 16002 SERV CO RUC
16003 CO A RUC 16004 SU 1 CO A RUC 16110
CO B RUC 16111 AUTH CMC MSG 141220ZDEC98
RPT BY M SSO- 17|

60705. REDESI GNATI ON OF A UNI T/ COMVAND( Acti ve Duty) (TTC 448)
1. Active Duty. Redesignation is defined as a change in either RUC or primary MCC of a
unit/command. It is not necessary that both items changed. Redesignation nust be approved
and aut horized by the CMC (M). If a new RUC is assigned by the CMC, the EVENT entry will
include the phrase FINAL UD FOR RUC XXXXX. A new UD numbering sequence will begin with the
first UD submtted by the redesignated unit under the new RUC, for exanple, 001-99.
Redesi gnati on nust be reported as foll ows:
a. Wen the Current RUC i s being retained.
(1) On the last UD subnmitted for the old designation:

EVENT 1
TTC 448 000 REDESIG TORU___MCC_|

RUC (current) +

MCC. |If the RUC has nore
t han one MCC show pri mary
MCC here and show ot her
MCCs in the history

st at enment

NOTE: This transaction will post the Conmand RUC, Command MCC and Conmand DPlI to the Master
record.

(2) If needed, also report the follow ng:
DSSN_ED | |ADDR __ |HIST: __ |

4-digit DSSN and + +
8-digit ED (YYYYMVDD) (TTC 150 000)

Conpl ete mailing address (TTC 425 000)
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New unit title, 10-digit tel ephone nunber, authority
for redesignation, and additional MCCs if applicable.
I ncl ude phrase “RUC RETAI NED'

(3) Onthe first UD subnmitted for the new designation:

EVENT 1
HI ST: REDESI G FROM RU McC

. wmc_

RUC (unchanged)

Adunit title

All MCCs applicable to old unit

b. Wen a New RUC has been assigned to the Unit by the CMC, the redesignation wll
require a new UD nunbering sequence.

(1) On the last UD subnmitted for the old designation:

EVENT 1
TTC 448 000 REDESI G TO RU__MCC |
RUC (new) T

MCC. |If the RUC has nore
than one MCC show primary
MCC here and show ot her
MCCs in the history

St at erent

NOTE: This transaction will post the Conmand RUC, Command MCC and Conmand DPlI to the Master
record.

(2) If needed, also report the follow ng:
DSSN_ED | |ADDR __ |HI ST: __ |

4-digit DSSN and + + A
8-digit ED (YYYYMVDD) (TTC 150 000)

Conpl ete mailing address (TTC 425 000)

New unit title, 10-digit tel ephone nunber, authority
for redesignation, and additional MCCs if applicable.
I ncl ude phrase “RUC RETAI NED’

(3) Onthe first UD subnmitted for the new designation: (a new UD nunbering sequence
nmust conmmence, for exanple, 001-99) report the follow ng:

EVENT 1 HI ST: REDESI G FROM RU MCCO_ _INIT UD TH S RUC AUTH |

RUC (ol d) _T_ _T
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ad unit title

MCC(s) applicable to old unit
(addi tional MCCs i ncl uded)

Aut hority

2. The follow ng special instructions apply to redesignations:

a. Wien the parent unit of one or nore subunits is redesignated all subunits of the
parent unit nmust also be redesignated as follows:

(1) subunits that are active, that is, not at zero strength, mnust report
redesi gnati on per subparagraph 60705. la.

(2) subunits that are at zero strength will report redesignation with the follow ng
hi storical EVENT entry. The parent unit submits the UD for the zero strength subunit:

EVENT 1 HIST:SU_RUC_REDESIG TO SU_RUC___ WH LE AT ZERO STR AUTH___|

A d subunit 4

nunber
ad RUC

New subuni t
nunber
New RUC

Aut hority

b. The parent RU nust include all subunit that are redesignated in a historical EVENT
entry. This will include active and zero strength SUs. The exanpl e bel ow shows the
redesi gnation of the parent unit with an action EVENT entry and lists the subunits that were
redesignated. Note in the exanple that subunit 1 is an active unit while subunit 2 is
redesi gnated while at zero strength.

LAST NAME I NI TI ALS SSN REMARKS

EVENT 1  REDESIG TO RU 12196 MOC 122| DSSN
6119 ED 19981101| COVD DPl 02|
PEN 0026211M RCN 308321| ADDR. MCB
CAMLEJ NC 28542
H ST: TELEPHONE NUVBER COMM ( 999)
555-2222| H ST: UNI T TI TLE
UNDERWATER CO, 2D RECON BN, 2D
MARDI V, FMF AUTH CMC MBG
011500Z APR 98 RUC RETAI NED| HI ST: SU
1 RUC 05110 REDESI G TQ
SU 1 RUC 07117 SU 2 RUC 05111
REDESI G TO SU 2 RUC 07118
Wl LE AT ZERO STR AUTH CMC MBG
011500Z OCT 98|

c. Wuen an organi zation or command i s being redesi gnated, the headquarters el enment RU
must report organi zati on/ comand redesignation in addition to the requirements in the
precedi ng subparagraphs. Redesignation of units (other than subunits) which are at zero
strength al so nust be reported. In the exanple below, EVENT 1 reports redesignation of the
RU and the command redesi gnati on.
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LAST NAME I NI TIALS SSN REMARKS

EVENT 1 REDESI G TO RU 35101 MCC K18| DSSN
6816 ED 19981101| COVD DPI 03|
PEN 0081112M RCN 930016| ADDR: MCB
TVENTYNI NE PALNMS CA
92278| HI ST: TELEPHONE NUMBER COWM
(999) 555-2222]
H ST: UNIT TI TLE USMC COWM ELEC
SCOL| HI ST: COW ELEC BN
REDESI G USMC COMM ELEC SCOL RUC
35100 REDESI G | NCLUDE PERM
PERS RUC 35101 STUDENTS RUC 35102
AUTH MCBUL 5400 OF 19980715|

