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Chapter 7 LEAVE/ GRADE/ STATUS/ TI ME LOST
REFERENCES:
M ssing Persons Act (10 U S.C. 1501-1513 (Hostile Mssing)).
Paynents to M ssing Persons (37 U S.C. 551-558 (Non Hostile Mssing)).

Departnent of Defense Financial Mnagenment Regul ation, Vol 7, Part A (DoDFMR Vol .

http://ww. dtic.ml/conptroller/fnr/|

SECNAVI NST 1770. 3.

MCO P1050. 3, Requirenments for Leave, Liberty and Adm nistrative Absence.

MCO 1050. 14 Excess Leave Program

MCO 1050. 16 Appel |l ate Leave Awaiting Punitive Separation

MCO P1070. 12, Individual Records Adm nistration Manual, (1RAM.

MCO P1080. 20, Marine Corps Total Force System Codes Manual, (MCTFSCODESMAN). ).
codes not listed in MCTFSCODESMAN, refer to Software Rel ease Notices and PAA s.)
MCO 1130. 62 Conmand Recruiting Program

MCO P1400. 31 Volune 2, Enlisted Pronoti on Manual

MCO P1400. 32 Volune 1, O ficer Pronotion Manual

MCO 1770.1 NCE Benefits

MCO 1770.2, Notice of Eligibility (NOE) Benefits for Menbers of the Marine Corps

Reserve.

15.
16.
17.
18.
19.
20.
21.

22.
112,

MCO P1900. 16 Marine Corps Separati ons Manual

MCO P3040.4 Marine Corps Casualty Procedures Manual .

MCO P4650. 37, Marine Corps Travel Instructions Manual (MCTIM.

MCO 5800. 10A Return of USMC Absent ees

MCO P5800. 16, Marine Corps Manual for Legal Admi nistrati on (LEGADM NMVAN) .
MCO 6320.2 Administration and Processing of Hospitalized Marines

DFAS 7220. 31-R, Marine Corps Total Force System Automated Pay Systens Manual (MCTFS
APSM (jhttps://dfas4dod.dfas. ml/centers/dfaskc/library/userguid/).

DFAS- HQ' FM Menor andum dat ed 19 February 1997 (Anended Treasury Regul ati ons Section

Conbat Zone Tax Excl usion).
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SECTI ON 1: LEAVE | NFORVATI ON
70100. | NTRODUCTI ON

1. The different categories of this Section are those itens that pertain to all types of
Leave. Detailed reporting information is indicated in the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg, Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmrediately followi ng the statenent.

REPORTI NG DEL/  DEL/
AUTHORI TY ADD  ERR
061 000 TO ADM N SEP LV (___)RUC__| REG N Y
062 000 Fr ADM N SEP LV (___)RUC__| HQ REG Y
110 000 TO EXCESS LV LAWED HQ REG y y
111 000 FR EXCESS LV LAWED _____| HQ REG y y
115 020 ONANN LV TO __ | HQ REG Y Y
115 021 ON EMERG LV _ __ TO _ | HQ REG Y Y
115 022 ONSK LV __ __ TO __ | HQ REG Y Y
115 023 ON SPL LV __ __ TO ___| HQ REG Y Y
115 025 ON ANN LV OS AREA __ _TO __ | HQ REG Y Y
115 026 ON EMERG LV OS AREA __ __TO __ | HQ REG Y Y
115 027 ON SK LV OS AREA __ _TO __ __| HQ REG Y Y
115 028 ON SPL LV OS AREA __ __ TO __ | HQ REG Y Y
115 030 TO LWAS __ __ SEP DATE __| HQ REG N Y
321 000 CHG LV __ (01) ONLY| HQ REG Y Y
321 001 CHG LV _ TO __ (_)] HQ REG Y Y
400 000 LV __. _ DAS ADV CAR FWD| HQ REG N N
400 001 PD __.__ DAS LSL __.__ SAVED| RES N Y
401 000 LSL _ . __ DAS| HQ REG RES N N
440 000 STRT CLB DUE __.0 ED _| HQ REG RES N N
440 001 STRT CLB DUE __.5 ED __| : -HQ REG RES N N

70101. LEAVE (TTC 115)

Leave is reported for crediting subsistence (enlisted personnel) and updating the
autormat ed | eave record. The followi ng guidelines apply:

1. Delay enroute and | eave taken while enroute to and fromor between TAD sites will be
reported by the Finance Oficer (FO at the time PCS/ TAD orders are processed for
paynment. It is the COs responsibility to report unauthorized absences in conjunction
with PCS/ TAD novenents. (See Chapter 6.) Were such absences have been excused, the FO
will report an extended period of delay on the basis of a nenmorandum endorsenent to PCS
orders issued by the CO as required by the MCTIM and ACTSMAN. Additional information
concerning |l eave is contained in MCO P1050.3. Information concerning the conmputation and
reporting of elapsed tine is contained in the MCTIM and ACTSMVAN.

2. Marines may not sign in off |eave on Friday, only to start |eave on the foll ow ng
Monday. Once |leave starts, all calendar days (duty days, non-duty days, holidays, etc.)
are charged as | eave.

3. |If leave is interrupted by hospitalization, termnate the Marine's | eave as

of 2359 hours on the date prior to the first day of hospitalization. Report |eave taken
subsequent to the Marine's hospitalization status as a separate period, ensuring that the
comencenent tinme of the subsequent |eave period is 1 mnute past the ending tinme of the
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Marine's hospitalization status. For exanple, a Marine schedul es | eave from 1600
20000814 t hrough 0600 20000830. During the |eave period, the Marine is hospitalized from
1400 20000820 t hrough 1000 20000822. The initial |eave period would be reported as 1600
19980814 t hrough 2359 20000819, and the period of |eave taken subsequent to

hospitalizati on woul d be reported as 1001 20000822 t hrough 0600 20000830.

4. \Wen the Marine dies while on leave, termnate | eave at 2359 on the day prior to the
date of death. (See MCO P1050. 3.)

5. Wien the Marine fails to report upon termination of an authorized period of |eave,
the entry to report termination of leave will be reported. On the next UD, the Mrine
will be reported to the status; for exanple, Unauthorized Absence (UA), In Hands of Cvil
Authorities (IHCA), or In Hands of Foreign Authorities (IHFA), as is directed by the
appl i cabl e paragraphs of this chapter.

6. Upon return froma period of |leave the tines and dates reported are the time and date
the Marine actually departed and the time and date the Marine returned from |l eave.
Report as follows:

TTC 115 XXX ON LV TO |

A A A

8-byte DOA (YYYYMVDD)
if applicable (NOT

Type of | eave
(TABLE 7-1, Col B)
4-byte tinme of departure

8-byte ED (YYYYMVDD) of departure

4-byte time of return

8-byte ED (YYYYMVDD) of returt

NOTE: The action date will be the sane as the date the | eave was term nated; for
EXAMPLE, 20001015 ON ANN LV 1630 20001001 TO 0730 20001015.

7. A period of |eave that extends over the date of reenlistnent, or the date the first
extension of enlistment becones effective nust be reported as two | eave periods. The
first period of |eave nust term nate on the date the old termof service expires and nust
be reported prior to or with the reenlistnent or extension statement; otherw se, the

| eave taken prior to the reenlistment or extension date will not post and update the

| eave account. The second period of |eave nust begin on the first day of the new
enlistnent or first extension. No period of |eave may be reported on prior service that
has been closed out by a reenlistnment or first extension. Prepare a NAVMC 11116 to | ocal
FO to account for these periods.

8. If the leave period includes both earned and excess |eave, refer to subparagraph
70101.6 below for reporting instructions. |f the Marine is assigned to an overseas
location and is returning froma period of |leave in CONUS, the Marine's itinerary must be
shown as a HI ST: statenent.
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70102. SPECI AL LEAVE (TTC 115 023)

1. Wen a service nenber is authorized special |eave for an extension for an overseas
restricted tour, TTC 115/023 is required to be reported to ensure a nmenber’s COLA is
checked for periods of |eave in excess of 30 days.

TTC 115 023 __ONSPLLV__ __ TO
8-byte DOA (YYYYMVDD)

i f applicable (NOTE) f T 4

4-byte tinme of departure

8-byte ED (YYYYMVDD) of departure

4-byte time of return
8-byte ED (YYYYMVDD) of return

NOTE: Special |eave applies to special incentive | eave for extensions of overseas
dependents-restricted tours only. Refer to the APSM

70103. EXCESS LEAVE/ ADVANCE LEAVE

1. MCTFS will automatically conpute excess | eave and nmake the required pay deductions
when an ON ANN LV entry is reported. The RUw Il receive a nessage on the DFR stating
that all or a portion of the reported | eave period is excess | eave. Upon receipt of the
DFR message, the RU nmust ensure that the |l eave period is actually excess |eave and is not
advance | eave based on potential |eave accrual for an extension of enlistnent. Deternine
if the Marine has agreed to an enlistnment extension.

a. |f an extension agreenent exists, determne if the | eave was taken before or
after the extension agreenment date.

(1) If the |leave period was before the extension agreenment date, report the
peri od as excess | eave as shown in subparagraph 70101.

(2) If the leave period was on or after the extension agreenent date, determ ne
if the | eave period includes advance | eave (up to 30 days), excess |eave, or both, after
considering the enlistnment extension.

b. If no extension exists, and the entire period of |eave is excess |eave, no
further UD action is required.

2. If all or a portion of the |eave is advance |eave, prepare a NAVMC 11116

(M scel | aneous Pay Order/ Special Paynment Authorization) requesting the finance officer to
report the advance | eave period. The "OTHER' bl ock of the NAVMC 11116 nust contain the
"ON LV" statenent showing only the dates of the advance | eave and the statenent "SNM
agreed to extend enlistnent for XX nonths on (date of agreenent)." The portion of the

|l eave that is determined to be excess leave, if any, must be reported on the UD after the
finance officer has reported the advance | eave peri od.

3. If excess |l eave has been charged and it is not excess after considering potential
| eave earnings during the termof the extension, prepare a NAVMC 11116 requesting the FO
credit pay and all owances for the | eave period, and correct the | eave bal ance.

4. Marines who are erroneously charged | eave, and Marines who are erroneously charged
too many days | eave, nust be given credit for the nunber of day’'s |eave erroneously
charged. This will be done by reporting either a DELETE/ ADD statenent or a DELETE AS ERR
7-6
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statenent, whichever is appropriate. The following information and TABLE 7-1, are
pertinent to the DELETE/ ADD and DELETE AS ERR statenents:

a. Leave dates that precede the | eave account begin date may not be corrected by UD
statenent and will not post to the MWA. | n these instances, the cognizant FO shoul d be
notified. The |eave account begin date is the date of enlistnent, induction,
conmmi ssi oni ng, assignment to AD, reenlistnent, or ED of first extension of current

enlistnent. Leave taken prior to | eave account begin date and not reported will require
a checkage to a Marine's MWA if unused | eave was settled by cash. Conversely, |eave
erroneously charged will cause a credit to a Marine's MWA. The sane situations will
require a credit or debit to the Marine's | eave account if the unused | eave was carried
f orwar d.

b. Leave statenents reported within 13 nonths of the begi nning date of the |eave

will update the MWA and | eave account. Leave statenments corrected within 13 nonths
after being erroneously reported by UD statenent will update the MVWPA and the | eave
account .

c. Leave statenents reported on the UD beyond 13 nmonths fromthe begi nning date of
the | eave period will not update MCTFS. Contact the FO for record correction.

d. Wuen a Marine stationed in an overseas area returns fromenergency |eave in
CONUS, the RUw Il ensure that the appropriate entries are reported to credit TAD rations
for periods of transportation in conjunction with the enmergency | eave.
70104. LEAVE WH LE AWAI TI NG SEPARATI ON (LWAS) (TTC 115 030)

When | eave while awaiting separation or retirenment has been granted by the conmmander per

MCO P1050.3. If the Marine is on |leave at the time of separation and does not return to
be separated, |leave will be charged up to and including the last day of AD. Should the
menber go into an excess |eave status, all pay and allowances will stop. Report the
foll owi ng:

TTC 115 030 TO LWAS |

4-byte tine | eave begi ns (HHMV) *
8-byte ED (YYYYMVDD) | eave begins

8-byte ED (YYYYMVDD) separation

NOTE 1: When reporting a period of |eave that extends over the date of an extension of
enlistnent, the periods nust be reported as two separate | eave periods. The first period
of | eave nust terminate on the date the old termof service expires (enlistnent,
reenlistment or extension). The second period of |eave nust begin on the first day of
the extension of enlistnent. |If an extension has already processed and the first period
was not reported in tine, submt a NAVMC 11116 to the DO FO to adjust the Marine' s | eave
bal ance and report the second peri od.

NOTE 2: When reporting TO LWAS on a nenber being charged DVR, system | ogic
will stop DVR at 2359 on first day of |eave and credit 75% BAS rate for
the sane day. Report TTC 475 only if stop is prior to first day of

| eave.
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70105. CHARGED LEAVE DUE TO EXCUSED UA (TTC 321)

When UA has been reported and conpetent authority |ater excuses the UA, deternine the
days to be counted as | eave. Consider both the day of departure and the day of return as
a day of |eave, regardless of time. The |eave nmay be reported in periods of one day only

or two days or nore. Report as foll ows:
TTC 321 000 CHG LV __ (01) ON\LY]
8-byte date

or
TTC 321 001 CHG LV TO ()1
8-byte FR TO dates
3-byte nunber of days

70106. ADVANCE LEAVE BALANCE (TTC 400 000)

1. |If a Marine has an Advance Leave Bal ance upon di scharge for immedi ate reenlistnent
(per Chapter 3, Section 3 REENLI STMENTS), or upon execution of an extension to the

current enlistment or upon change fromenlisted to officer status, the Marine nmust choose
one of the follow ng options:

a. Elect to have the Advance Leave Bal ance charged as Excess Leave, plus the
required | eave non-accrual

b. Elect to have the entire Advance Leave Bal ance carried forward.

c. Elect to carry part of the Advance Leave Bal ance forward, with the renmi nder to
be charged as excess | eave, plus the required | eave non-accrual

2. Report as follows:

TTC 400 000___LV __. _ DAS ADV CAR FWD

DOA YYYYMVDD
(NOTE 1)

Nurmber of days
(NOTE 2)

NOTE 1: Action Date must be the day before the reenlistnment and nust be reported on the
first UD submtted after the UD that reported the reenlistnent.

NOTE 2: Conplete the statenent by entering the nunber of days of advance |eave carried
forward. Number of days is shown as 15.0 for 15 days; 06.5 for 6 1/2 days; 02.0 for 2
days; 00.5 for 1/2 day. Note that for 9 days or less, the nunber is preceded with a
zero; also, the manner to indicate 1/2 day by the use of ‘00.5’

70107. LUWP SUM LEAVE (LSL) (TTC 400 001) ( RES)

1. The limtation of 60 days entitlement to unused | eave settlenent during a mlitary

career requires that certain record keeping tasks be perforned. Refer to APSM and the
7-8
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DoDFMR, Vol 7A. The LSL record for Marines reenlisting with broken service and forner
menbers of the Arny, Navy, Air Force, and Coast Guard enlisting in the Marine Corps wll
be established by the DFAS-KCC (CPJ21) after the unit has submtted a request to obtain
LSL verification.

The LSL record will be printed on the LES:

a. Wen the record is established.

b. On the annual LES.

c. Mnthly, comencing 4 nonths prior to a Marine's ECC

d. On the separation/discharge LES.

e. Wien an adjustnment is made to the MCTFS record.
2. Reservists who perform 30 or nore consecutive days of AD are entitled to settlenment
for LSL, provided they have not already been paid 60 days LSL during their career. To
qualify for |leave accrual and LSL settlenment, the AD period may be a single continuous
period or may consist of multiple consecutive AD periods that equal or exceed 30 days.
The Reserve unit must compute the nunmber of days of |eave earned but not used. The
Reserve unit will process the below entry and update the career LSL record. Refer to
table 35-1 of the DoDFMR, Vol. 7A, to deternmine the reservist's entitlenent to LSL.
Report as follows:

TTC 400 001 PD . DAS LSL 00.0 SAVED|

8-byte ED (YYYYMVDD)
AD conpl et ed

3-byte nunber of days LSL
to nearest half day

a. Reserve Marines ordered to AD for a continuous period of 31 days or |onger are
transferred to AD within MCTFS. LSL settlenent for these Marines is reported and paid to
a Reserve Marine through MCTFS.

b. Reservists receiving pay and all owances while in a disability pay status do not
accrue | eave and are not entitled to LSL beyond the ending date of the AD orders.

c. LSL paid for Reservists ordered to AD (other than for training) in support of
Qperation Desert Shield/ Stormor other contingency operations is not included in the
cunul ative total Career LSL.

70108. CAREER LUWP SUM LEAVE (LSL) (TTC 401)

1. The COis responsible for the correctness of the LSL record, and will use the
follow ng statenent to correct erroneous records:

TTC 401 000 LSL . DAS|
8-byte ED (YYYYMVDD)

LSL | ast sett

3-byte cunul ati ve nunber of

days settled to the half-day;
for exanple, 38.0, 27.5, 00.5

2. Reserve RUs will nonitor MCTFS and the LES to ensure that the career LSL settlenment
record i s updated properly.
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3. Wien a transaction correcting the career LSL record for a Reserve Marine is reported

in MCTFS, the Marine's Reserve unit is advised on the advisory report. |If the ED of the
transaction is on or after the career LSL record action date, the MCTFS record will be
changed. |If the ED of the transaction is prior to the LSL record action date, the MCTFS
record will not be changed. |In either case, the RUw Il verify the Marine's career LSL

and confirmthe change with the CO if necessary.

4. Reserve nenbers called to active duty for periods of 31 days or nore (not to exceed
365 days) on or after 1 Cctober 2001 are authorized to be paid Lunmp Sum Leave (LSL) in
excess of 60 days over a career. TTC 401 000 (Lunp Sum Leave Sunmmary) allows the
reporting of career LSL in excess of 60 days if this criteria is net.

5. Wen an LSL settlenent paid through MCTFS causes the Marine's career LSL record to
exceed 60 days, (except as the result of a contingency operation) the unit and the DFAS-
KC/ FSJV, will be advised on the advisory report and will do the foll ow ng:

a. The DFAS, will deternine the anpbunt the Marine was overpaid and conply with the
liquidation of indebtedness procedures published in MCO P7220. 42

b. |If the LSL record is in error, the units will informthe DFAS-KC FSJV, of the
correct career LSL total by nessage, and report the correct career LSL using the
appropri ate UD statenent provided above

c. |If the LSL record is correct, the unit will not report a UD statenment reducing
the LSL record to 60 days until a notification of indebtedness is received fromthe DFAS-
KC FSJV.

d. If a notification of indebtedness is not received within 90 days after the
advi sory, the unit will submt a tracer to the DFAS-KC FSJV.

70109. COMVBAT LEAVE (TTC 440)

1. Conbat leave (CL) is regular |eave earned for service in a designated conbat zone tax
exclusion (CZTE) area or hospitalized as a result of wounds, disease, or injury incurred
while serving in a CZTE area. Effective January 1, 1996, any regul ar |eave, taken or
paid while serving in a designated conmbat zone or after |eaving a conmbat zone will be
first charged to a nenber’s conmbat | eave bal ance until it is exhausted, using the conbat
|l eave rule: First Leave Used is Conbat Leave. The naxi num nunber of days that may be
earned for any nmonth is 2.5 days. |If a nmenber currently has a Conbat Leave Bal ance (CLB)
for conbat | eave earned prior to January 1, 1996, any |eave taken or paid in 1996 or
future years is to be applied to a menber’s conbat | eave bal ance until it is exhausted
When annual |eave is reported or LSL is paid and the nenber has a CLB, the MCTFS will
automatically reduce a nenber’s CLB until it is reduced to zero.

