MISSO MANAGEMENT

The MISSO’s will provide Marine OnLine System Support for units within their jurisdiction.  This Support will include, Creating or Deleting a RUC, Modifying RUC data/Address info, assigning a RUC CO, and activating the various MOL Modules.    

From the MOL Home> Select> System Support
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This will bring you to the System Support Home page.  You will see the option for   System Administration.

From the System Support Home Page>Select> System Administration
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This will bring you to the MOL Management Page and Provide the menu option of Manage Organization.

Select > Manage Organizations
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This will display the RUC Organization List, illustrated below.  This list is composed of RUC’s within your juris that have already been created and are available to be managed.  To begin managing a RUC you must first select the radio button next to the RUC, then select the Manage command button.  To Create a new RUC, simply select the Create command button located at the bottom of the page.  The Cancel button will terminate your RUC Management session and refresh you to the MOL Management Page.     
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Management of an existing RUC will be covered later in this Section of the Users Manual.  First, we will begin with Creating a new RUC.

Create an Organization

From the RUC Organization List Page Select > Create
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This will bring you to the Create Organization page, illustrated below.  You must first select the Type of Organization you wish to create.  Currently, we will only be providing guidance for Creating a RUC based organization.  Creating Command or Multiple RUC Organizations will not be functional until Phase II of BCP-1.  

Select the RUC based radio button> Enter the RUC value 
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Select the OK command button.  The Cancel button will terminate your Management session and refresh you to the System Support Home page.    

This will bring you to the Unit Address update screen.  The fields on this screen will be pre-populated from Table 01 data for the RUC you chose to create.  You may modify any of the address data if it is in error, however this will not generate a change to the mainframe Table.
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Enter or Modify the existing unit phone number.
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A drop down list containing a modified Time Zone list is provided.  Select the correct time zone for the RUC you are creating.  In the event a Time Zone does not exist that covers the RUC you are creating, MOL provides a link to the Complete Time Zone Listing.
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A drop down list containing the values “Active Duty” and “Reserve” is also provided.  Select the Component that applies to your RUC.  
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Once you have finished entering the all of the data, select Create.
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The Cancel button will terminate your Management session and refresh you to the System Support Home page.    

If you have selected Create you will receive a confirmation prompt, requiring you to Confirm the creation of your new RUC.  Select> Confirm or Cancel.
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If you selected Cancel your RUC creation will be terminated and you will be returned back to the System Support Home page.  If you selected Create you will be presented with the Organizations within your RUC page, as illustrated below.  It is imperative that your units understand the importance of establishing their Unit Structure using TTC 470-000 prior to turning on BCP-1 functionality.  This screen will show all the Companies, Platoons and Work Sections that currently reside in the ODSE for the RUC you are creating.  From the screen below, you will select the Build Structure command button
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Based on the Organizational Structure of the Unit, the list of Companies, Platoons, and Work Sections can be large and require additional pages to complete the display.  MOL provides Navigational help at the bottom of each page in order for you to go from page to page.
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If you select the Build Structure button
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The unit structure will be built from the Companies, Platoons and Work Sections data currently found in the ODSE.  Once the structure has been built, you will be returned to the System Support Home page.  Your RUC will appear in the RUC Organization List and you can then begin the Management process.

If you select the Cancel button
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The Create RUC process will be cancelled.  You will be navigated back to the System Support Home.

Manage Organizations

From the RUC Organization List, Select>The Radio button next to the RUC you wish to Manage then, Select>Manage
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As you begin creating RUC’s, this list will become large and will require additional pages.  MOL provides Navigational help at the bottom of each page in order for you to go from page to page.


[image: image20.png]Page 1 0f 2 Next >





[image: image21.png]Page 2 of 2 < Previous




If you select the Manage button without first selecting one of the existing RUC’s
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You will get the following error message
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If you select the Manage button after selecting a RUC
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You will be presented with the Management Screen.  This is the screen from which you will provide all aspects of RUC Management.  
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If you select the Modify button
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You are allowed to modify RUC data/Address info that you previously set when you created the RUC.