60706. REDESI GNATI ON OF A UNI T/ COMWAND ( Reserve) (TTC 448)

1. RESERVE. Redesignation is defined as a change in RUC and/or title of a unit/command and
nust be approved and authorized by the CMC (RA). If a new RUC is assigned by the CMC (M)
per Chapter 1, the EVENT entry will include the phrase FINAL UD FOR RUC XXXXX. A new UD
numberi ng sequence will begin with the first UD submtted by M SSO 17 for the redesi gnated
unit under the new RUC, i.e., 001-99. Redesignation nmust be reported as follows:

a. Wien the CRUC is retained, the redesignation will not require a new UD nunbering
sequence. M SSO- 17 will report the following on the last UD submtted for the old
desi gnati on:

EVENT 1

TTC 448 000 REDESIG TORU__MCC_|DSSN_ED |COVMD DPl__ |ADDR _ |HIST: |

A A A

g

RUC (current) ?

MCC. |If the RUC has nore
t han one MCC show pri nmary
MCC here and show ot her
MCCs in the history

St at ement ( NOTE)

4-digit DSSN and
8-digit ED (YYYYMVDD) (TTC 150 000)

2-digit command DPlI code (TTC 274 000)

New unit title, mailing address, and authority
For redesignation. |nclude the phrase
“RUC RETAI NED"

NOTE: When a Reserve unit reports this transaction the input MCC will post to the
Mobi I'i zation (MCC) (MOBMCC) field.

b. On the first UD subnmitted for the new designation:

HI ST: REDESI G FROM RUC

RUC (unchanged) +
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ad Unit title

2. Wen a new RUC has been assigned to the Unit by the CMC, the redesignation will require a
new UD numbering sequence. M SSO 17 will report the foll ow ng:

a. The unit will ensure there are no mssing UD s prior to subm ssion of the last UD for
the ol d RUC.

b. Report the EVENT entry on the last UD subnmitted for the old designation that will
change the RUC nunber for all personnel, errors in the MCTFS, and transactions in the
suspense file. On the last UD subnitted for the old designation, report as follows:

EVENT 1
TTC 448 000 REDESIG TORU__MCC_|DSSN_ED |COWMD DPl___ |ADDR __|HIST: __ |
A A A A A

RUC (current) ?

MCC. |If the RUC has nore
t han one MCC show primary
MCC here and show ot her
MCCs in the history

stat enment .

4-digit DSSN and
8-digit ED (YYYYMDD) (TTC 150 000)

2-digit command DPI code (TTC 274 000)

Conpl ete mailing address (TTC 425 000)

New unit title, 10-digit tel ephone nunber, authority
for redesignation, and additional MCCs if applicable
I ncl ude phrase RUC RETAI NED

c. Report the following on the first UD submitted for the new Reserve RUC and

redesi gnation (a new UD nunbering sequence will comrence; i.e., 001-99.):
H ST: REDESI G FROM RU INNT UD THI'S RES RUC AUTH_ |
RES RUC (ol d) +

adunit title

Aut hority

3. The follow ng special instructions apply to redesignation:

a. Wen the parent unit of one or nore subunits is redesignated, all subunits of the
parent unit will also be redesignated as follows:

(1) Subunits that are active will be redesignated per paragraph 60705. 1a or 60705. 1b.

(2) Subunits that are at zero strength will be reported with the follow ng H ST:
EVENT entry. The parent unit submits the UD for the zero strength submt:

H ST: SU___RUC__REDESI G TO SU _RUCTV\HI LE AT ZERO STR AUTH_1_|

add subunit
Nunber
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dd RUC

New subunit nunber

New RUC
Aut hority
b. The parent unit will include all subunits that are redesignated in a H ST:. EVENT
entry. This will include active and zero strength subunits. The exanpl e bel ow shows the

r edesi gnati on.

c. In this exanple subunit 1 is an active unit while subunit 2 is redesignated while at
zero strength.
LAST NAME I NI TI ALS SSN REMARKS

EVENT 1 REDESI G TO RES RU 14706 PEN 0502511M HI ST:
UNI T TI TLE UNDERWATER CO 4™ RECON MARDI V
FMF 4400 DAUPHI NE ST NRLNS LA 70146
TELEPHONE NUMBER COMM (999) 555-2222 AUTH
AUTH CMC MSG 141220Z DEC 98|

EVENT 2 HI ST:SU 1 RUC 14011 REDSIG TO SU 1 RUC
14721 SU 2 RUC 14012 REDSIG TO SU 2 RUC
14722 WH LE AT ZERO STRENGTH AUTH CMC WASH
DC 12157ZDEC98|

d. Wen an organi zation or command is being redesignated, the headquarters el ement RU
wi Il report organization/conmand redesignation in addition to the requirenents in the
precedi ng paragraphs. Redesignation of units (other than subunits) which are at zero
strength also nust be reported. In the exanple below, EVENT 1 reports redesignation for the
RU. EVENT 2 reports the command redesignation.

LAST NAME I'NI TI ALS SSN REMARKS

EVENT 1 REDSIG TO RES RU 29070 PEN 0502514M H ST:
UNIT TITLE 4™ SERVI CE SUPPORT GROUP
TWENTYNI NE PALMS CA 92278 TELEPHONE NUMBER
COWM (999) 555-2222 AUTH CMC LTR AG OR DTD
981201 RPT BY M SSO- 17]r

EVENT 2 H ST: ADM N CO REDSI G 4™ SERVI CE SUPPORT
GROUP REDSI G | NCLUDE PERS DET 1 RUC 29077
AND DET 2 29078 AUTH CMC LTR AG OR DTD
19991201 RPT BY M SSO- 17|

60707. RELOCATI ON OF A UNI T/ COWAND (TTC 028)
1. Change of location of a RU nust be reported with an EVENT entry on the date of change.
Change of location will be reported only if the unit's location will change for a period of
31 days or longer. Report as follows:

EVENT 1

TTC 028 000 TR NEWLOC __ ]

Time of transfer 4 4

in 24 hour format

3-byte county code (or foreign
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country nuneric code)

2-byte nuneric state code
(or foreign country al pha code)

4-byte code for city

NOTE: The Worl dwi de Geographic Location Codes http://contacts. gsa.gov/glc.nsf|will be
used to establish all |ocation codes. Reporting of DSSN, COVD DPI, PEN, ADDR and RCN is only
required if new.