2. The CLB is displayed monthly in block 27 of the LES and a history is maintained on
the Conbat Leave 988 Remark. The CLB is maintained separately in the MCTFS to identify
t he number of days a service nmenber may be entitled to a reduction in nonthly taxable
incone for |leave taken or LSL paid after |leaving a CZTE area or hospitalized as a result
of wounds, disease or injury incurred while serving in a CZTE area. First Leave Used is
Conbat Leave. A service nenber’'s pay grade (enlisted, warrant officer or comm ssioned
officer) and location are two factors considered when deternmining if wage/tax exclusion
provisions apply. (refer to Chapter 8).

3. Wien a nenber’s CLB is incorrect, conmpute the correct |eave balance and report the
following UD entry:
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a. Use the following statenent to correct a Marine’'s CLB when the nunber of days
|l eave ends in zero (i.e., 10.0, 45.0 and 60.0.)
TTC 440 000 STRT CLBDUE____ .0 ED |

3-byte nuneric CBT LV BAL T

8-byte ED (YYYYMVDD)

b. Use the follow ng statenent to correct a Marine's CLB when the nunber of days
|l eave ends in .5 (i.e., 10.5, 45.5 and 60.5).

TTC 440 001 STRT CLB DUE____.5 ED_|

3-byte nuneric CBT LV BAL f T

8-byte ED (YYYYMVDD)

NOTE: The 8-byte ED is the |ast day of the nonth preceding the end of the nonth U&E. For
EXAMPLE, if the current date equal s 20020930 and the end of the nonth U&E for Septenber
is 20021004 the ED woul d be 20020831. However, if the current date is 20021002, wait to
report the ED until after U&E on 20021004 or the entry will fail. (For conformation of
the end of the nonth U&E date, contact your M SSO )

c. |If the nmenber’s conbat | eave was earned before the MCTFS' s autonated process was
i mpl ement ed, nanual intervention by the FOis required. Prepare a NAVMC 11116 and
provide a copy of the conbat | eave worksheet to the FO The NAVMC 11116 nust contain the
nmenber’ s adjusted CLB, UD nunber, and date the CLB transacti on was reported.

d. File the original Conbat Leave Wrksheet in the Marine’'s OQR/ SRB.
70110. EXCESS LEAVE PROGRAM ( ELP) (LAW

1. MCO P5800. 16, Chapter 19, contains information, guidance and instructions for the
adm nistration of the ELP(L). Marines assigned duty in the ELP(L) are in an AD non- pay
status and the Marine's MWA is placed in an excess | eave status to suspend pay and

al | owances.

a. Report the following entry when a Marine is initially assigned to the ELP(L).
The ED of assignnent will be after the Marine reports to the permanent duty station to
whi ch assigned during the program but not |ater than 0800 on the day before the first
schedul ed | aw school class. After the join has been posted in MCTFS, report the
follow ng entry:

TTC 110 000 TO EXCESS LV LAWED |

8-byte ED (YYYYMVDD) 4

b. Report the followi ng entry when the Marine conpletes the program performs duties
during | aw school summer vacation, or is terminated fromthe program

TTC 111 000 FR EXCESS LV LAWED ____ |
8-byte ED (YYYYMVDD) the excess
| eave status is fully term nated

2. Questions regarding excess |eave | aw should be directed to DFAS-KCC (FCMVS) at
comercial (816) 926-7859 DSN 465- 7859.
70111. ADM NI STRATI VE SEPARATI ON LEAVE (TTC 061/ 062)

Upon conmencenent of a period of authorized | eave granted a Marine awaiting an
adm ni strative discharge, report the TO ADMN SEP LV statenent shown below. [Include the
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number of days accrued | eave, conputed to the day the Marine departs on | eave, as part of
the entry. This is a 2-byte entry and all half days of credit will be rounded up to the
next whole nunber. |If the Marine is in an advance | eave status, report (00).

TTC 061 000 TO ADMN SEP LV___RUC___|

2-byte nunber of days accrued T
| eave or 00 as appropriate

5-byte (Present) RUC

2. RU s nust ensure that all reportable data concerning the Marine is reported on the UD
prior to reporting the Marine to adninistrative separation |eave. The RU nust contact

t he cogni zant FO and ascertain which pay-related entries nmust be reported on the UD prior
to reporting the TO ADMN SEP LV entry.

3. Conputer processing of the TO ADMN SEP LV (__) entry will automatically generate a
strength category of ‘M, and suspend pay and al |l owances upon the expiration of accrued
| eave. When the Marine is in an advanced | eave status, pay and all owances will be
suspended effective the first day of |eave.

4. After the TOADMN SEP LV (__) entry has been processed, only the following itens nmay
be reported by UD to update the Marine's MVPA

a. ARUjoining a Marine who is in an adm nistrative separation | eave status mnust
report the join with the statenent JON MCC__ADM N SEP LV. Normally, this will occur
only when accountability changes while the Marine is on administrative separation |eave.
Conput er processing of the JON MCC__ _ADMN SEP LV entry will automatically generate a
change of RUC and MCC for the Marine concerned. The RUthat is transferring the Marine
nmust not report a transfer entry on the UD as the transfer entry would be rejected by the
conput er .

b. The statenent FR ADM N SEP LV will be reported to term nate a Marine's
adm ni strative separation leave. Normally, this would occur only when additional
proceedi ngs necessary for the execution of the discharge require the Marine's return to
duty. The action date to be used is the date of return to the duty station. Report as
foll ows:

TTC 062 000 FR ADM N SEP LV RUC |

5- BYTE RUC +

c. Wen a Marine is ordered released fromAD while in an adninistrative separation
| eave status, report the appropriate separation statement. Do not report the FR ADM N
SEP LV statenent to terminate the Marine's admi nistrative separation | eave status.
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TABLE 7-1-- REPORTI NG LEAVE RULES

A B C D
If the | eave and the type of then report the follow ng TTC
i nvol ves | eave is statenent with an action
date, if applicable, and
the time and date the
Mari ne departed on | eave,
and the time and date the
Marine returned froml eave
departure from annual ON ANN LV (tine) (date) TO 115
and travel within (time) (date)] 020
CONUS
ener gency ON EMERG LV (tine)(date) TO 115
(time) (date)| (See 021
subpar agraph 70101 for
speci al instructions
concerni ng energency | eave
froman overseas command to
CONUS. )
si ck( NOTE 1) ON SK LV (tine) (date) TO 115
(tine) (date)] 022
Excess(par 70103) ON ANN LV (tine) (date) TO 115
(tine) (date)] 020
departure to annual ON ANN LV OS AREA (tine) 115
| eave from an (date) TO (tine) (date)| 025
overseas duty
station and the
| eave is taken in
an overseas area
ener gency ON EMERG LV OS AREA (tine) 115
(date) TO (tine) (date)] 026
si ck ON SK LV OS AREA (tine) 115
(date) TO (tine) (date)] 027
speci al (NOTE 2) ON SPL LV OS AREA (tine) 115
(date) TO (tine) (date)] 028
excess(par 70103) ON ANN LV OS AREA (tine) 115
(date) TO (tine) (date)| 025
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TABLE 7-1 CONTI NUED- - RULES FOR REPORTI NG
LEAVE

A B C D
If the | eave and the type then report the foll ow ng TTC
i nvol ves of leave is statenent with an action

date, if applicable, and

the time and date the

Mari ne departed on | eave,

and the tinme and date the

Marine returned from

| eave
departed from an SPECI AL ON SPL LV (Time)(Date)to 115
overseas duty (Tinme) (Date)] 023
station
and the leave is
taken in a CONUS
area
departure to TO APL LV ( )RUC( )| 061
appel | ate | eave (NOTE 3) 001
(par 70505)
departure to TO ADM N SEP LV () RUC( 061
admi nistrative )| 000
separation | eave
departure to TO LWAS (tine) (date 115
separation | eave starts) (sep date) 030
(termnal) |eave

NOTE 1: Because of pay status considerations; for exanple, COVRATS, BAS, ensure that an
FR SK entry is reported prior to an ON SK LV entry.

NOTE 2: Special |eave applies to special incentive |eave for extensions of overseas
dependents-restricted tours only. Refer to MCO P7220. 42.

NOTE 3: A credit for leave rations will be generated for the remmining nunber of days of
annual | eave avail abl e.
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TABLE 7-2-- CORRECTI NG LEAVE PERI CDS

If a
peri od
of | eave
was

and is
W thin
| eave
account
begin
dat e

and i s not
within
current

| eave
account
begin date

and is
within
current
13

nont hs

and is
beyond
current
13

nont hs

report
del et e
add UD
st at e-
nment

report

del ete as
erroneous
UD st at e-
ment

report
| eave
as UD
state-
ment

request

| eave

correction

by the FO
(NOTE
1)

Not
reported
and

char ged
to the

| eave
account

X

reported
and
char ged
to

t he

| eave
account
and
shoul d
not
have
been

reported
and

char ged
to

the LV
account
and the
dat es
are not
correct

See

E 2

NOTE 1: FO nust manual |y adjust nobnetary anounts in MVPA

NOTE 2: Del ete/ Add wil |

the origina

not work if the date of departure for the add is different from
date of departure
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SECTION 2: SI CK/' M SSI NG STATUS
70200. | NTRODUCTI ON

1. This Section pertains to Sick Status or (Lawyer Program Excess Leave Status.
Detailed reporting information is indicated in the foll owi ng paragraphs.

2. Diary input authority is indicated for HQ Reg, or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately followi ng the statenent.

REPORTI NG DEL/ DEL/
AUTHORI TY ADD ERR
104 000 TO SK___ ILL___ HOsP| HQ REG Y Y
104 001 TOSK_ __ ILL___ OTHER| HQ REG Y
104 002 TOSK_ __ ILL___ QTRS| HQ REG Y Y
104 003 TOSK___ INJ___ DI SP| HQ REG Y Y
104 004 TO SK___ INJ___ HOSP| HQ REG Y Y
104 005 TOSK___ INJ___ OTHER| HQ REG Y Y
104 006 TOSK___ INJ___ QTRS| HQ REG Y Y
104 007 TOSK ___ WA DI SP| HQ REG Y Y
104 008 TOSK WA  HOSP| HQ REG Y Y
104 009 TOSK WA  OTHER| HQ REG Y Y
104 010 TOSK ___ WA  QTRS| HQ REG Y Y
104 011 TOSK __ ILL___ DI SP| HQ REG Y Y
104 012 TO SK___ INJ___ DRUG REHAB HOSP| HQ REG Y Y
104 013 TOSK___ ILL___ DRUG REHAB HOSP| HQ REG Y Y
104 014 TOSK___ INJ____ ALCOH REHAB HOSP| HQ REG Y Y
104 015 TOSK___ ILL____ALCOH REHAB HOSP| HQ REG y Y
104 016 TOSK __ ILL___ FIELD HOSP| HQ REG Y Y
104 017 TOSK___ INJ___ FIELD HOSP] HQ REG Y Y
104 018 TOSK ___ WA __ FIELD HOSP| HQ REG Y Y
105 000 FR SK___ | HQ REG Y Y
220 000 M A SINCE___ HQ N N
221 000 RET FR M A | HQ N N
223 000 M'S SINCE____ | HQ REG RES Y Y
224 000 RET FR MS___ | HQ REG RES Y Y
225 000 CPTR SINCE___ | HQ REG Y Y
226 000 RET FR CPTR___ | HQ REG Y Y
227 000 ITD SINCE___ HQ REG Y Y
228 000 RET FR ITD___ HQ REG Y Y
229 000 DETND SINCE___ | HQ REG Y Y
230 000 RET FR DETND | HQ REG Y Y
70201. COVBAT CASUALTI ES - SI CK STATUS (TTC 104/ 105)
1. Information concerning conbat casualties nmust be reported by UD. This paragraph

contains instructions for reporting hospitalization as a result of wounds received while
serving in a conbat commtted unit. Refer to paragraph 70202 for instructions to report
injury or illness incurred while serving in a unit that is not conbat conmmtted.
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2. Wounds that do not result in hospitalization, incapacity in excess of 24 hours, or a

line of duty investigation will be reported with a H ST: statenent.
3. In addition to reporting the Marine's status of sick, other reporting nmay be required
as follows:

a. |If the Marine was not previously entitled to hostile fire pay, he may becone

entitled as a result of the wound or hospitalization.

b. If the wound or hospitalization affects entitlenment to incentive pay for
hazardous duty, report the appropriate.
c. |If hospitalization involves a change in the |ocation of the Marine, report the

correct individual |ocation.
4. A UD entry reporting hospitalization as a result of wounds causes the automatic
assi gnnent of strength category ‘T in MCTFS for the Marine. Use the appropriate
statenent shown bel ow to report conmencenent of sick status as a result of being wounded
in action:

70202. SICK STATUS - | NJURY, |LLNESS, HOSPI TALI ZATI ON, OR REHABI LI TATION (TTC 105)

1. The followi ng occurrences nust be reported as an action statenment, except when the

Marine has been reported to confinenent; then the to and fromsick entries will be
reported as a history statenent. |If the Marine is released fromconfinenment while still
hospitalized, the occurrence will then be reported as an action statement using the date

of release fromconfinenent as the date of the occurrence.

a. Al periods of hospitalization including sick in quarters or dispensary.
Personnel are considered sick in quarters if they are sick and have been directed by
nedi cal authorities to remain in quarters.

b. Transfer fromone hospital to another.

c. Injury or illness (other than wounds) incurred while serving in a conbat
conmitted unit. Wunds received in conbat are reported per Table 7-3.

d. Hospitalization of a reservist as a result of injury received while perform ng AD
for training or tenporary AD 30 days or less. Additional administrative requirenents are
i n SECNAVI NST 1770. 3.

2. In addition to reporting the Marine's status of sick the following related itens wll
be reported as required.

a. Strength category (see Chapter 6 Section 6) will be reported when the Marine is:

(1) Hospitalized as a result of injury or illness incurred while serving in a
conbat comritted unit. (No change if not hospitalized and not evacuated.)

(2) Hospitalized (other than conbat conmmtted unit) in 31 days or nore and the
Marine remains in the sane nonitored conmand. Report the change of strength category on
the 31st day of hospitalization.

b. If the Marine is in a conbat conmtted unit and was not previously entitled to
hostile fire pay, he nay beconme eligible as a result of the injury or hospitalization.

c. |If the Marine is in a conbat conmitted unit and the injury or hospitalization
affects entitlenent to incentive pay for hazardous duty, report the appropriate
statenent. Refer to DoDFMR, Vol. 7A, concerning entitlenent

d. |If hospitalization is due to intenperate use of alcohol or drugs, the Marine's
entitlement to pay and all owances may be affected. Al cohol/drug rehabilitation when
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carried out at a hospital where the Marine becones an inpatient shoul d be considered
hospitalization. Such Marines are required to pay for their rations during
hospi tali zati on.

e. A change of location may result from hospitalization.

f. If the Marine is TAD 31 days or nore and the TAD unit conmmander starts
COVWRATS/ BAS, then the subsistence nust be started agai n upon reporting FR SK.

g. |If areservist is authorized a Notice of Eligibility.

3. Wien a Marine is reported TO SK, conputer processing of that entry will automatically
stop the entitlenment to COVRATS/ BAS and will start hospital rations. There is no
requirement to report either a "START" or "STOP' COVRATS/BAS in this case. However, a
Marine admitted to a hospital rnust pay for all meals (hospital rations) provided while in
t he hospital.

4. Table 7-3 contains the statements to be used to report the Marine to sick.

TTC 104 000 TO SK____|

4-byte tine T
5. Upon return to duty, report the statenment shown below. Duty status will be reported
(Chapter 4 Section 4) only if it is other than full duty. Ensure that all information

that has changed is reported; for exanple, strength category, HFP entitlenent, incentive
pay entitlenent, individual |ocation, or Billet MOS.

TTC 105 000 FR SK |

NOTE: Report all available details in a history statemnent.

4-byte tine

6. Conputer processing of the "FR SK' entry will automatically stop entitlenment to
hospital rations. COVRATS/BAS will automatically restart if there was an entitlenment at
the start of the hospitalization period, with the exception of Marines who were in a TAD
EXCESS status prior to the hospitalization. |In that instance, the TAD unit conmander
restarts the entitlenent to COVRATS/ BAS after reporting "FR SK." Marines admitted to a
Vet erans Adm nistration or civilian hospital nust have their hospital rations checked.
The CO nust prepare a DD 139 (Pay Adjustnent Authorization) ensuring the amobunt to be
checked is annotated (refer to the current MCBul 10110 for the proper anmpunt to be
deducted) and forward it directly to DFAS-KC, Directorate for Mlitary Pay, Mlitary Pay
Oper ations, Accounts Mintenance (DFAS-PMVB/ KC), Kansas City, MO 64197-00001.

70203. Sl CK- M SCONDUCT (TTC 394/ 395/ 396)

1. The conditions when pay is forfeited for absence due to disease are contained in
10315, DoDFMR, Vol . 7A. The day of admission to the sick list is a day of absence and
day of discharge fromthe sick list is a day of duty when conputing the period of absence
on account of m sconduct.
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2. Sick-Msconduct will not be reported on the UD until a review ng officer exercising
General Court Martial jurisdiction has approved a finding of msconduct not in the line
of duty in a JAG Manual investigation. Once approved, (m sconduct was due to a disease
caused by and i medi ately follow ng the intenperate use of alcoholic beverage or habit-
form ng drugs) report the statement. Wiether pay is forfeited or not, ensure that tine
lost is reported as required by Section 4 of this chapter.

TTC 394 000 STRT SICK MC______|HISTAUTH_____ |

8-byte ED (YYYYMVDD) status
comences for forfeiture of pay

Show the authority

3. Wien the Marine is found fit for duty by nedical authorities, to start entitlenment to
pay if the ECC has not expired, report as follows:

TTC 395 000 STOP SICK MC______| HI ST: AUTH |

8-byte ED (YYYYMVDD) status T
term nates forfeiture of pay

Show the authority

4. \Wen approval of the findings are received after the sick-m sconduct period has
term nated, report as follows:

TTC 396 000 CHEK SI CK MC TO | H ST: AUTH |

8-byte ED (YYYYMVDD) i ncl usive
of checkage for forfeiture of pay

Show the authority

5. In the case of a hospitalized Marine pending a M sconduct determ nation who is

rel eased fromthe hospital prior to the receipt of the m sconduct determination, report
time lost on the UD at the tinme the final determination of misconduct is received from
the officer exercising general court-nmartial JURIS. See Section 4 of this chapter for
time [ost reporting.

70204. M SSI NG STATUS (TTC 220/ 223/ 224/ 225/ 226/ 227/ 228/ 229/ 230)

1. Mssing status refers to the status of a nenber of a unifornmed service who is
officially carried or determned to be absent in a status of Mssing. M ssing persons

becone "not -chargeabl e" fromthe date of disappearance. Conbat commtted units
will transfer persons carried in the above categories to the Mssing and Captured Unit,
HQWC, when directed by the CMC (MRC). A person declared nmissing is further explained in
MCO P3040.4. Care will be exercised to ensure that personnel voluntarily absent are not

reported under the bel ow categories. Report as follows:

a. Mssing. This entry is reportable by CMC only:

TTC 223 000 M S SI NCE | HI ST: |

4-byte tinme +

Location and narrative to provide
details and circunstances




NOTE:
not

Do not

nmenber
conmander does not feel
det er mi nati on of

report a UD entry unless directed by the CMC (MRC).
be reported when the casualty is Duty Status - Wereabouts Unknown (DUSTWUN).
status is a transitory casualty status that
may be a casualty,

“deceased”,
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M ssing status will
Thi s
is used when the comuander suspects the

but whose absence is involuntary, not known to be UA, but the
sufficient evidence currently exists to nake a definite

or a reconmendation that the nmenber be decl ared ni ssing.