[image: image27.png]Reporting Unit Code: 14173
Organization Nam

A 1
Addess2

Phone Nusber
Time Zone

Compoent

Commanding Offcer:
Acting Commanding Oficer

e E T —
e —
T —
i

Complte Time Zone Listing

Active Duty 2]

<< Not Assigned >>
<< Not Assigned >>

[Sove § Corcer |




If you select Cancel you will be returned to the RUC Management Screen and be allowed to provide further Management of the RUC.

If you select Save you will receive a confirmation message requiring you to Confirm your changes to the RUC info.
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If you select Confirm from the Confirmation Screen, your changes will be saved and you will be returned to the RUC Management Screen and be allowed to provide further Management of the RUC.  If you select Cancel from the Confirmation Screen, your changes will not be saved and you will be returned to the RUC Management Screen and be allowed to provide further Management of the RUC.
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If you select the Assign CO button
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You will receive a list of Personnel, CWO2’s and above, for your RUC.  The column headers, Name and Grade, allow for sorting of the list to provide a easier means of finding the CO. 
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Based on the size of the Unit, the list of names can be large and may require additional pages to display the entire list.  MOL provides Navigational help at the bottom of each page in order for you to go from page to page.  You can either select the page number, or use >Next or <Previous page links.
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Once you find the CO, select the radio button next to the members name and select the OK command button.
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You will receive a prompt, requiring you to confirm the selection of your CO.
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If you are changing the CO, you will receive a prompt, with a warning that the CO already exists.
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Select the Confirm command button to assign the CO.  .  If you selected Confirm, the name of the CO will be displayed as the Commanding Officer.  A internal MOL notification will be sent to the CO that he has been assigned as the CO.  Whether you Confirm or Cancel you will be returned to the screen illustrated below and be allowed to provide further RUC Management.  
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Currently, there is no functionality that allows for a Acting CO to be selected.  This functionality will be available with phase II of BCP-1.

If you select the Modules button
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You will be presented with the Manage Module Access page, illustrated below.  This page is where you will turn on the various Modules within MOL for the RUC you created or are managing.   Enable the Modules by placing a check mark in the Check box next to the Module. 
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If you select Save you will receive the Confirmation Prompt, illustrated below.  If you select Cancel you will be returned to the RUC Management Screen and be allowed to provide further Management of the RUC.
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From the Confirmation prompt, if you Select Confirm the Modules you selected will be turned on for use by the RUC Commander upon successful login to MOL.  You will be returned to the RUC Management Screen and be allowed to provide further Management of the RUC.  If you Select Cancel the Modules Access will not be turned on and you will be returned to the RUC Management Screen and be allowed to provide further Management of the RUC.

From the RUC Management Screen,


[image: image41.png]‘Organization Name COE (-) 2DBN 24THMAR 4THMARDIV

Reporting Unit Code: 14173

Addres BLDG 47 DICKMAN AVE
DES MOINES 1A 0050315

Phone Number v

Time Zone; Tran Time (GMT +04:30)

Commanding Offcer MAJ NISELY, SCOTTE

Acting Commanding Officer: << Not Assigned >>

[ “Modty [ Assionco [§ Modules || Delete W cancel |




If you select the Delete button
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You will receive a Confirmation screen requiring you to Confirm or Cancel the deletion of your RUC as illustrated below.  
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If you select Confirm your RUC will be deleted from the MOL database and all user privileges, for the RUC, will be lost.  The RUC would have to be turned back on by using the Create unit process.  Confirming the deletion of the RUC will navigate you back to the RUC Organization page as illustrated below.
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If you select Cancel you will be navigated back to the RUC Management page as illustrated below.  From this page you will be allowed to perform further management on the RUC you had selected.
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From the RUC Management page illustrated above, If you select Cancel, you will be navigated back to the RUC Organization List page. 
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