2. Upon change of l|ocation of a command, which is assigned a RUC but is not itself an active
RU, the headquarters el enent of the command will report the change with a historical EVENT
entry. The historical EVENT entry also will report change of location for any zero strength
RU s other than subunits. For exanple, RUC 12200 is assigned to 8th Marines. However, that
RUC is not active for personnel reporting purposes, that is RUC 12200 does not subnmit a UD.
Therefore, the UD subnmitted by Headquarters Conpany, 8th Marines, and RUC 12201 woul d report
rel ocati on of both RUC s as shown in the foll owi ng EXAMPLE:

LAST NAME I NI TI ALS SSN REVARKS

EVENT 1 TR 0800 NEW LOC 133 37 0735| DSSN
6092 ED 19981101| COVMD DPI 02|
PEN 0026211M RCN 308321| ADDR: MCB
CAMLEJ NC 28542| HI ST:
TELEPHONE NUMBER (999) 555-8888222]
H ST: UNIT TI TLE HQCO 9TH MAR
2DVARDI V FMF EMB AND SAI LED 0800 APA
169 AUTH CMC MSG 011600Z
APR 98 SAI LED FR MHNC| HI ST: RUC 12200
8THVAR 2D MARDI V|

60708. TRANSFER OF PERSONNEL REPORTI NG JURI'S (TTC 446)

1. Request for a change to a personnel reporting JURIS for an RU nust be approved by the CMC
(M) or directives issued by CMC may aut horize JURI S changes, except when a Marine detaches
aboard a naval vessel or changes location fromthe assigned JURIS (see chapter 1).

a. The transfer of the personnel reporting JURIS will be reported by an EVENT entry
using the exanple listed bel ow wi thout recourse to CMC. The EVENT entry will be reported on
the last UD subnmitted to the OLD JURIS. This will be on the ED of the JURIS transfer. Prior
to the change of JURI S the unit which has been designated the responsibility for additional
MCC(s) nust effect a transfer of the additional MCC(s) and the Marines assigned thereto.

b. There may be cases in which no transfer of the additional MCC(s) will be required.
The directivel/correspondence to transfer personnel JURIS fromHQVC will contain guidance in
each case. |If the RU has personnel ATTACHED on their rolls, the attached status nust be
term nated, unless otherwise directed. The termination of ATTACHED status nust indicate the
unit to which the attachnent is effected. 1In the transfer of personnel JURIS, it may be

necessary to report Cnd DPI (and DSSN if new). Report as foll ows:

TTC 446 000 PERS RPT JURIS TR TOSDPI__ |DSSN____ED | COVD DPI _| ADDR: __ | HI ST: __|

A A A

2-byte nunber of the new
assum ng jurisdiction;

for exanple, 02, 03

4-byte DSSN nurneric symbol new
and 8-digit ED (TTC 150 000)
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2-byte Command DPI nuneric synmbol (new)
(TTC 274 000)

Conpl ete (new) nmiling address of the RU.
DO NOT include the new SDPI address (TTC 425 000)

10-digit tel ephone nunber (i.e., (999) 555-2222) Authority

2. EXAMPLE entry:
LAST NAME I NI TI ALS SSN REMARKS

EVENT 1 PERS RPT JURI'S TR TO SDPI 09| DSSN
6091 ED 19981031| COMD DPI 09|
ADDR: CO B HQBN HQVC HENDERSON
HALL ARLI NGTON VA 22214]
H ST: TELEPHONE NUVBER COMM ( 999)
555- 2222| H ST: AUTH CMC MSG
011631Z APR 98|

3. Wien the JURIS of a parent unit changes, the JURIS of zero strength subunits normally
wi Il change to coincide with the parent unit's new JURIS. The parent unit nust report this
change with a historical EVENT entry. The JURI S of active subunits may or may not change,
depending on their function. The parent unit will report a historical EVENT entry when the

subunits remain in the old JURIS. |If an active subunit changes JURI S, the subunit will
report the transfer per above subparagraph. The parent unit's historical EVENT entry al so
will report this fact. The exanple bel ow shows the reporting of the transfer of JURIS for a

RU, an active subunit (SU 1) and also for a zero strength subunit (SU 2). SU 3 remains in
the old JURIS and this is reported.

LAST NAME I NI TI ALS SSN REMARKS

EVENT 1 PERS RPT JURIS TR TO SDPI

09| DSSN 6091 ED 19981031| COVD DPI 09|

ADDR: MB, NS, ANNAPCOLIS, MD

21402| HI ST: TELEPHONE NUMBER

COW (999) 555-2222 AUTH MCBUL

5400 OF 19981001| HI ST: PERS JURI S

TR TO SDPI 09 FOR ACTI VE RUC

53101| HI ST: ADDR: SU 1 MB AT

NTC BAI NBRI DGE MD 21905

TELEPHONE NUMBER COWM (999) 555-222

AND ZERO STRENGTH RUC 30104|

ADDR: SU 2 MB AT NTC BAI NBRI DGE MD

21905 TELEPHONE NUMBER COWM

(999) 555-2222| SUB 3

REMAI NS I N JURI'S SDPI 03]
4, |f the JURIS of a conmand, which is not an RUitself, transfers to a new JUR' S, the
headquarters el ement of the command will report the change for the command with a historical
EVENT entry as shown in the exanpl e bel ow