Refer to Chapter 5, MCO P3040.4_,
gui dance.

b. Mssing in Action.

TTC 220 000
8-byte ED (Yyyymoofh

4-byte TIME

c. Interned.

TTC 227 000 I TD SI NCE | HI ST:

Marine Corps Casualty Procedures Manual,

__ _MASINCE_____

for further

This entry is reportable by CMC only.

| (ACTIVE O\LY)

4-byte tine

Location and narrative to provide
details and circunstances

d. Captured.
TTC 225 000 CPTR SI NCE | HI ST: | (ACTIVE O\LY)
4-byte tine +
Location and narrative to provide
detail s and circumstances
e. Detained.
TTC 229 000 DETND SI NCE | HI ST: | (ACTI VE ONLY)
4-byte tine +
Location and narrative to provide
detail s and circumstances

f. Returned from M ssing Status
TTC 221 000 ___RET FR MA | HI ST: | (ACTI VE ONLY)
TTC 224 000 ~_ _RET FR M S | HI ST: | (ACTI VE ONLY)
TTC 226 000 __ RET FRCPTR__|HIST:_____| (ACTIVE O\LY)
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_ RET FRITD___|HST: | (ACTIVE O\LY)

___RET FR DETND__| HI ST:

8-byte ED (YYYYMVDD) 4

4-byte time of return

(ACTI VE ONLY)

Narrative to provide details of circunstances

NOTE: Report Duty Status, Strength Category,

Chapter 6 Section 6;

and Chapter 5, Section 9.

and Billet MOS per Chapter 4 Section 4;
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TABLE 7-3--REPCRTI NG A MARI NE TO SI CK

R A B C D
U
L
E|If the and di sposition t hen report TTC
Marine is is
sick due to
illness hospi t al TO SK___ ILL___ HOSP|
1 104 000
ot her TOSK __ ILL___ OTHER|
2 104 o001
quarters
3 TO SK ILL QIRS| 104 002
di spensary TOSK __ ILL____DISP
4 104 011
field hospital TOSK __ ILL___ FIELD HOSP|
5 104 016
al cohol REHAB TO SK___ ILL___ ALCOH REHAB
6 HOSP| 104 015
drug REHAB TO SK___ ILL___ DRUG REHAB HGOSP|
18 104 013
injury di spensary TOSK _ INJ___ DI SP|
7 104 003
8 hospi t al TO SK___ INJ___ HOSP| 104 004
9 ot her TOSK _ INJ___ OTHER| 104 005
10 quarters TOSK  INJ___ QTRS]| 104 006
11 field hospital TOSK___ INJ____ FIELD HCSP| 104 017
12 al cohol REHAB TOSK __ INJ___ ALCOH REHAB HOSP| 104 014
19 drug REHAB TOSK___ INJ___ DRUG REHAB HCSP| 104 012
wounded in di spensary TOSK WA DI SP
13 action 104 007
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TABLE 7-3 CONTI NUED- - STATEMENTS TO BE USED WHEN REPORTI NG A MARI NE TO

Sl CK
R A B Cc D
u
L
E If the and t hen report TTC
Marine is di spositio
sick due nis
to
14 wounded hospi t al TOSK WA  HOSP| 104 008
in action
15 ot her TOSK WA  OTHER 104 009
16 quarters TOSK WA  QIRS] 104 010
17 field TOSK WA  FIELD HOsP| 104 018
hospi t al A A
4-pyte time

NOTE: Report al

8-byte ED (YYYYMVBB}
hospitalizati on commenced or

illness/injury

occurred

avail able details in a history statenent.
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SECTI ON 3: M SCONDUCT
70300. | NTRODUCTI ON

1. This section pertains to Status due to M sconduct, such as To and From Parole, To and
From Unaut hori zed Absence, In Hands of G vilian Authority, etc. Detail ed reporting
information is indicated in the foll ow ng paragraphs.

2. Diary input authority is indicated for HQ Reg, or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmedi ately followi ng the statenent.

REPORTI NG DEL/  DEL/
AUTHORI TY ADD  ERR
075 000 TO PAROLE __| HQ REG N Y
076 000 FR PAROLE __| HQ N Y
279 000 TO UA __| HQ REG RES Y Y
279 001 TOUA _FR UA _| HQ REG RES Y Y
280 000 FRUA __ __TOUA _ | HQ REG RES Y Y
280 001 FR UA __ __TO UA __ABS EXCUSED| HQ REG RES Y Y
280 002 PREV RPFT FR UA __ __ TO UA __| HQ REG RES Y Y
281 000 | HCA SINCE __ED _ | HQ REG RES Y Y
281 001 | HCA SINCE __ED __ WHI LE UA| HQ REG RES Y Y
282 001 RET FR IHCA __ED __ ABS EXCUSED| HQ REG RES Y Y
282 002 RET FR |HCA __ED __ABS NOT EXCUSED| HQ REG RES Y Y
291 000 | HFA SINCE __ED __| HQ REG RES Y Y
291 001 | HFA SINCE __ED __ WHI LE UA| HQ REG RES Y Y
292 000 RET FR |HFA __ED __ ABS EXCUSED| HQ REG RES Y Y
292 001 RET FR |HFA __ED __ABS NOT EXCUSED| HQ REG RES Y Y
300 000 | HFA __TO __ ABS EXCUSED| HQ REG RES N N
300 001 | HFA WHILE UA __TO __ABS EXCUSED| HQ REG RES N N
314 000 |HCA __ TO __ ABS EXCUSED| HQ REG RES N N
314 001 | HCA WHILE UA __ TO __ ABS EXCUSED| HQ REG RES N N
355 000 FRDENL ESTAB ED__| HQ REG RES N Y
356 000 FRDENL WAl VED| HQ REG RES N N
381 000 DROP DCLDES AS OF __ ED __| HQ REG N N
394 000 STRT SICK MC _| HQ REG Y Y
395 000 STOP SICK MC____| HQ REG Y Y
396 000 CHEK SICK MC __TO __| HQ REG RES Y Y

70301. UNAUTHORI ZED ABSENCE (UA) (TTC 279/ 280)
1. Al periods of UA shall be reported on the UD.

a. Absence resulting fromfailure to report as directed in official orders (chapter
3).

b. Absence resulting in declaration of desertion (see chapter 4).

c. UA as defined in UCMJ, Articles 86 and 87 which comences while the Marine is a
menber of a unit is reported per this paragraph.
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2. Use the follow statenents to report periods of UA
a. Upon commencenent:
TTC 279 000 TO UA | HI ST:

4-byte time UA comenced J T

Details for history or other purposes

b. Upon termnation:

TTC 280 000 FR UA TO UA | HI ST:

4-byte time UA term nated j
8-byte ED (YYYYMVDD) UA termni nated
8-byte ED (YYYYMVDD) UA commenced

Details for history or other purposes

COVPUTER GENERATED ADVI SORY MESSACE:

MBR UA SI NCE XXXX XXXX. MBR UA 45 DAYS OR MORE. NO DROP DCLDES/ FR UA OR DELETI ON
POSTED. VER AND RPT AS APROP. This nmessage usually indicates that the RU is delinquent
in reporting, or is experiencing problens in getting its entries to post. Action should
be taken imedi ately to correct this problem Contact with the M SSO nmay be necessary if
the RU experiences difficulty in correcting the problem

c. Wien the period of absence is |ess than 24 consecutive hours within the sane day,
report as follows:

TTC 279 001 TO UA FR UA | HI ST: |

A
8-byte ED (YYYYMVDD)
UA commenced

4-byte time UA commenced

4-byte time UA term nated

Details for history and ot her purposes

d. The DEL AS ERR entry will be used to delete the above entry when it has been
erroneously reported that the Marine was UA

3. Wien UA is excused by conpetent authority, the statenents shown in subparagraph
70301.4, will be reported:

a. Absence Over Leave. Wen the Marine has been absent over |eave and the period of
absence is excused, the number of days over |leave will be added to the nunber of days
authori zed |l eave. The day of return will be considered a day of |eave.

b. Absence over regular liberty if determined to be unavoi dable and the entire
peri od of authorized and excused UA is:

(1) 72 hours or less the entire period shall be considered liberty.
(2) I'n excess of 72 hours, the excused UA portion shall be considered as | eave

and charged to the Marine's | eave account.
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c. Absence over special liberty, if determined to be unavoidable will be charged to
the Marine's | eave account to include both the authorized portion and the unauthorized
portion.

d. Periods of absence over liberty determned to be chargeabl e against a Marine's
| eave account shall be charged at the rate of 1 day for each period in excess of 24 hours
or fraction thereof.

e. Absence When Leave or Liberty Has Not Been Authorized (AWDL). Wen the Marine
has been absent in excess of 24 hours and the absence is excused as unavoi dable, the
entire period will be charged as leave. To determ ne the days to be counted as | eave,
consi der both the day of departure and the day of return as a day of |eave, regardl ess of
tine.

4. Periods of UA as defined in subparagraph 70301.3, will be reported with the
st at enents defined bel ow

a. Use the following statenents if the Marine involved has been reported to UA but
not FR UA

TTC 280 001 FR UA TO UA ABS EXCUSED

4-byte tine
UA term nated

8-byte ED (YYYYMVDD) UA term nated

8-byte ED (YYYYMVDD) UA commenced
NOTE: Report TTC 321, as appropriate, for leave information (refer to Section 1 of this
chapter).

b. Use the following statement if the Marine involved has been reported TO UA and FR
UA:

TTC 280 002 PREV RPT FR UA TO UA |

4-byte tine
UA term nat ed

8-byte ED (YYYYMVDD) UA term nated

8-byte ED (YYYYMVDD) UA commenced

NOTE: Report TTC 321, as appropriate, for leave information (refer to Section 1 of this
chapter).

c. Ensure the followi ng when the above entries are reported:

(1) Wien using the ABS EXCUSED entry it is essential that the original TO UA
entry has been posted to the CMF as verified by the TRF or the LES.
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(2) Wien using the PREV RPT entry, first ensure the original TO UA and FR UA
entries have been posted. Secondly if TL was reported it nmust be credited prior to using
this entry.

(3) Ensure the dates to be charged as | eave do not reflect any days previously
charged for leave. Verify with the LES or TRF.

5. Wien the Marine fails to return froman authorized period of |eave, the statenent to
report the termnation of the authorized | eave period nust be reported prior to reporting
the Marine's UA

6. UA that occurs when the Marine either fails to report to an appointed place of duty
or departs from an appoi nted place of duty w thout proper authority will always be
reported with a H ST: statenent. The follow ng exanple statenents are provided as a
gui de:

a. The Marine failed to report to appointed place of duty:
TTC HI ST: 000 FAI LED TO RPT TO APPT PLACE DU AT 2000|
b. The Marine departed appointed place of duty:
TTC HI ST: 000 DEPARTED APPT PLACE DU W THOUT AUTH AT 0805|
7. Wien a period of UAresults in time lost, report the appropriate time |ost statenent.

8. The credit for COVRATS/ BAS is automatically wi thheld during periods of UA
70302. RESERVI STS UA (WHO DO NOT REPORT FOR AD)

1. The CG MARFORRES determines if there is a valid reason for the failure to report.

Shoul d the CG determine that the failure to report is for valid reasons and authori zes a
nodi fication to the Marine's orders, report a Join Transfer Erroneous in accordance with
par agraph 60224. This will return the conputer record to the SMCR unit in a good status.

2. Wien failure to report is not excused by the CG MARFORRES, or the reservist cannot
be | ocated, the reservist will be considered a deserter by reason of failure to report
for active service. The following action is required:

a. Verify that the nobilization process has placed the record in an "AWAITING INI T
JO N' status.

b. The I& site support staff of the parent Reserve unit nust report an INNT JO N per
Chapter 6.

c. On the sane UD, report a drop decl ared deserter transaction in accordance with
par agraph 70307. The desertion entry will place the conputer record in RUC 54980
(Decl ared Deserters), CMC (MHC). This is a control RUC for all deserter records.

3. If the reservist subsequently reports or is apprehended, a join fromdesertion is
reported by the receiving command or | & AD support staff, as appropriate. Refer to
JO NS in Chapter 6.

70303. N HANDS OF ClVIL AUTHORI TY (1 HCA) (TTC 281/ 282)

1. A Marine held under arrest by civil authorities while on authorized |eave or liberty
is entitled to pay and all owances until the expiration of such authorized absence.
Therefore, 1 mnute after the tinme and date that a Marine's authorized | eave or liberty
expires will be reported as the tine and date of entry into an I HCA status. A Marine
delivered to civil authorities (CA) will be reported into an | HCA status as of the tine
and date of delivery to civil authorities. Do not report a period of |IHCA or |HFA of
| ess than 24 hours.

7-27



MCTFSPRI UM 29SEP0O4

The unit commander nust neke a determination to excuse or not excuse the period of |HCA
when a Marine is returned to mlitary control fromIHCA A Marine who is charged with a
civil offense, and confined by civil authorities or held in confinenent under mlitary
jurisdiction at the request of civil authorities until such time as custody is requested
by civil authorities, is absent, or constructively absent fromduty, except for any part
of the period of confinenent covered by authorized | eave. After the results of the trial
are known and the unit commander excuses the absence (period confined by civil
authorities or held in unavoi dabl e), paynment of pay and all owances nay be nade to the
Marine. Paynent for the period of absence (unless excused as unavoi dable) may not be
made, regardl ess of the outconme of the civil proceedings. The follow ng circunstances
constitute sufficient basis for excusing the absence as unavoi dable when it is clearly
established that the arrest and detention was not caused by the m sconduct of the Marine:

a. Wen a Marine is tried and acquitted.

b. Wwen a Marine is adnitted to bail and the trial is postponed indefinitely and it
is apparent that the authorities do not intend to prosecute the case.

c. Wien the charges are disnissed or the Marine is released (or dies) without trial.
This does not apply in cases where the Marine is rel eased upon agreenent to nake
reparation for the offense.

d. Wen the case is not processed.

e. Wen reporting a Marine |IHCA, report a change of individual |ocation, per Chapter
5, Section 4. Refer to MCO P5800.16, Marine Corps Manual for Legal Administration
(LEGADM NVAN) for additional reporting requirenents.

f. Report as follows:
TTC 281 000 I HCA SI NCE ED | HI ST:

4-byte tinme + T A

8-byte ED (YYYYMVDD)

Report the follow ng information concerning
del i very/ apprehension: |If delivered to CA report
DEL CA and authority for delivery

I f apprehended by CA, report APRND CA

Show desi gnation, |ocation of CA and charges

2. Marines who are joined into a different nmonitored conmand while | HCA (for record
purpose join) are joined as not chargeable. Strength category ‘C is autonatically

assi gned when the join entry is processed. A Marine in an unauthorized absence status at
the time of arrest by civil authorities will be reported into an | HCA status as of the
time and date of arrest. Report as follows:

TTC 281 001 IHCA SINCE.__ED____ WHILE UAJHIST: |

4-byte tinme +

8-byte ED (YYYYMVDD)

Report APRND CA, designation, |ocation of CA and charges
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3. A chargeable Marine delivered to or apprehended by civil authorities who renmains in
the same nonitored command will remain chargeable and retain the same strength category
code for 30 days. On the 31st day of IHCA the strength category code will be changed to
‘C per Chapter 6 Section 6.

4. If the Marine is brought to trial by civil authorities, the results of the trial wll
be reported with a history statenent.

a. To report the return from|HCA absence is excused as unavoi dabl e:
TTC 282 001 RET FRIHCA ___ED _ ABS EXCUSED| H ST: |
4-byte tine f T A

8-byte ED (YYYYMVDD)

Reason for excuse

NOTE: This statenent will credit pay and all owances during the period of absence. The
BAS is automatically wi thheld during period of |HCA

b. Use the followi ng statenent to report the return from|HCA, absence is not excused
as unavoi dabl e:

TTC 282 002 RET FR IHCA____ED_

4-byte tine \j

8-byte ED (YYYYMVDD)

ABS NOT EXCUSED| HI ST: |

Reason for nonexcused absence
NOTE: This statenent will withhold credit of pay and all owance during the period of
absence. A time lost statenent must al so be reported when the not excused entry from
I HCA i s reported.
70304. | HCA PERI OD EXCUSED (TTC 314)
This transaction is used to report an absence in Hands of G vil Authority (IHCA) that has
been excused. It is not valid for MSSO input. (See Chapter 7, Section 1 for chargeable
| eave reporting)
TTC 314 000 IHCA __ TO __ ABS EXCUSED|
8- byte FROM DT
8-byte TO DT
or
TTC 314 001 IHCA VHILE UA __ TO __
8- byte FROM DT + T

8-byte TO DT

ABS EXCUSED|
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70305. | N HANDS OF FOREI GN ClVIL AUTHORI TY (I HFA) (TTC 291/292)

1. A Marine held under arrest by foreign civil authorities while on authorized | eave or
liberty is entitled to pay and all owances until the expiration of such authorized
absence. Therefore, 1 minute after the tine and date that a Marine's authorized | eave or
liberty expires will be reported as the tinme and date of entry into an | HFA status. A
Mari ne delivered to foreign civil authorities will be reported into an | HFA status as
of the tine and date of delivery to foreign civil authorities.

a. Wen reporting a Marine I HFA, report a change of individual |ocation, per Chapter
5, Section 4, if appropriate. Refer to MCO P5800.8C (LEGADM NVAN) for additional
reporting requirenents.

b. A chargeable Marine delivered to or apprehended by foreign civil authorities who
remains in the sane nonitored comrand will renmain chargeable and retain the same strength
category code for 30 days. On the 31st day of IHFA, the strength category code will be
changed to ‘'C per Chapter 6 Section 6.

c. Marines who are joined into a different nmonitored conmand while | HFA (for record
purpose join) are joined as not chargeable. Strength category ‘C is autonatically
assi gned when the join entry is processed.

d. If the Marine is brought to trial by foreign civil authorities, the results of
the trial will be reported with a H ST: statement. |If the conviction results in a
confinement of 6 nobnths or nore, enter a UD statenent for change of the DSSN to 6167.

e. A Mirine who is IHFA is not entitled to pay and all owances for any part of the
period not covered by authorized | eave. The CO per Table 1-3-3 of the DoDFMR, Vol. 7A,
must deternm ne whet her the absence was unavoi dable. Do not report a period of |HFA of
l ess than 24 hours. Refer to MCO P5800 and report as foll ows:

TTC 291 000 IHFA SINCE___ED ____ |HI ST |

4-byte time + 4

8-byte ED (YYYYMVDD)

If delivered to foreign CA,
report DEL FOREIGN CA and authority for delivery

I f apprehended by foreign CA report APRND FORElI GN CA

Show desi gnation, |ocation of foreign CA and charges

2. A Marine in an unauthorized absence status at the tine of arrest by foreign civil

authorities will be reported into an IHFA status at the time and date of arrest. Report
as follows:

TTC 291 001 IHFA SINCE____ED _ _ WHI LE UA| HI ST: |

4-byte tipe +

8-byte ED (YYYYMVDD)

Report APRND FORElI GN CA, designation, |ocation of
FOREI GN CA and char ges
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3. To report the return fromIHFA after once you have ensured that the EAS/ ECC has not
expired: (Refer to Chapter 3, Section 3).

a. Absence is excused as unavoi dabl e:

TTC 292 000 RET FRIHFA___ED  ABS EXCUSED| HIST:

4-byte tinoe +

8-byte ED (YYYYMVDD)

Reason for excused absence

b. Absence is not excused as unavoi dabl e:

TTC 292 001 RET FRIHFA___ED __ ABS NOT EXCUSED| HI ST:

4-byte tine +

8-byte ED (YYYYMVDD)

Reason for non-excused absence

c. |If the Marine was reported to | HFA by the current unit and the period of |IHFA was
30 days or less, report DU STATUS per Chapter 4. |f the period was 31 days or nore, or
the Marine was joined fromanother MCC while | HFA, report DU STAT per Chapter 4 and
STRCAT per Chapter 6.

70306. | HFA PERI CD EXCUSED (TTC 300)

To report an absence in hands of foreign authorities (IHFA) or an absence in hands of
foreign authorities while UA (Unauthorized Absence) that has been excused, report as
foll ows:

TTC 300 000 |IHFA __TO __ABS EXCUSED|

8-byte FROM date
(YYYYMVDD)
8-byte TO date
(YYYYMVDD)

or

TTC 300 001 |HFA WHILE UA __TO __ ABS EXCUSED|

8-byte FROM date

(YYYYMVDD)
8-byte TO date
( YYYYMVDD)

70307. DESERTION (TTC 381)

1. A Marine who is declared a deserter must be dropped fromthe unit's rolls. A Mrine
is dropped to desertion AS OF THE DATE AND TI ME THAT THE UA COWENCED. The date and tine
the UA conmenced must be included as part of the action statement reporting the

decl aration of desertion. The date the Marine is actually declared a deserter is
referred to as the date of declaration; for exanple, action date/UD date. Refer to MCO
P5800. 16 to determine the correct date of declaration. Reporting instructions are as
foll ows:
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a. Report physical characteristics imediately 1 day prior to the DROP DCLDES entry
(See Chapter 4, Section 1).

b. Report PRQ CON marks, as applicable, as the first statenent prior to the DROP
DCLDES entry. Refer to IRAMfor further instructions.

c. Wien the Marine has entered into an extension that has not beconme effective,
report a UD statenent to adjust the EAS to the ECC date and notify the FO i mredi ately per
APSM  This must be reported on the UD dated prior to the date of the DROP DCLDES entry.
Report as foll ows:

TTC 381 000 DROP DCLDES AS OF ___ED_ H ST:

4-byte time UA commenced
8-byte ED (YYYYMVDD) UA comenced

Add info: exanple, PROCEED DEL TVL W TH NONCOWPLI ANCE PCSO.
(dates of proceed, delay, and travel)

d. Al pay and allowance entitlenments and allotnents in effect at the tine a DROP
DCLDES status is posted will be automatically stopped. The posting of the JON FROM
DESERTI ON status will automatically start the Marine's basic pay and clothing all owance.
Al other entitlenents and all otnments nust be reinstated. Refer to DoDFMR, and JONS in
Chapter 6 of this manual .

2. Reserve Desertion. A Reserve nmandatory participant who is declared a deserter hy
conpetent authority and not on AD for 31 days or nore, nust be transferred fromthe
Reserve unit and joi ned/ dropped to desertion by the gai ning AD conmand.

a. A Marine is declared a deserter as of the date and the tinme that the UA
conmenced. The AD unit nust report the DROP DCLDES and the reserve record status for the
reservist will be changed to a ‘D' .

b. Once in a reserve record status ‘D, the Marine may not be joined on the Reserve
UD until the Marine is first joined fromdesertion on an AD diary. A join entry nust be
reported that corresponds to the type of duty the Marine was on when decl ared a deserter.
When j oi ned FROM DESERTION in MCTFS. The record status will be changed to ‘B'.

c. Contact MSSO 17 any tine a reservist is joined fromdesertion.
d. Service Records will be processed per MCO P1070. 12.
70308. FRAUDULENT ENLI STMENT (TTC 355/ 356)

1. The regulations pertaining to the entitlenent to pay and all owances when a fraudul ent
enlistnent or induction is determned to exist are contained in DoDFMR, Vol. 7A, Chapter
4.

2. The date a Marine is determined to be serving in a fraudulent enlistnent, induction,
or is judicially declared to have been nmentally inconpetent prior to entry, will be
reported by UD statenent to suspend further pay and all owances and | eave accrual (Rules 2
and 8, Table

1-4-1, DoDFMR, Vol. 7A). Report the followi ng statement to report an enlistnment or

i nduction that has been determnmined to be fraudulent, or a judicial declaration that the
Marine was nentally inconpetent prior to entry:

TTC 355 000 FRDENL ESTAB ED____ | HIST:
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8-byte ED (YYYYMVDD) fraud
determ ned; do not report ED of
enlistnent or inductiaon

Show t he aut hority

3. Use the followi ng statenent to report when the fraudul ent enlistnment or induction is

wai ved and the Marine is retained to fulfill the enlistment or induction:
TTC 356 000 FRDENL WAI VED| HI ST: |
Show t he authority +
4. The conputer processing of this statenent will accrue pay and al |l owances and | eave

fromthe date of suspension.

70309. PAROLE (TO FROM (TTC 075/ 076)
1. Wenever a Marine who is confined serving sentence for a General Courts Marti al
(GCM, with total forfeiture of pay and all owances and enters in a parole status, a new
strength category of ‘I’ nust be reported. (The Marine nust already be in a confinenent
status serving the GCM sentence). Report the followi ng appropriate TO or FROM st at enent :
TTC 075 000 TO PAROLE |

8-byte ED (YYYYMVDD) f

TTC 076 000 ___ FR PARCLE __| (CMC ON\LY)

or

8-byte ACTION DT
(YYYYMVDD)
8-byte ED
(YYYYMVDD)

TABLE 7-5--PAROLEE STATUS WTH OR W THOUT A BAD CONDUCT OR DI SHONORABLE DI SCHARGE

Wen a Marine serving a sentence of then report
confinement as a result of GCMis
parol ed and

the Marine has not been awarded a (1) strength category code ‘I’', as
di scharge or discharge is pending applicable, and

(2) transfer by service record to MCC
W93 (NOTE 1)
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the Marine has been awarded a drop entry with separation
di scharge which will be executed by desi gnat or nunber (SDN) ‘JJB3’.
the command t hat confined the Mrine (NOTE 2)

NOTE 1: The Marine's CMF nust already be in a confinenent status with duty status H,
strength category code of ‘R, ‘S (serving sentence with or without forfeiture of total
pay and al |l owances), or ‘J’ (confined with CA approved BCD/ DD) as applicable.

NOTE 2: Reporting the drop entry with SDN ‘JJD1l’ will place the MCTFS record in a

separated status with a Record Status code ‘F and a present RUC equal to ‘54982" (CMC
(MHC) control RUC).
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SECTION 4: TI ME LOST
70400. | NTRODUCTI ON

1. This Section pertains to Time Lost. Detailed reporting information is indicated in
the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg, Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately followi ng the statenent.

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
231 000 CREDIT TL__TO _ HQ REG RES N N
231 001 CREDIT TL__ TO ONLY| RES N N
308 000 TL_______ DAYS| HQ REG RES N N
317 000 RETURN TO FULL DU ECC__PEBD | HQ REG RES N N
322 000 TL__TO | RES N N
322 001 TL__TO ONLY| RES N N
322 002 TL__TO __REASON __ HQ REG Y Y
322 003 TL__TO ONLY REASON | HQ REG Y Y

70401. TIME LOST (TTC 322)

1. Wen tinme lost is reported, such dates as EAS, ECC, EGCS, ACDU BASE DATE, and the
ACNAVSERVBASE date (LDGCs only) will be automatically adjusted and appear on Part |11 of
the DFR  However, if the RTD changes as a result of the tine |ost, report the new RTD
(refer to Chapter 5, Section 5).

2. The tinme lost entry nust be reported for each period of time |ost that exceeds 24
consecutive hours. For exanple, it is proper to report time lost for TOUAFR UA in
conjunction with the FR UA not counting that period of confinement which will follow the
FR UA period. Do not report tinme |lost when a Marine remains in confinenent and the
status of confinenent changes, for exanple, from AAHA to ATLGCM

3. Reporting a Marine TO and FR a status that is determined to be tinme lost will
automatically check the Marine's pay for that period. Inmediately report time |ost or
excused, unavoi dable as deternmned by the CO Refer to Chapter 7, Section 8. Report in
a tinmely manner to stop the accrual of |eave and automatically update the EAS, the ECC,
the ECS, and the ACDU BASE DATE. For a time lost entry to post properly, the tine |ost
entry nmust be reported within 13 nmonths fromthe term nati on date posted in MCTFS and the
time lost period nust equal the original dates of the period involved. Contact the M SSO
for assistance prior to reporting a tinme |lost entry outside of the 13-nmonth wi ndow.

4. If the time lost and credit tine lost is reported on Active and Reserve Officers, in
a UA status or judicial status, that may/may not result in confinement by civil
authorities in CONUS or overseas, the officer’s PEBD may have changed. Tine |ost should
not affect an officer’'s PEBD, therefore, if the PEBD was reconputed as a result of
reporting time lost, a request for correction nust be sent to MVBSB-10 for adjustment.
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Report tinme lost as follows:
a. If the time lost was for nore than 1 day.

TTC 322 000 TL____TO (Reserve)

TTC 322 002 TL____TO_ ___ REASON | (Active Duty)

8-byte ED (YYYYMVDD)
tinme | ost conmenced

8-byte ED (YYYYMVDD)
tinme | ost ended

1-byte reason code
fromchart bel ow

or
b. If the day of return is a day of duty-not date TL ended.
If the time lost was for 1 day only.
TTC 322 001 TL TO ONLY| (Reserve)

TTC 322 003 TL TO ONLY REASON | (Active Duty)

8-byte ED (YYYYMVDD)
of time |ost

1-byte reason code from bel ow

Reason codes:

CODE REASON DESCRI PTI ON

1 UA/ DES (Unaut hori zed Absence/ Desertion) (Section 3, this chapter)
2 I HCA (I'n Hands of Civil Authorities) (Section 3, this chapter)
3 SKMC (Sick Msconduct) (Section 3, this chapter)

4 CNFD (Confined) (Section 3, this chapter)

5 I HVA (I'n Hands of Mlitary Authorities)

(refer to Confinenment, Section 3, this chapter)
6 I HFA (I'n Hands of Foreign Authorities) (Section 3, this chapter)

5. Wien only the nunber of days tine lost in the conputer record is incorrect (as shown
on the BIR), and all the follow ng are true:

a. The Marine has returned to a full duty status froma period of absence determ ned
to be tine |ost,

b. The ECC has expired or lost tine is due to sick-m sconduct for sinple
drunkenness, and
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c. |If not coupled with chronic alcoholismor intenmperate use of habit form ng drugs,
and

d. Basic pay is not forfeited
6. Report the statenent shown below to correct the nunber of days tinme lost in the CVF:

TTC 308 000 TL____ DAYS|

3-byte total
days time | ost

7. Total Time Lost. Tine |lost reported in conjunction with a return to a full-duty
status, after EAS/ECC, will be reported using TTC 308 000. The nunber of days entered in
the statenent nust be the total of all days lost in the current enlistment including
extensions. In determning tine | ost when the Marine has returned to a full duty status
and the ECC/ EAS has expired, only the period fromthe date the absence comenced to the
Marine's ECCis used. Any period of UA beyond the ECC cannot be charged as tine |ost.

In addition, if the total nunber of days tine lost on the Marine's current enlistnent
exceeds 999 days, report only 999. The above statenment reports total days time |ost for
the current enlistment including extensions.

8. Wen a previous UD incorrectly reported too many days tine lost, a UD entry is
required to correct the record. |If the previous entry was rejected on the DFR and has
not been corrected, report the correct days with a correction entry. |[|f the previous
entry was accepted in the TRF a CREDIT time |lost entry nust be submitted per the

foll owi ng exanpl es:

a. |If the credit is for nore than 1 day, use the followi ng statenent:
TTC 231 000 CREDI T TL TO |

8-byte ED (YYYYMVDD) i ncl usive

b. To credit a Reserve Marine for 1 day only, use the follow ng statenent:

TTC 231 001 CREDIT TL_______ TO ONLY|
8-byte ED (YYYYMVDD) of
tinme |ost
c. |If the Marine was charged with too few days tine |lost, and the above statenents

are not true, report only the additional days to be charged as tinme lost with TTC 322 000
or 322 002.

70402. RETURN TO FULL DUTY STATUS (TTC 317)

1. Use the following statenment to report return to full duty ECC foll owing a period of
UA:

TTC 317 000 __RETURN TO FULL DU ECC PEBD |

8-byte ED (YYYYMVDD)

restored to full-duty

status

8-byte ED (YYYYMVDD) denoting reconputed
ECC and PEBD

NOTE 1: Conputer processing of the return to full duty statenent will automatically
delete a duty status of ‘9", and generate a duty status of ‘1, and update the EAS date.
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NOTE 2: In deternmining a new ECC and PEBD, (refer to Chapter 3, Section 3 and Chapter 5,
Section 5, the entire period of absence fromthe date the absence commenced to Marine's
ECC (refer to paragraph above 70401.3e) must be added to the old ECC and PEBD.
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SECTI ON 5: PUNI SHVENT

1. The different categories of this Section are itens that pertain to all
Detailed reporting information is indicated in the follow ng paragraphs.

Puni shrent .

2. Diary input authority is indicated for

HQ Reg or Res.

statenents for this section are shown below with the input authority inmediately

followi ng the

056 000 REDUCED

statenment .

DOR

ED

056 001 REDUCED ADM N

056 002 REDUCED ADMERR
061 001 TO APL LV (___)RUC __|

062 001 FR APL LV (__ )RUC

DOR ED

DOR ED

258 000 DEFER CODE

258 001 CM DT

257 000 FORF$___MO_TYPE__CNFT__DISCH___RED __ED |
CM DT ED
" CA ACTN DEFER RESCD________|
R AUTO FORF MO CM DT ED |

259 000 WAI VE

262 000 CM DT______
262 001 CM DT______

262
268
268

002
000
001

C™M DT

NJP AWD ED ___

268 002 SPCM AVWD ED

268 003 GENERAL COURT MARTIAL AWD ED

275 006 FINE $ .00 GCM ED
275 007 FINE $ .00 SCM ED
275 008 FINE $ .00 SPCM ED

283 000 FORF $ .00 FOR_ __MO SPCM TOTAL $
283 001 FORF $ .00 FOR __MD SCM TOTAL $
283 002 FORF $ .00 FOR __MO GCM TOTAL $
283 003 FORF $ .00 FOR __MO NJP TOTAL $

~_CA ACTN RET CNFT RED
~_CA ACTN RET DI SCH DI SAPPR ED_______|

MO ED |

.00 ED

.00 ED

I
I
.00 ED |
.00 ED |

283 004 VACATE FORF $__ .00 FOR_MO NJP TOTAL $_ .00 ED_ |

284 000 FORF TLPALWED

284 001 FORF

BP ED

310 000 TO CNFT____AAHA|
310 001 TO CNFT____ATLGCM

310 002 TO CNFT____ ATLSCM

310 003 TO CNFT____ATLSPCM

310 004 TO CNFT___ CIV AUTH|

310 005 TO CNFT____ FOREI GN CI V AUTH|

310 006 TO CNFT__

cey

310 007 TO CNFT____NJP|
310 008 TO CNFT____SCM
310 009 TO CNFT____SPCM
313 000 FR ONFT __|

313 001 FR CNFT__ACQUI TTED|
313 002 FR CNFT__CHG DROPPED|

315 000 FORF
315 001 FORF
315 002 FORF
315 003 FORF
318 000 FORF
318 001 FORF
318 002 FORF

RED TO NONE
RED TO NONE
RED TO NONE
RED TO NONE
RED TO $

GCM ED
NP ED______
SCM ED____
SPCM ED

.00 FOR_MO GCM TOTAL $
RED TO $ .00 FOR__MO NJP TOTAL $

|00 ED_|
100 ED_|

RED TO$ .00 FOR_MO SCM TOTAL $ .00 ED_|

REPORTI NG
AUTHORI TY

HQ REG RES
HQ REG RES
HQ REG RES
REG

HQ REG
REG

REG

REG

REG

REG

REG

REG

HQ REG RES
HQ REG

HQ REG

HQ REG

HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG

HQ REG

HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES
HQ REG RES

DEL/
ADD

KL LLLLLLLLL LKL LKL L LKL LKL K ZZZZZZZ<XZZZZ

manner of

Type Transaction Code (TTC)

DEL/
ERR

e R D e i i I e R A R B A e I B e e - R e e s

n
w
©
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318 003 FORF RED TO$ .00 FOR__MD SPCM TOTAL $ .00 ED | HQ REG RES Y Y
329 000 FINE RED TO$ .00 GCMED HQ RES Y Y
329 001 FINE RED TO$ .00 SCMED | HQ RES Y Y
329 002 FINE RED TO$ .00 SPCMED_____| HQ RES Y Y
329 006 FINE RED TO$ .00 GCMED HQ REG Y Y
329 007 FINE RED TO$ .00 SCMED | HQ REG Y Y
329 008 FINE RED TO$ .00 SPCMED______| HQ REG Y Y

70501. AUTOVATED COURT- MARTI AL (TTC 257) ( AD/ RES)

1. (http://ww.|ag.navy. m|/docunents/ ncn2000. pdf) Only a court-martial that results in a
puni shnent inmposed by a court-martial is to be reported. Unless waived by the Convening
Aut hority (CA), certain punishments inposed by a court-martial will trigger ‘automatic’
forfeiture of a Marine's pay and all owances even if the court-martial did not
specifically award forfeitures. Automatic forfeitures/reductions are to begin 14 days
after the date on which the sentence was adjudged at trial. (day 15 counting the date the
sentence is adjudged as day 1), or on the date the Convening Authority (CA) action is
returned, whichever is earlier. Punishnments awarded by a court-nartial which will
trigger the automatic forfeitures include: a) any sentence of confinenent for nmore than 6
months or death; or b) confinenment for |ess than 6 nonths and a di shonorable or bad
conduct di scharge or disnissal.

2. The court-martial must include confinenent in excess of 6 nonths or death, or if
confinement is 6 nonths or |less, a punitive discharge nust be included in order for the
automatic forfeiture/reduction to take affect. When awarded a Special Court-Marti al
(SPCM, two-thirds (rounded down to the next whole dollar anpunt), of pay will be
automatically forfeited. Wen awarded a General Court-Martial (GCM all pay and

al l omances will be autonmatically forfeited for any period of confinement or parole. |If
automati ¢ and adjudged forfeitures are both in effect at the sane tinme (undeferred and
unwai ved), adjudged forfeitures are taken first followed by automatic forfeitures for any
period of confinenment or parole. Wen awarded a SPCM or GCM adjudged reductions will be
in effect upon return of the CA's action approving the adjudged forfeiture and/or
reduction and is effective the same date as the CA's action. O ficers are affected in
the same way with the exception of reduction in grade.

a. A nenber nust be in a pay status code of ‘03200 - Confi ned-serving sentence,
* 03210’ -
Confined-GCMtotal forfeiture pay and al |l owances, ‘03211’ -Confined-GCMtotal forfeiture
of basic pay or ‘03220 - Confi ned beyond ECC, before TTC 257 will process. Wen
information contained within this transaction is reported correctly, reduction and/or the
pl acenent of a Marine in a total pay and all owance or total basic pay forfeiture status
will occur automatically. Report as follows:

TTC 257 000 FORF$ .00 MO TYPE RED ED |

Adj udged amount ( NOTE 1)J A A
3-byte nunber of nonths (NOTE 2)
Type of Court-Martial (NOTE 3)

3-byte nunber of nonths confinenent NOTE 4)

Type of discharge (NOTE 5)

2-byte pay grade/ NA (NOTE 6}

8-byte ED (YYYYMVDD) of sentencing (NOTE 7)
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NOTE 1: The adjudged forfeiture anount or, report $9999.00 if the adjudged forfeiture is
atotal forfeiture of pay and all owances or total forfeiture of basic pay.