LAST NAMVE I NI TIALS SSN REMARKS

EVENT 1 H ST: PERS RPT JURIS TR TO SDPI
03 FOR RUC 59999 ADDR:
MARI NE LOOKOUT BN CCLUMBI A SC
29402 TELEPHONE NUMBER
COW (999) 555-2222 AUTH MCBUL 5400
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OF 19981001|
60709. ZERO STRENGTH ( REDUCED) (TTC 452)

1. Wen the personnel strength of a RUis reduced to zero, this occurrence nust be reported
with an EVENT entry. Do not report any actions in association with reduction to zero
strength as Exclusive Entries. Use Group or Individual Entries as necessary. Reduction to
zero strength means the unit (RUC) remains in existence and if required to join personnel in
the future, the unit can be reported FR ZERO STRENGTH per paragraph 60709 w t hout CMC
approval required. |If, at the time unit personnel strength reaches a zero bal ance, it is
determined there will be no future requirenent for the RUC, the unit will be deactivated
rather than reduced to zero strength. 1In addition, all commands will periodically reviewthe
status of any RUC s at zero strength, particularly subunits, to determine if any should be
deactivated. Instructions for deactivation of a zero strength subunit are contained in

par agr aph 60704.

2. Prior to reporting the unit to zero strength, the M SSO and the unit comrander/AD site
commander /| -1/supervisor must ensure that all unit personnel have been transferred or
separated as appropriate. Until this has been acconplished, the unit cannot be reported to
zero strength. The M SSO can provide val uabl e assistance to the RU by furnishing rosters as
required and assisting in research and resolution of individual cases as required. The M SSO
is authorized to withhold processing of the zero strength EVENT entry for a maxi num of 15
days to ensure that all personnel have been transferred/separated. This will be verified by
an extract against the CV. |If additional tine or assistance is required, the M SSO should
subnmit a nmessage request to the CMC (M) with copy to the DFAS-KCC. Report as follows:

TTC 452 000 RED ZERO STR| HI ST: |

Enter the details for historical
purposes, for exanple, authorit

3. EXAMPLE entry:
LAST NAME I NI TI ALS SSN REMARKS

EVENT 1 RED ZERO STR| HI ST: AUTH CMC MSG
011200Z APR 98|

60710. RESUMPTI ON OF UD REPORTI NG FROM ZERO STRENGTH ( TTC 453)

1. Wen a RU that has been at zero strength resunes UD submi ssion, the UD submitted will
include an EVENT entry to report resunption of UD subnission. To be reported from zero
strength, the unit nust have been reported to zero strength. That is, if the unit was
previously deactivated or if the unit was never an active RU, the unit nust be activated
(rather than reported fromzero strength). Authority fromthe CMC (RA) is required to
activate a unit. Requests for activation will be subnitted per the instructions contained in
Chapter 1. Reporting of DSSN, COVD DPlI, PEN, ADDR and RCN is only required if new. Use the
statenent below to report from zero strength:

TTC 453 000 FR ZERO STRRHIST: __ |

Unit title, mailing address, tel ephone

Nurmbers, and details for historical purposes

2. Individual and group entries, as appropriate, will be used to report joins into the RU
The exanpl e bel ow shows a unit reported from zero strength:

LAST NAMVE I NI TIALS SSN REMARKS
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EVENT 1 FR ZERO STR| HI ST: MARI NE W NG CONTRCL
SQUADRON 48 MARI NE Al R CONTROL GROUP 48
4™ MAW NAS GLENVI EW I L 60026
TELEPHONE NUMBER COWM ( 999) 555- 8888 AUTH
CMC LTR 981201

EVENT 2 PEN 0502511M

3. The followi ng special instructions apply to reporting fromzero strength:

a. Wen a subunit or a RUwhich is part of a |larger organization or command reports from
zero strength, the parent unit or headquarters el ement of the organization/conmand will
report a HI ST: EVENT entry as shown bel ow

LAST NAME I NI TI ALS SSN REVARKS

EVENT 1 HI ST: RUC 01010 SU 1 HQCO HQBN FR
ZERO STR ED 19991201]

b. Wen a command which is not a RU has personnel assigned to it, the headquarters
el ement of the conmand will report the fromzero strength status of the conmand. This is in
addition to reporting fromzero strength for the RUitself. See the exanple bel ow

LAST NAME I NI TI ALS SSN REMARKS

EVENT 1 FR ZERO STR

HI ST: MARI NE CONTROL SQUADRON 48 MACG 48

4™ VAW GLENVI EW | L TELEPHONE NUMVBER

COWM (999) 555-8888 AUTH CMC LTR OF 19981201
EVENT 2 PEN 0502511M
EVENT 3 HI ST: FR ZERO STR UNI T TI TLE MACG 48

RUC 00408 AUTH MCB 5400 OF 19981201

60711. CORRECTI ONS FOR A DEACTI VATED/ ZERO STRENGTH UNI' T

1. Wwen it is necessary to report corrections for a unit which is deactivated or at zero
strength, the next senior unit will follow the procedures set forth bel ow These procedures
activate the RUC for one MCTFS processing cycle only. |If additional corrective action is
subsequently required, the entire procedure nust be repeated. The bel ow steps nmust be
reported on no less than three UD's but can be prepared all on the sane day.

a. UD#1 - Report EVENT 1 to activate the unit or bring unit fromzero strength, as
appropri ate.

b. UD #2 - Report appropriate action statement to correct conputer records on foll ow ng
uD.

c. UD #3 - Report EVENT 1 to deactivate the unit or report reduction to zero strength,
as appropri ate.

2. The actions specified above are normally are required because of a failure on the unit's
part to transfer/separate all personnel prior to reporting deactivation to zero strength.

3. Wen a unit reports deactivation or is reduced to zero strength, personnel "erroneously"
remaining in that unit when the entry is processed will be transferred to MCC WB6 and/or have
TAD/ FAP term nated by a conputer-generated transaction.