NOTE 2: Nunber of nonths — nmust be three-byte nuneric field.
NOTE 3: Types of Court-Martial (CM — General Court-Martial = GCM General with adjudged
forfeiture other than $9999. 00, GCMA = Ceneral with adjudged forfeiture of total pay and

al | onances, GCMP = Ceneral with adjudged forfeiture of Basic Pay only. Special Court-
Martial = SPCM Sunmary Court-Martial = SCM

NOTE 4: Nunber of nonths’ confinement. Mist be three bytes, numeric. (Refer to MCTFS
PRI M par agraph 80701, Clothing Al owance, to report TTC 301 002 STOP CRA OTHER ED.).

NOTE 5: Type of Discharge — D = Bad Conduct, F = Dishonorable, 8 = Death, and N = None.
NOTE 6: Pay Grade/ NA — nmust be two-byte pay grade (adjudged reduction or NA).

NOTE 7: ED — Effective date (YYYYMVDD) sentence is adjudged. Mist be |less than or equal
the UD date format.

b. Defernents. TTC 258 000 has del ete as erroneous (DEL AS ERR) capability. Do not
report TTCs 257 or 258 in the same cycle. Ensure the MCTFS 990 Renark is updated with
TTC 257 information before reporting TTC 258. Wen the CA “defers” the forfeitures and/or
reductions, report as follows:

TTC 258 000 DEFER CODE CM DT
1-byte defernment code
8-byte ED (YYYYMVDD) court narti al

8-byte ED (YYYYMVDD)
DEFERVENT CODES

CODES DESCRI PTI ON

A Def erment of Adjudged Forfeiture and Reductions: (Automatic forfeitures
will start on the auto/adjudged forfeiture date of current grade.

B Def ernment of Autonmmtic Forfeitures: (Adjudged forfeitures and/or
adj udged reductions will start on the automatic/adjudged forfeiture date

at the current grade or reduced grade, as applicable).

C Def erment of Autonmatic Adjudged Forfeitures and Adjudged Reducti ons.
(Not hing will happen on the automatic/adjudged forfeiture date).

D Def erment of Adjudged Forfeiture (Only). (automatic forfeitures wll
start on automatic/adjudged forfeiture date at the current grade or
reduced grade, as applicable).

E Def erment of Adjudged Reduction (Only). (Automatic forfeitures will
start on the autonmmatic/adjudged forfeiture date at the current grade).

CM DT Court Martial Date. The court nmartial date must be the sanme effective
court nartial date contained in the 990 Remark before the statenment will
process.

ED Must be |l ess than or equal to the UD date.
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c. Convening Authority Action Returned, Defernment Rescinded. Report the follow ng
statenent: (statement does not have DEL/ADD or DEL AS ERR capability. [|f TTC 258/001 is
reported erroneously, report TTC 258/ 000 again using the correct effective date and
def erment code to correct the entry). Do not report TTCs 257 or 258 in the same cycle.
Ensure the MCTFS 990 Remark is updated with TTC 257 infornation before reporting TTC 258.

TTC 258 001 CM DT CA ACTN DEFER RESCD |

8-byte ED (YYYYMVDD)
of court marti al

8-byte ED (YYYYMVDD) defernment rescinded

d. Wiiver. Report the follow ng statenment when the CA waives the Autonmatic

Forfeiture. TTC 257/000 nust be reported and processed before TTC 259/ 000 is reported.

TTC 259 000 WAl VER AUTO FORE._ MO CMDT____ED |

+ A
2-byte auto forf nonth
(must be 01-06)

8-byte ED (YYYYMVDD) of court martial
(rmust be the same as the affected
Aut onat ed Court-Martial Remark CM date)

8-byte ED (YYYYMVDD) (date of waiver
nmust be less or equal to the UD ED)

3. Convening Authority Action Returned.

a. Convening Authority Action Ordered Executed. Report the follow ng statenent when
the CA action is returned and ordered executed whether or not there is a deferment in
effect. The nenber’s pay grade is reduced to E-1. Forfeitures will be calculated to two
thirds (2/3) of pay rounded down to the next whole dollar as an E-1 for a SPCM or full
pay and all owances as an E-1 for a GCM Report as foll ows:

TTC 262 000 CM DT CA ACTN RET ORD EXEC ED |

8-byte ED (YYYYMVDD) of f
courts-martial (ED of
affected courts-nartial)

8-byte ED (YYYYMVDD)

b. CA Action Returned, Confinenent is Reduced. Report the follow ng statenent when
the CA action is returned and the nmenber’s confinement is reduced. |f the nmenber's
original sentence was to confinement in excess of 6 nonths without any acconpanyi ng award
of punitive discharge, and the CA reduces the confinenent sentence to 6 nonths or |ess,

then any automatic forfeitures that were deducted nmust be reinmbursed. |f the confinement
is reduced but still exceeds 6 nonths or the original sentence contained a punitive
di scharge, automatic forfeitures will still apply.
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TTC 262 001 CMDT___ CA ACTN RET CNFT RED MO ED |

8-byte ED (YYYYMVDD) of
court nartial (ED of
affected courts-martial) —

2-byte nunber of nonths reduced (nunber of nonths
confinement reduced)
8-byte ED (YYYYMVDD)

c. CA Action Returned, Discharge Disapproved. Use the follow ng statement to report
when the CA's action is returned and the nenber’s discharge is disapproved:

TTC 262 002 CM DT CA ACTN RET DISCH DISAPPR ED___ |

8-byte ED (YYYYMVDD) of
court-martial (ED of
affected courts-nartial)

8-byte ED (YYYYMVDD)

4. \Wen a nenber’s confinenment is termnated (refer to paragraph 70506 FR CNFT) and
there is an Autonated courts-martial in effect, the autonatic forfeiture is term nated on
the effective date fromconfinenment. The forfeiture of two-thirds pay for a SPCM and full
pay and al l owances for a GCMis ternminated. The adjudged forfeiture (Automated Courts-
Martial Forfeitures Deduction remark D990) installnent amount will continue until the

adj udged forfeiture is collected.

5. Paynments to Dependents. The convening authority or a person acting under 10 U. S.C
860 may waive any or all forfeitures autonatically inposed for a period not to exceed 6
nont hs and aut horize paynents to a nenbers dependents. These paynents are consi dered
normal military pay and all owances ot herwi se due the nenber and are treated as paynents
made to the menber for tax withhol ding and reporting purposes. Wen the CA authorizes
such paynents, the DFAS-KC, Special Interest Accounts (FCTPS) will issue such paynents to
t he menbers’ dependent(s). Prepare and forward to DFAS-KC/ FCTPS a NAVMC 11116:

M scel | aneous M litary Pay order/Special Paynment Authorization, or a Naval nessage with
the follow ng information:

a. UD nunber with the effective dates of the nenmber’s confinenent, type of court
martial, reduction in pay grade (See el sewhere in this section), and the anount of
forfeiture of pay and al |l owances.

b. The nmonthly paynment anount and the period (not to exceed 6 nonths) paynents are
to be made to the dependent(s).

c. The nane of the dependent(s) and the current nailing address.
d. Provide a reporting unit point of contact, nane and tel ephone.
e. Notify DFAS-KCJ FCTPS of any change in the nenber’s pay.

f. Wen the dependent requests payment by EFT, the dependent must conplete a direct
deposit sign-up form (SF 1199A). If a NAVMC 11116 is used for paynent, attach the
conpl eted original copy of the SF 1199A to the NAVMC and forward to DFAS-KC/ FCTPS. \When
a naval nessage is used for paynent, provide the financial institutions routing transit
number (RTN), and the account is for checking or savings. Ml the conpleted original
copy of the SF 1199A to DFAS- KC/ FCTPS.
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70502. FORFEI TURES AND FI NES (TTC 268/ 275/ 283/ 284/ 315/ 318/ 329)

1. Dollar anpounts shall be reported by showing the actual dollar figures followed by a
deci mal point and two zeros; for EXAMPLE, 00018.00 to indicate 18 dollars. THERE MJUST BE
LEADI NG ZERCS IN THE DOLLAR AMOUNT. Court-martial forfeitures will be reported
imediately after the CA's action has been taken, except when the court-martial sentence
al so includes a punitive discharge. Wen the court-nmartial sentence includes a bad
conduct or dishonorabl e discharge, report the forfeiture as shown in Table 7-4.

a. This transaction may not be used to report court-martial for Marines on active
duty. Forfeitures, other than a total forfeiture of pay and all owances or total
forfeiture of basic pay only, will be reported with the follow ng statenent:

TTC 283 000 FORF $ .00 FOR___MO SPCM TOTAL $ .00 ED |
TTC 283 001 FORF $ .00 FOR___MO SCM TOTAL $ .00 ED |
TTC 283 002 FORF $ .00 FOR___MO GCM TOTAL $ .00 ED |
TTC 283 003 FORF $ .00 FOR __MO NJP TOTAL $ .00 ED |

5-byte Amount of nonthly ?
Forfeiture

2-byte nunber of nonths

5-byte total ampunt of forfeiture

8-byte ED (YYYYMVDD) of forfeiture

(1) Wien a forfeiture related to an SCMis apportioned over nore than 1 nonth and
the anpbunt of the forfeiture is evenly divisible by the nunber of nonths, report the
st at enent shown above.

(2) Wien a forfeiture related to an SCMis apportioned over nore than 1 nonth and
the anpbunt of the forfeiture is not evenly divisible by the nunber of nonths, the
st at enent shown above will be reported. However, the anount of the nonthly forfeiture
will be determined by dividing the total amount of the forfeiture by the nunber of nonths
and rounding that nonthly figure to the next higher whole dollar. For EXAMPLE, a total
forfeiture of a $50.00 apporti oned over a period of 3 nmonths would be reported as
follows: FORF 00017.00 FOR 03 MO SCM TOTAL 00050. 00 ED 19981101|. |In this case, $17.00
woul d be deducted the first and second nmonths and $16.00 the third month. In all cases
where apportioned SCM forfeitures are not evenly divisible, the |arger anbunt(s) wll be
deducted in the first or earlier nonths, as appropriate.

b. Use the following statenent to report total forfeiture of pay and al |l owances:
TTC 284 000 FORF TLPALWED |

8-byte ED (YYYYMVDD) 4

c. Use the following statenent to report a total forfeiture of basic pay only:
TTC 284 001 FORF BP ED_ |
8-byte ED (YYYYMVDD)
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NOTE: Ensure TTC 310 TO CNFT has been reported and a duty status ‘B, ‘C, ‘D, ‘F,
‘F', ‘G, or ‘H has posted prior to reporting this entry. TTCs 284 and 310 cannot be
processed

in the sane cycle.

d. Use the appropriate statement to report mitigation (decrease) or renission of
forfeiture of pay by reviewi ng authority:

TTC 318 000 FORF RED TO$ .00 FOR _MO GCM TOTAL $ .00 ED |
TTC 318 002 FORF RED TO$ .00 FOR_ _MO SCM TOTAL $ .00 ED |
TTC 318 003 FORF RED TO$ .00 FOR__MO SPCM TOTAL $ .00 ED |
TTC 318 001 FORF RED TO$ .00 FOR _MO NJP TOTAL $ .00 ED |
3-byte new anmount of ?

nonthly forfeitwe

2-byte nunber of nonths

4-byte new total

8-byte ED (YYYYMVDD) of original forfeiture

NOTE: When reporting these statenments, the conputer will automatically reconpute the
total amount to be forfeited by the Marine. |If nore than this amount already has been
deducted fromthe Marine's pay, the account will be credited with the appropriate anount.

e. Use the appropriate statenent to report mtigation (decrease) or renission of
forfeiture of pay to NONE by a reviewi ng authority:

TTC 315 000 FORF RED TO NONE GCM ED___ |
TTC 315 002 FORF RED TO NONE SCMED |
TTC 315 003 FORF RED TO NONE SPCM ED |
TTC 315 001 FORF RED TO NONE NJP ED |

8-byte ED (YYYYMVDD) of original forfeiture |
f. If the forfeiture is suspended, report with a historical statenent only. If it
is partially suspended, report the unsuspended portion with the normal statement shown in
subpar agraph 70502 and the suspended portion with the H ST: statenent:
H'S 000 HST: AWbD __ FORF$ .00 FOR___ MO SUSP FOR___ M
A
8-byte NJP awar ded

Amount of nonthly forfei

2-byte nunber of nonths

Anmpbunt suspended

2-byte nunber of nonths suspended for
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g. Use the following statement if a previously suspended forfeiture is vacated:

TTC 283 004 VACATE FORF $__ .00 FOR__ MO NJP TOTAL $ .00 ED_|HI ST: AWD___|
T A A

5-byte nonthly

Forfeiture

2-byte nunber of nmonths

5- byt e anetnt

8-byte ED (YYYYMVDD) forfeiture was vacated

8-byte ED (YYYYMVDD) NJP originally awarded

h. A sentence of a court-martial may adjudge a fine in addition to adjudgi ng other
puni shnment. Fines will be collected involuntarily fromthe current pay of all menbers of
the Marine Corps. (Refer to DoDFMR Vol. 7A))

(1) Use the appropriate statement shown below to report the collection:

TTC 275 006 FINES$ .00 GGMED |
TTC 275 007 FINES$ .00 SSMED |
TTC 275 008 FINES$ .00 SPCMED |

4-byte anount of fi
8-byte ED (YYYYMVDD) of checkage——

(2) Use the appropriate statenent shown below if the anount of fine previously
reported is reduced through rem ssion or nitigation:

Active Duty.

TTC 329 006 FINE REDTOS$ .00 GCGMED |
TTC 329 007 FINE REDTO$ .00 SCMED |
TTC 329 008 FINE RED TO$ .00 SPCMED |
4-byte total amount of fine

8-byte ED (YYYYMVDD) of original fi

Reserve.

TTC 329 000 FINE REDTOS$ .00 GCGMED |
TTC 329 001 FINE REDTO$ .00 SCMED_ |
TTC 329 002 FINE REDTO$ . .00 SPCMED |

4-byte total anmount of i

8-byte ED (YYYYMVDD) of original fi
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2. Report any subsequent events/actions affecting a previously reported sentence by
submitting results of the action, date, and authority effecting the change.

a. To report remnmission and/or suspension of a sentence or a portion of a sentence:

TTC H'S 000 HI ST: UNEXECD PORTION OF SENT IS__ AUTH __ |
I ndi cate whether renmitted or suspended +
Aut hority

b. The vacation of suspension has the sane effect as a sentence being ordered
executed. Therefore, upon vacation of a suspended sentence, the portion that affects pay
and al | owances and/ or causes a change to the infornmation nmaintained in the Marine's CVF
shall be reported with action statements. The remaining portion shall be reported with a
hi story statement. Report as foll ows:

TTC H'S 000 HI ST: VACATE SUSPENSI ON OF EXECN OF SENT__ |
Report portion of

sentence that affects

pay and al | owances and/

or MCTFS record

Report portion of sentence that does not
af fect pay and al | owances and/ or CMF

c. Use the following statenent to report setting aside of findings of a court-
martial :
TTC H'S 000 HI ST: FI NDI NGS OF APPR SET ASIDE |

Type of court-martial,
either GCM SPCM or

8-byte ED (YYYYMVDD) approved

Authority that sets aside the findings

3. Conputer records for Marines in a parole status will be transferred to a Headquarters
control RUC/ MCC (54982/\Wp3) either by transfer entry or, by reporting a drop/di scharge
entry if the Marine has been awarded a bad conduct discharge or di shonorabl e di scharge.
The discharge entry will contain SDN JJB3 when reported froma field RU (Wen the

di scharge is reported by CMC (MHC), the SDN to report will be JJC3.) This wll change
the record status code in the CM- to ‘F . Once the Marine has been rel eased from parol e
and there is no longer a requirement to nonitor the CMF fromthe CMC, the record will be
updated by the CMC (MHC), to change the record status code to ‘E to reflect a separated
record. Records transferred to the CMC control RUC or discharged with SDN JJB3 must be
in a status of confinenent as a result of GCMin order for transfer or discharge entry to
successfully process. Use the following logic to determ ne reporting requirenents in
MCTFS. Refer to Table 8-14 for assistance in determ ning which action nust be taken.

4. Maintaining court-martial Information. In addition to reporting the sentence of a
Marine convicted by a court-martial, the unit also nmust report court-martial statistical
information. The ED is the date the court-martial is adjudged. After processing, this
information will be posted to the Marine's CMF where it will be permanently retained in
t he MCTFS.
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| owi ng statenent to report summary court-martial information:

SCM AWD ED__

8-byte ED (YYYYMVDD)
sentence i s awarded/ adj ud

b. Use the fol

TTC 268 002

| owi ng statenment to report special court-martial information:

SPCM AWD ED |

8-byte ED (YYYYMVDD)
sentence i s awarded/ adj ud

c. Use the fol

| owi ng statenment to report general court-martial information:

TTC 268 003 GENERAL COURT MARTIAL AWD ED___ |
8-byte ED (YYYYMVDD) ?
sentence is awarded/ adj udged

NOTE 1: When revi ew of higher authority results in setting aside the findings on all

charges and specifi

cations, report DEL AS ERRON, and refer to MCO P1070.12 for

instructions on renoval of court-martial docunmentation fromthe Service Record.

NOTE 2: Forfeitures are applied (w thheld) on and after the date the convening authority
approves the sentence. Refer to paragraph 70501 for forfeiture information/reporting.

NOTE 3: The above transaction will automatically establish the Marine' s Pronotion

Restriction Code.
268 are as follows:
RESTR. )

The Pronotion Restriction Period and Restriction Status Codes for TTC
(Refer to Section 7 of this chapter for reporting TTC 053 PROM

TTC ENGLI SH RESTR PERI OD RESTR CODE
268 000 NJP AWD ED 3 MONTHS 1
268 001 SCM AWD ED 6 MONTHS 2
268 002 SPCM AWD ED 12 MONTHS 3
268 003 GCM AWD ED 18 MONTHS 6
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5. Areduction entry will automatically change the Marine's permanent grade to equal the
grade to which reduced. This change will appear on the TRF as a conputer-generated
change.

When Puni shnent is Forfeiture of Pay report as foll ows:

TTC 283 003 FORF $ .00 FOR___MONJP TOTAL $ .00 ED___|HIST:AWD__|

5-byte nmonthly T A
Forfeitu
2-byte nunber of nonths

5- byt e anpunt

8-byte ED of forfeiture (YYYYMVDB)

8-byte ED NJP awarded (YYYYMVDB)

70503. NONJUDI CI AL PUNI SHVENT (NJP) | NFORVATI ON (TTC 268)

Mai nt ai ni ng Nonj udi ci al Puni shrent Information. Wen a Marine is awarded NJP under
Article 15, UCMJ, the unit nust report NIJP statistical information on the UD in addition
to reporting the NJP information. This information, when processed, will post the
information to the Marine's record where it will be retained permanently in MCTFS (Renmark
119). Report as follows:

TTC 268 000 NJP AWDED _ | HIST: History statenent should include
statistical information (ie. Violation Article
92) and all punishment awarded.

8-byte ED (YYYYMVDD) of NIP

NOTE 1: When NJP (TTC 268) is reported, three-nonth pronotion restriction posts
automatically. Refer to par 70702. ENLI STED RESTRI CTED PROMOTI ONS.

NOTE 2: Puni shnent that does not affect pay, grade, or any other personnel data itemwill
be reported with a history statement.

NOTE 3: A new Good Conduct Medal conmencenent date nust be reported per section 50100 of
this manual .

70504. GRADE CORRECTIONS, NJP (TTC 056/ 320)

1. Al NJPs awarded under Article 15, UCMJ, will be reported on the UD. Refer to MCO
P5800. 16 and manual for court martial for itens not affected.

2. Dollar anmounts will be reported by showi ng the actual dollar anmount followed by a
deci mal point and two zeros.

NOTE: Pro/con marks nust be reported on the reductions of Cpls and bel ow per Section 4
of this chapter.

3. Use the following history statenent if the reduction is suspended:



MCTFSPRI UM 29SEP0O4

TTC H'S 000 H ST: N\DJP AWD__ REDUCED TO ___ SUSP FOR___ MJ
8-byte ED (YYYYMVDD) NJP awar ded j

3-byte GRADE to which reduced

3-byte nunber of nonths for which reduction is suspended

4. If a previously suspended reduction is vacated, report reduction with the foll ow ng
HI ST statenent:

TTC H'S 000 HI ST: VACATI ON OF SUSP REDUCED NJP AWD___ |
8-byte ED (YYYYMVDD) suspension vacated 4
5. If a previously reported reduction is suspended, mtigated, set aside, or restored to

grade, report the appropriate statenent:

TTC 320 000 RESTORE GRADE TO__MERIT DOR__ED ___ |HIST:RED___NJP AWD___
TTC 320 001 RESTORE GRADE TO___PERM DOR ED _ |HIST:RED__NJP AWD___|
TTC 320 003 RESTORE GRADE TO___TEMP DOR ~ | HI ST:RED
| H

TTC 320 004 RESTORE GRADE TO __MERIT CBT DO? ED

ST: RED___NJP AWD___|

o T A A
2-byte abbreviation for grade
to which restored
(i.e., E3, E4, E5)
8-byte DOR (YYYYMVDD) (see NOTE bel ow)

8-byte ED (YYYYMVDD) (see NOTE bel ow)

Circunstance (i.e., suspended, nitigated, set aside)
8-byte ED NJP awarded (YYYYMVDD)

6. To report restoration of grade, use appropriate statenent:

TTC 320 000 RESTORE GRADE TO___MERIT DOR___ ED _ |H ST: RED___

TTC 320 001 RESTORE GRADE TO___PERM DOR__ __|HIST:RED____|

TTC 320 002 RESTORE GRADE TO___PROB DOR_ ED __|HIST:RED____|

TTC 320 004 RESTORE GRADE TO MERI T CBT DOR ED _ |H ST:RED___|
2-byte abbreviation for grade to T A
whi ch restored

8-byte DOR (YYYYMVDD) (see NOTE bel ow)

8-byte ED (YYYYMVDD) (see NOTE bel ow)

Crcunstance (i.e., suspended, nitigated, set aside)
and the 8-byte ED (YYYYMVDD) of the SPCM SCM GCM

NOTE: I n any case when an executed reduction is suspended or mitigated the DOR and the
ED will be the date of the mitigation or suspension. In any case, when the reduction is
set aside, the DOR will be the original DOR and the ED will be the date of reduction.
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70505. APPELLATE LEAVE (TTC 061/ 062)

1. Al reportable data concerning the Marine nust be reported on the UD prior to
reporting the Marine to appellate |eave, (i.e. TQ FROM CONFI NEMENT, TIME LOST, SENTENCE
AWARDED, REDUCTION, etc.) The RU nust also contact the cognizant FO and ascertain which
pay-related entries nust be reported on the UD prior to reporting the TO APL LV entry.
Refer to MCO 1050.16 for additional information.

2. The following definitions are provided for clarification:

a. Voluntary Appellate Leave. A Marine who has been sentenced by court-nartial to a
di sm ssal or punitive discharge, may subnit a witten request for voluntary | eave
awai ti ng appellate review once all adjudged confinenment has been served, remtted,
suspended, or deferred, and all docunentation for clenency review, or a waiver of such
review, has been subnitted, and approval is in the best interest of the Marine Corps.

b. Involuntary Leave Awaiting Appellate Review A commander will direct involuntary
| eave, awaiting appellate review of a Marine sentenced by court-martial to a dismssal or
puni tive di scharge, when the convening authority has approved the sentence for disnissal
or punitive discharge w thout suspension, all adjudged confinenent has been served,
remtted, suspended or deferred, and all docunentation for clenmency review or a waiver of
such review has been subnmitted and approval is in the best interest of the Marine Corps.

3. Upon commencenent of authorized (voluntary) or directed (involuntary) |eave awaiting
appel |l ate review of a court-martial sentence, report the appellate | eave statenent shown
bel ow. Include the nunber of days-accrued | eave, conputed to the day before the ED of

t he

orders directing | eave, as part of the entry. This is a 2-byte entry and all half days
of credit will be rounded up to the next whole nunber. |If the Marine is in an advance

| eave status or elects to receive paynent for |eave due, report (00). |If Time Lost is
reported, recalculate the days of leave that is lost due to TL, if applicable. To do
this, the unit nust research the LES and the 605/936 remarks (for |eave not posted on the
LES), make sure the total days |leave used in the APL LV statenent are |ess than what
appears on the LES. The date of the TL entry nust also be considered for the |eave

recal cul ation, as well as when U&E processes.

TTC 061 001 TO APL LV (__ )RUC___|
2-byte nunber of days accrued
| eave or 00 as applicable

5-byte PRESENT RUC (required):

NOTE 1: Report the correct nunmber of days, considering that certain TL entries such as
TTC 310 TO CONFI NEMENT reduces a Menber’s | eave bal ance because of non-accrual days.

NOTE 2: \When appellate leave is reported by the Administrative Unit, the Marine remains
in a good pay status (00000) for the number of days the Marine has accrued | eave (rounded
to the next whol e nunber for bal ances ending in half days). The Marine's pay status does
not change to 01500 until the day follow ng the expiration of |eave.

a. Conputer processing of the TO APL LV entry will automatically generate strength
category ‘G, DSSN ‘6102', duty status ‘L', EAS of ‘99999999', and suspend pay and
al | omances upon the expiration of accrued | eave. Wen the Marine is in an advanced | eave
status, pay and allowances will be suspended effective the first day of |eave.

b. To receive paynents while on appellate | eave, nenbers nust have a positive |eave
bal ance and be accruing noney. The nmenber’s commandi ng officer is to forward a NAVMC
11116, along with the menber’s appellate | eave orders and court-nartial docunentation, to
DFAS- PMMCA/ KC requesting paynent-to-date. All entries for forfeitures, fines, tine |ost,
and TO APL LV nust be reported before DFAS will nake any paynent. The commandi ng of ficer
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nmust al so contact the Navy and Marine Corps Appellate Leave Activity (NAMALA) advi sing
them a paynment request is being made.

c. Processing of the TO APL LV entry will automatically generate | eave rations when
t he nunber of accrued days are greater than 00.

d. After the TOAPL LV entry is processed, the only entry that nay be reported is
changing the Marine's status fromvoluntary to involuntary appellate | eave:

e. Upon change of status fromvoluntary to involuntary appellate | eave the conmmand
will:

(1) Notify the service nmenber in witing of the status change fromvoluntary to
involuntary appellate | eave.

(2) Ensure all adnministrative action is conpleted and the Service Records are
mai | ed via traceabl e neans to: Commanding Officer, 716 Sicard Street SE, Washington D.C
20374-5083. The Navy and Marine Corps Appellate Leave Activity (NAMALA) has been
established to admi nister personnel in an involuntary appellate | eave status in
recognition of the significant burden this population represents reporting units. This
unit is a holding RUC for personnel in an involuntary appellate | eave status only. The
MCC and RUC assigned to this unit are W1 and 54920.

(3) File a copy of the convening authority's court-martial action, court-nartial
order, voluntary and/or involuntary |eave orders in the Service Record prior to transfer.

(4) Ensure a copy of the UD reporting the service menber to appellate |eave is
pl aced on the docunent side of the Service Record.

(5) The CO, NAMALA will join the service nenber to MCC W1, RUC 54920 upon
receipt of the Service Record with an ED one day followi ng the date of transfer as listed
on page 3 of the Service Record.

(6) Upon join to MCC WB1, the |losing command nmay receive a system generated error
on the UD feedback report indicating a nmenber of the unit has been joined without a
corresponding transfer entry. The unit will annotate this error nessage stating the
i ndividual was transferred to CO NAMALA, Washington D.C. The error nmessage annotation
will also include the date the Service Records were forwarded to the NAVMALA. No further
action will be required of the |osing comand.

(7) Al supplenental court-nmartial action/orders should be conmpleted to the
fullest extent possible prior to transfer of the Service Record to NAMALA.

f. ARUjoining a Marine who is in a voluntary appellate | eave status must report
the join with the statenent JON MCC__ _APL LV. Nornmally, this will occur only when
accountability changes while the Marine is on appellate | eave. Conputer processing of
the JON MCC___APL LV entry will autonmatically generate a change of RUC and MCC for the
Marine concerned. The RU that is transferring the Marine must not report a transfer
entry on the UD, as the transfer entry would be rejected by the conputer.

g. The statenent FR APL LV will be reported to termnate a Marine's appellate | eave.
Normal ly, this would occur only when a rehearing is ordered or the punitive discharge is
set aside or suspended, and the Marine is required to return to duty. The action date to
be used is the date of return to duty. Report as foll ows:
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TTC 062 001 FR APL LV RUC__|

5-byte RUC *

NOTE: Once reported, subnmt a NAVMC 11116 for |eave.

h. Wen a Marine is released fromAD while in an appellate | eave status, report the
appropri ate separation statement. Do not report the FR APL LV statenment to terminate the
Marine's appellate | eave status for separation.

70506. CONFI NEMENT (TTC 310/ 313)

1. Commencenent/term nation of confinenent, and changes of confinenent status nust be
reported. Once the Marine is reported TO CNFT and remai ns confined do not report another
TO CNFT. Wen action by higher authority results is received, report the appropriate DU
STATUS per Chapter 4 Section 4 and STR CAT per Chapter 6 Section 6. Also refer to Table
6-10. When the Marine is confined serving sentence of a GCM al so review record and
report a strength category of ‘R or ‘S, as appropriate.

2. The Marine is normally confined for any one of the reasons |isted bel ow

a. Awaiting Action of Higher Authority (AAHA). This is physical restraint inposed
by either oral or witten orders of conpetent authority, pending the disposition of
charges. It includes "saf ekeepi ng" except when one of the reasons shown bel ow nore
clearly defines the confinenent status. See below for Pretrial Confinenent.

b. Confined by nmilitary authority at the request of domestic civilian authority (ClV
AUTH). (To be used to the very linmted extent of nmaintaining custody of the Marine
awai ting arrival of civilian authorities.)

c. Confined by mlitary authority at the request of foreign civilian authority
(FOREI GN Cl V AUTH) .

d. The date of confinenent nust be included as the initial part of the statenent and
must be the correct Action Date (date awarded, not date confined). Report as follows:

TTC 310 000 TO ONFT____ AAHA|

TTC 310 004 TOCNFT____ GV AUTHH ST: |

TTC 310 006 TO CNFT____ &M

TTC 310 007 TO CNFT_____NJP|

TTC 310 008 TO CNFT____SCM

TTC 310 009 TO ONFT____SPCM

TTC 310 005 TO CNFT____FOREIGN GV AUTH HI ST:
4-byte tipe +

Title of civilian authority

NOTE: Menmbers with dependents who are entitled to basic pay are entitled to BAH Il while
in confinenment at the rate the nenber was receiving the day prior to confinenent,
provided the BAH entitlenent is not subject to forfeiture. If the nenber lives in PPV
(Privatized Housing), the menber will receive BAH-1I, but will have to pay any additional
noney for rent out of pocket.
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3. Pre-trial Confinenment. The Marine is confined ATLGCM also a strength category of
‘B nust be reported.

TTC 310 001 TO CNFT____ATLGCM
TTC 310 002 TO CNFT____ATLSCM
TTC 310 003 TO CNFT____ATLSPCM
4-byte tine

NOTE: Members with dependents who are entitled to basic pay are entitled to BAH- Il while
in pre-trial confinenent.

4. \Wen confinenent status changes, such as from Awaiting Action by Hi gher Authority
(AAHA) to the following known as “Pre-trial” confinenent, Awaiting Trial by Special Court
Martial (ATLSPCM or Awaiting Trial by General Court Martial (ATLGCM to General Court
Martial (GCM), the Marine's duty status code nmust be reported. It is especially
important to change the duty status to PAST EAS code if the Marine's ECC expires during

the confinenent, as the Marine's pay and allowances will continue to accrue until it is
reported. DO NOT report FR CNFT (old status) and TO CNFT in the new status. Report Tine
Lost only when Marine is returned to a full duty status to nmake up lost tinme. |If the

status change involves a change of strength category, the new strength category code mnust
be reported. For exanple, if the Marine confined ATLSPCM is subsequently convicted and
sentenced to 31 days or nore confinenment, the strength category code changes to ‘3.
Report the new duty status and the new strength category code.

5. Term nation of Confinenent. Except as indicated below, the entry reporting

term nation of confinenment shall include an action statement to report Tine Lost. It is
not necessary to report new EAS, ECS, or PEBD; for exanple, as all dates affected by tine
lost will be adjusted automatically in MCTFS. The conputed dates will be printed on the
DFR after the tinme |lost statenent is processed. This is provided to the RUto correct
service records and other records as required. |If the Marine is confined during trial
and is acquitted or the charges are dropped, there is no Tine Lost. Report as foll ows:

TTC 313 001 FR CNFT____ACQUI TTED|
TTC 313 002 FR CNFT____CHG DROPPED]
4-byte tine +

6. Expiration of Sentence. Wen the Marine is released from confinement upon expiration
of sentence or upon early release for clenency; for exanple, tine |ost nust be reported
when the rel ease fromconfinenent is reported per Section 4 of this chapter. Upon

rel ease fromconfinenent, the Marine's duty status al ways changes to full duty.

Therefore, when reporting FR CNFT, the RU nmust report duty status if it is other than
full duty. |If Marine is past his ECC, report extension of enlistnent, etc. per Chapter 3
before reporting TTC 313. Report FR CNFT and Tinme Lost, and if required, report DU STATUS
per Chapter 4 Section 4 and strength category per Chapter 6 Section 6.

TTC 313 000 FR CNFT___ |
4-byte tirme
7. If the Marine is reported to confinenment or from confinement erroneously, entries

must be reported to correct the record status.
a. Erroneously reported to confinenent:
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(1) If the Marine is confined and the TO CNFT statenent was accepted, but the
statenent reported date and/or tine for confinenent, report a DELETE AS ERR and i nput
correct information.

(2) If at a later date, the unit realizes that a nmistake was nade since the
Marine actually was sentenced by a SPCMrather than by a SCM report a DELETE ADD
statenent. Note that the original date of confinenent nust be included in the statenent.

(3) If TOCNFT is reported for the wong reason, report a DELETE AS ERR
st at enent .

b. Erroneously reported from confinenent:

(1) If the Marine was rel eased fromconfinenent but the FR CNFT statenent failed
in the DFR, report the correct FR CNFT statenent.

(2) If the Marine is still confined and the FR CNFT statenment was accepted,
report a DELETE AS ERR statenent.

8. The TO CNFT entry will terminate entitlenment for COVRATS/BAS with the reported ED and
time of confinenment. To resune the entitlenent for COVRATS or BAS a STRT COMRATS or STRT
BAS entry nust be reported effective one minute after release from confi nenment.

TTC 310 007 TO CNFT___

NJP|HIST: AWD__ CNFD SHIP BRIG___DAS]|

4-byte tine +

8-byte ED (YYYYMVDD) awarded NJP

2-byte nunber of days confinenent awarded (i.e., 03j

9. Correctional Custody Index. WII be reported with a history statenent only. Report
a duty status of ‘M and correct Action Date for those Marines that are confined and have
exceeded their ECC in order to properly term nate pay and all owances. Report as foll ows:

H ST: NJP AWD 931031 CORRECTI ONAL CUSTCDY 10 DAS

10. Reductions effected as a result of a court-nmartial will be reported as shown bel ow
The DOR and ED of reduction will be the date the reduction is ordered executed by the
court-martial convening authority.
11. Confinement will be reported per paragraph 70506 of this chapter.

70507. REDUCTI ON, PUNI Tl VE/ NON- PUNI TI VE (TTC 056)
1. Al reductions in grade nust be reported and pro/con marks nust be reported on the
reductions of Cpls and bel ow per Section 4 of this chapter. Ensure that all affected
itenms are reported as required refer to MCO P5800.16, | RAM and DoDFMR. The two types of
reductions are di scussed bel ow

2. Nonpunitive. An administrative (ADMN) reduction effected by the CMC or a commander
who has been del egated such authority per PROVMOMAN MCO P1400. 32:

a. Reduce personnel by grade.
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b. Reduce personnel for inconpetence or substandard performance of duty.

TTC 056 001 REDUCED ADM N___ DOR ED | HI ST: |
A

6- byt e abbreviation for grade
to which reduced

8-byte ED (YYYYMVDD) DOR for that grade

8-byte ED (YYYYMVDD) of reduction

Authority CO s letter

3. To correct an erroneous pronotion for Sgts and bel ow report as fol |l ows:

TTC 056 002 REDUCED ADMERR DOR ED |
6-byte grade to which T
adm ni stratively reduced

8-byte ED (YYYYMVDD) DOR

8-byte ED (YYYYMVDD) of erroneous pronotion

4. Punitive. A reduction effected as a result of the sentence of a court-martial or
puni shnent awarded as NJP. Wen the reduction is suspended, report the occurrence as a
hi storical statenment per paragraph 70308, as applicable. Report as follows:

TTC 056 000 REDUCED DOR ED | HI ST: |
A

6- byt e abbreviation for
grade to which reduced

8-byte ED (YYYYMVDD) DOR for
gr ade

8-byte ED (YYYYMVDD) of reduction

Authority CO s letter
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TABLE 7-4- - FORFEI TURES DUE TO COURTS- MARTI AL (| NCLUDI NG DI SHONORABLE OR BAD CONDUCT

DI SCHARGE)
(NOTE 1)
A B C D
\When sentence to and the conveni ng then reports one of TTC
DD or BCD al so aut hority approves the foll owi ng UD
i ncl uded the sentence entries per 70502 as
appl i cabl e.
forfeiture and as adj udged FORF $_ FOR__ MO GCM 283
conf i nenent (NOTE 2) TOTAL $__.00 ED __ | XXX
forfeiture and And suspends the DD or
confinement for or BCD and orders the
| ess than 1 year sent ence executed
FORF TLPALWED___| 284
forfeiture (NOTE 2) 000
or
forfeiture and and suspends the DD 284
confinenment for 1 or BCD (NOTE 2) FORF BP ED___ | 001
year or |onger
forfeiture as adj udged FOR 283
$ FOR__MO _ TOTAL XXX
$_ ED __ |
or
FORF TLPALWED ___ | 284
or 000
FORF BP ED___ |
284
001

NOTE 1: Forfeitures are applied (w thheld) on and after the date the convening authority

approves the sentence.