60712.  ASSI GNVENT/ DELETI ON OF MCC

1. Change of a unit primary MCC nust be reported as a redesignation per paragraph 60705.
When a RUis designated to join personnel assigned to an MCC other than the primary MCC for
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the RU, a historical EVENT UD entry is required to add the additional MCC to the RUC. The
entry is required to establish the audit trail between that RUC and MCC in the conputer
record. Conversely, when that RUC no longer is required to account for personnel of that
MCC, an EVENT entry is reported to delete the MCC fromthe RUC. The followi ng are exanpl es
of situations requiring the EVENT entry. The |list below of situations requiring the EVENT
entry is not all-inclusive, but is provided as a guide.

2. A Marine activity is designated to assume personnel reporting responsibility for
personnel assigned duty with a nearby NROTC unit at a college or university. This
desi gnation normally i s acconplished by correspondence fromthe CMC, an exanple of which is

shown at Figure 6-3. For exanple, the I-1 Staff, Conpany B, 4thAAVBn, 4THMarDiv, USMCR
(Jacksonville, Florida) has been designated to account for Mrines assigned to the NROTC unit
at University of Florida, Gainesville, Florida. The I-I Staff would report the follow ng
EVENT entry addi ng the MCC

EVENT 1

HI ST: ADD MCC (3-byte MCC, title and address) TH S RUC AUTH

Authority for MCC Addition

3. If for sone reason, it were necessary to delete the MCC, the EVENT entry shown bel ow
woul d be reported. For exanple, if the NROTC program were di scontinued at that school.
EVENT 1
HI ST: DELETE MCC (3-digit MCC and MCC Title) FROM TH S RU AUTH |

Aut hority for MCC Del etion

4. Another situation requiring the EVENT entry occurs when a flag/staff allowance goes
ashore when the flagship is in port and the nearest Marine activity in that port assunes
personnel reporting responsibility for the allowance as outlined in MCO P1080.20. Normally,
when the flag/staff allowance is afloat, it is reported under the RUC of the shipboard Marine
detachnent, if there is a detachment aboard. Wen the flag/staff all owance goes ashore the
personnel reporting is shifted to the nearest Marine activity as outlined above. The
addition of the MCC(s) and deletion of the MCC(s) is reported without further authority from
HQVC. The detachnent deletes the MCC and includes in the EVENT entry the disposition of the
flag/staff allowance, for exanple, the name of the activity to which transferred.

5. Wienever a unit reports MCC on a Marine joined and the entry is rejected because the
RUC/ MCC appear not to be conpatible, it is necessary to report an EVENT entry to add the MCC
using the Marine's PCS orders as authority before that MCC can be accepted for joining the
Marine to the unit. The follow ng MCCs have been programed to be accepted fromany RU

wi thout further authority fromthe CMC when joining Marines attending coll eges, universities,
or prograns identified by the MCCs: ‘K08, ‘K10, ‘K17, ‘K27, ‘K28, ‘K31, ‘K47, ‘K48,
‘K51, *J59', and ‘H99'.

6. Wuen the title of the MCC is being changed, the unit is required to submt a historical
EVENT entry. Correspondence initiating a title change will be received fromHQVC. To report
change of title, report as follows:

EVENT 1  HI ST: TITLE CHANGE MOC XXX THIS RUC AUTH |
3-digit MCG— ——
MCO P1080. 20
Authority for MCC Title Change

60713. REPORTI NG FOR ANOTHER UNI T

1. |If one RU assunes personnel reporting responsibility for another RU, this fact nust be
reported with a historical EVENT entry. A RUis, by definition, capable of personnel
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reporting and in fact a RUC is assigned for that sole purpose. Therefore, no unit wll
assune personnel reporting responsibility for another RU wi thout authority fromthe CMC (M).

2. Wen one RU assunes personnel reporting for another RU there is no transfer of personnel
between the units. Rather, a separate UD continues to be submtted for each RU

3. On the date that personnel reporting is assumed by another RU, the follow ng EVENT
entries will be reported:

a. On the UD of the unit assum ng personnel reporting responsibility for another unit:
EVENT 1 HI ST: PERS RPT RESPON ASSUMED FOR RUC |

RUC A T

Title of unit and authority

b. On the UD of the unit for which personnel reporting responsibility is assuned:
EVENT 1 HI ST: PERS RPT RESPON ASSUMED BY RUC |

RUC +

Title of unit and authority

60714. ADM NI STRATI VE/ OPERATI ONAL CONTRCL (ADCON OPCON)

1. A historical EVENT entry is required to report change of ADCON OPCON status of a unit or
command. The RU bei ng assi gned ADCON OPCON and the headquarters of the command assum ng
ADCON/ OPCON rmust report a historical EVENT entry.

2. In the example below, Battery D, 2d Battalion, 10th Marines is assigned ADCON OPCON to
the 6th Marines for participation in an exerci se.

a. Battery D, 10th Marines would report the following entry:
LAST NAME I NI TI ALS SSN REMARKS

EVENT 1 HI ST: ASG ADCON OPCON TO 6TH
MAR FOR FEX 2-98 AUTH
CMC MSG 122200Z JUL 1998|

b. Headquarters Conpany, 6th Marines would report the follow ng entry:

LAST NAME I NI TIALS SSN REMARKS
EVENT 1 HI ST: 6TH MAR ASSUMES
ADCON OPCON OF BTRY D 10TH MAR
FOR FEX 2-98 AUTH CMC MSG
122200Z JUL 1998|

60715. EMBARKATI ON, SAI LI NG OR DEBARKATION OF A UNIT (TTC 028)

1. Wen a unit enbarks or debarks froma ship, report a historical EVENT entry show ng the
date, designation and |ocation of the ship and reason for enbarkation/debarkation. Normally
other information nust be reported for sone or all unit personnel; for exanple, the

suspensi on or resunption of conmuted rations or subsistence for certain enlisted personnel.

These changes nust be reported with group or individual entries, using action statenents per
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Chapter 5. Wien the ship puts out to sea or returns fromsea a change of location is
involved. Change in unit location is reported per paragraph 60706.

2. EXAMPLE entry:
LAST NAME I NI TI ALS SSN REMARKS

EVENT 1 TR 0800 NEWLOC 160 AS
6000| DSSN 6119 ED 19981015
COVD DPI 02| PEN 0026211M RCN
308321 ADDR HQCO 2D BN
6TH MAR 2DMVARDI V FPO NY
09602| H ST: TELEPHONE NUMVBER
COMM (999) 555-2222| H ST: EMB
AND SAI LED 0800 APA 42
AUTH CMC MSG 120804Z AUG 1998|

EXCL 1 ON SK|
SARNI E KX 987654321
MORTARMAN AB 876543219

60716. UNIT ADDRESS AND TELEPHONE NUMBER CHANGES

1. Unit address and tel ephone nunmber changes for both active and reserve units, wll be
submitted as historical EVENT statenents. Include conplete nmiling address. The below (line
1, 2 and 3) is for instruction purposes only. The history statenent is a continuous entry
separated by spaces (see EXAMPLE entry).

Line 1 - Unit Title

Line 2 - Box, PO Box, Box No, PSC Box, Street Address, or RUC/ Unit No.
( FPQ' APO Uni t's)

Line 3 - Cty, State and 9-digit Zip or
Base, State and 9-digit Zip or
FPQO AP, AP/ AA/ AE and 9-digit Zip

b. A separate history statement will contain the new conmerci al and DSN phone nunbers.
2. EXAMPLE entry:
LAST NAME I NI TIALS SSN REMARKS

EVENT 1  H ST: ADDRESS CHANGED TO 3157 MEU
9'" MEB UNIT 35621 FPO AP
96606- 5261|
H ST: TELEPHONE NUVBER CHANGED
TO COW (913) 6217166|

60717. EVENT ENTRI ES (M SCELLANEQUS)

1. Any occurrence which affects a RU or conmand, and whi ch should be recorded in the

unit/ command hi story, should be reported on the UD as an EVENT entry. In nany cases in
conjunction with an EVENT entry, other actions nust also be reported as group or individual
entries with action statements. For exanple, a street address change for an additional MCC
under ADCON to the reporting unit is reported with a historical EVENT entry. For exanple,
when a flag/staff allowance is transferred, a historical EVENT entry reports the transfer of
the all owance. However, it is still necessary to report the transfer of the nenbers of the
al | onance.
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2. Figure 6-5 illustrates some of the requirements for historical EVENT entries.
3. Instructions for reporting Event and Exclusion entries can also be found in Chapter 2.
60718. EXCLUSI ON ENTRY (ACTI VE DUTY)

1. An exclusive entry is used to exclude froman EVENT entry those Marines not equally
affected by the EVENT entry. Exclusive entries nust always show the nanes of the personnel
and the information that describes the reason for the exclusion of those personnel. The
statenents that describe the reason for the exclusion will be prepared per the instructions
for reporting that item

2.  An exclusive entry cannot be used in a historical EVENT entry or in an EVENT entry which
reports a unit activity such as deactivation, re-designation, transfer of personnel reporting
JURI'S, unit reduced to zero strength or unit fromzero strength. An exclusive entry is
prepared as follows:

a. Select EXCL and enter the sequence nunber of the entry. Exclusion entries are
nunmbered in sequence, beginning with nunber 1.

b. Enter statenent(s) for the entry in the remarks colum followed by the nenbers being
excl uded.

3. Personnel excluded froman EVENT entry due to an absence that has been previously
reported on a UD or personnel on leave will also be accounted for in an exclusive entry. The
expl anatory remark will be shown with the termON__ | followed by the reason for the absence
in a H ST statenent. Report as foll ows:

a. TTC 459 000 ON CNFT|
459 001 ON CPTR|
459 002 ON XXXXXXXXXX| (Word) NOTE: Any one-word statement preceded by ON

459 003 ON | HCA| may be used in connection with a record
459 004 ON LV of events (not to exceed 10 characters).
459 005 ON M A|
459 006 ON M S|
459 007 ON SK|
459 008 ON TAD|
459 009 ON UA|
4. Any deviation fromthis format will cause the event entry to post against the personnel

in the exclusive entry.
EXAMPLE entry:
LAST NAME I NI TI ALS SSN REMARKS

EVENT 1 WLL DEPLOY TO SDPI 27 DSSN
6160| UNIT TI TLE 3RDBN
ATHVAR 3RDVARDI V FMFPAC ADDR
FPO SAN FRANCI SCO
CA 96602 LOC CODE 001JA
ESTI MATED DELOYI NG DATE

19980322|
EXCL 1 ON OTHER| HI ST: NOT AFFECTED|
KELL DB 987654321
CLARK AB 876543219
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60719. FLAG AND/ OR STAFF ALLOWANCES

1. Each flag and/or staff allowance is assigned a unique MCC. Personnel filling billets in
a flag and/or staff allowance are assigned that MCC and, for personnel reporting purposes,
are joined on the rolls of either a ship’'s detachnent, a Marine barracks, or an activity
nearest their location. |If a flag officer has both a flag and staff allowance, personnel

adm ni strati on and personnel reporting for Marines of both allowances will be acconplished by
t he same RU.

2. Prior to joining Marines of a flag and/or staff allowance to an RU, a record of events
entry is required to establish the MCCin that RUif the MCCis not currently established in
that unit. Refer to Chapter 6 for record of events entry. The joining or transferring of
personnel of a flag and/or staff allowance will be reported by group or individual entries as
appropriate. The particular joining entry nust report the MCC for the flag and/or staff

al |l omance. The title of the allowance and the title of the unit joined fromor transferred
to will be reported in a history statement. The join and/or transfer of individual Mrines
of flag and/or staff allowances will be reported per the instructions in chapters 3 or 4 of
this Manual .