NOTE 2: The ED of this entry wll

sent ence.

be the date the convening authority approves the
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SECTI ON 6: COVPOSI TE SCORE
70600. | NTRODUCTI ON

1. The different categories of this section are those itens that pertain to Conposite
Score, such as Special Duty Bonus Points, Pro/Con Marks, Command Recruit Bonus Points,
etc. Detailed reporting information is indicated in the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg, Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmediately followi ng the statenent.

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
191 000 NOT REC PROM HQ REG RES N N
191 001 REC PROM HQ REG RES N N
192 000 CMD REC BON PTS CUR GD __| HQ REG RES N N
193 000 W LL NOT PROMOTE] HQ REG RES N N
287 001 COMPOSI TE SCORE ED | HQ N N
287 002 REQ RECOMPUTE COVP SCORE PROM QIR __| HQ REG RES N N
287 003 REQUEST REMEDI AL SELECTION TO_ED__| HQ REG RES N N
*333 001 OFF DU EDUC CRS_____LOC____CRED _ GRD___| HQ REG RES N N
334 000 SPL DU BONUS 100 TERM __| HQ REG RES N N
334 001 SPL DU BONUS PTS DELETE] HQ REG RES N N
335 000 MMARKS PRO_.___CON__. ___OcC__ED__| HQ REG RES Y Y

*For reporting details see Chapter 5 Section 14 (OFF-DUTY EDUCATI ON).

70601. AUTOVATED COMPCSI TE SCORE
1. The conposite score routine automatically cal cul ates conposite scores for Mrines
based on data present in MCTFS. Schedul es of events can be found in MCO P1400. 32 and
MCBul l etins in the 1400 series.
2. Automated Conposite Scores which are conmputed for the next pronotion period are found
on MCTFS Screen “CSPW, and the Autonated Conposite Scores conputed for the Previous
Pronotion Period are found on MCTFS Screen “CSHW and “CCOS".

3. The paragraphs of this Manual that give reporting information to insure correct
conputation of the automated conposite score process are as follows:

PARAGRAPH TITLE

50508 Arnmed Forces Active Duty Base Date
50501 PEBD

51301 Mar ksmanshi p/ Weapons Firi ng
51202 Physi cal Fitness Test

70602 Proficiency and Conduct Marks
70604 O f-Duty Education

50605 Dat e of Rank

50503 Date of Enlistnent

70605 Speci al Duty Bonus Points
70603 Command Recruiting Bonus Points
70607 Not Recommrended for Pronotion
70609 W Il Not Pronote
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4. The conposite score for an Active Reserve (AR) Marine is conputed using the AFADBD
vice the PEBD. AR Marines will not receive a conposite score unless their Career
Retirenment Credit Report (CRCR) has been certified; see Section 2, Chapter 10.

5. The conposite score and sel ect grade routines have been nodified to accommpdate
nmenbers of the Individual Ready Reserve (IRR). If and I RR nmenber is selected for
pronotion, the pronotion routine will also be autonated. This process will execute and
consider all IRR Menbers (Training Goup ‘H) whether joined to the IRR or serving on a
period of active duty. This process will mrror the SMCR process, but will have a

val idation period of thirty-six nonths for the rifle, and twenty-four nonths for the PFT
and proficiency/conduct narks.

70602. PROCFI Cl ENCY AND CONDUCT MARKS (TTC 335)

1. Conduct and duty proficiency marks will be reported on the UD for the occasions
prescribed in MCO P1070.12. Use the follow ng statenent to report conduct and duty
proficiency nmarks:

TTC 335 000 __ MARKS PRO___. __OON ocC___ED

A A
8-byte ED (WW!\/M;BJ T

Proficiency mark

Conduct mark

Abbrevi ation for the occasion
whi ch the marks are being submtted
(from MCO P1070. 12)

8-byte ED (YYYYMVDD) of assignnent

NOTE 1: This entry nust be action dated with the same date as the ED. \Wen entering
marks for promotion to the next higher grade, the ED of the marks will be 1 day prior to
the pronotion DOR  Wen entering narks for reduction in grade, the ED of the marks will
be 1 day prior to the ED of the reduction.

NOTE 2: When an AD Marine is pronoted on 1 Feb or 1 Aug the occasion for reporting

conduct and duty proficiency marks will be ‘PR (Pronotion) vice ‘SA (Sem Annual).
When a Reserve Marine is prompted on 1 January the occasion for reporting conduct and
duty proficiency marks will be ‘PR (Pronotion) vice ‘AN (Annual). This will allow the

systemto generate service averages for conduct and duty proficiency narkings.

2. If it is determ ned upon auditing the ROS that marks reported for a period are
erroneous, the RU nmust report the correct marks for the period in question by use of a
del ete/add statenent. |If it is determined that the dates have been reported incorrectly,

the statenent nust be del eted as erroneous and resubmtted with the correct information.

3. Upon reporting a Marine to desertion, the required conduct mark of zero will be
reported as the first statenent prior to the drop desertion entry. An ‘NA" wll be
reported for the proficiency mark.

4. \When a conduct/duty proficiency marks reporting period occurs within 30 days
preceding or follow ng a sem annual reporting period, refer to MCO P1070.12 for specific
instructions. A transaction containing marks of NA will not be conputed when
automatically conputing conmposite scores unless the occasion is ‘DD (Decl ared Deserter)
with a conduct mark of zero recorded.
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70603. COMMAND RECRUI TI NG BONUS POl NTS (CRBP) (TTC 192)

Mari nes who assist the Recruiting Service by making referrals of potential enlistee's are
to be awarded 20 bonus points for regular promotion to Cpl and Sgt for each Marine who is
subsequently enlisted. A Marine nmay receive a nmaxi mum of 100 CRBP to be added to the
conposite score for each grade in which served. Upon promotion or reduction, the
Marine's total of CRBP reverts to zero. Reservists performng TAD as Recruiter Aides nay
be awarded CRBP. Corporals assigned by billet as recruiters are not eligible for the
command recruiting programor its incentives. Wen adding points to those already
reflected in the MCTFS, ensure that the total nunber of points is run on the UD. To
report CRBP

TTC 192 000 CVMD REC BON PTS CUR GD___|
3-byte total. |If less than

100 use a | eading zero;
for exanple, 046

NOTE: To correct an erroneous numnber of points contained in a Marine's record, report
the statenent with the correct nunber of points.

70604. OFF-DUTY EDUCATI ON BONUS PO NTS

1. Of-duty education is reported (TTC 333 001) as discussed in Chapter 5 Section 15

O f-duty education bonus points are awarded for approved sel f-educati on courses conpl et ed
and passed while in the current grade. Upon reporting and processing of off-duty
education, the information will post to MCTFS and will be updated by the composite score
routine. A maxi num of eight courses may be used to determ ne the nunber of points to be
awar ded, and a maxi mum of 7.5 points may be awarded. Approved courses and the bonus
points assigned to each are as foll ows:

COURSE BONUS PO NTS

MCI Course or other military service 1.5
correspondence courses

Ext ensi on School Subcourses

CLEP Test (each portion/test)
Col | ege Course (Semester/ Quarter)
Vocat i onal Course (Senester/Quarter)

PREeERE
cocow

2. To ensure all off-duty education is considered in the conposite score routine for
eligible LCpls and Cpls, the MCTFS TMCI, and TEDU (D121 RMK, which is utilized in the
Conposite Score conputation.) screens MJST be revi ewed.

3. Upon promption to Cpl or Sgt, the off-duty education bonus points will automatically
be reset to zero

70605. SPECI AL DUTY BONUS PO NTS (TTC 334)

1. For the Active Conponent, special duty bonus points are awarded to drill instructors
recruiters, and nenbers of Marine Security Guard Battalion subject to the follow ng
instructions:

a. Conmmanders are authorized to add 100 points to the conposite score of Cpls
assigned as recruiters, such award to be valid while perform ng satisfactorily on that
duty. At the discretion of the directors of Marine Corps districts, personnel serving
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significant additional duty as actual recruiters may be awarded the additional 100 points
as indicated above.

b. The CO, Marine Security Guard Battalion is authorized to add 100 points to the
conposite score of Marine security guards upon conpletion of the Marine Security Quard
School , such award to be valid while perform ng satisfactorily on that duty. The award
wi Il continue through the grades of LCpl and Cpl. If a Marine's conposite score, at the
time of pronmotion to Corporal, exceeds his or her MOS' s cutting score by 100 or nore
points, that Marine can send a request to their COto have the 100 bonus points
continued. The bonus points will then be used toward promotion to Sgt. The
responsibility for ensuring such action is taken rests with the individual Marine.

c. Marines transferred after a successful tour of duty as a drill instructor, as a
Marine security guard or as a recruiter, including those assigned primary duty in an
adm nistrative or "A" billet, will have the 100-point award continued by the CO of the

organi zation to which transferred.

d. Continuation of the 100-points award upon transfer to the new organi zation is
subj ect to continued satisfactory performance in the new organization.

e. The 100-points award authorized will be revoked in the cases of Marines who fail
to successfully conplete their assigned tour of duty.

2. For the Reserve conponent, Special Duty Bonus Points are awarded to LCpls/Cpls
subject to the follow ng conditions:

a. Conmmanders are authorized to add 100 points to the conposite score of Cpls
assigned tenporarily to AD as recruiter aides. This award will be valid while perforning
satisfactorily on this duty, and at the discretion of the CO nay be conti nued.

b. Marines transferred after a successful tour of duty as a DI, recruiting duty, and
MSG duty while a nenber of the Active conponent w ||l have the 100-point award continued
by the CO of the Reserve unit to which transferred.

c. Continuation of the 100-point award upon transfer to a conponent of the SMCR is
subj ect to continued satisfactory performance in the SMCR

3. The below UD statenment will be used to award the special duty bonus points. For
Marines awarded the 100 points as a result of the successful conpletion of a tour of
duty, the termination date will be 1 year fromthe date of transfer.

TTC 334 000 SPL DU BONUS 100 TERM |

8-byte ED (YYYYMVDD) term nation
4. The below UD statenent will be used to delete the 100-point award in the case of the
Mari ne who becomes ineligible for the award (for exanple, upon a Marine's pronotion from
LCpl to Cpl or COs deternination).

TTC 334 001 SPL DU BONUS PTS DELETE]|

5. Special duty bonus points will appear on the Record of Service (ROS).
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70606. MANUAL COWPCOSI TE SCORE ENTRY
To nmanual ly enter conposite scores:

TTC 287 001 COVPOSI TE SCORE ED | (MVPR ONLY)

Conposite score +

8-byte ED (YYYYMVDD) of quarter

70607. NOT RECOMMENDED FOR PROMOTI ON (TTC 191)

1. Wen a Marine is not recommended for pronotion, per MCO P1400.32, report by the 15th
of each nmonth prior to the nonth, during the quarter that the Marine is not recomended
for pronotion. Report as foll ows:

TTC 191 000 NOT REC PROMHI ST: __ |
NOTE: A Marine nust be properly counsel ed and a page 11 entry remark recorded in the
SRB, per MCO P1070.12, when not recomrended for pronotion.

2. Wen a not recomended for pronotion entry is reported erroneously, report as
foll ows:

TTC 191 001 REC PROM

70608. NCO REMEDI AL PROMOTI ON PROCESS (TTC 287)

1. Two transactions exist that are used to request a reconputation of a conposite score
and renedi al consideration for pronotion to Corporal or Sergeant for an individual
Marine. The instructions are shown bel ow

a. The first transaction is used to reconpute data for the current pronotion
quarter. Each score or points field (Rifle, PFT, Special Duty Points, Of Duty Points,
and Conmand Recruiter Bonus Points) nust be updated by the corresponding TTC and posted
into MCTFS before reporting TTC 287 002. The uncorrected data el enents, 3-byte fields
(Rifle, PFT, Special Duty Points, Of Duty Points, and Command Recruiter Bonus Points)
will be left blank. Only report the corrected data. The field PROM QIR in this entry
cannot be left blank, and nmust be equal to the first nonth within the reported pronotion
quarter. In addition, this statenment will check the average of the Pro and Con marks in
a Marine's record and if the average has changed, it will use the new average in the
MCTFS record to reconpute the conmposite score. Any renedial requests that fall
outside the current pronotion nonth or require the adjustnment of elenments other than
t hose naned above nmust be submitted in accordance with the instructions outlined in MCO
P1400. 32.
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TTC 287 002 __ REQ RECOMPUTE COVP SCORE

8- byt e DQA J
YYYYMVDD
3-byte Rifle Score
(*s__

3-byte PFT Score

3-byte Spl du Bonus Points
(DI / RCTR/ M5G)
3-byte Of Duty Educ Bonus Points

3-byte Command Rctr Bonus Points
(20 point increments up to 100)
6-byte current pronotion quarter date (YYYYMW

b. The second transaction allows a unit to request renedial consideration for pronotion
if a reconputed conposite score was not posted quickly enough for the select grade process to
consider the Marine for pronotion eligibility. The renedial consideration entry will conpare
the pronotion effective date entered in the statement with the date entered by HQVC ( MVWPR- 2)
for the current nonth’s pronotion. Report as follows:

TTC 287 003 __ REQUEST REMEDI AL SELECTION TO___ED |
Action Date T
(YYYYMVDD)

3-byte Grade

8- byte ED

NOTE: Submit remedial selection to CMC (MWR) for the nonths of Mrch, June, Septenber,
and Decenber.

70609. CUTTI NG SCORE TABLE ( MWPR)

The cutting score tables for pronotions to corporal and sergeant are entered by HQWVC
using an on-line termnal. Cutting scores for pronotion nmust be entered not later than
the 20th of the nonth prior to the nmonth the pronotions are to be effected. The sel ect
grade date nust be future dated to the 1st day of the nonth after input. This system
accepts a future date of zeros only. Report eight zeros to correct erroneous entries.

70610. WLL NOT PROMOTE (TTC 193)

1. COs, who for good and sufficient reason per MCO P1400.32, no longer desire to
pronote otherwi se qualified Marines in the grades of PVT through CPL, with a select grade
in MCTFS, nust enter a WLL NOT PROMOTE entry by before the AUTO PROMOTI ON runs with the
End of Month U&E. The entry is not permanent and is autonmtically erased upon conpl etion
of the process that selects personnel to be pronoted. Report as foll ows:

TTC 193 000 W LL NOT PROMOTE]
2. |If the WLL NOT PROMOTE is not reported by the cycle before the AUTO PROMOTI ON runs
with the End O Mnth U&E, then Del ete as Erroneous the pronmotion and report TTC 0191

PROMOTI ON RECOMMEND FLAG i f necessary. Unit should research each Marine's case and take
appropri ate action.
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**MCTFS SCREEN**(DLT) PRQIECTED COWPCS| TE SCORE WORKSHEET

TJEPCSPW 04/ 15/ 1999
TUJOI1 ENTER NEXT SSN: ENTER CATG __ SEQNBR ___ 14:30:38
SSNE XXXXKXXXXX NAMVE: XXXXXX,  XXXXXXX X PAGE: 01
RUC:  XXXXX COWPANY CODE: M PRES- GRADE: E4 RECSTAT: 0 COWP CODE: 11

PLT CODE: XXXX  TRNGRP: R- RECSTAT: RCOMP CODE:
DOR 19970101 PEBD: 19941107 AFADBD: 19941107
| MOS: 00000 PMOS: 0131 MCC: LA9

SCORE EFFECTI VE

GWP TOTAL 440
AVG DUTY PROFI Cl ENCY TOTAL 490
AVG DUTY CONDUCT TOTAL 490
SELF EDUCATI ON POl NTS TOTAL 30
TI G ( MONTHS) 030 X5 = 150
TI'S ( MONTHS) 056 X 2 = 112
DI / REC/ M5SG BONUS 000 X1 = 000
COMMAND RECRUI TING BONUS 000 X 1 = 000
COVPOSI TE SCORE = 1712 19990415

PRO' CON CUTOFF: 19990220 TIG TIS CUTOFF: 19990630 PROM QTR 199904

CLASS RATI NG SCORE EFFECTI VE
Rl FLE MARKSMANSHI P S36=SS 4.2 199510
PFT 248=1ST CLA 4.6 1998
SUBTOTAL 08. 8
GWP SUBTOTAL 08.8 DIVIDED BY 2 = 4.4 X 100 = 440
PROFI Cl ENCY CONDUCT occ SCORE EFFECTI VE
AVG DUTY PROFI Cl ENCY 4.9 X 100 = 490
AVG DUTY CONDUCT 4.9 X 100 = 490
MCI  COURSE NUVBER COURSE TI TLE GRADE  EFFECTI VE
0210BZ TERRORI SM AWARENESS A 19990323
0118JZ SPELLI NG A 19990324
SCORE
MOl TOTAL 2 X 15 = 30
SELF EDUCATI ON PO NTS TOTAL (MAX OF 100) = 30
COLLEGE/ TESTS SCHOOL & LOCATION  CREDIT  GRADE  EFFECTI VE
OFF DUTY EDUCATI ON TOTAL 0 X 10 = 00
SELF EDUCATI ON POl NTS TOTAL (MAX OF 100) = 30

Figure 7-1--COWMPOSI TE SCORE WORKSHEET
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SECTI ON 7: PROMOTI ONS
70700. | NTRODUCTI ON

1. The different categories of this Section are those itens that pertain to Pronotions.
Detailed reporting information is indicated in the foll owi ng paragraphs.

2. Diary input authority is indicated for HQ Reg, Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmrediately followi ng the statenent.