3. Wien a Marine initially reports to the unit admnistering a flag/staff allowance for duty
with the all owance, the Marine nmust be joined by that unit and assigned the MCC for the

al l omance. The Marine retains that MCC throughout the tour with the all owance. Once a
Marine has been joined on the rolls of the flag and/or staff allowance, itens of personnel
information will be reported on a UD in the normal manner. Wen the all owance noves and a
different RU assunes administrative responsibility, all Mrines of the allowance nust be
transferred by UD entry (individual or group entry). It is essential that the unit report
transfer within the sane nmonitored conmand because the MCC is retained and only the RU
changes. Wen a Marine conpletes the tour with an allowance and is transferred to another
MCC (including a different allowance with a different MCC) report the transfer.

4. EXAMPLE entries:
a. To establish the MCC for a flag and/or staff allowance in the RU:
LAST NAME INITIALS SSN REVARKS

EVENT 1 H ST : ADD MCC 438 FLAG ALLOW
COWNAVPHI L THI' S RU AUTH CMC SPDLTR
1080- SER : 123 OF 19981015]|
b. To join the Marines to the MCC report on a subsequent UD:

LAST NAME | NI TI ALS SSN REMARKS

GROUP 1 JO N MCC 438 DU| HI ST : FLAG ALLOW
COWAVPH L JO N FR MB NB SUBI C BAY
LUZON PR| BI LMOS 0311

SCHUM TCH JX 987654321

BLACKMAN BJ 232678901

c. To transfer Mrines of a staff allowance when administrative responsibility for the
al | owance shifts to another RU :

LAST NAME | NI TI ALS SSN REVARKS
GROUP 1 TR DUl HI ST: MCC 782 STAFF ALLOW
TACRON 21 TR TO MB NB NORVA| EDA
20001029]

GOODVAN  TJ 987654321

FORTENBERRY XJ 876543221
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d. To delete a staff allowance when adm nistrative responsibility for the all owance
shifts to another RU
LAST NAME | NI TI ALS SSN REMARKS

EVENT 1 HI ST: DELETE MCC 782 STAFF ALLOW

TACRON 21 FROM THI'S RU AUTH CMC
SPDLTR 1080- SER 124 OF 20000516
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Per sonnel responsibility
for unit transferred to
anot her

HI ST: UD RESPON ASSUMED BY (OR FOR) UNIT TITLE
AUTH |

Unit attached for
operational or
adm ni strative contro

HI ST: ATT OPCON TO 8™ MAR FOR FEX 2-98 AUTH__
HI ST: ATT ADCON 11™ MAR FOR__ AUTH |

Unit to TAD

HI ST: TO TAD MCC___AUTH_

Unit participation in
maneuvers or training
exerci se

HI ST: PARTI Cl PATE I N FEX SNOW FLAKE |11 DI NKLE NORWAY PRD
19981101 TO 19981215 AUTH |

Enbar kati on or
debar kation of unit

HI ST: EMB ABD USS SI NKER APA 221 VASPER VA SAI L FOR CLASS
DESTI NATION AUTH |

Sailing of ship's
det achnent fl ag/staff
al | owance

HI ST: SAI LI NG UD NO ABS

Unit award decoration
citation

H ST: AWD PUC FOR PRD 19981015 TO 19981215 AUTH ___

MCC added HI ST: ADD MCC (3-DIGI T MCC, MCC TI TLE AND LOCATI ON)
THIS RU AUTH_ |
MCC del et ed HI ST: DELETE MCC (3-DIG T MCC AND TI TLE) FROM THI S RU

AUTH|

Parent unit reporting
activation of SU

HIST:RUC_____MCC__ SUBUNIT ACTIVATED ON___

Change of title for an
MCC

HI ST: TI TLE CHANGE MCC (3-DI G T MOC AND NEW TI TLE)
THIS RUC AUTH |

Change of title for a
RUC when the RUC and MCC
remai n the sanme

HI ST: TI TLE CHANGE RUC ( ENTER RUC AND NEW TI TLE) TH S RUC
AUTH |

Change of nailing
address only for an MCC

HI ST: ADDR CHANGE MCC ( ENTER MCC OR RUC AND NEW ADDRESS)
EFFECTI VE |
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or RUC (not a
rel ocati on)

Fi gure 6-6. —Exanple: Hi storical Event Entries.
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FROM CMC WASHI NGTON DC/ /M O/
TO CG SECOND MARDI V
DFAS KANSAS CI TY MO
INFO CG MCB CAMP LEJEUNE NC/ /M SSQ'/
CG MCB CAMP PENDLETON CA// M SSQ' /
CG MCB CAMP BUTLER JA// M SSO/ /
MCAS KANECHE BAY HI//M [/
DFAS- KANSAS CI TY CENTER KANSAS CI TY MJ /M SSA/ M SSO' /
MCI WASHI NGTON DC
H@BN 2D MARDI V, CAMP LEJEUNE, NC
UNCLAS // NO1080/ /
SUBJ: REQUEST FOR RU CODE (RUC) AND MONI TORED COMVAND CODE (MCC) ASSI GNVENT
A CG 2D MARDIV 261800Z MAY 1998
B. MCO P1080. 35

1. WE APPROVE YOUR REQUEST CONTAINED IN REF A. RUC 12013 AND MCC 122 ARE ASSI GNED TO THE
I NFANTRY TRAI NI NG COVMPANY, HEADQUARTERS BATTALI ON, 2D MARDIV, CAMP LEJEUNE, NC.