REPORTI NG DEL/  DEL/
AUTHORI TY ADD  ERR
052 000 PROM ____PERM DOR ED | HQ REG RES N Y
052 001 PROM____TEMP DOR ED | HQ REG RES N Y
052 002 PROM____ MERI T CBT DOR ED | HQ REG RES N Y
052 003 PROM_MERI T DOR ED | HQ REG RES N Y
052 004 PROM____PROB DOR ED | HQ REG RES N Y
052 005 PROM____REENL DOR ED | HQ REG RES N Y
053 000 PROM RESTR 3 MOS| HQ REG RES N N
053 001 PROM RESTR 6 MOS| HQ REG RES N N
053 002 PROM RESTR 12 MOS| HQ REG RES N N
053 003 PROM RESTR TERM HQ REG RES N N
053 004 PROM RESTR ADM N SEP PEND 12 MOS| HQ REG RES N N
053 005 PROM RESTR 18 MOS| HQ REG RES N N
054 000 ACCEPT APPT __ PERM USMC DOR __ED | HQ REG N N
054 001 ACCEPT APPT _ PERM USMCR DOR __ ED _ | HQ REG N N
054 002 ACCEPT APPT __TEMP USMC DOR __ED __| HQ REG N N
054 003 ACCEPT APPT __ TEMP USMCR DOR __ ED _ | HQ REG N N
054 004 ACCEPT APPT __PERM USMCR DOR __ED __| HQ RES N Y
066 000 APPT __DOR __LCN __ED _| HQ RES N Y

70701. PROMOTI ON (ENLI STED ONLY) (TTC 052)

1. A nenber’s grade may be changed through pronotion or reduction for various reasons.
The MCO P1400.32 is the primary authority for all enlisted pronotions. The follow ng
gui del i nes are provided:

a. The ED of pronmotion will always be equal to the DOR, except for Marines who are
neritoriously pronoted upon conpletion of a formal school. The ED of pronotion for those
Marines will be equal to the school graduation date.

b. Promptions on newly joined Marines will be reported on the UD follow ng the
processing of the JON UD. Pronotions on Marines in receipt of PCS/ Separation orders
will be reported one UD prior to the UD that reports the transfer or separation.

c. |If a Marine's pronotion date was prior to the start of ADSWbhut not reported on
the UD, the Reserve reporting unit may report the pronotion while the Marine is on active
duty as long as the RESERVE- RECORD- STATUS- CODE is equal to ‘5, ‘6, ‘7", ‘"F, ‘G, ‘M
or ‘0. This entry nust be reported prior to or during the ADSWperiod. It may not be
reported once the Marine returns from ADSW

d. Wen a Marine is pronoted above the grade ceiling for the PMOS held and hi s/ her
MOS has not been automatically changed, comuanders shoul d change the Marine's PMOS to the
career progression MOS unless the MOS nanual specifically requires conpletion of career
progression training prior to assigning that MOS. The Marine is technically dropped from
the MOS nonitor of the invalid MOS and not picked up by the appropriate MOS nonitor until
the MOS is changed (i.e. 0193| 0369|3529, or neritorious, etc.)
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e. Promotions will be reported with the follow ng appropriate statemnent:
TTC 052 000 PROM___ PERM DOR ED |HST: |
or
TTC 052 001 PROM__ TEMP DOR ED |HST: |
or
TTC 052 002 PROM___ MERIT CBT DOR ED |HST: |
or
TTC 052 003 PROM___ MERI T DOR ED |HST: |
or
TTC 052 004 PROM___ PROB DOR ED |HST: |
or
**TTC 052 005 PROM __ REENL DOR ED |HST: |
** = (NOT CURRENTLY USER) A A

Al pha abbreviation fo

grade (i.e., LCpl, Cpl,
Sgt) from MCO P1080-

8-byte DOR (YYYYMVDD)

8-byte ED (YYYYMVDD)

Report the authority for all neritorious pronotions
and pronotions to the grades of Cpl and Sgt

f. SEL GRADE input is required by CMC (MWR) for pernmanent pronotion to Cpl or Sgt
per paragraph 70804.

3. Al promptions to the grades of SSgt and above will be entered into the MCTFS by the
CMC (MWR). The entry “PROM (GRADE) PERM DOR (YYYYMVDD) PREC (00000000) (YYYYMVDD)" will
appear on the unit’s DFR once processed.

4. Marines pronoted with an incorrect DOR or ED require submi ssion of a renedial
pronmotion request to the CMC (MWR-2). |f approved, the DOR will be reported by CMC

(MWR) and will include a H ST: statenent directing the RUto submit a NAVMC 11116 to the
DO FO to adjust pay and allowances. This is unit’s authority.
5. PFC and LCpl.

a. The unit will effect the pronotion with DOR and ED of the 1% day of the nonth.
This applies for Marines who are in a transit or |eave status or who were not pronoted
because of admi nistrative oversight.

b. The UD entry will input the DOR and ED of regular pronotions as of the 1% day of
t he nont h.

c. PFCs pronpted late with an incorrect DOR or ED will have the DOR adnministratively
corrected by the unit. The unit will input the correct DOR and ED. For all pronotions
to PFC there is no requirenent to request renedial consideration or to petition the BCNR

6. Cpl and Sgt.
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a. Wen a select grade flag shows in MCTFS, the RUw Il effect the pronbtion with
DOR and ED of the 1st day of the month. This applies for Marines who are in a transit or
| eave status or who were not pronoted because of administrative oversight.

b. The RUw II report the DOR and ED of regul ar pronotions as of the 1lst day of the
nont h.

c. Wiere a select grade flag exists, there is therefore no requirenent to request
renedi al consideration or to petition the BCNR for a |late pronotion. Comands nust still
request pronotion authority fromthe CMC (MWR-2) if for any reason the select grade flag
does not appear.

7. Meritorious Pronotions.

a. Conmand neritorious pronotions will be effected with DOR and ED of the 2nd day of
t he nonth.
b. Meritorious pronotions as a result of conpletion of a formal school wll be

effected with DOR of the 2nd of the nonth and ED of the date of graduation.

8. Effecting Pronotions.

a. For PFC through Sgt, receipt of a DFR nessage authorizing remedial pronotion and
a backdate of rank will constitute authority to prepare a certificate of appointnment
using the corrected DOR and ED. Cite the appropriate Marine Corps Bulletin or MCO
P1400.32. Do not cite the DFR

b. Approved renedi al SNCO pronotions and approved backdate of the DOR for SNCO
pronotions will be reported by CMC (MWPR-2) with the DOR that woul d have been issued had
the Marine been selected by the regularly schedul ed board. CMC (MWR-2) will forward,
via separate correspondence, the authority to prepare the certificate of appointnent.

70702. ENLI STED RESTRI CTED PROMOTI ONS/ | NELI G BI LI TY FOR PROMOTI ON ( TTC 053)
1. To restrict enlisted pronotions for reason other than punitive action or weight
control assignment (i.e. confirned drug invol venment, awaiting administrative separation,
etc.). In order to correct an erroneous pronotion restriction, a pronotion restriction
term nation entry will be reported. Refer to MCO P1400. 32C.

a. Wien restricting enlisted pronotions, report as follows:

RESTR CODES
TTC 053 000 ___PROM RESTR 3 MOS 1
8 byte DOA (WWl\/wDD)4
TTC 053 001 _PROM RESTR 6 MOS 2
8 byte DOA (YYYYMVDD)
TTC 053 002 PROM RESTR 12 MOS| 3
8 byte DOA (YYYYMVDD) A
TTC 053 005 __ PROM RESTR 18 MOS| 6
8 byte DOA (YYYYMVDD) ?
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b. To restrict pronotions for 12 nonths when a Marine is being placed in a pronotion
restriction status due to being recomrended for an adnministrative separation, report as
foll ows:

TTC 053 004 __ PROM RESTR ADM N SEP PEND 12 MOS| 5

8 byte DOA (YyyymoD) A

NOTE: When this entry is reported an Advisory is sent to notify the DO FO that the
Conmmandi ng O ficer intends to Admi nistratively Separate the Marine. The key is when the
CO signs off on the AdSep Package, NOT when the CG signs the package. This is
specifically referred to in the DFAS APSM Chapter 4, Par. 040401.b(2). This TTC al ong
with the advisory to the DO FO elinminates the Quad being sent to the DO FO which
notifies the DOFO of the COs intent. This will significantly reduce the Marine Corps’
“out of service debt” expenses.

c. To ternminate enlisted pronotion restrictions, report TTC 053 as fol |l ows:
TTC 053 003 PROM RESTR TERM

8 byte DOA (YYYYMVDD) A

2. An advisory will be generated for nenbers within the final nonth of a restricted
pronotion status period to renind conmanders that the restricted pronotion period wll
expire within 30 days. The new pronotion restriction status codes will prevent the sel ect
grade advisory for the grades of Private through Corporal for the restricted period. If
warranted, TTC 053 003 (PROM RESTR-TERM) will be reported to term nate pronotion
restriction and reinstate eligibility for pronotion prior to the system generated

term nation date. This transaction will restore the pronotion restriction code to a non-
restricted status, and when the menber is eligible, a select grade will be generated.

3. If anenber is already in a restricted status, and has anot her

adm ni strative/punitive action during this tine, and the restriction termi nation date for
the second action is less than the first restriction termnation date, the first
restriction period and code will remain valid. For EXAMPLE, reporting a SCM AWD 20010401
establishes a restriction status code of ‘2" and a termnation date of 20010930. The
nmenber then receives NJP and the transacti on NJPAW 20010501 is reported. Since the NJP

restriction period does not exceed the SCMrestriction, MCTFS will keep the restriction
code and period for the SCM Consequently, if the NJP AWD i s 20010901, a restriction
code of ‘1" (3 nonths) will be established with a termination date of 20011130 since it

exceeds the SCMrestriction period.
70703. ACCEPT TEMPORARY OFFI CER APPQO NTMENT (TTC 054)

1. Prior to accepting a tenporary officer appointnent, the Marine's enlisted status is
suspended for the duration of service as a tenmporary officer. Al though the Marine is not
di scharged, the action is often referred to as a DROP. Commands can request gui dance
fromCMC (MWPR-1).

2. The suspension of the enlisted status and the gain into the officer status will be
reported on the date of acceptance of the tenporary appointnent. The suspension of
enlisted status and acceptance of the officer appointnent will be reported as foll ows:
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TTC 054 002 ACCEPT APPT___TEMP USMC DOR____ ED | HI ST: ENL ACCT SUSPENDED

Abbrevi ation for T
the grade

8-byte DOR (YYYYMVDD)

8-byte ED (YYYYMVDD)

or

TTC 054 003 ACCEPT APPT____ TEMP USMCR DOR__ ED | HI ST: ENL ACCT SUSPENDED

Abbrevi ation for the griie

8-byte DOR (YYYYMVDD)

8-byte ED (YYYYMVDD)
3. Oficers with Prior Enlisted Service

a. Conmi ssioned officers in pay grade O1, O2, or O3 are entitled to a speci al
rate of pay for that grade if the officer has a combined total of over 4 years active
service as a warrant officer/enlisted menber. In conputing this active warrant officer
and enlisted service, include active duty for training in a warrant officer and enlisted
status. This special pay code will be reflected in block 6 of the LES as OLE, Q2E, or
QBE. This information nust be reported on the UD as part of the entry that reports the
acceptance of the appointnment. |If this information is found to be m ssing subsequent to
acceptance, the RUwll enter the correct data. Report special pay for Marine officers
who hold a regular commission as fol |l ows:

TTC 128 004 SPL PAY OFF 4 YRS ENL SERV|

b. Report an advance | eave bal ance being carried forward, if applicable, per Section
1 of this chapter.

c. Report new Source of Entry code on officers who resigned their Regul ar
appoi nt ment to accept a Reserve conmmission and are being transferred to the Marine Corps
Reserve as recorded on their Appointnent Acceptance and Record (NAVMC 763).

d. Report Source of Entry code on officers as reflected on the Appoi nt nent
Accept ance and Record (NAVMC 763) when an officer is returning to the Reserve
Est abli shment after being released fromAD froma period of Extended Active Duty (EAD)
(i.e., AR, Standard Witten Agreenent (SWAG, recall to AD).
70704. ACCEPT PERVANENT OFFI CER APPO NTMENT (TTC 054)
1. Wen an enlisted Marine is discharged to accept a pernanent officer appointnent, the
drop and acceptance of appointnment will be reported for the date of acceptance as
foll ows:

TTC 054 000 ACCEPT APPT____ PERMUSMC DOR______ED | H ST:ENL ACCT DROP HONDI S

COFG
I nput 2NDLT or WO
for the gr

8-byte DOR (YYYYMVDE)

8-byte ED (YYYYMVDD)
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or (personnel in holding RUC 30396 only):

TTC 054 001 ACCEPT APPT___ PERMUSMCR DOR __ ED | HI ST: ENL ACCT DROP
HONDI S COFQ

I nput 2NDLT or WO
for the grade

8-byte DOR ( YYYYMVDB)

8-byte ED (YYYYMVBB}
a. Report the officer's primary MOS and the SPL PAY OFF 4 YRS ENL SERV entri es.

b. Report an advance | eave bal ance being carried forward, if applicable per Section
1 of this chapter.

2. Wen an enlisted Marine reservist is selected for appointnent to WO or 2ndLt, the CMC
(MROA) must report the select statenment prior to the RU taking appropriate action as
descri bed below. The individual is required to conplete any requirements set by the CMC
(MROA) and sign the Appointnent Acceptance and Record (NAVMC 763). Report as foll ows:

TTC 054 004  ACCEPT APPT PERM USMCR DOR ED | HI ST: ENL ACCT
DROP HONDI S

coFg

I nput WO or 2NDLT
for the grade

8-byte DOR (YYYYMVID)

8-byte ED (YYYYMVDD)

NOTE: Additionally, MOS, Current Source of Entry, and Special Pay O1, 02, O3, etc (4
years active enlisted and/or WO service) nust be updated as required.

70705. PROMOTI ON ( OFFI CER ONLY) (TTC 066)

1. The appointment of an officer on the rolls of the MCTFS to a higher grade is reported
into the MCTFS at HQMC and UD reporting by field units is not authorized.

2. Al other information in the MCTFS relating to officers' grades, including present
grade and pernanent grade, is reported by HQUC and any di screpanci es should be reported
to the CMC (MWR-1) for resolution. Al HQW reported data will appear in the RUs DFR
as HQVC i nput.

Report as follows:

TTC 066 000 APPT DOR LCN ED | (MROA)

Grade abbrevi at—é—eﬂJ

(6-bytes refer to MCO P1080. 20)
8-byte DOR (YYYYMVDD)

8-byte nuneric lineal control nunmb
(refer to Chapter 4, Section 9)
8-byte ED (YYYYMVDD)
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In the case of pronotions to Colonel, the systemw |l automatically generate the

Primary MOS based on the old MOS and nove the nenber’s original Primary MOS to the
menber’s First Additional MOS. |f the nmenber’s record contains additional MOS' s, those

Wil |

automatically be posted to the next higher field accordingly (i.e. First Additional

beconmes new Second Additional, etc).
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SECTI ON 8: CGRADE CHANGES
70800. | NTRODUCTI ON

1. The different categories of this Section are those itens that pertain to G ade
Changes, such as Present Grade, G ade Reduction, Permanent G ade, Not Recommended for
Pronotion, etc. Detailed reporting information is indicated in the follow ng paragraphs.

2. Diary input authority is indicated for HQ Reg, or Res. Type Transaction Code (TTC)
statenents for this section are shown below with the input authority and corrections
indicator inmmedi ately followi ng the statenent.

REPORTI NG DEL/  DEL/

AUTHORI TY ADD  ERR
049 000 TERM TEMP APPT SPD | HQ REG RES N N
050 000 PRES GRADE DOR ED HQ RES N N
059 000 PERM GRADE DOR | HQ RES N N
067 000 PAY GRADE_ | HQ REG RES N N
068 000 SEL DELETE] HQ RES N N
068 001 SEL____ | HQ RES N N
068 003 SEL____SENIORITY_ . BOARD HQ N N
320 000 RESTORE GRADE TO__MERIT DOR___ED | HQ REG RES Y N
320 001 RESTORE GRADE TO___PERMDOR ___ED | HQ REG RES Y N
320 002 RESTORE GRADE TO___PROB DOR__ED | HQ REG Y N
320 003 RESTORE GRADE TO___TEMP DOR____ED | HQ REG RES Y N
320 004 RESTORE GRADE TO___MERIT CBT DOR__ED | HQ REG Y N
888 000 PRES GRADE SPECI AL RANK CODE __| HQ RES N N

NOTE: For GRADE REDUCTI ONS see Section 5 of this chapter.
70801. PERMANENT GRADE (TTC 059)
A permanent grade entry provides for changing or correcting the Master File when nenbers

are promoted to a higher permanent grade, tenporary officers with a permanent enlisted
grade, or when information in MCTFS rel ative to permanent grade i s erroneous.

TTC 059 000 PERM GRADE DOR | (eMC (MWPR) will report for
of ficers).
+ (RU s for enlisted)
6- byte Grade
(from MCO P1080. 20) T

8-byte ED (YYYYMVDD)
70802. PAY GRADE FOR OTHER SERVI CE PERSONNEL (TTC 067)

Upon joining, pronoting or reducing other service personnel report this TTC. Pay grade
is not reported for civilian personnel. Report as foll ows:

TTC 067 000 PAY GRADE___ | (Active Duty)

2-byte A/N pay gra
(1%" Character nust be an 0, Wor E)
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70803. SELECTED GRADE (TTC 068)

1. This transaction will be entered in response to a request fromthe RUs for renedial
consi deration of promotion (LCPL for PFC, Capt for 15T LT). Report as foll ows:

TTC 068 001 SEL

8- byt e DQA J

Grade abbrevi ation
from MCO P1080. 20

(CVMC (MWPR) ONLY)

2. Only Headquarters (MWR) nmay report Grade Select information (TTC 068 003) for Staff
NCCGs, as well as their Seniority Nunber and Board Nunmber. Once this information is
posted in the MCTFS record, there will be an autonmated process that will generate the
pronotion transaction for those menbers who neet seniority requirements. |f the select
grade is reported for a Marine using the remedi al selection process, and the Marine's
Seniority Number falls between 0001.0 and 0002.0, their nunber will be 0001.1. Report as
foll ows:

TTC 068 003 SEL SENIORITY___ . _BOARD

8-byte Action Date

Grade Select (SSgt to Sgt Maj)

5-byte Seniority Number

5- byt e Board Number
(4-byte number with 5'" byte equal to: G Active Duty, A-Active Reserve, |-Reserve,
and S-1stSgt and/or SgtMj)

3. To delete the Sel ected G ade Code:
TTC 068 000 SEL DELETE]|
70804. REVERT TEMPORARY OFFI CER TO PERVMANENT ENLI STED STATUS (TTC 049/ 059)

Term nation of tenporary appointment for reversion to permanent enlisted status will be
reported on the date when the Marine resunes enlisted status. Report as follows:

TTC 049 000 TERM TEMP APPT SPD___ | HI ST: ESTAB ENL ACCT]|

8-byte ED (YYYYMVDD) ___T
of termnation of
appoi nt ment

Separ ati on desi gnati on numnber
provi ded by the CMC ( MVBR)
via the DFR

70805. SPECI AL GRADE DATA (TTC 059)

A special grade data entry provides instructions to change the MCTFS when infornation
relative to special grade data is erroneous or is changed by HQWC.
70806. GRADE CORRECTI ON ADJUSTMENTS (TTC 050)

A grade correction entry is used to correct present grade data. This type action wll
al so be entered by CMC (MWR) to credit professional personnel with service for advanced
education. To correct the DOR or ED use the correction methods described in Chapter 2.

7-73



TTC 050 000

3-byte grade abbreviation J

(per MO P1080. 20)

8-byte DOR ( YYYYMVDD)

8-byte ED (YYYYMVDD)
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PRES GRADE

ED | (CVC (MWPR) ONLY)

70807. PRESENT GRADE SPECI AL RANK CODE (TTC 888)

To update Reserve, Active Duty and Retiree Records, report this TTC using reserve RUCs
88711, 88712, 88713, 88730, 88890, 88891 or 88888 only.

TTC 888 000

ON<<HVWIDVUZZErX«e—-"IOMOOI> ‘é

PRES GRADE SPECIAL RANK CODE__ | (HQMC, M SSA)

1-byte present grade special rank codeg

ABBREVI ATI ON

PERM
TEMP

MERI T CBT
MERI T

PROB

PERM

TEMP

RED ADM N
TEMP APPT
TEMP STAT
PERM

TEMP

RED ( GRADE)
RESTORED GRADE
STAT

TEMP PROF
STAT PROF

DESCRI PTI ON

Per manent G ade

Tenmporary Grade (Enlisted)

Meritorious Conbat G ade

Meritorious G ade

Probational G ade

Sgt Maj (E9)/1stSgt (E8) Pernmanent G ade
Sgt Maj (E9)/1stSgt (E8) Tenporary G ade
Reduction (Administrative)

Tenporary Appoi ntment (Officer)
Tenmporary and Statutory Appointment (Officer)
CMC or Former CMC

MeySgt (E9)/ Msgt (E8) Pernanent G ade
MaySgt (E9)/ MsSgt (E8) Tenporary G ade
Reduction (Punitive)

Restored to a G ade

Sgt Maj USMC or Former SgtMaj USMC
Statutory Appointnment (Officer)
Tenporary Prof essi onal

Statutory Professional

Non Applicable
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