2. HQBN, 2D MARDIV, CAMP LEJEUNE, NC. REPORT A RECORD OF EVENT UNI T DI ARY ACTI VATI ON ENTRY
PER REF B, PAR 6102.

3. DIR DFAS, KCC. REQUEST SYSTEM TABLES UPDATE FCR THE FOLLOW NG | NFORVATI ON:
RUC 12013, MCC 122 (MCTFS PRI MARY)

UNIT TITLE: | NFANTRY TRAI NI NG COVPANY

UNI T ADDRESS: 2D MARDIV, CAMP LEJEUNE, NC 28542 (999) 555-2222

LOCATI ON CODE 37133; COMD/ JURI'S DPI 02; DSSN 6092; TCD B; TCF 36;

PEN 0026211M RCN 308321; COVMD RUC 12000; MCC 122; FLAG A

Figure 6-7. —Exanple: CMC Reply to a Request for Activation of a RU
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FROM CMC WASHI NGTON DC/ /M O /
TO MARCOREP FT SILL OK
DFAS KANSAS CI TY MO
UNI'T
I NFO COMVARFORRES// G 1//
CG MCB CAMP LEJEUNE NC// M SSO /
CG MCB CAMP PENDLETON CA/ /M SSQO /
CG MCB CAMP BUTLER JA// M SSO/ /
MCAS KANECHE BAY HI // M SSQ /
DFAS- KANSAS CI TY MJ /M SSA/ M SSO' /
MCl WASHI NGTON DC/ /
UNCLAS // NO1080/ /
SUBJ:  ASSI GNVENT OF A MONI TORED COMMAND CODE (MCC) H17
A. T/ O 5061 TOCA 011087
B. MCO P1080.40, PAR 6110

1. THE BILLET DESCRI PTI ON | DENTI FIED IN REF A IS ASSI GNED MCC H17 AND W LL BE
ADM NI STRATI VELY SUPPCRTED BY THE | NSPECTOR- | NSTRUCTOR JACKSONVI LLE, FL.

I-1 STF JAXFL: REPORT ADDI TION OF MCC H17 AS A H STORI CAL RECORD COF EVENT ENTRY PER REF

DI R, DFAS, KC, MO EFFECTIVE 18 AUGUST 1998, REQUEST SYSTEM TABLES UPDATE FOR THE
CLLOW NG | NFORMATI ON:

2.
B.
3.
=
RUC 83276, MCC H17 (ADDI Tl ONAL)
UNIT TITLE: NROTC, UNIVERSI TY OF FLORI DA
UNI T ADDRESS: | NSPECTOR- | NSTRUCTOR
COWPANY B (-), 4TH AAV BATTALION (-)
BOX 44, BUILDING 411
NAS JACKSONVI LLE, FL 32212
(999) 555- 2222
LOCATI ON CODE: 03112
COMD JURI'S DPI: 16 DSSN: 6167

TCD: F TCF: 36
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PEN. OO81125N RCN: 010011
COVD RUC. 83276 MCC.  H17 FLAG 1

Fi gure 6-8. —Exanpl e: CMC MSG Desi gnating Reporting Responsibility.
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COvPL DATE ACTI ON
1. Revi ew DSC/ DRD ( par agraph 91005)
2. Contact the M SSO (5 weeks prior to deploynent). Provide the M SSO

with a list of all current user-ID s being utilized by the RU
M SSO cont act

3. Submit "WLL DEPLOY" EVENT entry with historical tables information
(4 weeks prior to deploynent). (paragraph 91006)

4. NA Report individual entries of "WLL DEPLOY" as applicable.
(paragraph 91006)

5. Submit "H ST: ASG OPCONVADCON__~ UDP EMB GOVT AIR FR___ LAST UD
SUB JURIS " event entry. This UD nmust be prepared in advance,

then certified and delivered to the MSSO just prior to departure.
(paragraph 91006) STOP COVRATS shoul d al so be reported on this UD.
(par agraph 80301)

6. Contact the WESTPAC M SSO upon arrival. Unit TASO identifies that
user-1D s and passwords are active. Receive MELSIG from WESTPAC
M SSO. M SSO cont act .

7. Submit "ARRINDIV LOC___~~ HIST:FIRST UD SUB JURIS ___ ARR DI SEMB
GOVT AIR " event entry. (paragraph 91007)

8. Subni t i ndividual /group "STRT DEPLOYED PER DI EM' entries the day
after arrival. Advance party personnel should al so be included.

(paragraph 91003)

9. NA Report "PARENT SDPI" individual entries as applicable.
(paragraph 91008)

10. Report BAH and dependent infornmati on (DA.C, RED) as i ndividual
or group entries as applicable. (paragraphs 80201, 80203, and 50201)

Fi gure 6-9.--MCTFS Checklist for Unit Deploynent to WESTPAC.
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COWPL DATE ACTI ON

1. Contact the WESTPAC M SSO (5 weeks prior to return of unit to CONUS).
Provide the MSSOwith a list of current user-IDs. M SSO

cont act

2. Subnit "STOP DEPL PER DI EM' on advance party as a group entry.

(par agraph 91003)

3. Subnmit event "DSSN with table information" (4 weeks prior to return
of unit to CONUS). (paragraphs 60503)

4. Submit event "H ST: ASG OPCONVADCON___ UDP RET EMB GOVT AIR FR
__  LAST UDSUBJURIS __ ". This UD nust be prepared in advance,
then certified and delivered to the WESTPAC M SSO just prior to
departure. (paragraph 91006) Report "STOP DEPL PER DI EM as
i ndi vidual or group entries. (paragraph 91003)

5. Contact the CONUS M SSO. Unit TASO verifies that 1D s and passwords
are active. Receive MELSIGfromMSSO MSSO contact

6. *Submit event "ARR INDIV LOC__~~ HIST: DEBARK, FIRST UD SUB JURI S

____ ARR DISEMB GOVT AIR ." (paragraph 91007) Verify that

unit user-1D s are | oaded and request present passwords.
*Report ADT, BAH, BAS, DEPN | NFO, OVERSEAS CONTROL DATE, and RED as individual or group

entries as applicable. ADT nmay be reported as EVENT #2 with an exclusion entry for advance
party personnel .
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Fi gure 6-10 CONT' D-- MCTFS Checklist for Unit Deploynment Return to CONUS
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